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Council of Scientific and Industrial Research 
Anusandhan Bhawan, 2 Rafi Marg, New Delhi 

No.8-6(2)/2014-Security 	 Feb.9, 2015 

OFFICE MEMORANDUM 

Sub: Introduction of Aadhaar Enabled Biometric Attendance System 
(AEBAS) in CSIR HQ 

In accordance with the Gol directives as contained in Department of Personnel & Training 
OM No. 11013/9/2014/Estt[A-III] dated 21 November 2014, efforts are underway to 
introduce/implement Aadhaar Enabled Biometric Attendance System (AEBAS) in CSIR 
in a phased manner. 

In the first phase. it has been decided to introduce/implement AEBAS in the CSIR HQ 
(including HRDG, ESD, RAB, TKDL and IPU) and Competent Authority has 
nominated Ms Renuka Ramachandran, US CSIR HQ as the Nodal Officer for this 
purpose to interact with the ANIC officials and facilitate administrative support from 
the CSIR HQ.. 

2. A compilation of processes for implementation of AEBAS activities as compiled by 
Head IT is enclosed for guidance. 

3. It is requested that the Heads of Divisions ma y encourage their staff to obtain 
Aadhaar Registration numbers as Special Aadhaar Enrolment Camps (AECs) shall be 
organized by the Nodal Officer in coordination with UIDAI in the office premises for 
the benefit of Non-Aadhaar holders depending on the requirement. 

4. In order to achieve smooth and time bound transition to the implementation of AEBAS 
in CSIR HO, the Competent Authority is pleased to constitute the following Committee 
with the terms of reference indicated hereunder: 

Head, IT 	 Chairman 
SPO 	 Member 
Sr Dy FAQ 	 Member 
Sr DS(CO) 	 Member 
Ms Renuka Ramachandran,US (G) 	Nodal Officer cum Member Convenor 

The above Committee will 

(i) identify secured, easily accessible and safe locations for placement of the 
Biometric devices identified; 

(ii) decide on the appropriate type and number of biometric devices that are 
required for hassle free attendance marking; 

(iii) ensure timely procurement of the devices so identified and their 
installation with the back-end support of empanelled vendors with 
DGS&D/NICS I: 

(iv) facilitate commissioning of AEBAS including mandatory Network 
requirement and trial runs before notifying implementation of AEBAS in 
CSIR HQ; and 

(v) recommend operational issues, if any, that may arise after successful 
implementation of AEBAS in the CSIR HQ. 

YK Sharma 
Sr DS (CO) 

All Members of the Committee 

Copy to: 
All Heads of Division including HRDG/ESD/RAB/IPU 
US, Office of DG CSIR 
PA to JS(A)/FA/CVO / Office Copy 
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Indicative activities and Implementation schedule for AEBAS at CSIR Hqrs and 

Delhi based Labs./Instts.  

Activity 

Administrative Activities 

S. 

No. 
Remarks 

1. Appointment & Notification of Nodal 
officer for CSIR Hqrs 

Intimation on the inclusion of CSIR for 
On-Board Registration 

Constitution of a Committee to look into -1 
 the procurement, type of devices, site 

preparedness and commissioning 

Collecting Aadhaar Details 

Issue circular to all staff seeking 
Aadhaar details for employee 
registration 

Issue circular for facilitating Aadhaar — 
enrollment to those who do not 
possess Aadhaar Card 

(a) 

(b) 

2. 

(a) 

(b) 

Organize AECs to cover all employees 
under Aadhaar 

Verification of AADHAR submitted by 
employees 

2.1 

2.2 

3. Create  an onboarding request to NIC 
Notify all the employees to enroll 

themselves on attendance website 

Departmental verification of Enrolled 
employees 

Framing guidelines/policy / for 
procurement, device identification, nos. 
required and site preparedness 

4. 

4.1 

5. 

... contd. 
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II Procurement and Commissioning of 

Attendance system hardware 

6. Raising indent for procurement of 

Biometric devices as per specs. of 

DeITY, Govt of India 

7. Seeking approvals and placement of 

order for Biometric devices  

8. Supply , 	installation , commissioning 

& testing 

9. Trial Runs 

III Operationalization & Handling 

10 Ensure employee have marked their 

attendance 

11. For scanning errors ,reported if any , 

Arrangement of (Best finger Detection 

(BFD) camp in consultation with UIDIA 

12. Issue the instructions to start biometric 

attendance as per the directive of 

DSIR to comply DOPT orders 

13. Monitoring & Reporting 
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