BASE PAPER FOR FEEDING OF MASTER DATA
IN RESPECT OF STORES & PURCHASE

In response ta communication dated 13.09.20%2 of CQSP. CSIR HG, New
Delhi the following officials mct on 17.09.2012 and 18.09.2012 at CSIR Vigyan
Kendra, New Delhi 0 prepare a base paper for guidance to enter initial data relating
to materials and stores mastcr..

CSiR

shriR KrishnaRao, COsSP, CSIRHICT, Hyderai::-ad
Shrts.Gnanaprakasm. COSP CSIR-NGR|, Hyderabad
ShriM.Dubip Kumar, O CSIR-CLR|, Chennai
shril).5.Das, COSP CSIR-ICB, Kolkatta
shriT.K.Thomas, COSP CSIR HO, New Delhi
Shri Yatinder Chauhar. S5PO CSIR-CCMB, Hyderabad
shriB.LMeena, SO(5&F) CSIR-HQ, New Defhi
TCS

Mr.BhanuGarg

Dr G.Radhakrishnan, Project | eader interacted with the officials through
Video-Conferencing fram CSIR-CECRI, Karaikud:, on 18.09.2012

The officials observed the following issues:

MATERIALS MASTER
+ |t was noted that in the absence of clear guidelines, the labs have
formulated their own methodoiogy for creating the Categories and Sutr
Categories which has resulted in redundancies in beth these heads in the
Materials Management module.

There is @ mismaich petween item name and 1ts specifications on account
of variations in the specs of the same items.

. Difficulties in data entry n the vendar moduie due to non-availability af
state, district details for foretgn countrtes and duplicaticn of country
names. Further the country names are not arranged alphabetically
leading to difficutties.

The officials further observed that feeding the data in the aforesaid manner
may only lead ta lot of confusion at the time of creation of Purchase indents
by the user scientists but also at the time of retrieval of data and lead to piling
of incompletc daia and cventually may not serye any pUrpose.



ECOMMENDATIONS

After detailed discussions, the officials recommended the following guidelines
for approval and implementation:

CATEGORY

The committee observed that the Budget Head drop down box consists of
marny budget heads linked to various vendor which cannot be linked o any
Category. The committee learnt that these budget heads are populated from
the Einance Modufe and are required by Finance Maodule for iinking the Gl &
5| codes. However, the cormmiiiee decided that only few of the budget heads
jas listed in Annexured) are refevant for the Materials Management Module
and only these Budget Heads should be used, for mapping with Categories.

Further it was observed that many categories were dupiicated like Apparatus
& Equipment where there are up to eight different variations. The matter was
discussed with Mr.Bhanu Garg of TCS who informed that at this stage it is not
possibie either to delete duplicate / similar type categories or even (o
consolidate them under singlc Category.

in spite of these limitations, in order to go ahead with data entry work into
various masters and 1o ensure uniformity, consistency, the cormmittee
recommends freezing of certain categortes |Annexure i} and created few
maore additional categories which are essential and also suggested  list of sub
categories.

The labs may be advised to fallow the list of category of Items recommended
in Annexure if. Request for adding new cateqgory. if required by lab may be
forwarded to CoSP CSIR HQ.

sub Categories may be created on the fines suggested in the Annexure — i
Therefare other dupitcate / similar category hames may not be used any
further.

SLIB — CATEGORY

Sub-Category gives the sub-division of Category. Few examples of sub-
categories are appended i Annexure — il for some Categories. Such simiar
sub-categories may be created by the [abs based on their specific needs. For
example, under "Apparatus & Equipment’ fallowing sub-Categories can be
entered.

- Analytical equipment
Tissue cuiture equipment
. Microbiclogy equipment
- Proteomics equipment
- Seismological equipment
- Water purification equipment
- Andsoon
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Similarly the following sub-categories are suggested, by Brand names

. For Chemicals — 50 Fine
- For Glassware - BOROSIL
- For Medicines - Fhizer

This will ensure uniformity, proper sub-categorization and easy identification.
UNIT OF MEASUREMENT {UOM )

There shall not be much problem for entering the Unit of Measurement
IMOM]) as majority of LJOM which are most frequently and commonly used
are already captured in the system.

Only the users should make the judicious choice as per the requirement
commensurate with the nature of iter.

SPECIFICATION

The specification parareters are jinked to Sub-<ategory of an item and not to
the Item details { of an Itern.) Stnce TCS informed that no changes canaet be
done at this stage, it 15 sugqested that sub Ctegories and item details can be
populated as detailed below.

The specification contains specification Name and specification parameters.
The specification name should be the name of the item in case of non-
consumaptes and for consumables it shouid be the catalogue number
wherever applicable.

The Committee desired 1o inform all users that feeding of data against the
following fields will only ehable a single item entry,

Category.
Sub- category

H

2

3. UOM
4. Specification details
5 [tem details

while adding the existing assets, it is found that there are difficulties in
data entry relating to Asset iD,Asset SL.No, Purchase date, purchase vaiue,
current value, 1ast depreciation date project details and so on leading to
errors in data entry.



RECOMMENDATIQNS

After detailed discussions, the officials recormmended the following guidelines
for approval and implementation:

Where the Asset [Ds are avaiiabie the same may be entered. [n the absence of
Asset IDs, the foliowing pattern of entering Assets 1Ds may be adopted.

. Name of Lab/User iD of empioyee concermned/PIR SL.No. from the
Ledger Concerned.

Where the Asset Sena Numbers | not the Manufacturer's 5. No Jhave already
been created in the | aps) the same may be entered. In the absence of such
Assel Serial Number or Assel D are not available,

. Then the S/ Serial Number may be entered.
"
Where the book value is availabie, the same may be entered as the purchase
value. in the absence of book value, the same may be entered as "1"[one}.as

notional value.

Where the purchase date i« available, the same may be entered. In the
absence of purchase date, the same may be entered as 01.04.2007.

The SiV date may be taken as the last depreciation date . In case, the 5V date
is not available, then it may be entered as 01.04.2007.

Against the Issue 3ip number, the SIV number may be entered. In the absence
of S number, the fieid may be filled as NA1, NAZ, NA3 and 50 on.

W here the Project Numbers are availabie, the same may be chosen. In the
absence of same, the following pattern may be adopted for entry against the
Froject 1Ds.

- STS/Lab Name {a bbreuiaﬁed]
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MNotes:-
CAPHAL BOLD CATEGORY
CAPITAL only SUR-CATEGORY
Sraells Example items
[ Category Sub Category _ —
APPARATUS ARD EQUIPMERT ANTMAL HOUSE EQUIPMENTS
. ATR CONDITIONING B ENTS

CHEMICAL TESTING EQUIPMENTS
GAS GENERATORS
FHYSICAL TETSING EQUIPMENTS
Compression Testing Machine
Balances .
DRILLING MACHINES
(TAS CHROMOTOGRATHS
GREEN HOUSE '
| PRINTING MACHINERY

BLRVEILLANCE & SAFETY E_QUIPMENTS
CCD camers )

Biometric attendance wyatems 5
TREA NT PLANTS

WATER ]
EFFLUENT TREATMENT PLANTS i )
LIQUID HELIUM PLANT i ]

LIQUID NITROGEN FLANT i

MEDICAL EQUIPMENTS i
ATRR CONDITIONING AND DEEP FREEZER o
REFRIGERATION : WINDOW AC - -
SPILT AC
TOWER ACS
WALK IN COULER
AC PLANTS, PACKAGE UNITS
COLD ROOM
REFRIGERATOR.
ADDIO VISUAL EQUIPMENT CAMERA '

: : Video wall .
1D PROJECTOR
OHP EROJECIDR
MULT] MEDIA PROJECTOR
MOVIE PROJECTOR
VIDEC PROJECTION SYSTEM
VISUALISER

TELEVISION
[VCR__

TA SYSTEM
DVD PLAYER
AMPLIFIER
SPEAKER SYSTEM o

. . PHOTOQRAPHIC EQUIPMENTS _ _*
OFFICE EQUIFMENTS [ CALCULATORS _ i
“BICYCLES - R
DUPLICATOR . g _{

]

LT

il — —

DiGFLAY BOARD
FAX WMACHINES
| EIIGTOCOPIER
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TELEPHON
MOBILE PHONES .
WALKIE TALKIE
BINDING MACHINES

I rermy g

INFORMATION TECHNOLOGY-
HARDWARE

AUTOMOBILES

o BIRLITRRE
SERVERS

DESKTOP : ,
| LAPTOPS
PRINTER
ALL N QNE MFP
LAN SWITCH _
_!If_TDRﬂGE AREA NETWORKS E
LAN ITEMS :
ROUTEE : _ i
CARS : |
BUSES ) :
_EKCA\JATDR - )
JEEPS

TWO WHEELER TRUCKS

| MINL BUSES P

R L

an

Meaular Furnitores
Modular Worksiations

INSTALLATION

L |
LIFTS : .
Columng { ; 3 %

DRILL BITS-NG

NMR CONSUMABLES S
PHOTOGRAPHIC CONSUMABLES.
Filima il

___________________._-—-——w-—-—"
Cables :
wires

L3 LS LI ' :

FPHOTOGRAPHIC CONSUMABLES
FATHOLOGICAL CONSUMBLES.
HF CARTRIDGES -
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CPFALTBICWARE r
LABWARE TISSUE PAPER
GLOVES
FORCEPS
TONGS
 SLIDES .
COTTON ROLES
PARAFIN FILMS
ALUMINIUM FOIL ]
i CRUCIBLES
FILTRATION PRODUCTS . =]
Cleaning Materials DUSTERS
[DETERGENTS
SOAPS
FLOOR CLEANERS
SANITARY USE ITEMS |
WORK 8HOP MACHINERY CNC Machines - _-]
"LATHE MACHINE
o GRINDING MACHINE -
PRINTIRG ITEMS
 DRAWING MATERIALS BRAWING BOARDS
DRAWING INSTRUMENTS
MODELS AKD EXHIBITE * =]
GAS CYLINDERS —
GARES INDUSTRIAL GASES

HIGK PURITY GASES

MEDICAL GASES

CREFIRGERATION GASES

GAS MIXTURES

SPECIALITY GASES

SYNTRETIC AIR

L1IQUIFIED GASES

Tguid Nitrogen .

GIFTA-NOK CONSUMABLER
(Incoming]

Liguld Helium

GI*T8 MADE

-| TOOLS

HIGH SPEED TOOLS

TUNGSIOR TOOLS

DIAMOND TIF TOOLS

MEASURING TOOLS_

TCUTTING TQOLS

i MﬁﬁCHINEE? TODLS

GLOVES

TNOSE MASK

FIRE - EXTINGUISHERS

PROTECTIVE CLOTHING

SKING

HIDES

FINSIHED LEATHER

LEATHER ACCESSORIES

TRANSISTERS

IC8

 ——————
DIODES

RESISTERS
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CAPACITORS

PCBE

"HARDWARE / ENGINEERING ITEME

BOLTS

| NUTS

"SCREWS
RIVETS

LOCES :

FPLUMBING ITEM

CARPENTARY ITEMS

 HACKSAW BLADES

(WIRE MESH

SLEEVES

ABRASIVE MATERIALS
BRUSHES .

ELECTRODES

RESINGS

WORKSHOF CONSUMAHLES

MATERIAL HANDLING EQUIFMENT

FORK LIFT -

" PALLET TRUCK

STRAPFING. MACHINE

 PLATFORM TRUCK

JIBS

CRANES.

DY SOFTWARES

M3-WINDOWS

MS-OFFICE

LINUX

METALS

FYERROUS

NON FERROUS

ALLOYS '

MEDICINES

PAINTE, OILH LUTBRICANTS

FPATNTS

OILS

[ LUBRICANTS

SPIRT

PETROL

[HIGH SPEED DIESEL

LCC

HOBLE METALS

't LOW SULPHUR HIGH FLASH

"PILOT PLANTS

CONSTRUCTION ITEMS

BLUE METAL

CEMENT

SAND g

STORE CHLPS
TILES

TOR STEEL

EBRICK

BITUMEN -

DISTEMPER

PAINT

VARNISH

PLUMBING [TEMS

SANITARY ITEMS

ANIMAL HOUBE ITEMS

LIVE ANIMALS

ANIMAL FEED -

MISC
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AUTOMOBILE iTEMS

"HORTICULTURE ITEMA

TYRES NAD TUBES

| VEHICLE SPARE PARTS

BATTERIES

ACCESBORIES
MISC

HOZE3

SEEDS

e

MANURE

FERTILIZERS

LAWN MOVERS

[ PLANTS

PESTICIDEE

INBECTICIDES

STATIONERY

PAPER

OFFICE STATIONERY

LIVERIES

“PRINTED MATERIAL

“PAPER PRODUCTS

"FABRICTAED ITEMS

mmmnms

"CANTEEN AND KITCHE
 GUEST HOUBE ITEMB

\
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pudget list needed for MM Module Annexure-!

advertisement and publicity

animal howse

apparatus & equipments

assets acquired from GAP/Sponsored/ Consultancy
Assets acquired from LRF

Assets acquired from Loan

Assets created by fabrication

Assets in hand

agsets received as free pifts

assets transferred in

assats transferred out

assest written off

bank charges

building { works & serycies) Lab Building

building { works & serycies) Staff Quarters
chemicals - inventory

chemgials  Chaa © aln
computer consurmnaby;es

computer egquipment/major computer software
computer hire charges

computar maintenznce charges

computer purchase advamce

deposits with Gavtf customs

deposits with bank for Term Deposit

electrical installiztions & eguipment - Lak
electrical installlations & equipment - Staff quarters
freight forwarding R cartage expensés

furniture & furnishings

furniture repair 8 furnishings

Glassware - inventony

(Glass ware

Guest House 8xXpenses

Honararium

information Dissemination, weh hoisting etc
Internet access & leased line expensies
International sceintific & collaboration arrangements
Lab maintenance - Building repair & maintenance
Lab maintenance - ruel for DG Set

Lab maintenance - maintenance of DG Set lifts gic
Lab maintenance - sanitary, sacurity, and horticutture charges
Lab maintenance - stores for maintenance

Lab Products - Inventory

Lab Reserve Fund

Lab impreset

Job work executed on cantract

Y

-
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Legal Expenses

Local Purchase Advance

Liveries and blankets

Loss on sale of assets

Maintenance of equipments ather than computers
Maintenance of office equiprnent

Maijaor facilites

hAargin money for opening of LLs

Misc. and Unforseen

Models and exhibits

Office equipment

Other consumable items

Dther item inventory

photographic / audio visual expenses
printing and binding
prur_urementfdevelupment of computer software/database
profit an sale of assets

purchase office equipments - petty items
registration fee & training

sale of fined asstes

sale proceeds lab products

sate proceeds otehrs

sales/ vat

secured [oan

spares & accessories inventory

spares & accessories

staff quarters maintenance

stationery inventory

stationery

sundry craditors

sundry debitors

survey & fielf studies

uynsecured 10ans

Tools & plants/ instruments/other pon-consumable stores
vehicles & transport

web hoisting/ maintenance

workshop machnary

waorkd bank lloan

A. Ll-t.f'—ﬂ]rp[ﬁl_-ﬁ_____
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