
Tel Fax: 91-11-23739041 
Tel: 91-11-23316742, 23711134 

E.mail: jksingh@csirres.in  

From 

Office of Head 
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Anusandhan Bhavan, Rafi Marg , New Delhi - 110 001. 

File No. No. 22/-3(CSIR Hqrs)-2012-13 
Date:21.03.2018 

To, 
All Directors of CSIR-National Labs/Instt., 

Subject: Abroad Deputation Proposal: On Time Submission  

Sir, 

It has been observed that deputation proposals for foreign visit of Directors/Scientists of CSIR 
and its laboratories are being received with short period of time for processing at CSIR-HQ, 
due to which there is no time left for getting various approvals i.e. Vigilance clearance,MEA 
Clearance, vetting from IFD, approvals from Competent Authority and issuance of sanction 
orders. 

Competent Authority has taken a view that henceforth all proposals forwarded to CSIR-HQ, 
complete in all respect, for approval, should invariably be sent at least four weeks prior to the 
date of departure. 

The proposals in respect to Foreign Nationals visiting India, complete in all respect, should also 
be forwarded to CSIR-HQ at least four weeks prior to the date of arrival. 

Yours faithfully, 

(J.K.`Singh) 

1. US to DG, CSIR 	 Under Secretary  
2. PS to JS (A), CSIR 
3. PS to FA, CSIR. 
4. DS (CO) 
5. The Finance & Accounts Officer, (Audit) CSIR 
6. The Finance & Accounts Officer, (Cash), CSIR. 
7. Head of Divisions of RPPBDD, MD, IPU, RAB, HRDG-CSIR Cx, HRDC. Director of all CSIR 

laboratories 
8. PS to CVO 
9. Office Copy 
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