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HATe/No. : 5-1(17)/2008-PD

9% / From :

Tghd Wi (T2
Joint Secretary (Admn.)

Jar A/ To:

COUNCIL OF SCIENTIFIC & INDUSTRIAL RESEARCH
WU oG,
Anusandhan Bhawan, 2, Rafi Marg, New Delhi- 110 001

- 110001

fesTer/Dated: 07.03.2018

A oH 33 AT g3l T Wmﬁmﬁlﬂwmmw & A/ v
The Directors/Heads of all CSIR National Labs./Instts./Hqrs . /Units

HAGIGA/Sir /| Hglea/Madam, B

TS ARA WHR @R I 6 90 Reafaf@a sried Aga 1 3
SR, Hﬁa@ﬁﬂsﬂta@m%ﬁvmﬁmmﬁé@r?ﬂm
| am directed to forward herewith the following Office Memoranda issued
by the Government of India for your information, guidance and compliance.

wH F. HFATET AN F. / v /
Sl. No. Office Memorandum No. Subject
Govt. of India, MoF, Dept. of | Revised time frame for
Expenditure, OM No. 1/70/2012- | preparation/submission  of  Action
1 13/MC/03 dated 09.01.2018 Taken Replies (ATRSs) on
recommendations contained in the
PAC reports.
Govt. of India, MoPPG&P, Dept. Timely replies to letters received from
of Administrative Reforms & | Members of Parliament — reg.
2 Public Grievances, OM No.
48013/02/2016-O&M dated
29.12.2017

The Competent Authority has emphasized the need to strictly adhere to the time
frame as mentioned in the above Office Memoranda.

Hera/Encl. : T2aR/As above
gfafaf/Copy to:

)3 wHeT wew dswge IR Ol RuifSedl w s@ kYT @ 39

2)

I/ Yours faithfully

- -
lqo);‘ &qn\-

(R FRY Vinod) R
y¥ W (A s US(PD)

F & UL & /T / Head, IT Division with the request to make this
Circular available on the website & Policy Repository.

FHIRATAT Tid/Office copy.

Phone: EPABX-23710138, 23710144, 23710158, 23710468, 23710805, 23711251, 23714238, 23714249, 23714769, 23715303

Fax: 91-11-23714788, Gram: CONSEARCH, NEW DELHI, E-mail: jsa@csir.res.in
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1/70/2012-13/MC/23
Government of India
Ministry of Finance
Department of Expenditure
Office of Controller General of Accounts
Mahalekha Niyantrak Bhawan
Monitoring Cell

R.No. 302, 3rd Floor
E-Block, GPO Complex, INA
New Delhi, Dated 09.01.2018

OFFICE MEMORANDUM

Subject:- Revised time frame for preparation/submission of Action Taken
Replies (ATRs) on recommendations contained in the PAC reports.

The undersigned is directed to refer to the recommendation made by
Public Accounts Committe in their 66% report (16t Lok Sabha) at para No. 6
which 1s reproduced below:

The Monitoring Cell take on the added reposibility of Monitoring the timely
submission of ATNs on the reports of the PAC. Towards this, the Committee
desire that separate pages for each Ministry/Department may be added on
the portal where the Lok Sabha Secretariat can upload the Committee’s
recommendations requiring ATNs from Ministries concerned, with columns
showing the dated of presentation of reports, the date on which ATNs are
due, the replies/ATNs by Ministries concermed and vetting of C&AG.

2. In view of the above a revised time frame for submission of ATRs on PAC
Reports dulyv vetted by Audit, is enclosed for strict compliance.

0\
(Vishwa Namvedi)
Under Secretary
Tele No. 011-25665520
Fax No. 011-24620635

To,
1. The Secretaries of all Ministries/Departments. %K /(;’ D)
\‘:\

2. The Financial Advisors of all Ministries/ Departments
v? The Nodal Officers of all Ministries/Departments.

Copy to:- : C\M“ i
1. Deputy Secretary, Lok Sabha Secretariat (PAC Branch), Parliament tﬁ
Annexe, New Delhi.

/
2. Deputy Secretary, E.coord Branch, DoE, M/o Finance, Lok Nayak 17 JAN 2018
Bhawan, 5% Floor, B-Wing, New Delhi



A. Existing Time Frame for preparation/submission of ATRs on PAC Reports.

5. No. I Nature of Process

- Time Limit

| ; e | (In Weeks) |
Q1. Issuance of Report to Ministry/Department after it | 3 :
| is presented in Parliament by PAC Branch. ;
i 02. Draft ATR to be sent to audit for vetting. 9
03. ATR returned by Audit after vetting. 4 :
04. Revised ATR to be submitted to audit by Ministry/ |4 P
Department in case where audit has raised some
observation.
05 ATR returned to the Ministry/Department by audit after | 2
vetting {(S.No.4 above).
06. Final ATR to be submitted by Ministry/Department to | 2
PAC Branch.
Total time to complete the whole process of preparation | 23 Weeks.
and submission of ATR.

B. Revised Time Frame for preparation/submission of ATRs on PAC Reports

S.No. ! Nature of Process | Time Cumulative Time
! { Limit (In | frame from start
r ' Days) of ATR process |
S | : cycle  (No. Of!
Dayvs)
01 Uploading of PAC paras on APMS portal | 10 10
| by PAC Branch after tabling in
| Parliament.
02 Preparation of draft ATR and 1its| 120 130
submission to audit by  the
Ministries /Departments.
03 Vetting of ATR by Audit. S0 160
04 Preparation of final ATR and its |20 180
submission to PAC Branch by
Ministries / Departments.

Note: Revised time frame have been prepared for maximum duration of 180
days, generally prescribed by PAC for submission of ATRs. However, time
frame as separately prescribed by PAC in their reports would be applicable for

that report.
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F.No0.48013/02/2016-0&M
Government of India
Ministry of Personnel, Public Grievances and Pensions
Department of Administrative Reforms & Public Grievances

— #*sfok
,5‘1‘ 5 Floor, Sardar Patel Bhawan, Sansad Marg,
= New Delhi, dated 29" December,2017.
»
G

& OFFiCE MEMOORANDUM

Subject:- Timely replies to letters received from Members of Parliament —Teg.

This Department on various occasions has impressed upon adherence to
guidelines on the issue of responding to the letters received from the Members of
Parliament.

2 Guidelines laid down in the Central Secretariat Manual of Office Procedure
/ (CSMOP) for handling the communications received from Members of Parliament

within 15 days, followed by a reply within the next 15 days. In cases where delay is
anticipated an interim reply should be given indicating the possible date of reply. This

is to ensure that prompt attention is given to the communications received from
Hon’ble Members of Parliament.

Vj 3 In almost all the Parliament Sessions, this Department is questioned on the
i delay in sending the replies to the letters received from the Members of Parliament and
V non adherence to the instructions of the CSMOP
5% 4. Given the sensitivity of the issue, it is requested that suitable mnstructions may
f\SUQ, be issued to the officials of the Ministry/Department to ensure prompt action on this. [t
‘ DS is also requested that a €-monitoring mechanism be set up for effective disposal of VIP
RV, references.
g i1 ;f‘l
AN ‘ (SMITA KUMAR)
£ Q)iq Joint Secretary to the Government of India
. 1; Ph. 23360208
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D/o Scientific Industrial Research,

Technology Bhavan, )
New Mehrauli Road, New Delhi.

7The Secretary, \/é; DS LP@RQ)

_(,/DD) /
Mt —— 112 JAN 201



