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COU_NCIL OF SCIENTIFIC & INDUSTRIAL RESEARCH
IJTEYH Yad, 2 Bl WRf, 98 fRwl - 110001
Anusandhan Bhawan, 2, Rafi Marg, New Delhi- 110 001

Hio/No. : 5-1(638)/2019-PD & i®/Dated: 25.04.2019
a'Wl From :

Joint Secretary (Admn.)

AATH/ To:

T30 R. BT T AP TATRITeT S AR AT /A ] 3 FHIE=Ieh MeT
The Directors/Heads of all CSIR National Labs./Instts./Hqgrs./Units

HEIGU/Sir / HEIgT/Madam,

T YRA WPHR §RI WK fve MU Fafafed smafaa 3o &t et SHeRt, Arfe=
3R 3FuTe ¥ fore ST v o1 AR gan B

| am directed to forward herewith the following Office Memorandum issued by the
Government of India for your information, guidance and compliance:

HH Y./ To JTo T/ . Icep
SI. No. O.M. No. Subject
1. HRd WDR, HEAHUSH Gfaarad & {&ie 11.04.2019 & ®raay | Forms and Procedures
U o 1/41/2/2017-Cab of communication with
Election Commission of
Govt. of India, Cabinet Secretariat OM No. 1/41/2/2017-Cab | India (ECI).
dated 11.04.2019

Haara/Yours faithfully

aR /?&:NC\
Rre1d T / Siddhartha Dey)
3rg° 3if¥re (Hife wrn/ SO(PD)

TAU/Encl. : GUTAR/As above

/Copy to:
TS T QUTT T daarse IR uiferdt RuTfored &R 30 uRes &) Sue HRM & SFRIY & A1/

Head, IT Division with the request to make this circular letter available on the website & Policy Repository.

2) rafay ufd/Office copy.

Phone: EPABX-23710138, 23710144, 23710158, 23710468, 23710805, 23711251, 23714238, 23714249, 23714768, 23715303
Fax: 91-11-23714788, Gram: CONSEARCH, NEW DELHI, E-mail: jsa@csir.res.in



No.1/41/2/2017-Cab
GOVERNMENT OF INDIA (BHARAT SARKAR)
CABINET SECRETARIAT (MANTRIMANDAL SACHIVALAYA)
(RASHTRAPATI BHAVAN)
New Delhi, the 11" April, 2019.
OFFICE MEMORANDUM

Subject: Forms and Procedures of communication with Election Commission of
India (ECI).

The undersigned is directed to enclose herewith a copy of Election Commission
of India’s (ECI) letter No.437/6/CG/ECI/LET/FUNCT/MCC/2019 dated 10.04.2019 on
the above subject reiterating in a consolidated manner the existing instructions for
making a reference to the Commission.

2. In addition to reiterating that communications to ECI should be addressed only to
the Deputy Election Commissioner/ Principal Secretary/ Secretary in the letter form, with
a 72-hour window to process such references etc.; the Commission has directed all
Ministries/ Departments to designate one or more nodal officers not below the rank of

Joint Secretary, who will be responsible to send references on Model Code of Conduct
(MCC) to ECI in letter form only.

3. Further, the Commission has proposed to set up an online portal to facilitate
processing of MCC references; and also to enable the Ministries/ Departments to track
their status. The nodal officer concerned will be provided access to the said portal.

4, It is requested that the instructions for communications with ECI as reiterated in
para 5 of the enclosed letter may be disseminated to all concerned for strict compliance.
The said instructions, in particular Para 5(v), may also be brought to the notice of all

Statutory/ Constitutional Bodies administratively in the domain of your Ministry/
Department.

~ Cw :_‘:—}
)

(Rajesh Bhushan)

Additional Secretary

Tele No.2301 2697

All Secretaries to the Government of India




By E-mail/Spl. Messenger

ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NEW DELHI-11000)

No. 437/6/CG/ECI/LET/FUNCT/MCC/2019 Dated: 10" April, 2019

To
Cabinet Secretary,
Cabinet Secretariat,
Rashtrapati Bhawan,
New Delhi- 110003

Subject: - Form and Procedure of communication with Election Commission of India-
regarding.

Sir,

Central Secretariat Manual of Office Procedure provides that communications to
Constitutional Authorities like Election Commission are to be made normally in the letter
form addressed td Deputy Election Commissioner/Principal Secretary/Secretary or any other
officer of appropriate level and not to the Hon'ble Chief Election Commissioner or Election
Commissioner.

2. In pursuance to above provision, Office Memorandum dated 11" October, 2004 was
issued by the Dehart'ment of Administrative Reforms and Public Grievances, addressed to all
Ministries/departments stating that all correspondence with the Election Commission of
India should be addressed to the Deputy .Election Commissioner/Principal
Secretary/Secretary of the division in the Election Commission and certainly not to the Chief
Election Commissioner or Eiection Commissioner except in the rarest of the rare case where
the Secretary/Head of Department feels that something has to be brought to the personal
notice of the Chief Election Commissioner or the Election Commissioner,

3, In this cannection, | am to enclose a copy of letter no. 403/1/7/2010-TS dated 25"
August, 2010 from Joint Secretary, Cabinet Secretariat issuing instructions to all Secretaries
of Govt. of india.

4, However, the Commission is still receiving references [from some
ministries/departments of Government of India in the form of O.M. or D.0. letters
addressed to Hon’ble Chief Election Commissioner or Election Commissioner. During the
current general elections, the Commission has returned around 70 such references without
processing the same.

5. The Commission has reviewed the matter and directed me to bring the following
existing instructions to your kind notice-

[. All the communications with the Election Commission should be addressed only to
Deputy Election Commissioner/Principal Secretary/Secretary in the Commission and
not to the Chief Election Commissioner or Election Commissioner exceptin those
cases, where the Sccretary/Head of Department feels that something has to be
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6.

brought 10 the persenai notice of the Chief Election Comumussioner or Election
Commissioner

Each ministry/department should designate one or more than one nodal officers,
who will be an officer not below the rank of Joint Secrelary and who will be
responsible to send Model Code references to the Commission. The details of such
nodal officers will be sent to the Election Commission for informatinon and record.

All Model Code ot Conduct references shall be sent to Commission only through
formal letters addressed to Deputy Election Commissioner/Principal
Secretary/Secretary in the Commission and signed by the nodal Joint Secretary or an
officer of equivalent rank of the ministry.

Departments/Subordinate offices/PSUs/Boards under the ministries/departments
should make reference to the Commission through the concerned ministry.

The Statutary/Constitutional Bodies like Finance Commission, SC/ST Commission,
UPSC and other such independent authorities/bodies can make reference to the
Commission independently, under the signature of Secretary/Additional
Secretary/Officer of equivalent rank of the said Commission.

Election Commission will require atleast 72 hours to process the references received
from ministries. Only in case of references of top-most urgency, the processing time
will be 48 hours. Therefore, the ministries/departments should send references well
in time, alongwith all requisite details/information, etc, for clearance.

All communications, received not in a proper form or not signed by the nodal Joint
Secretary or, an officer of equivalent rank shall be returned to the
ministry/department concerned without processing the same in the Commission.

The Commission has directed me to request that these instructions may be

reiterated and brought to the notice of all ministries/departments/offices of Govt. of India
for strict compliance.

7.

I'am further to inform that for streamlining the processing of MCC references and to

facilitate the ministries/departments to know the status and to download copy of the
decision, the Commission has proposed to start an online portal whereon, the Nodal officer
of the ministry/department can upload the reference alongwith the supporting documents.

The Nodal officer will be able to see the status of the reference and the Commission’s
decision on the same.

il

|\ Yours faithfully

N
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Ef‘kO
(DR. SANDEEP SAXENA)
DEPUTY ELECTION COMMISSIONER
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2 Offive Myaorambing

Sulredts Fonnn and Procedues toe compmuonivaben D arrespondence with the Election
Commizsion of Tidia.

The Election Conunission of Tdia bis drsen the attention of the Gaverninent
L we the practice of endarsement ol copies of the communicatfons 1o it by the
r Mimstries/Departments ina routine manoer. azinst e celevant provisions contained in
Paiae 57 of the Central Secretariat Manual o Olfice Peocedure (CSMOP, the 12
edition). This Para Jays down that references to constitutional and statutory authocitics
such as Clection Commission ol Indin will normally he made in the letter form
ahdeeysed w0 Principal Sceretary/Seenstary and thatin no case, olTice memorandum will

e sent Lo such authoritiens,

IhadCommmission ins Tuther stted shat abl the correspondence with it should
e addressed 1o the Depany Electing < ommtissioner o Pringipal Secretary or Sceretied
Ay other lficer ol appeopriate desel and ngt to e Chiel Election Commissionett
Fleviion Commigsiones cseepd n impm(;ml i wliens the S*"fl'i.‘lﬂl',\"’l fead of (‘hé"
Sepactment feels thin something hees o be hrongd te the persared notice of the Chief,
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Jainl Secrelary a0 I @@ 110004
Pet 307 1064 CABINCT 3ECRETARIAT

a IRic0 1 aPATHAHA VAN
g R V0004
Auqust 25, 261\').

No a03/1/7/2010-TS

Dear S/ Ma'am,

The Eleclion Commussion ol hwlia has ohserved thal in spite of
existence of clear instructions regaiding the format in which the Constitutional
Authorities such as Eleclion Commussion are to be addressed, some
Ministries/ Depariments are wnting to the Commission in a routineg manner in
the form of Office Memarandum and are addressing the Chairman, Elaction
Cormmission, Chief Eleclion Cormmussioner or the Election Commissioners.

2. Paragraph 57 of the 12" ediion of Central Secretariat Manual of Offica
Procedure lays down the lorm of communication to be wused for

correspondence with statutory hodies including Election Commisslon ae
under:

, "References to conslitylional and statutory authorities such as Election
Commission of India will normally be made in the letter form addressed
to Principal Secrelary/ Secretary In no case Office Memorandum will
be sent to such authorities by the Ministries / Departments.”

3. .| am desired lo request lhal the above instruclions may be noted for
stnct’ adherence while communicating with all Constitutional and statutory
authorities including Election Commission of India

With regards,

Yours sincerely,

N ot

Ty . '] |0
{ Taradatl )

All Secretaries to Government of india (by naine)

N.O.O,

‘-"'60[)y 10 Secrelary, Eleclios Commission of Incha, with reference to
thear fetter No 193041VI201(01421 dated 05 08.2010

.




