COUNCIL OF SCIENTIFIC & INDUSTRIAL RESEARCH

2, Rafi Marg, New Delhi – 110 001

Check List for Accounts Compilation

Year   2009-10
A
GENERAL

1. Name of the Laboratory:

    ______________________________

2. Date of forwarding Accounts  to CSIR   ______________________________

3. Enclosures:

(i)
March Final Data in a CD
?
Yes / No

(ii)
Posted data ?


Yes / No

(iii)
Copies of Cash Book balance ?
Yes / No

(iv)
Copies of ‘C’ Vouchers ?

Yes / No

(v)
Copies of ‘S’ Vouchers ?

Yes / No

(vi)
Balance Sheet ?


Yes / No

(vii)
Income & Expenditure Accounts?
Yes / No

(viii)
Schedules ( 1 to 18)
 ?

Yes / No

(ix)
Receipt & Payment Account ?
Yes / No

(x) Whether item no (vi), (vii) and 

(ix) are signed by FAO and

countersigned by Director ?
Yes / No

[ * Please justify for ‘No’, if any]

4. Please mention total number of Vouchers under each categories below:

	
	R
	P
	T
	C
	S
	A
	I
	O

	Number of Vouchers 
	
	
	
	
	
	
	
	

	Last Voucher number
	
	
	
	
	
	
	
	




B 
Cash & Bank Balances

I. Balance under Bank Account as on 31st March  2010 (as per the bank statements)
	Name of the Bank
	Branch 
	Account No
	Amount

	1.
	
	
	

	2.
	
	
	

	3.
	
	
	

	
	
	Total
	


II.        Balance under Deposit Account as on 31st March,2010
	Name of the Bank
	Branch 
	TDR No
	Amount

	1.
	
	
	

	2.
	
	
	

	3.
	
	
	

	4.
	
	
	

	5.
	
	
	

	6.
	
	
	

	7.
	
	
	

	8.
	
	
	

	9.
	
	
	

	10
	
	
	

	
	
	Total
	


(Total must tally with the figures in the Balance Sheet under ‘Bank balance in deposit Account’ and the Investment/Deposit Register)

III. Short Term Deposit towards Margin Money for opening LC


   Balance as per L C Register 



__________________

(Must tally with the balance appearing in the Balance Sheet under the head ‘Short term deposit towards margin money for opening L C’)
IV. Cash in hand

Closing balance of imprest under Subsidiary Cash Book is Rs.____________ which is tallying with the projection under Schedule 8- ‘Cash in hand’ in the Balance Sheet.



C
Matching of various heads

1. Matching of Assets & Liabilities

	
	L R F
	Spons Fund
	W B P R
	W B Loan

	
	
	
	
	

	Liabilities  (a)
	
	
	
	

	
	
	
	
	

	Assets
	
	
	
	

	       In current Account
	
	
	
	

	       In deposit Account
	
	
	
	

	       Assets acquired
	N A
	N A
	N A
	

	       Excess of exp
	N A
	N A
	N A
	

	       Total  (b)
	
	
	
	


[Liabilities (a) must match Assets (b)]



D
Contingent Liabilities, Capital commitments, Foreign Exchange transactions

(i)
Contingent Liabilities
	
	Current Year
	Previous Year

	1.  Claims against CSIR not acknowledged as debt
	
	

	2.  Bank Guarantee given on behalf of CSIR
	
	

	3.  L C opened by Bank
	
	

	4.  Disputed demand in respect of Income Tax 
	
	

	5.  Disputed demand in respect of Sales Tax
	
	

	6.  Disputed demand in respect of Service Tax
	
	

	7. Arbitration and Legal Expenses
	
	


(ii)
Capital commitments
Estimated value of contracts remaining to be executed on capital account (works) and not provided for (net of advances) 

	
	Current Year
	Previous year

	1
	
	

	2
	
	

	3
	
	

	4
	
	

	5
	
	


(iii)
Other commitments
Estimated value of contracts remaining to be executed on capital account and not provided for (net of advances) 

	
	Current Year
	Previous year

	1
	
	

	2
	
	

	3
	
	


(iv)
Foreign currency transactions

	
	Current Year
	Previous year

	Earnings
	
	

	1    Donations & Contributions
	
	

	2.  Others
	
	

	Total
	
	

	Expenditures
	
	

	1  Expenditure on capital items
	
	

	2  Expenditure on stores, spares & consumables
	
	

	3  Expenditure on travel
	
	

	5  Legal & Professional expenses
	
	

	6  Other Miscellaneous Expenses
	
	

	Total
	
	




E
ASSETS 

(i)
Assets acquired out of Grant-in-aid, Sponsored, Collaborative & consultancy Projects (ownership not yet transferred to CSIR)

	
	Opening Balance
	Gross block

Addition
	Gross block Deduction
	Closing Balance
	Accumulated Depreciation
	Assets Net block

	1    Land
	
	
	
	
	
	

	2    Buildings
	
	
	
	
	
	

	3    Electrical Installations
	
	
	
	
	
	

	4    Workshop Machinery
	
	
	
	
	
	

	5    Apptus & Equip.
	
	
	
	
	
	

	6    Office Equipment
	
	
	
	
	
	

	7    Computer Equip, etc.
	
	
	
	
	
	

	8    Furniture & Fittings
	
	
	
	
	
	

	9    Vehicles & Transports
	
	
	
	
	
	

	10  Models & Exhibits
	
	
	
	
	
	

	11  Library Books
	
	
	
	
	
	

	12  Other Asset Items
	
	
	
	
	
	

	Total
	
	
	
	
	
	


(ii)
Assets acquired out of Grant-in-aid, Sponsored, Collaborative & consultancy Projects (adopted in the Assets of CSIR)

	
	Assets transferred to CSIR Account

	
	Gross block 
	Accumulated Depreciation
	Net block 

	1    Land
	
	
	

	2    Buildings
	
	
	

	3    Electrical Installations
	
	
	

	4    Workshop Machinery
	
	
	

	5    Apptus & Equip.
	
	
	

	6    Office Equipment
	
	
	

	7    Computer Equip, etc.
	
	
	

	8    Furniture & Fittings
	
	
	

	9    Vehicles & Transports
	
	
	

	10  Models & Exhibits
	
	
	

	11  Library Books
	
	
	

	12  Other Asset Items
	
	
	

	
	
	
	

	Total
	
	
	


(iii)
Assets transferred in 

	Name of the Assets
	Transferring Lab
	Gross block of the asset
	Accumulated Depreciation
	Net block of the asset
	Confirmation received?

	1
	
	
	
	
	

	2
	
	
	
	
	

	3
	
	
	
	
	

	Total
	
	
	
	
	


(iv) Assets transferred out 

	Name of the Assets
	Transferee Lab
	Gross block of the asset
	Accumulated Depreciation
	Net block of the asset
	Confirmation received?

	1
	
	
	
	
	

	2
	
	
	
	
	

	3
	
	
	
	
	

	Total
	
	
	
	
	


(v)
Assets disposed off 

	Name of the Assets
	Gross block of the asset
	Accumulated Depreciation
	Net block of the asset
	Value realized

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	Total
	
	
	
	




F
Subsidiary records / Broad Sheets


Broadsheets/subsidiary records for the following items are maintained and reconciled with the figures appearing in the Balance Sheet? 

	Heads
	Balance as per Broad Sheet/Any other records
	Balance as per Balance Sheet

	1.  Provident Fund
	
	

	2   EMD/Security Deposits
	
	

	3   Miscellaneous Deposits
	
	

	4   Sponsored Seminar & Conferences
	
	

	5   House Building Advances
	
	

	6   Conveyance Advances
	
	

	7   Festival Advances
	
	

	8   Fan Advances
	
	

	9   Food Grain Advances
	
	

	10 Flood Advances
	
	

	11 Winter Warm Clothing Advances
	
	

	12 Personal Computer Advances
	
	

	13 Advance of Pay/TA on transfer
	
	

	14 Special Advance for departmental purposes
	
	

	15 Advance to families of employees who die in service
	
	

	16 Payment on behalf of outside bodies
	
	

	17 Deposits with customs & Govt. Departments
	
	

	18 Security Deposit made by Lab./HQ
	
	

	19 Loan to departmental Canteen
	
	

	20 Loan to Industries for Technology Development
	
	

	21 Grant to other organizations
	
	

	22 GAP/SSP/CLP/CNP etc Projects Registers
	
	

	23 Various heads of IR (Remittances due)
	
	

	24 Recoupment from other labs./hqrs
	
	

	25 T A paid on behalf of other organisations
	
	

	27 Payment against CSIR welfare fund
	
	

	28 R G I S Premium/Saving paid to LIC in advance
	
	

	29 others
	
	




G
1.
Value of UNESCO Coupons as on 31.3.2007
Rs.________________



Value of UNESCO coupons forwarded to HQ
Rs.________________



Value of UNESCO Coupons written off

Rs.________________

2 Inoperative Accounts transferred to P F Reserve

Rs.__________________
Number __________

H.
Remarks, if any.


I
Certified that  

1. all the investments have been made as per the guidelines issued by CSIR.

2. the Laboratory did not suffer any avoidable loss by investing its fund during the year.

3. the Laboratory did not suffer any loss due to bankruptcy/ closure/winding up of the unit of banks/financial institutions.

4. the TDR/Certificates representing the balance appearing under the deposit heads are physically available with the Laboratory.

5. the current assets, loans and advances have a value on realization in the ordinary course of business, equal at least to the aggregate amount shown in the Balance Sheet.

6.
all the Audit para(s) on the Accounts of previous years have been taken care of and corrections, wherever required, have been incorporated in the Accounts.

7. the Main Cash Book balance has been reconciled with the Bank Statement.

8. the value of inventories as on 31st March has been incorporated in the Accounts.

9.
the transactions under ‘Tran Type – L, C, O’ have been reconciled with the OB Register.

10 the previous years accrued income, outstanding expenses and prepaid expenses have been adjusted appropriately

11. The Abstract Asset Registers are being maintained/not being maintained in the Lab./Instt.
Section Officer (F&A)  
  

        Controller of Finance & Accounts/

   Finance & Accounts Officer










