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No.: 5-1(108)/2011-PD Dated: 12.11.2018

From:

Joint Secretary (Admn.)
To:
The Directors/Heads of all National Labs./Instts./Units of CSIR

Sub: Adherence to the Guidelines on Air Travel on Government Expenses - Purchase of
Tickets from Authorized Agent-reg.

Sir / Madam,

The undersigned is directed to refer to CSIR letter No. 30-1(36)/2012-IFD dated 24
July, 2017 wherein the Guidelines on Air Travel on Government Expenses - Purchase of
Tickets from Authorized Agent issued by Deptt. of Expenditure in their OM No.
19024/22/2017- E.IV dated 19™ July, 2017 was circulated for compliance.

2. Despite this, cases for relaxation of air travel guidelines due to purchase of air ticket
from unauthorized travel agent are still being received. Deptt. of Expenditure, M/o. Finance
has taken a serious view and clarified that henceforth relaxation on account of
ignorance/unawareness about these guidelines would not be considered. Further, in terms
of DoE OM No. 19024/22/2017-E.IV dated 27" February, 2018 in all such cases of air travel
where tickets have been purchased from unauthorized agent after issue of the OM dated

19" July, 2017 (copy enclosed), the proposal for seeking relaxation should have approval of
the Secretary of the Administrative Ministry.

3. It is, therefore, urged upon all to bring these to the notice of all concerned and to
ensure strict compliance of the extant guidelines.

4. Hindi version will follow.

Yours faithfully,

Y
>

(Siddhartha Dey)
Section Officer (Policy Division)

Encl. : As above

Copy to:

\/)( Head, IT Division with the request to make this circular letter available on the website &
Policy Repository.
2) Office copy

Fax:91-11-23714788, Gram : CONSEARCH, NEW DELHI, E-mail : jsa@csir.res.in
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No.30-1(36)/2012-IFD
Dated 24-07-2017

To

Heads of all National Laboratories/Institutes
Subject : Guidelines on Air Travel on Official Tours- Purchase of air ticket
from authorized agent.

Sir,
| am directed to enclose a copy of Govt. of India, Ministry of Finance,
Department of Expenditure OM No.19024/22/2017-E.IV dated 19-7-2017

(copy enclosed) on the above subject for your information, guidance and
compliance.

Yours faithfully,

) ~
(Ajay Kumar)
Finance & Accounts Officer
Encl : a/a

Copy to :

1. Head, IT Division with the request to make the OM on website.
2. Office copy




No. 19024/22/2017-E.IV

Government of India

Ministry of Finance
Department of Expenditure

" o o R O (e 14 P
\artn Biack New Delrs

Dated e 197 July 20617
Qffice Memorandum

Subject: - Guidelines on Air Travel on Official Tours - Purchase of air ticket from authorized agent

No :9024/1/2009-E IV dated 16 69.2C10 and O M. Ne 18024/1:2012-E.1V dated 09 07 2013 regarcing guielnes

on Ar lravel. As per these guidelines, in all cases of Ai Travel where the Government of India bears the cos! of arr

passage. Air Tickels may be purchased directy from Arlires {at Booking counters/efficeWebsie of Avlines) and i
[ 9]

needed by uliizng ihe services of three Aulnorizes Trave! Agen's viz Li's Balmer Lawne & Company Limiled
(BLCL) Mis Ashok Travels & Tours (AT1} and Indian Railways Caterng and Tourism Coerporation 11¢ (IRCTC)

The undersigned s arected to refer 1o e Depatnents &4 No 1602492005 € 1V daten 24 03 2005 &

2 Irg Deganmant «s ecening a \ame number of Roposais ram vanous Linst ps Deparimenis seoking o)
aost-facio relaxalion of the prescribed proceoure for purchase of ar ickets from autnon/ed travel agenis orty

»

3 The mater has neen reconsiderad wmis Deparment Al Winistries Deparimants am agar dreciee 1o

{1} Ensure strict compliance of extant gudehnes lor ourchase of air licket airectly from Arrlings (at Booking
coantersofficeWebsiie of Awtines) or from three autherized Trave Agents viz s Baimer _awre & Tomoany
_mited Mg Ashox Travels & Tours ang iRCTC orly by ab offiziaisioffices under treir contro: Heneefonn

relaxation on acceunt of ignorance/unawareness of these guideines will not be considered by this Department

in case of ren-availanity of authonized agenl ai 2 namcu ar clase tcke! Mmay be oookee o wnsite &f
Aihnes or web portal of Balme: Lawnie & Company Lid  Mis Asnck Travels & Tours and :RCTC

ay in ressect of Non-officials of Commitees BoardsiPanels tne concernes Nisiry!Depanment have (o
menticn in the meeting notice that the Non-official Member has lo purchase the neket [rom authonized trave: agent
only otherwise his claim will not be setiled by that Minsiry/Department

W) Al Mimistnes/Depanments of the Government of india elc nave ‘o wicely circulate tnis O &' & offces
including attachedésubordinate offices/ autonomous bodies under their controi with specitic instruclions to Heads of
Depariments concernad for striet compiance of these guidetines  Non-comoiiarce of these sudebras Dy

Arisines: Depanments wili oa treated as lapse ¢n tne padt of the zoncered Yinisiny Genanmen!

(Nirmala Dev)
Deputy Secretary to the Government of India
io

All Ministries/Departments of the Government of India as per standard distribution list

Copy Olo C&AG, UPSC etc. as per standard endorsement list.



No. 19024/22/2017-E.IV
Government of india
Ministry of Finance
Department of Expenditure

dkx

North Block, New Delhi
Dated the 27 February, 2018

Office Memorandum

Subject: - Guidelines on Air Travel on Official Tours - Purchase of air ticket from authorized
agent.

hid

The undersigned is directed to refer to this Departments’ O.M. No. 18024/2212017-E.IV
dated 19.07.2017 regarding guidelines on Air travel where the Govt. of India bears the cost of
passage. As per this O.M., Ministries/Departments were asked to ensure that these instructions are
given adequate coverage and were to be circulated to all so that ‘lack of knowledge' of the rules is
not cited as an excuse. In spite of these instructions, a large number of cases for relaxation of air

travel guidelines due to purchase of air ticket from unauthorized travel agents, are still being received
in this Depariment.

2 The matter has been re-considered and it has been decided that all such cases of air
travel where tickets have been purchased after issue of this Department's O.M. dated 19.07.2017,
seeking relaxation of air trave! guidelines pertaining {o purchase of air ticket from authorized agent,
should have the approval of Secretary of the Administrative Ministry before referring the same to

Department of Expenditure.
L

(Nirmala Dev)
Deputy Secretary to the Government of India

This is issued with the approval of Secretary Expenditure.

To

All Ministries/Departments of the Government of India as per standard distribution list

Copy Olo C&AG, UPSC efc. as per standard endorsement list.



