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Anusandhan Bhawan, 2, Rafi Marg, New Delhi-110 001

No. 4-10(0-APAR)/2012-HR
August 3, 2012

To
Heads of all National CSIR Labs./Instts.

Sub:  Regarding disposal of routine administrative work of Labs./Instts. and ACRs/ O-APARs of
Common Cadre Officers

Sir,

In order to alleviate the burden of routine administrative work on Directors of CSIR Labs./Instts.
and to enable them to devote their valuable time to more important activities pertaining to science,
research & development, DG, CSIR has been pleased to approve of the following:

a) One of the senior scientists of the Lab./Instt. may be identified by the Director in consultation with
Chairman, Research Council of the Lab./Instt. to deal with routine matters pertaining to general
administration, financial management, and services & materials management. The Director may
make appropriate delegation to enable the identified senior scientist to dispose of all the routine
matters at his level.

b) Consequent upon the above arrangement, the Heads of Administration, Finance & Accounts and
Stores & Purchase in the Labs./Instts. shall report to the designated senior scientist,

c) The ACRs of the Officers as mentioned at (b) above, may be reported upon by the Scientist
looking after the work of administration, finance & accounts and stores & purchase, and the
Director of the Lab./Instt. may act as Reviewing Authority.

With the above arrangement in place, the ACRs/O-APARs of Common Cadre Officers posted in
Labs. will not be sent for reviewing to DG, CSIR. The ACR/O-APAR folders of all Common Cadre
Officers posted in a Lab./Instt. shall henceforth be maintained in the concerned Lab./Instt. On transfer of a
Common Cadre Officer, his folder shall be sent along with the Service Book to the new place of posting.
To ensure that these folders are maintained properly, the schedule of reporting and reviewing the
ACRs/O-APARs, as has already been notified to all Labs /Instts., shall be followed scrupulously.

As the new system of performance evaluation is an open system, it becomes necessary that the
gradings in O-APARs are communicated to the concerned Officers/members of staff as per rules and

instructions on the subject.
Yours fT;fully

(RJ . Antil
Sr. Deputy Secretary (HR Admn )
Copy to:

. 0lo DG, CSIR
. 0lo JS (Admn.), CSIR
Olo FA, CSIR
CVO, CSIR
DS (PD)
DS (CO)/DS (Complex)
Heads, HRDG/HRDC/URDIP/RAB/IPU/ASTAD
Sr. COAs/COAs/AQOs of all National CSIR Labs /Instts
Office Copy
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