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Anusandhan Bhawan, 2, Rafi Marg, New Delhi- 110 001

"To/No. : 5-1(632)/2019-PD f&ATR/Dated: 22.03.2019
99+ / From :

Agehcl GiEE (FATH=)
Joint Secretary (Admn.)

qarH/ To:

U313 3R, 7 el Iy TRl 1311/ AT/ EATeT A/ Tehehl & Tl reh/FreeT
The Directors/Heads of all CSIR National Labs./Instts./Hgrs./Units

HEIGd/Sir | AGIGaT/Madam,

HSY AN TN @R SR T 10 e faf@ra sraferr Ards & 3maehr Sernn,
Hﬂﬁﬁ%ﬁﬂﬁ?ﬁgﬁﬁﬂ%ﬁﬁﬁﬁﬁmmﬁm@m%z

| am directed to forward herewith the following Office Memorandum issued by the
Government of India for your information, guidance and compliance:

HH 4. FTATIT T F/ . v/
Sl. No. Office Memorandum No. Subject
1. |9Ra @w&R, fBeqd 7w, o7 f@emr & feae | Instructions  for  the

: . urchase of laptops/
22.10.2018 ST HIATTT AT Ho 03(13)/2018-E.11(A) Fn}otebooks and SF:;mi‘IJar

devices for eligible officers

Govt. of India, Ministry of Finance, Department of | -~ Clarification regarding
Expenditure Office Memorandum No. 03(13)/2018- | admissibility of Taxes/GST
E.lIl(A) dated 22.10.2018 on the price ceiling.

sTaera/Yours faithfully

21123/“3
(HTY FAR/ Santosh Kumar)
371, 3TTE. (<A1 ga1maT)/ SO(PD)

Heras1/Encl. ; F2aR/As above
gfafaf/Copy to:

1) 3S.EY. gaireT v dearse R giford Ruifaedy ot s@ aRas &l 3ucrsts e & 3 & |rey/

Head, IT Division with the request to make this circular letter available on the website & Policy Repository.

2) FrETeT uia/Office copy.

Phone: EPABX-23710138, 23710144, 23710158, 23710468, 23710805, 23711251, 23714238, 23714249, 23714769, 23715303
Fax: 91-11-23714788, Gram: CONSEARCH, NEW DELHI, E-mail: jsa@csir.res.in



No. 03(13)/2018-E.II(A)
Government of India
Ministry of Finance

Department of Expenditure
ook i

North Block, New Delhi
Dated: 22™ October, 2018

OFFICE MEMORANDUM

Subject: Instructions for the purchase of laptops/notebooks and similar devices for eligible
officers — Clarification regarding admissibility of Taxes/GST on the price ceiling.

The undersigned is directed to inform that references have been received in this
Department seeking clarification regarding admissibility of Taxes/GST on the prescribed price
ceiling of Rs. 80,000 as mentioned in Para 2(i) this Department's O.M. No 08(34)/2017-E.1I(A)
dated 20" February, 2018 on the above subject.

2; The matter has been considered in this Department. Since taxes are statutory in nature
and are bound to change from time to time, it is clarified that the price ceiling of Rs. 80,000/- for
the purchase of laptops/ notebooks and similar devices for eligible officers under the provisions
of this Ministry’s OM dtd. 20" February 2018 is exclusive of taxes.

3. This is issued with the approval of Secretary (Expenditure).
«M-f :
/}7;#4 3ite
H. Atheli
(Director)
To:

(i) All Ministries and Departments of the Govt. of India as per standard distribution list,
(ii) All Financial Advisors
(iii)Nic for uploading on Ministry’s website.




F.No. 08(34)/2017-E.1(A)
Ministry of Finance
Department of Expenditure
E.{l{A) Branch

AN

h
New Delhi, the 20 February, 2018

OFFICE MEMORANDUM

Subject: instructions for the purchase of laptops/notebooks and similar devices for eligible
officers — revised guidelines.

In supersession to this Ministry's Office Memorandum bearing No. 08(64)/2017-E.1{A) dated
27" September 2016, regarding purchase of Note Book/Lap-Top computers by Ministries/
Departments & delegation of powers thereof, it has been decided that lap-top; tablet; notepad, ultra-
book: notebook, net-baok or devices of similar categories may be issued to officers of the rank of
Deputy Secretary and above for discharge of official work. These powers shall continue to be
exercised in consultation with the Financial Adviser by the Secretary of the Ministry/ Department or
any other authority who are specifically delegated these powers by this Ministry from time tc time,
duly taking into consideration the functional requirements and budgetary provisions.

2. This would, however, be subject to the following conditions:

(i) Cost of device: The Cost of device including Standard software* shall not exceed Rs.
80,000/-.

Standard Software: Any software (Operating System, Antivirus software or MS-Office elc.)
that is essential for the running of device towards discharge of official functions/duties.

(i) Purchase Procedures: As prescribed under GFRs/CVC guidelines may be followed.

(ili) Safety, Security & Maintenance of Device: The officer, who is given the device, shall be
personally responsible for its safety and security as well as security of data/information.
though the device shall continue to remain Government property. The officer concerned will be
at liberty to get the device insured at his personal cost.

(iv) Retention/Replacement of device:

a) No new device may be sanctioned to an officer. who has already been allotted a device,
in a Ministry /Depantment, up to five years. Any further issue of laptop in case of
loss/damage beyond repairs within the prescribed period, should be considered only after
the cost is recovered from the officer based on the book value after deducting the
depreciation.

b) For the purpose of calculation of the book value, a depreciation of 25% per year, on
siraight line method, be adopted.

¢) Post the completion of five years of usage, the officer shall retain the issued device.

(v) Conditions at the time of transfer, Superannuation etc..

a) In case where, at the time of purchase of device if the residual service of the officer is
less than 5 years or in case the officer is transferred/deputed to State Govl. but with
residual service of less than 5 years or the officer leaves the Government Service within 5
years of purchase of such device, the officer concerned will have the option of retaining
the device by paying the amount after deducting the depreciation.



3.

4,

To

b) Upgn transfer/deputation of the officer to other Ministry/ Department/Attached/Sub-
ordinate offices of the Government of India or to the State Government in case of Officers
of the All India Services, the officer will have the option of retaning the existing device

and in case of such retention, this fact should be specifically mentioned in the Last Pay
Certificate (LPC).

Instructions for Ministries/Departments:

() For the officials who are currently hoiding laptops, notebooks or similar devices in
accordance with the provisions of O.M. dt. 27/09/2016, the terms & conditions for

retention/disposal of the device shall continue to be governed under the existing instructions
of the said O.M.

{il) The applicability of the provisions of this order to the officers of Armed Forces/Para-Military
Forces, officers of MoD & other similar establishments would be subject to restrictions
imposed by the concerned departments/organizations duly taking into consideration the

security of information. In all such cases the security of the information shall be the
responsibility of the concerned department.

This is issued with the approval of Secretary (Expenditure).

'
L o A
N AP~
B
il a’f-/’

S

{Dr. Bhartendu Kumar Singh)
Director(E A}

1) All Ministries/Departments of Government of India
2) All Financial Advisers
3) NIC, D/o Expenditure




darfas T RPE  sEueE 9Rwg
COUNCIL OF SCIENTIFIC & INDUSTRIAL RESEARCH
HIPU  wEgd, 2 TR @Rl a8 Reen-110001

Anusandhan Bhawan, 2, Rafi Marg, New Delhi-110001

N S-l 7 s feaTa Daed: 16,10 201 1

UN#F / From:
At 1T (2085
Joirt Secretary {Admn b

Aarai/ 1o:

The Dectorsiteads of all
Naticnal Labs fInstts of CSIR Hgrs
Complex/Centres/Units

E99Sub  Office Memoranda issued by Government of India.Ministry of Personnel, Public
Grievances, and Pensions, Ministry of Finance — Endorsement thereof in CSIR -req.

S2ReNiSar,

A NG R & wTE A agd) et STt UE 3G2a6 #iddrd) ?-51 WINT a1 @ B2y
R '

I am directed to forward herewdn the following Office Memoranda issued by Government of India for
mnformation guidance and compliance -

| s.No. | Office Memorandum No. ‘ Subject
4\ e L IO o S AT e i i ATt !
! ;. Mmnistry of Personnel, Public Grievances, and
1 . Pensions, DaPT OM No. 31011/5/2014-Estt. (A- Procedure for bocking Air Tickets on  LTC- ‘

| | IV) dated 24" September, 2014 Clartficaticn reg i
o= |
1 et I = e
i i Ministry of Personnel. Public Grievances. and i Central Ciwil services (Leave Travel Concessicni
i - Papsions, DoPT OM No. 31011/3/2014-Estt (A- Rules. 1988- Relaxalion to travel by air to visit NER
3 | IV} datec 26th September. 2014 and A&N,

{‘ S de i S e A e

i
T Ministry of Finance. Departiment of Expenditure j T ; = =
" OM No B{25W2012-ElI{A; dated 1610 ! Purch.aae? o.f-Noie Booki Lap Fn_pAelc by Mimstries!
= — Departmenis- revision of guidelines reg
| September, 2014

Ministry of Personnel, Public Grievances. and . - : .

¢ d { at ¢
‘ Pensions, DoPT OM No. 14018/2/13-Cash dated | ??{1 él,ﬁlrglsssml o Bardig s B sslibmenk of
i 71h Ocicher 2014 :

MagTa/Yours faithiully

o -
'74-')73'_ j'};;q

/ I}
(Rl wair Ninad Rl
rav @ity (1Y) F US(PD;

sifl-nzl aNufliAs above

Y& Copy o

Pliead, IT Division with the request 1o make this circular avaidable on the websie & Policy Repasitory
2 Office copy

Fhone EPABXY.23710156, 23710144 2301056 23710488 23710805, 25711251, 25/14238 23714240, 23714769 23775303

Fax 91-11-237/14788, Gram CONSEARCH. NEW DELHI E-mail jsa@csir res.in




1o N0 8(0-41. 2016-F 11 A)
Gioverimment of [ndia
Ministny of Finaney

Department of Expenditure

New Delbi the 277 Seprember. 2010

OFFICE MEMORANDUM

Subject: Purchase ol Nole Book | ap-lop. cte. by Ministries Departments - revision of
cuidelines reg,

[ supersession o this Ministry's Office Memorandum bearing no 8251200 2-E1 A\ dated
FO% - September 2014 regacding  purchase  of  Note Book Lap-Top
Mimistries: Departnents und delegation of powers thereol, it has been decided that lap-tep: tablel:
notepad: ultra-book: notebook. netbaok or dey ices ol similar categories may be issued (o officers off
the rank of Deputy Secretary/equivalent and above for discharge ot ofticial work, T hese
continge to be exercised by the Secretary ol th
the Financial Adviser. 1t would be the precogative of the Adminisirative Secreiary w decide on the
nature of gadeet W be issued 1o e cligible officers.

cotpulers by

poters shall
¢ Ministy ‘Department concerned in consultation witly

¥ This would, however, te subject (o the following conditions:
b Costorthe device. including standard sottware should notesceed R, 70,000 -
i Purchase procedures preseribed under GIEFRs CVC guidelines may be tollowed.
wio The officer who is given the device. shall be personally responsible tor its satety and
security as well as seeurity af” dwta‘information. though the device shall continue 1o
remain Government property. In case of its loss. cost will be recos ered from the alfice
based on the book value of the device. [he olficer concerned will be at liberty toaet the
device insared at his personal cast
. Only one deviee may be issued to an entitled officer. The ofticer will have the oplion 1w
retain the device atier four vears by paving 10% of the ariginal cost,
v. Lor the purpose of calculation of the book value, a depreciation of 2395 per vear, o
reducing balance, be adopted.
vio Nonew device may be sanctioned 1o an officer. who has already been allotted o device,
m & Ministry/Department up 1o four vears or il the fitness af el des e s certificd by
the authorized service centre of the OLEM or by the vendor providing AMC serviees for
such devices o the Ministry/Department, whiches or is later, No proposal of repluceinent
will be. however, considered during the manufacturer's warranty period. Upon the
transfer of the ofticer to another Ministry/Department of the Govermment ol India, he
may exercise the option of carrving this device 1 his new posting with the approval of
the Administratiy e Seeretary. No new device may be issued 1o 4 new mcumbent if the
device is returned by his predecessor upon bis wranster trom that Ministrs/Department.
except when such device has completed the stipulited period of four vears o ity useful
litespan. whichever is luter.
vii. Disposal of the gadgets may be as per extant norins prescribed log e-waste disposal,
3 Ehis issues with the approval of Finance Seeretary,
Y Ve,
fﬁ,w] \J.il»‘ o
(Pankaj Halzarika)
Director (f-11-A )
[t)

B A Ministries/Department of Government of lidia.
21 All Financial Adyisers

31 NIC. Dfo Expendiwre
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"To/No. : 5-1(302)/2015-PD fAie/Dated: 12.06.2018

OY& / From :

g AR (T2rH=)
Joint Secretary (Admn.)

¥ A/ To:

108318 R, 6 gely i SATTRITET 311/ Tl F oI/ U & Terea/gee
The Directors/Heads of all CSIR National Labs./Instts./Hqrs./Units

HEET/Sir / AEIEATMadam,

A HRA TSN c@RT TR A 71§ FeAfafla FRTET A9 $) 379H S,
mﬁaaiaaﬂiaamaﬂﬁﬁvmﬁﬁmwﬁtzrgm%:

| am directed to forward herewith the following Office Memorandum issued by
the Government of India for your information, guidance and compliance:

Sl. No. ‘ Office Memorandum No. ! Subject i

: |

i 1, iﬁ?ﬁ AT, cag AN, SRTEg AI9sT Ho | Instructions for the purchase of |
|

]

! ik laptops/notebooks and similar |
 08(34)12017-E.(A) fesTrs 20.02.2018 devices for eligible officers — |

Ministry of Finance, Department of Expenditure | "@Vised guidelines. j
I | OM No. 08(34)/2017-E.II(A) dated 20.02.2018 | |

S |

$TIERI/Yours faithfully

e Yo
I3 c/;é
(fa=re FHAR/ Vinod Kumar)

Hax @i (AT gsmT)/ US(PD)
HeleaA/Encl. : TUUR/As above
Qﬁﬁﬁfyﬁ
) aﬁ.ﬁ.wwmmmﬁﬁzﬂwgﬂw FATYST &Y 3Yefets

A 3?3@‘21 & W1 / Head, IT Division with the request to make this OM
available on the website & Policy Repository.

2) ITEY 9fa/Office copy.

Phone: EPABX-23710138, 23710144, 23710158, 23710468, 23710805, 23711251, 23714238, 23714249, 23714769, 23715303
Fax: 91-11-23714788, Gram: CONSEARCH, NEW DELHI, E-mail: jsa@csir.res.in



F.No. 08(34)/2017-E.1I(A)
Ministry of Finance
Department of Expenditure
E.ll(A) Branch

1h
New Delhi, the 20 February, 2018

QFFICE MEMORANDUM

Subject: Instructions for the purchase of laptops/notebooks and similar devices for eligible
officers — revised guidelines.

In supersession to this Ministry's Office Memorandum bearing No. 08(84)/2017-E.lI(A) dated
27" September 2016, regarding purchase of Note Bock/Lap-Top computers by Ministries/
Departments & delegation of powers thereof, it has been decided that lap-top; tablet; notepad; ultra-
book: notebook, net-book or devices of similar categories may be issued to officers of the rank of
Deputy Secretary and above for discharge of official work. These powers shall continue to be
exercised in consultation with the Financial Adviser by the Secretary of the Ministry/ Depariment or
any other authority who are specifically delegated these powers by this Ministry from time to lime,
duly taking into consideration the functional requirements and budgetary provisions.

Z; This would, however, be subject to the following conditions:

(i) Cost of device: The Cost of device including Standard software” shall not exceed Rs.
80,000/-.

Standard Software: Any software (Operating System, Antivirus software or MS-Office etc.)
that is essential for the running of device towards discharge of official functions/duties.

(i) Purchase Procedures: As prescribed under GFRs/CVC guidelines may be followed.

(iii) Safety, Security & Maintenance of Device: The officer, who is given the device, shall be
personally responsible for its safety and security as well as security of data/information,
though the device shall continue to remain Government property. The officer concerned will be
at liberty to get the device insured at his personal cost. ik

{iv) Retention/Replacement of device:

a) No new device may be sanctioned to an officer, who has already been allotted a device,
in a Ministry /Department, up to five years. Any further issue of laptop in case of
loss/damage beyond repairs within the prescribed period, should be considered only after
the cost is recovered from the officer based on the book value after deducting the
depreciation.

b) For the purpose of calculation of the book value, a depreciation of 25% per year, on
straight line method, be adopted.

c) Post the completion of five years of usage, the officer shall retain the issued device.

(v) Conditions at the time of transfer, Superannuation etc.:

a) In case where, at the time of purchase of device if the residual service of the officer is
less than 5 years or in case the officer is transferred/deputed to State Govt. but with
residual service of less than 5 years or the officer leaves the Government Service within 5
years of purchase of such device, the officer concerned will have the option of retaining
the device by paying the amount after deducting the depreciation.




b) Upon transfer/deputation of the officer to other Ministry/ Department/Attached/Sub-
ordinate offices of the Government of India or to the State Government in case of Officers
of the All India Services, the officer will have the option of retaining the existing device
and in case of such retention, this fact should be specifically mentioned in the Last Pay
Certificate (LPC).

3. Instructions for Ministries/Departments:

(i) For the officials who are currently holding laptops, notebooks or similar devices in
accordance with the provisions of O.M. dt. 27/09/2016, the terms & conditions for

retention/disposal of the device shall continue to be governed under the existing instructions
of the said O.M.

(i) The applicability of the provisions of this order to the officers of Armed Forces/Para-Military
Forces, officers of MoD & other similar establishments would be subject to restrictions
imposed by the concerned departments/organizations duly taking into consideration the
security of information. In all such cases the security of the information shall be the
responsibility of the concerned department.

4. This is issued with the approval of Secretary (Expenditure).
(Dr. Bhartendu Kumar Singh)
Director(E.IIA)
To

1) All Ministries/Departments of Government of India
2) All Financial Advisers
3) NIC, D/o Expenditure



