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COUNCIL OF SCIENTIFIC & INDUSTRIAL RESEARCH
~ 3lQaf, 2 ~ mn-, ~ ~-110001
Anusandhan Bhawan, 2, Rafi Marg, New Delhi-110001

:H"jctCi ~ ("Sr~rma:r)
Joint Secretary (Admn.)

The Director/Heads of all
National Labs./lnstts of CSIR

Sub: Representations received from Scientists under the CSIR Scientists
Recruitment and Assessment Rules, 2001.

I am directed to invite a reference to CSIR Circu!ar No. 7-1(2)/2005 R&A
dated 17.8.2007 wherein it was, notified that representations/appeal from Scientists
relating the assessment under CSRAP Rules, 2001 will be examined and
submitted by RAB. It has been brought to the notice of RAB that in spite of clear
instructions contained in CSIR letter No. 17(226)/97-EII dated 24.11.1997, NO.7-
1(2)/2005-R&A dated 28.10.2005 and No. 17/66/94-PPS dated 23.05.2006, a large
number of Scientists are still sending their representations addressed to DG, CSIR,
Chairman-RAB with copies endorsed to the Hon'ble VP,CSIR/President, CSIR
directly through e-mail or by post without following the prescribed procedure. This
is contrary to instructions issued on the subject.

It is, therefore, requested that the contents of aforementioned CSIR
instructions issued on the subject may be once again brought to the notice of all
employees of your Lab./lnstt. for information, guidance and strict observance. Any
representa'tion received directly from the employees of the Lab/lnstt. will therefore
not be entertained.

Yours faithfully,

~
. IJh
---'1 (J ().(

( UShiIKU~
Sr. Deputy Secretary

Phone; EPABX-23710138, 23710144, 23710158, 23710468, 23710805, 23711251, 23714238, 23714249, 23714769, 23715303
Fax: 91-11-23714788, Gram: CONSEARCH, NEW DELHI, E-mail: csirhg@sirnetd.ernetin
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1. Sr. COA/COA/AO of all Labs/lnstts.
2. Sr. Dy. FA/Dy. FA/Sr. F&AO/F&AO of all Labs./lnstts.
3. PS to DG,.CSIR
4. US & PPS to JS (Admin.)
5. PS to FA, CSIR
6. P.A. to CVO, CSIR
7. Legal Adviser, CSIR
8. Deputy Secretary (CO)/Deputy Secretary (Complex)
9. Head, URDIPIIPMD/HRDC/RDPDITNBDIISTAD
10.AII Dy. Secretaries/Under Secretaries in CSIR Hqrs. & CSIR

Complex
11. Heads of RAB, CSIR Complex, Pusa, New Delhi
12. Dr. R.B. Misra, Secretary, Staff Side, JCM, Industrial Toxicology

Research Centre (now IITR), Post Box No.80, Mahatma Gandhi
Marg, Lucknow-226001

13. Head, IT Division with the request to make this circular available in
the website.
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'n! Socrll:ary (Admn,)

Hl'~ds of all the
N <1t irXH 1 L Gb ••• I I" '& t t s .

R:prF~'n~.tlpns ~ Council !~ploY~J5 Qrr servjce
.:att~r-;.

I :am dir~cted to invit~ your kind :attention to thw
provisions und~r Rul~-20 of the CC5(Conduct) Rules 1964 :a~
~:ade applic:able to the Council e~ployees, :according to
which no ~mployee sh:all bring or :attelapt to bring :any
politic:al or other outside influence to bear upon any
superior :authority to furthe~ his interests in respect of
~atters pertaining to his service.

Instructi~is have :also subsequently been i$sued
by th~ GO!/CS!R from ti~e to time th:at whenever, in :any'
matter connected wl,.i,his service rights or conditions, an
emplol:yee wishes to press :a cl:aim or to seek redress of 41

grieva.nce, the proper cc:;urse for him is to address his
i~medi:ate offici:al superiur, or the Head of his otfice, or·
such ather .oluthority .oltthe 10000l!stlevel as is cOlllpetent
~d de:al with the ~atter. No &ppe:al or representation ~o :a
higher :authorit:•.must be ~ade unless the appropriate lower
:authority h:as :alre:ady rejected the claim or refu~ed relicf
or ignored or unduly del:ayed t~ di~sal of the c~se.
Represent:ations to still hiQher .uthof·ities (e.g. th~l!
addressed to President or Vice-President must not be m.de
unle~s all meilns of securing ilttention or redre~s fr~
lower authority h:ave been ~xhaust~, and even in ~uch
cases the representiltions must be submitted through the
£!OP e r ch ann i! 1....._...:"

It h~s been observed thilt inspite of- reiteration
01' the :above' instructions time .nd .g",in, reprt'sent_tions
continue to be :addressed by the employees to the DG, CSIR
:and ather higher :authorities. This is not only
undesir.ble but .lso contr.ryto·offici;,l1 - propriety And
sub ..••l!rsivt!'ot di~cipline constituting breilch o'f Rule 20 of
the CC5(Conduct) Rule~ referred to _bo ..••e.

Contd .... ~_2/- ..• ~



It i~ r.questtrd th~t the above in.truction~ .ay
&9~in be brou9ht to th. notic. 01 all th~ _.ploye.5 01
your l..b5./In~tt~. for th.ir inforlllation/CJuidanctr and
strict obs~rvance. Any breach of thes~ rules/in~tructions
shall be viewed very seriously Olnd the ('tnploy~e c<.."'f'lcerl1ed
sh~ll render thems~lvE'S li~ble for disciplin~ry ~ct!on
1In d e r the "P 1r '.';;:r. t fl err u 1·e s •

Your5 faithfully,

~
(B.S. G~ir.)

Deputy Secretary
Copy to:

1. All He OJ,ds of 0 i vis ion 5 I 5 ec t ions
Hqrs./C5IR Comple~.

"l.
A,Q.7 I,



COUNCil OF SCIENTIFIC AND INDUSTRIAL RESEARCH
RAFI MARG, NEW DELHI-110001

Sub: Representation received from Scientists under the CSIR Scientists
Recruitment and Assessment Promotion Rules. 2001.

Si~ ,
I am directed to states that inspite of CSIR circulars of even no. dated 21st May, 2004

and 8th July, 2005, relating to procedure/instructions to be followed by the Labs. in dealing
with the representations/appeals made by the scientists their assessment promotion under
CSRAP Rules, 2001, large number of representations are received at H'qrs. directly from
the Scientists without any comments from Lab.llnstt. It has been, accordingly, decided that
the following procedure may be adopted at the laboratory level to deal with such
representations :

1. Scientist, in whose case Director is the appointing authority, the representation
should be addressed to Director of the Laboratory; The Director, after obtaining the
comments of RAB, if required, will examine the representation and give a suitable
reply to the individual. In case, the aggrieved scientist is not satisfied with the reply,
he may prefer an appeal to DG, CSIR through proper channel. While forwarding
such an appeal to DG, CSIR for consideration the concerned Lab. will forward para-
wise comments and the comments received from the RAB, for examination at CSIR
H'qrs. Only those appeals, which are received through proper channel along with
para-wise comments of the Lab. and the RAB, will be entertained by the CSIIR
H'qrs. and no cognizance will be given to representation/appeal received from the
individual directly ..

2. Any representation of Scientists Group-IV(5), relating to assessment to the next.
higher grade Le. IV(6) may be addressed to DG, CSIR through proper channel. The
concerned Lab. before forwarding such representation to CSIR H'qrs, will provide
para-wise comments on the representation along with comments of the RAB, in case
the individual has raised any point relating to constitution of the Assessment
Committee, non-inclusion of expert of the related area in the Assessment Committee

,
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or inclusion of an expert, who is not from the approved panel of expertsJn the related
fields. CSIR H'qrs will examine such representations, and submit it to the DG,
CSIR for appropriate order. Any appeal against decision of DG, CSIR, in such cases
will lie with the VP, CSIR.· Any appeal against the decision should be preferred
within 45 days from the date on which copy of the order against which appeal is'
made is delivered to the applicant. Lab.llnstt. should also ensure that for timely
disposal of representation/appeal made by the Scientists, all the relevant records
with their para-wise comments and the comments of RAB are sent to the appropriate
authority at the earliest so that a final decision could be taken by the ~ppropriate
authority within the prescribed time limit. However, the Appellate Authority may
entertain appeal after the expiry of the said period if he is satisfied that the applicant

. has sufficient case fo~not preferring the appeal in time.

It has been observed that Scientists, while making such 'representations/appeals to
DG, CSIR also endorse a copy of their representation to VP, CSIR and President, CSIR,
which is not in conformity with the Govt. of India instructions on the sUbject. Makingany
representation or appeal to higher authority, without exhausting all the available channels
may attract provisions of CCS (Conduct) Rules, as made appli~able to Council employees,

The above instructions may please be brought to the notice of all concerned for
compliance.
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c~ COAs/COAs/AOs of~;'~t~b~It~:tl§:~
2. DS(CO)/DS(LAlPPS)/DS(Cte. )/DS(Complex)
3. Head, RAB
4. Sr. PPS to DG, CSIR
5. PPS to JS (A)
6. PA to FA, CSIR
7. Office copy

Yours faithfully,

~l~

"'.
( SUSHIL KUMAR)

Deputy Secretary(R&A)

c\L
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I am directed to invite your kind attention to this office Circular letter No.1 7(226)/97 -Ell
dated 24.11.1997 (copy :=<nclosed)on the above subject and to state that if has beeri:ob.o.ervedthat in .
spite of these instructions, representations (including advance copies) are being sent by the
employees addressed to the Hon'ble PresidentNP ,CSIR, DG, CSIR and other higher authorities
directly. The competent authority has therefore, desired that the contents of CSIR Circular dated
24.11.1997 may be brought to the notice of all employees which inter-alia reads as under:

"No appeal or representation to a higher authority must be made unless the appropriate
. lower authority has already rejected the claim or refused relief or ignored or unduly delayed the
. disposal of the case. Representation to still higher authorities must not be made unless all means of
securing attention or redress from lower authority have been exhausted and even in such cases the
representation must be submitted through proper channel".

The above instructions may kindly be brought to the notice of all the employees of your
Lab.llnstt. for information, guidance ,~d strict obsery~Ee. An~ representation received directly
from the employees of the Lab.llnstt. WIll there£' ~tertamed.; , '( ICj".:.41 .~'" .

I ISSUED ~~
! .-..... Yours faithfully,

~d~
((u~

Deputy Seeretary
; ~

~
. \ ~t,'t"~. ~. ~'R..A;'
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