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Implementation of the O.L. Policy of the Govt. — Compliance of the Check-Points

 derfre o s YT URYT, JEITerT § ARBR! BT H el & WANT B SRR BT I 9G]

T o foTq STTST (e & ARIDIT AT o forg ) e, 1976 % R 12 & ruterT H S faegei
Bl 3R 3IRF g I 9 & v yRYe TeaTery & At ST/ I/ Uehent o STfUemTRAT /el e
SeeReTRied FeferRaer wat /el # QR fhar S g

RTSTHTST IR, 1963 6T 4RT 3 (3) BT AT :

Section 3(3) of the O.L. Act, 1963 — Implementation :

JTUEIT

Expectation

aire fig

Check-Points

Action to be taken by

RTSTITST 31T, 1963 &hT &aRT
3 (3) ™ Pl TS 3UET P AR
fl AT 3TeeT,  ITRRIEAT,
T s/ feuafrr, S
PR, A, T b BiH IR
Rr—afitt ST arsTen 7 wTer-
gy SR ey o et
(Mandatory) & |

RISTATST STferf T, 1963 6t gRT3 (3) H
Ry mw ft HIeTd (General orders,

Notifications, Press Communiques/
Releases, Contracts, Agreements,
Licenses, Notices and forms of tenders,
Resolutions, Rules, Reports etc) W

BRITER PR dTet JABRT GRT Ig GAHT
ToraT ST =Y 5 W v fadt ek
IS AT qTen § U A SRy fabw S
® ¥ | I Rf B vl Tewprer WRey
T 3R 2 argare & udam =Er &Y S
Fepelt, AT QT Rerfer % 399 WhR & BT
PaeT AN T IR B & forg e
Af & qd SFART WS BRAT SIS
BT |

Tegeand, faal odie ol avRAT PIDhY
I AT TR BRAT 7T B |

TH TP & BTG U
BEATER BRe arer it
- A
All  Officers signing
such documents to
ensure that such
documents are
prepared, executed
and issued both in
Hindi & in English
simultaneously

5T T TTCT U & S} 1A WU ¥ fRdt 7 o

Communications received in Hindi must be replied to in Hindi :

3T

Expectation

e g

Check-Points

Action to be taken by

RIS (A9 & STRIDIT TS
& foTg wanT) FPrRTeett, 1976 &
e 5 & araR fadl 7 e
T F Rk B A & o

Pel O off B 7w o ey B A
BRI UF, 3MMeed, 3NUEeT W D
A 3R AT PR P ¥R IR SRR GRT
W ) 3MeMa] SPgEe IR “UF Pl S

T B aTer/ ECATER
B grer WY wafre
TfRreARY—70T

B




| arfyart (Mandatory)%\’l

2T Y oo WY $7ee affebd oY WY | U

All Officers marking/

T % ook TR EEER PR dlel IR | replying such
o7 I8 <fcT & 75 98 U8 ﬁﬁf\%ﬂ B communications
ot 3 e Y o ¥ e R g fiyg | Feceived in Hindi
TTEE |
TR H TS BT AT
Use of Hindi in communications : -
e o farg BHRATS
Expectation Check-Points Action to be taken by

5 | o T, TR IRER G | TR ¥ eal & FA @ 9gHT o B (o7 | $H WA &F T FAER
| T8 £014-2015 ¥ Fv R | T8 araeas & R romeT R SR R | R ERAER BRA - ael
i 5 U aTfer BRispT H TEER fpq U T @Rl ¥ s el o | Wit wafd  srftrerT-
| & ¥ yam @ v AR | e exe R e vaeT g S | | T
\ JLqT & AR P v g ey | gRye & off Rt @RT| Al concerned
\ ¥ Rerd ST IT ST ARPRI m"/w/m anfe I8 ﬁﬁf\%{a g | Officers 'sigl.ling such
o @ e ol | B o a9 o A | COmmUmentions
\ ap 3 R e v ¥ | O R AR m‘;

Faferl o affe wRET o _ an
fufRa @eg & FIAR 65 ¥ ol O SRR AR ATl SHHDRT BT | gy Td UYOT  STHTT
\ e o i % Yo ot | 95 SIRE & i 98 78 GART @R P F | (R & I Section)
| Bl AR e ¥ Red drdy iR wSd
| o Y AW O X2 B R T & Ry
| LT DR P DAl BT 65 HfTerd 0F
\ BRI TRE |
(7) | orygest freve 7
Purchasing of Computers :
'i ~ Expectation ' Check-Points Action to be taken by
4. | orTeT SrRen & SR bad d TREE ¥ Brc) 5 o 3 ASTed SHUDR] | AT Hienfesr wrT/
& proER W T TR R | 4 SR W g S e S T8 | s s
R ok ol et wmiel o | YR & wlie & o IRy o gret | IT  Division/Purchase
T BT < BRI B BT GRET | SR gRT HARY o W Uee ¥g | Section
JuCTe & | P fear ST @Iy fib wRie dr ST
& rgex yonferdt # R ok oISl et
Tett ¥ R FRA T FH o
IUTH % |
| () | wrug, AeR, U - ofie o HerrepTelT BT o :

B Name Plates, Rubber Stamps, Letter-Heads & Visiting Cards etc. :

N Expectation Check-Points Action to be taken by

5 | YonTST oFIRY IR XIGTHINT | X9 1 AR, HeDH BrS I & fou :

Forzmt % Y TS AT P AR
ot qEug, YWe hr AR, UF
i, e, wfspar arfeca, =00
o, e wre e fEd-

3T < aTet JABRY F TR W TE ST
g, ST T & 5 39 B IRy < I
PERSIRIE CEEaSEACEEIFASIEICIRIREC D)

ey fedi-apieh St el ¥ e s | >eCte

Wit W s/ |
AT FTHTT

All concerned
Officers/General
Section




— 4 -

7)

ST AT YT 7 TR hRa]
ST iRy el wft YRRt &
s arfard v @ oot 89
1Y |

SIRGR

Tff AFuE SR gEET ug g & forg
AR S gl ARBRT B TR W T8
g fhar T o5 WY AmdE SR ST
Uz fE ok il et ommel 7 & AR
PSR E |

Ry ¥ W & oY BT Y S AT
AT AR BT BT & foTw ameer o
et IRBRY & wR W Ig G fpar
Y 5 g Y S arel T IRRERT B
offfe, ofisem faret—afist ST wramen &
TE

IRy F FHY-ET W IR BT ST
e R WERIE & o SR fhg o
ot fopor U T2} aiR 3RS ST et
¥ 3R A & T W GIRIE & AT
F U Seorerll ARBRT F TR W T8
R foraT ST BT 6 gRIE & for
o g7 e aiik ol AT e 7
TRFTTTRE |

aRye & 7N Y S arer i fERr ok
3T S TSl W SueTey B TRV |
g et arfreTRa Td SrpTTeEl/
TR ST TRT N BRI STReTRAT
T UE IeaReded & 5 9 uE g e
&5 TP SR/ WRT H SUANT H 1Y ST
& it B e aiik afirelt ST amrelt
SUTEY £ |

HHT 3TTHTT General
Section

Wt daftra srirery-
0T/ AT T
All concerned
Officers/General
Section

it W rRraRT-
0T /ATHTT SIITT
All concerned

Officers/General
Section.

T PR b Wi e
T/ SIRY R arer T
STRrRI-TTuT/  3HTT/
T/ fFe

All concerned
Officers/Sections/
Divisions/Units
prescribing
forms etc.

such

| Writing of addresses in Hindi on the envelopes of the letters to be sent in Regions ‘A’ & ‘B’ :

3TTIT

Expectation

st fireg

Check-Points

FRATE

Action to be taken by

T &F o Red wfear/
gfRRAYT a7fe T IO ST dTet WAt
¥ fImr W u el WU &
& % forg sy anfRv |

e ST/ T H ST S0 A e
FHART TR B g W e 7 Red
PRI /SRR 3T T ST S gl T
¥ FrBIRT W) ud B fory 9 staede
T o W UF Ao aer St Fefe
ST/ T/ Qees <RIl STRrep Ry —0T I%
W oo 3 7 & forg, aft 9F TR W
frorrs dOR Py Sy B | 3 ey 7 W
T UYUT ST b TR R I8 oft o foeg
T R 2 6 7 WY &5 T T ST dTel

Y gaftrg erfitraRT-
0T/ STTHTT/ T/
Teheh AT WY TT ST

T

All concerned

Officers/Sections/
Divisions & R&I
Section




THPR PR o/ I IR Ul feal A ford ] 2l
W fRrwmT W s # g foRd B Wl
Ry o Haftr ST @ 39 et &
AT 19T e fear I fF 3 W ud féer
¥ oy WY, I 39 VR & foThrn wifer
AT VU7 ST GRT & IR U S &,
T g8 pRATS W TR UY0T STHW GRT

TTFH QF TT SIHTT
R&I Section

Q- QR /TRt F At

JAfHT B AR |

Entry in Service Books/ Registers :

3T&IT

Expectation

e firg

Check-Points

Action to be taken by

RTSTITST el 3Feell & ATAR
o ufaftyr &t & wAr JMaTd
Bl

qRYe & P DT TR (LTI
FAT-111) F Sl /wHEar 6
T TGP TR BRI Bl FE
Rt & 5 9 aifeRar/ swrarar o
a1 gRereprart ® wfafdar fEdt # o rgerh!
STTRPRY GRT EXTER TR FHY bl 9T |

TET g IRER! P GG BT A6 ©,
IRy &% T sifteRat & Frfert iR
ST/ ST PRI STferepTRal @r I8
Jeaeeed & f5 I w8 ghifia @ fb

el BT RN
(FTO=T  SMTT-11)
Central Office
Administration
(Establishment
Section-11T)

T TR - E
T[0T/ STHTT/ TUTT/ |
Thd  All conccrnu“
Officers/Sections/ |

gfor foumdt o & & ueeE

PRI/ TR/ SRR H JUANT H v | Divisions/Units
S & ff IR & ot T offsTm
vt & afik I waf¥aT daer feel 7 ot
STETE |

Bilingual Publications :

| SEr Sira faeg . PRaE
e Expectation Check-Points Action to be taken by |
T GRT et SR S R | 39 R % VhEET $ o0 Sl | 36 WPR b W1 |

SRR & TR W & e farvg sHrr

B grel T dafrd

freprer W0 | wE oft 5 Ul | €, R 39 a8 & USIET 9 U I IE | ST/ I/ Teheh
et et arfRen e ofR ofieh | AT R of fF O Herer fedi-onioh 7 | e arfrert-Tor - All
7 oyt (Rweile) wu T | v Ay At T E | concerned ’\
TeTRfer Afere ofR Tenrfare fosar Sections/Divisions/ |
Ayt Units &  Officers |
o 8 STITST JTfSfTT 1963 Bl ORT 3 (3) kel responsible for such ‘
SfeaRad e fEweitc W 7 & By ik | publications. |
3 1S T TP T A Sl 7 venrRie |
fRpaT ST 3iR 7 & I B Wy ¥ g |
TR ST BT Y 0T AT A G B | |
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| Ry <apur/ amepferfiy e -
Hindi Typing/Stenography in Hindi :

Expectation Check-Points Action to be taken by
2T Capur/T&EY anmrfer™ BT o1 | U pHART To SIRRpINAT W e | Wt e srftrent-
w#aﬁ%ﬁzﬁ/emﬁfmﬁaﬂ ?/Wﬁﬁﬁ%ﬁww%% 0T All concerned
T IgAnT TR e/ snrferfty | S fvg ae R T © 6 4 98 QR B | Officers (List
BT HR B g frar w1 | 5 W wfeiRal @r q@r SwaiT féd | enclosed)

ergfT/ et anyforiy @ @rf e & o
BIEE |
WW%&W :
Work on Computers in Hindi :
Expectation Check-Points Action to be taken by

| PR W UG faal Witeddy

Ift ProeRt R fERT AR HTghIITTe

HTIEY BT JUANT BA

T gfT T oy Jor gY R H | ofifth 3Ree B gfdwr Suew B, o |@wr Wi weRid

1 faaT ST | PREX BT OSUART ERA Al UAD | ARt/ wHEm Al
31Ty /pHeRY BT I8 T SIRT & | concerned  Officers
5 98 I Prger W IYeiey faat | /Employees using
it a7 ST R 3 e e & forg | computers
N |

Advertisement of All India level :

C aruer S foeg HIRATS
Expectation Check-Points Action to be taken by

T TBR F ITRIST TRAT TR | 39 UBR & 1asMo ORI @ atel 4T | All concerned

F fasme fome (-3t | gyt / v/ sifdreRay @1 9 & Sirer | Sections/Divisions

5 & TR} e ST T R | | R g e & 5 ¥ g ) b gy | /Officers(General
TR 5 R S g B o e Section etc.)

SIRGER

I o offelfies sy uRe qEareT & et SR/ AT - ag aer 9 ImE § o d
Rfart T fomgat T TS ¥ el o |

(3. 1. aferen)
YR (vrerrT)
pee 18- 7- Do)\
1, aRee qearerd & it SRR/ SR/ ST/ U9/ gfAe
2. HTHATENR pircorenT b qf) STfRreBRY /FHarRToT / ST/ 9T /e
3. WUM, THIIE, ATHATSAHR AT
4. T, WG AATEA I g (TRIRERT), HaeR-19, Prald WRDR Urdreld,

HHAT e TR, MITETE -201 002

T, 3MTSe!, HTARNER AT

o o




1:8.
14.
15.
16.
1
18.
19.
20.
21.
22.
23.
24.
25,
26.

T, JUIS!, HITAINSIIR T

TUTH, g AATE ™ THg (TIRRSIon)

SECIeHC 31d Bcet Ao & A, T8R! Ty, OAT, 93 fReef-110 012
YT, SATRIT &I Thds (3EU)

14, I f[I8R A7, SIS Seeicye URNaT, g fafoeT, 8 fiee-110067
YT, 3TRUHT, HITHINTEINR Dol SCITUT 311 Bl HrSHE & A,
TSR U=y, T, 18 feeeir-110 012

U, T IeUTE ST Ug IRy i (JIrRSImst)

ORI, 85/ 1, Ule g, I oA s & fiae, dreres

qor - 411 038

e AATEPR, HTHIMEIR

TR AAhT fBRT, HTHATER

RS Y AT (IR ), ACHANTSIR AT

I AR (Bl BT TATT ), HTHINTEINR AT

Y e (Aifer 7o), HHTERIR Gy

g IY e AATEDPR (TRAT Ud Soic ) HAITHIMSIR ATl

aivss I faed FameeR (e, eraraier, RAIE, ariafe oramaRie, e, fe) HAIRIamEeiR qrearer

U e AATEDR (AT U Foic) HTANEIR TS

I fIe AeEaR (s, NaRe erameeT, Rae, ), Huaemgem qegmer
fafer FetEaR, HITHsTEeiR

TSR UG o 3TEBRT, AIVHINSINR LT

EIBEEACARITGEs

G AfRIT PRI

BT T




