D.O.No.2/70/2011-JS(Admn.)

4 May 2011

To

All Directors of CSIR Laboratories/Institutes

Dear Sir,

I am in receipt of  letter No.GC/Dire/PMS/11, dated 03.05.11 from Prof. Indranil Manna, Director, CGCRI pointing out to the issue of clarity with respect to the adoption of the new system for Performance Appraisal for Scientific Staff.  In this regard, I may inform you that the HR Portal development has already been completed in respect of all the employee self services such as GPF, children education allowance, professional update allowance, medical claim, loans and advances etc.  The other components such as pay roll, performance management system, recruitment training & development, mentoring & coaching & exit management is also getting completed by end of this month and may take another month or so for completion of validation, printing and publication of user manuals, compendiums reference and concurrent training.  

2.
In the meantime, it is requested that all scientific fraternity including those who served and retired during 2010-11, be circulated hard copies of the new performance appraisal formats and have them filled and processed in the conventional paper based method for the reporting year 2010-11.  All the processes relating to performance appraisal and management for the current year 2011-12 would be carried out online.  

3.
The same approach is also applicable in respect of administrative cadre.  The Open Annual Performance Appraisal Report (OAPAR) that has been circulated after its endorsement by DG in the Administrative Apex Committee Meeting will require to be circulated to all Administrative Officers/Staff and filled for the reporting year 2010-11.  The O-APAR format would be applicable in respect of all Common Cadre Officers,  as also for all grades of Assistants and personnel of the isolated cadres.

With regards,

Yours sincerely,

(K Jayakumar)

Copy to:

Sr.CoA/CoA/AO of all Laboratories/Institutes

Under Secretary Office of DG, CSIR

PA to FA, CSIR

PS to CVO, CSIR

Legal Adviser, CSIR

Head, URDIP/IPMD/HRDC/PPD/ISTAD/USD/HRDG/RAB

Sr.DS(CO), CSIR HQrs.

All Dy. Secretaries/Under Secretaries in CSIR HQrs. & CSIR Complex

Secretary, JCM (Staff Side), Indian Institute of Chemical Technology, 

Uppal Raod, Hyderabad-500007
