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The Directors/Heads of all Ma;lw:ma} Labs./Instts.
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Bulb: Documents to be enclosed for seeking the advics of CVC,
S,
H Ty e A % uRes wem 14/8/06 faaifea 12.03.068 9 ow
ufey, st I, weteTh, sgme o e wead By edfe o v &)

I am to forward herewith a copy of the Circular Mo, 14/3/068 dated
13.03.06, received from the CVG, for your information, guidance, compliance
and necessary action.
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it is further reguested that whenever the case of any Official is referraed
to this Office for seeking advice of CVC, the bio-data of the individual(s)
concernead is to be given in the proforma enclosed harewith.
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HiERYCopy to:

1. ¥ rsfta sermmeal e i seres s weres Frise et

arferadt - ST U9 aTavgs Eandl &

Sr. COAs/COAs/ADs of all national Labs fnstis. of CSIR - for Information

and necessary action.

e wiemnt, A/ Staif Officer 1o DG

ek wiEEETTEE), FTeAEAR ¥ arae wiEacUs to JS (Adminl), COSIR

ag wiEE (. w1 ), 9wy gErmee/DSICO), CSIR Hars.,

(e -1y, uftes gEoea/DS(E-), CSIR Hars.

wieEE (v, -, gty geaea/DS(E-), CSIR Hgrs,

<ot w. A, fenfre, e o - o dite wfy % =D, AJWahid, Scientist,
IT Division - along with a soft copy.

B, mar a0 arererd, afiwg gemeayPricipal Infarmation Officer, CSIR Heps.
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Circular Mo, 14/2/08

Subject: - Reforence to the Gommission for s advice — Documents

including the draft charge sheet to e enclosed for secking first
stage advice and the documents 1o be enclosed Tor seehing
second stage advice rog,

Reference: - (i} Mo, NZ'PRCHA dated 9.5 2005

Liip Mo, MZ/FPRCA dated 26 2 2004

CE T Ty

The Commission has heen repeatedly emphasizing the need for &&lmiﬁg

complete information 1o the Commission along with the relevant documents whithe
seaking s advice, In particular, it was emphasized that while seeking first slage
advice, the drafll charge sheel should be enclosed. |t is amalter ol selious concern
thal lhese inslructions are ot baeainvg siriclly ooy lied witl,

In suparsession of all earliar instruclions it is reiterated {hat fellowing material
be furnished to the Commission while seeking ils advice . ’

{a} A sell contained note clearly Deinging out the facts and Lhe apecilic
paintis) on which Commission's acdvice is sought. The sell contalned

note is meant to suppleameant and Dot lo substitute the sending of files
and records’

(1} The bio-data of the officer concarmed in the enclosed format
(Arnesure-]

() Cthear documents required 1o e sent Tor first slage acdvice: B

i) A copy of the complaint'source  information’ received and
nvestigaled by the CWs:

(i) A copy af the investigation repor cantaining allegations in birief,
the resulls of investigation on each ailegation. '

{rii ) Wersion of the concerned public servant on the, established
allegations, the reasons wihy the version of the concerned Pl
servanl is mnol lenablefaceceptabile, andg the conclusions of he
imastigaﬁng officer,

[iv) Staterments of withesses and copies’afl the documents seized by
the investicating oflicer.
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(] Caommenis of the Chief Vigilance Officear and the disciplinarys
authority in the investigation report {including investigation done
by the CBI and their recommendation}

[wi A copy of the draft charge sheepagainst the SPS alongwith the
list of documents and witnesses through which it is intended o
prove the charges.

(i} CHher documents required for second slage adwice:
{iy A Copy of the charge sheefissued fo the public servant;
{if) Aocopy of the inguiry report submitted by the inguiring authority

{atong with a spare copy for the Commission's records):

(i} The entire case records of the inguirg. viz copies of lhe
depositions, daily order sheets, exhibils, wrillen briefs of the
Presanting Officer and the Charged Officar:

[y Commeants af the CVO and the disciplinary auvthorsity on the
assassmenl of evidence done by the nguiring authority and atso
an further course of aclion o be laken an the inguiry regorn.

This is brought lo the notice of all ©v0s for strict compliance.
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Annexure

Bio-Data of the officer against whom Commission's advice is sought
1. Mame aof the officer
2. Dresignation

{a) Al Presant y
(b} WWhen the alleged mizconducl was commilted

2. Service 1o which belongs :
talso please meniion the cadre and year of allolment
in case of officers of the organized/all India Sarvices)
Date of Birlh

Date of Superannuation

LeveilGroup of the prasent post and pay scabe

Date of suspension [If under suspension}

Disciplinary Rules applicable 1o concarned public servant

& v oo nos oW

FMature of misconcduct, in brief [Like false TA clams,
Exceading delegated powers, supervisory lapses ete. |

Q. Allegations/charges in details [which were invesligated!
Ingquired] and rasulls thereaf

1. Wersion of public servant on established allegations’
Tharges [Separately for each allegaton/charge]

12 Reasons why version of public servant is nol acoeplable

13. Misconduclt impuled |Whether lack of inlegnty andfor:
devotion to duly] with relevant clauses of CO8 Rulas

14, Fecommendation of WO and discmplinany authority:
an the findings of investigatingfiagquiring avthority

T5. Involvement of officer in previous complaints, if any.
and results of investigationsfinquiries autharily

15, Bref particulars of similar cazes. if any. in the organization
inwhich same or other officer might have been indulged: and
action takan in the matter

Signature of WO,
Dale
Tel b



