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C.S. Malik

Sr. Dy. Financial Adviser
	                                     Phone:  23710500 ; Fax No. 011-23711321
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†­ÖãÃÖÓ¬ÖÖ­Ö ³Ö¾Ö­Ö, ¸ü±ß ´ÖÖ�ÖÔ, ­Ö‡Ô ×¤ü»»Öß-110001.
Council of Scientific & Industrial Research 

           Anusandhan Bhavan,  2, Rafi Marg,

 New Delhi - 110 0001


D.O. No.31-2(45)/2009-10/Budget

Dated: 10th February, 2010.

Dear Controller of Finance & Accounts/Finance & Accounts Officer,


The Financial Year 2009-10 is coming to a close and it is time for us to closely monitor the progress of receipt and expenditure against the projected estimates/ allocation under various budget sub-heads.  To facilitate this, we need periodic progressive statements of receipts and payments from all the Labs./ Instt  for the period ending 28th February, 15th March and 23rd March 2010 in the enclosed prescribed proforma (Annexure- I to V). The information may kindly be e-mailed at budgetcsirhq@csir.res.in on the next day of its becoming due. A hard copy of the information should also be sent by Courier/ Speed Post in confirmation.  

After review of the total requirement under Plan and Non-Plan vis-à-vis the resources available, the expenditure should be kept within the allocation made. In case the Lab has already intimated saving under any budget head the same should not be included again in the statement sent now. Timely intimation of savings by the labs would enable us to avoid surrender of large amount at the fag end of the financial year. It is reiterated that labs should maintain the expenditure within the allocation and excess expenditure, if any, should be met out of Lab Reserve Fund after obtaining necessary approval and by using appropriate cash code. However, it should be exhibited clearly in the relevant column of the proformae.


At the close of the financial year, a final statement of progressive receipt & expenditure in the enclosed proforma ( Annexure A to E) alongwith closing Cash Book balance (Cash-Code-Wise) as on 31st  March, 2010 should be sent latest by 2nd April, 2010. A set of re-appropriation orders issued by the Lab during 2009-10 may also appended with the final statement of expenditure. 

In case the lab has not booked the expenditure under Plan and Non Plan as per allocation the same should be reconciled before close of accounts to avoid wrong projection of utilization. It has been observed from Accounts that some Lab./ Instt. booked the expenditure on account of Pension under  Plan and  Chemical &  Consumables  under  Non-Plan  which is  basically  wrong and must be avoided in future. It may be ensured that expenditure against any budget head should not exceed the allocation made by CSIR out of Government Grant. This should be done meticulously every month and the IMPACT account of your lab. should reflect the Plan and Non-Plan expenditure under all heads  matching with the allocations. The final cash settlement on the basis of budget allocation must also be ensured before close of the financial year.
 
Kindly adhere to the time schedule for sending various returns to facilitate timely compilation of the information.


All the formats referred in the letter can also be downloaded from our site www.csir.res.in/downloads/budget.html

With kind regards,

                Yours sincerely,

To,                                                                                                                                                (C.S. Malik)



CoFA/ F&AO of all labs/instts including


CSIR Headquarter & its units 

Encl: 
As Above
