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j TIME SCHEDULE FOR PREPARATION OF GONFIDENTIAL REPORTS -

S.No. | Nature of Action Date by which to be completed

1. Distribution of blank CR forms to 31% March.
all concerned (i.e., to officer to be | (This may be completed even a
reported upon where self-appraisal | week earlier). '
has to be given and to reporting
officers where self-appraisal is not
to be given)

2, $ubmission of self-appraisal to | 15" April.
reporting officer by officer to be
reported upon (where applicable).

3. Submission of report by reporting
| officer to reviewing officer

- Where self-appraisal by
officer reported upon s 7" May.
prescribed.

- \Where self-appraisal by
officer reported upon is not 21% April.
prescribed. .

- Where officer repotted upon
is himself a reporting officer 22" May.
for subordinates under him.

4, Report to be completed by| e 23° May where the due
Reviewing Officer and sent to date for' the. reporting
Administration or CR Section/Cell. officer Is 7" May.

o 7% May where the due
date for the reporting
officer Is 21% April.

« 5" June where. the due
date for the reporting
officer is.22" May
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lmporﬁht notice:

() The Reporting Officer
above. The Reporting

is requested to complete the ACR
Officer shall have no i

R
s as per the schedule
ght to enter any remarks in the

CRs after 30" June following the annual reporting period.

" (i) Reviewing Officer Is also
per the schedule above.
any remarks in the CRs after
period.

requested to complete the review of the ACRs as .
The Reviewing Officer shall have no fight to enter
31* August following the annual reporting




