SPEED POST

20-13(1)/2010-Gen. Dec. 2012.

Sub: Empanelment for outsourcing of Hindi Translation work .

This office is interested to outsource Hindi translation work for a period of one year. All
the details are available on CSIR website www.csir.res.in

You are requested to submit your quotation in the enclosed proforma in a scaled cover
subscribing “Quotation for Empanelment for outsourcing of Hindi Translation work” addressed
to Section Officer, General Section, Room No. 14, Council of Scientific & Industrial Research, 2
Rafi Marg, Anusandhan Bhavan, New Delhi-110001 upto 2. 30 P.M. on 17" December 2012
Technical Bid will be opened on the same day at 3.00 p.m. in the presence of the firm representatives,
if any. Quotations should be deposited in the Tender Box placed at the Reception and entry should
be made in the Register kept there. Sealed cover should enclose Technical & Financial bids
separately in two envelops.

Further, you will have to deposit earnest money of Rs.5000/- (Rupees Five thousand only)
alongwith the tender completed in all respect.  EMD should be placed in the envelop containing
Technical Bid only failing which the quotation will be rejected. The EMD shall be adjusted towards
the security amount of the successful firm and EMD of the unsuccessful firm(s) shall be returned
thereafter. The EMD shall be in the form of Demand Draft drawn in the favour of Joint Secretary
(Admn), CSIR. No interest will be allowed on EMD/ security deposit.

Quoted rates should hold good for one year. Quotations received after due date and time
or without EMD deposit will be rejected outrightly. Financial Bid of those found successful in
Technical Bid shall be opened at a later date.

Joint Secretary (Admn), CSIR reserves the right to reject any or all the quotations wholly or

partially without assigning any reasons.

Yours faithfully,

(Ashwani Kumar)
- Section Officer (Gen)

Encl: ANNEXURE
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COUNCIL OF SCIENTIFIC & INDUSTRIAL RESEARCH
Anusandhan Bhavan, 2, Rafi marg, New Delhi - 110001

NOTICE INVITING TENDER

Ia Council of Scientific & Industrial Research, CSIR Hgqrs., New Delhi intends to outsource its translation work
specially scientific & technical in nature for which sealed tenders are invited from competent agencies/persons so
that a panel be made for the same.

Work requirements: To provide authentic & timebound translation of Scientific/ Technical/l.egal/Administrative
material from English to Hindi and soft & hard copies of the translated material as per the requirement of this office.

(9]

Interested bidders must fulfill the following qualifications:

1. Minimum educational qualification of a translator should be MA(Hindi)/MA(English) and he/she should have
good knowledge of both the languages.
ii. The translator should have minimum 10 years of experience in translating different types of

scientific/technical/legal/administrative material related to different ministries/departments/PSUs/autonomous
bodies of the government of India.

Interested bidders will have to submit a certificate to this effect that they fulfill the conditions mentioned at i. &
il above.

iii. The material to be translated only will be provided to the interested agency/person by this office. The
agency/person will provide soft and hard copies of the translated material as per the requirement of this office.

iv. The Agency/person shall arrange all kinds of resources/instruments/ apparatus etc. required for the translation
work.. This office will not provide any of its resources/ instruments/apparatus etc.

The financial penalty will be imposed on the agency/person if assigned work is not completed within the stipulated time or
the quality of translation work is not upto the mark.

This office reserves the right to cancel the agreement entered with the empanelled agency/person at any time.

Technical and financial bids along with rates for the work mentioned above may please be sent in two different sealed
envelops on appropriate letterheads with full postal address of agency/person. The words “Technical Proposal — Translation
services for COUNCIL OF SCIENTIFIC & INDUSTRIAL RESEARCH”, “Financial Proposal — Translation services for
COUNCIL OF SCIENTIFIC & INDUSTRIAL RESEARCH” should be written clearly on both the envelops. These bids
shall be addressed to Shrt_ o1 Secy A Council of Scientific & Industrial Research, 2, Anusandhan
Bhawan. Rafi Marg, New Delhi — 110 001. The last daie to receive the tender will be s ]*L:l- lcﬂz Q_“%@'clock

AE1/PM.).

Technical Proposal: The Agency/person should have the facilities, instruments; financial turnover of the last 3 years and
experience related to translation services(with certificates)

Financial Proposal: Interested agencies/persons shall submit the Bank Draft/Bank Guarantee Farnest Money Deposit
(EMD) of Rs. only (Rupees ~__only) drawn in favour of Pay & Accounts
Officer. Council of Scientific & Industrial Research , New Delhi. For technical proposal please keep the Bank Draft in a
sealed envelope. Tenders received without EMD will not be entertained.

Tenders received after the stipulated time and not as per the essentialities mentioned in the above paras will be rejected
cursorily. Postal delay will not be acceptable. Financial Proposals will be opened only of those short listed bidders found
technically qualified for the work.
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ANNEXURE

Firms™ name/
Translator's Name

Qualifications

Experience with
Ministries/depart-
ments/PSUs/
autonomous
bodies of GOI

Rates for translation on

computer including typing,

vetting, proofreading. and
stationary charges etc.

Amount

Remarks

No extra taxes.
The rates are
inclusive of
Taxes,

S. Tax, Vat etc.

Delivery format

1. Material will be collected and deliver at CSIR Hqr. Rajbhasha Section.

2. The assigned job will be completed and handed over to the concerned officer within allotted time.
3. One hard copy and one soft copy of the authenticated translated work will be supplied.

4 The payment of the work done will be admitted subject to certification by the Hindi Officer/Section concerned.
5. Interested bidders will have to submit a certificate that fulfill the conditions.

6. The agency / person will provide the translated material in the font / software as per the requirement of this office.

Bank details for payment: Bank Name, A/C Number, IFSC Code, MICR No.

Pan Number :
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