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The Directors/Heads of all CSIR National Labs./Instts./Hqrs./Units

HEIGU/Sir / HgIGdl/Madam,

3 HRd WHR R SR fby MU Fofifed sriag a9 &1 @] SHeRT,
AT SR SrIUTe & forg i e o1 e gor &

| am directed to forward herewith the following Office Memorandum issued by the
Government of India:
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Office Memorandum No.
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1.

Cabinet Secretary, Government of India
D.O. letter 331/1/2/2020-TS dated
07.02.2020.

Gouvt. of India instructions on Printing and
Distribution of calendars and diaries to
varies Ministries /Deptt./PSUs by Bureau
of Outreach and Communication (BOC).

The instructions contained in the above mentioned OM may be complied with by
all the National Labs./Instts./Units and Hqrs. of CSIR.

HEU/Encl. : TAARIAs above
Elﬁlfﬁﬁi!Copy to:
AT SR gHT uiE dersrge iR uiferdt Roiforedt W 9 uRua & Suasy SR & SRy & iy

Head, IT Division with the request to make this circular letter available on the website & Policy Repository.

2) @Ay Ufd/Office copy.

Yadid/Yours faithfully
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D.0. No. 331/1/2/2020-TS @ e A R 7" February, 2020

~ Dear Secretary,

3

= As you may be aware, the Bureau of Qutreach and Communication (BOC), under
~ the Ministry of Information & Broadcasting, is entrusted with printing and distribution of
o Govt. of India calendars and diaries to various Ministries/Departments/PSUs. These are
< rovided free of cost to Ministries/Departments based upon the annual requisitions
)
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3. It has, therefore, been decided that Ministries/Departments, as well their PSUs
and attached/ subordinate offices, may henceforth make use of printed diaries and
calendars supplied by BOC only. Ministries/Departments & PSUs may not undertake
such activity on their own. BOC Will decide the number of diaries and calendars for each
Ministry/Department, including their PSUs, taking into account the employee strength
and other requirements and intimate them accordingly. The Ministry/Department
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5;! concerned may request BOC for additional requirement, if any, with full justification.
N 7t PSUs/autonomous bodies will be supplied diaries/calendars on chargeable basis. BOC
= io2¢ will plan the schedule of printing and distribution of diaries and calendars every year in
B 2 P".;'- such a way that ne entire distribution is completed on or before 31%' December every
‘Eggj year.
.Ea;g ;‘E& 4, BOC will also make available mobile app of Government diaries and calendars
for use by Ministries/Departments etc.
5. These instructions will be effective for the printing of diaries and calendars for the v}g’y
/9 4\ Year 2021 onwards. All Ministries/ Departments/PSUs and autonomous bodies are go,./
s _ § rQﬁ;) requested to strictly comply with these instructions. %}*
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