COUNCIL OF SCIENTIFIC & INDUSTRIAL RESEARCH

2, Rafi Marg, New Delhi – 110 001

A
GENERAL

1. Name of the Laboratory:

    ______________________________

2. Date of forwarding Accounts  to CSIR   ______________________________

                for the month of November, 2009

3. Please mention total number of Vouchers upto November, 2009 under each categories below:

	
	R
	P
	T
	C
	S
	A
	I
	O

	Number of Vouchers 
	
	
	
	
	
	
	
	

	Last Voucher number
	
	
	
	
	
	
	
	


B 
Cash & Bank Balances

I. Balance under Bank Account as on 30th November, 2009 (as per the bank statements)

	Name of the Bank
	Branch 
	Account No
	Amount

	1.
	
	
	

	2.
	
	
	

	3.
	
	
	

	
	
	Total
	


II
Cash in hand as per Cash Books
Closing balance as per Cash Books is Rs.____________ 
C
Subsidiary records / Broad Sheets

	Heads
	Balance as per Broad Sheet/Any other records

(as on 31.03.2009)
	Balance as per Balance Sheet

(as on 31.03.2009)
	Difference if any

	1.  Provident Fund
	
	
	

	2   EMD/Security Deposits
	
	
	

	3   Miscellaneous Deposits
	
	
	

	4   Sponsored Seminar & Conferences
	
	
	

	5   House Building Advances
	
	
	

	6   Conveyance Advances
	
	
	

	7   Festival Advances
	
	
	

	8   Fan Advances
	
	
	

	9   Food Grain Advances
	
	
	

	10 Flood Advances
	
	
	

	11 Winter Warm Clothing Advances
	
	
	

	12 Personal Computer Advances
	
	
	

	13 Advance of Pay/TA on transfer
	
	
	

	14 Special Advance for departmental purposes
	
	
	

	15 Advance to families of employees who die in service
	
	
	

	16 Payment on behalf of outside bodies
	
	
	

	17 Deposits with customs & Govt. Departments
	
	
	

	18 Security Deposit made by Lab./HQ
	
	
	

	19 Loan to departmental Canteen
	
	
	

	20 Loan to Industries for Technology Development
	
	
	

	21 Grant to other organizations
	
	
	

	22 GAP/SSP/CLP/CNP etc Projects Registers
	
	
	

	23 Various heads of IR (Remittances due)
	
	
	

	24 Recoupment from other labs./hqrs
	
	
	

	25 T A paid on behalf of other organisations
	
	
	

	27 Payment against CSIR welfare fund
	
	
	

	28 R G I S Premium/Saving paid to LIC in advance
	
	
	

	29 others
	
	
	


D          OUTSTANDING ADVANCES

(Latest position as on _______  )

	Particulars
	No. of Items
	Amount

(Rs. in lakh)
	Oldest Item

(Year )

	Govt. 
	
	
	

	Private 
	
	
	

	Local
	
	
	

	TA/DA
	
	
	


E
    AUDIT REPORTS

	Name of the Audit


	Audit for the year
	Outstanding Paras

(Nos.)

	Internal
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	CAG (PDA)
	
	

	
	
	

	
	
	

	
	
	

	
	
	


  F
  BANK RECONCILIATION
(Latest position as on _______  )

	Particulars
	No. of Items
	Oldest Item

(Month &Year )

	Time Barred cheques. 
	
	

	Excess Credits 
	
	

	Excess Debits
	
	

	Less Credits
	
	








