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COUNCIL OF SCIENTIFIC & INDUSTRIAL RESEARCH

YT Wad, 2, YOI 97, 98 fQeei—110 001
Anusandhan Bhawan, 2, Rafi Marg, New Delhi-110001

91°/No. : 5-1(211)/2014-PD : Dated: 12.01.2022

HaTd/To:  W0H.3ME 3R & T AT TR /ARIST /AP TRal & Mewes/ugE /

The Directors/Heads of all National Labs./Instts./Units of CSIR

fawa/sub.: Filling up of vacant posts of Junior Secretariat Assistant (Gen./F&A/S&P) &
Junior Stenographer - reg.

weleu/sir / HElgdl/Madam,

| am to refer CSIR letter No. 5-1(211)/2014-PD dated 15.07.2021 wherein the
Labs./Instts. were instructed to fill up all the direct recruitment vacant posts on the above
subject at the earliest and to initiate the recruitment process in this regard. However, still
references have been received from CSIR-Labs./Instts. seeking clarification on the subject

matter.

2. In view of the above, the content of aforesaid CSIR letter dated 15.07.2021 is reiterated
for strict compliance and any further references on the subject matter will not be entertained.

Yag/Yours faithfully,

—
A/\A/\M\l S
/_
(TH. 30T HO[BUS HRIT / M Arun Manikanda Bharathi)
3[aR e (HIfd YHET) / Under Secretary (PD)

u’m/Copyto:
1. T, 3AEE) fEdior - 39 YHer U B deurse 3R A Rufered TR Iucsy HRM & SR

% 9IY / Head, IT Division with the request to make this circular letter available on the
website & Policy Repository.

2. I Ufd / Office copy

Phones : EPABX-23710138, 23710144, 23710158, 23710468, 23710805, 23711251, 23714238, 23714249, 23714769, 23715303
Fax : 91-11-23714788, Gram : CONSEARCH, NEW DELHI E-mail : csirhg@sirnetd.ernet.in
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COUNCIL OF SCIENTIFIC & INDUSTRIAL RESEARCH

WY wad, 2 W An, Ag fawl - 110001
Anusandhan Bhawan, 2, Rafi Marg, New Delhi- 110001

lo/No. : 5-1(211)/2014-PD f&si/Dated: 15.07.2021

N9 / From : S Tid (U=I)
Joint Secretary (Admn.)
QaTH/To: UTH.SME.3R. B T AT TTRITET SRRl AT/ b T o FCRIen/HeT

The Directors/Heads of all CSIR National Labs./Instts./Hqrs./Units

Subject: Filling up of vacancies of administrative cadre (Gen./F&A/S&P/Steno.) at Lab level
reg.

Heled/Sir / Haledl/Madam,

Kind attention is invited to CSIR-CDRI letter No. 5(107)/2015-%®41.1 dated 10-06-2021
wherein the lab has sought few clarifications on the above subject which have been
considered/examined by the competent authority.

Following the Restructuring and Review of Administrative Cadres in CSIR, the CSIR
Administrative (Recruitment & Promotion) Rules, 2020 were circulated vide CSIR Circular
letter No 5-1(211)/2014-PD dated 22-06-2020, effective from 01-01-2020, and consequently
the revised Sanctioned Strength of General, Finance & Accounts, Stores & Purchase,
Stenographic Cadre of CSIR Labs/Instts were communicated on 16-07-2020. Also considering,
the various instructions issued by DoPT and DoE. MoF esp. OM No 7(1)/E. Coord-1/2017 dated
12-04-2017, the following is clarified with the approval of DG, CSIR and in consultation with
FA, CSIR:

Sl Clarification Sought

No.

Reply/Comments

1

Whether recruitment to the post of Jr.
Secretariat Assistant (JSA) is to be carried

Recruitment to the post of Jr. Secretariat
Assistant (JSA) is to be made on local

at Lab/Instt. level or centrally at CSIR- | basis by its respective national
Hagrs. Level Labs/Instts.
2 | Period of one year for the purpose of | Keeping in  view the aforesaid

recruitment of revised Sanctioned Strength
to the post of Jr. Secretariat Assistant
(JSA) will be counted from 01.01.2020 or
16.07.2020.

instructions, all CSIR labs/Instts shall fill
up all the vacant administrative posts
(Gen./F&A/S&P/ Steno.) at the earliest.
Further, all CSIR labs/Insts are directed
to initiate the recruitment process
immediately.

1A%
\’77

Phone: EPABX-23710138, 23710144, 23710158, 23710468, 23710805, 23711251, 23714238, 23714749, ﬁ4769, 23715303
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Whether recruitment to the post of | Recruitment to the post of Jr. Secretariat
Jr. Secretariat Assistant (JSA) is to | Assistant (JSA) and other administrative
carried on the overall revised | posts is to carried out on the overall
Sanctioned Strength or Enhanced | revised Sanctioned Strength adjusted
Strength. against existing manpower and taking into
consideration ~ of  Post-based-Roster
Positions, notified vide CSIR letter dated
16-07-2020 to respective Labs/Instts.

(OS]

Further, all CSIR Labs/Instts are requested to inform the status of
recruitment/selection process to the above posts in the prescribed Proforma by 20-07-2021.

CA:’W\ e 1)
Haed/Yours faithfully

"ZG'M
G'ITrﬂaQTﬁlf/Raj ev Sharma)
30 Hied (Ffd U )/D% PD)

TT/Encl. : GUTTR/As above 'g
1J'Fc'ﬁ%lﬁ'f/Copy to:
1y 3 T U deTge SR UiiRrd RuTored TR 5 TR @1 Iuee B & SR & Wi/

Head, IT Division with the request to make this circular letter available on the website & Policy Repository.

2) FHafag Ufd/Office copy.
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Annexure-|

Name of Lab/Instt. ..o .
L. Details of post for which recruitment/selection process initiated
SrNo | Name of the posti.e Date of issue  of | Stage of Selection
JSA (Gen./F&A/S&P) | Notification/ process
& Jr.Steno. Advertisement
II. Details of post for which recruitment process not initiated ie no

notification/advertisement issued

Sr Name of the post i.e JSA Please assign reason thereof
No (Gen./F&A/S&P) & Jr.Steno.

Name & Signature of Sr/CoA/CoA/AO




