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 Dated:
19/24
October 2005

The Directors/Heads

of all the National Labs/Instts.

Sub:
CTE’s Guidelines pertaining to procurement.

Sir,


The Chief Technical Examiner (Central Vigilance Commission), during the Intensive Examination of procurement of equipments/items in the Labs/Instts of the Council, has observed certain common irregularities and has issued the following guidelines for compliance:

1. The tender documents are to be properly drafted.  All the important clauses are to be incorporated in the tender documents to safeguard the purchaser’s interest.  Obsolete, unwanted matter conflicting/vague provisions, which may result in wrong interpretations, time & cost overruns are to be avoided and in cases, where there is substantive change in the technical parameters, the terms & conditions, fresh bids are to be invited by re-tendering the item.  

2. The bid evaluation/loading criteria and items to be included/excluded for comparison purpose, are to be specified in the bid documents in clear and unambiguous terms so that the bids are evaluated in a fair, transparent and objective manner.  

3. Various clauses like terms of delivery (port of shipment), delivery/installation schedule, pre-dispatch/post-delivery inspections, liquidated damages/ penalty for delayed supplies, risk purchase, arbitration etc. are to be incorporated in the contract to safeguard the interest of the purchaser and to avoid legal complications in case of dispute.  

4. Any change in the terms and conditions of the contract should be allowed only after examining its legal & financial implications and it should be through a formal amendment to the contract/purchase order. 

All the concerned officials may kindly be directed to strictly comply with the above instructions. 

Yours faithfully,

(R.S.Antil)

Chief Vigilance Officer
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Copy to:

(i) COAs/AOs/Vigilance Officers of all national Labs/Instts of CSIR.

(ii) SPO (Vig.)

(iii) US (Vig.)

(iv) Sh A.Wahid, Scientist, IT Division – for placing the circular on CSIR website.

(v) Sh. R.K.Rao, S&PO, CSIR H’qrs.

(vi) Director (EC), CSIR

(vii) Chief Engineer, CSIR

(viii) DS (CO)/DS( Engg.)

(ix) Office Copy.

Chief Vigilance Officer

