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6-3(102)/Staff Officer/2007-E.1I Dated 1 July, 2009

From

To

YT afa ()
Joint Secretary (Admn.)

The Directors of all CSIR National Laboratories/Institutes

Sub.: Filling up of one post of Staff Officer to DG, CSIR

Sir,

| am directed to inform that CSIR-Hgrs., New Delhi intends to fill up one post of Staff Officer to DG,
C3IR, on deputation basis in the Pay Band of Rs.37400-67000 (FB-4), Grade Pay Rs.8700/- by calling
applications from amongst the Common Cadre Officers in CSIR. The applicant should have a Bachelor's
Degree in any subject from a recognized university and have minimum three years experience as Deputy
Secretary/Controller of Administration/ Deputy Financial Adviser/Controiler of Finance & Accounts/Controller
of Store and Purchase/Sr. Principal Private Secretary in CSIR or its Laboratories/Institutes.

The crucial date for determining the eligibility for the post will be 1% of Jabnnuary, 2009. The
candidate must have thorough knowledge of CSIR Rules & Regulations and Bye-Laws and should be well
versed in computer application and internet use. The candidate should also have good interpersonal skills.
The Recruitment Rules for the post circulated vide CSIR. letter No.3-33(113)/2004-E-t dated 8.3.2007 is
enclosed.

You are, therefore, requested to circulate the information to afl DS/COA/DFA/CoFA/CoSP/Sr.PPS
and forward the application(s) of eligible mterested candidates of your Laboratory/Institute to CSIR Hgrs. in
the enclosed proforma, duly verified latest by 9" Julx, 2009. The applications received after this date will not
be entertained.

Kindly acknowledge receipt.

Yours faithfully,

{(Ram Sarup)
Under Secretary (CO)
Telefax: 011-23710543

Encls: 1. Proforma of Application
2. Copy of Recruitment Rules

Copy to:

Heads of Divisions (HRDC, HRDG, PPD, IPMD, USD, RAB, ISTAD, ESD, IT Division, URDIP)
All DS/ICOA/DFA/COFA/COSP/Sr.PPS of CSIR Hgrs and its Labs / Instts,

PS to DG, CSIR

PS to JS(A), CSIR

PA to FA, CSIR

PA to CVO, CSIR

PS to LA, CSIR !

PA to Sr. DS(PD)

PA to COSP
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Phones - EPABX-23710138, 23710144, 23710158, 23710468, 23710805, 23711251, 23714238 23714249, 23714769 23?153&':1-3
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Anusandhan Bhawan, 2, Rafl Marg, New Delhi-11000+

3-33(313)/2004-E )

The Directors of all National Laboratories / Institutes,

. . . < . ?
Sub: Recruitment Rules for the post of Staff Offlcer to DG, CSIR in the pay
scale of Rs, 14300-400-18300. . :

Sir

I am directed to state that the Governing Body of CSIR in its 163" meeting held

on 8" December, 2006 has approved the Recruitment Rules for the post of Staff Officer
1o DG, CSIR (Rs. 14300-400-18300), as follows:-

1. Tltle of the Rules : Recruitment Ruies for the posi»qf&Staﬁ Officer 1o DG, CSIR”,

2. Enactment: These Rules shall come into force from the date of fotification by CSIR,

3. Scope/applicabllity: These Rules shail gavern recrultment and selection to the
post of Staff Officer to DG, CSIR at CSIR Hars,

Definition: All words and abbreviations in these Rules shall have the same

meaning and definitien / interpretation as given in the Rules & Regulations and Bye-
Claws of CSIR.

5. Scale of Pay: Rs. 14200-400-18300,

G, Classification : The post shall be classified as ex-cadre Dost,

7. Minimum Educalional Qualification: Bachaior's De
recognized University,

gree in any subject from &

]

Experience ; Minimum three years' experience as Deputy Secretary / Controller of
Administration / Deputy Financial Adviser / Controlier of Finance & Accounis /
Controller of Stores & Purchase / 3. Principal Private Secretary in C3SIR or ils
Vaboratories / Institutas,

Contd. 2/-
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The candidale miust have thorough knowledge of CSIR Rules & Regulations and Bye-
aws and shouid be weil versed in computer application and internet use. The
candidate should also have good Interpersonal skills, ' '

The cruclal date for determining the eligibility for the post will be * January of the
year in which recruitment is held. ‘ ' .

Job Requirement ; To manage the secretarlat of DG and to provice secretariat /
administrative support to DG, C8IR by way of managing his-schedule, scrutiny of
files, preparation of notes for DG, CSIR, monitoring actions on issues Including
briefing to DG, CSIR and foilow up of important administrative activities. He / She

_should be able 1o assist DG, CSIR in his interaction wiihy the other Labs. / Instts, of

£SIF 25 well as other Ministries 7 Departments / Crganisations including internatlonal

ey

anent

Mode of Recruitment ;: Recruitment to this post shall be made by deputation on the
basis nf meril by borrowing officer from the General Administration / Finance, Stores
& Purchase cadre and Sr. PPS and . shall not be absorbed on the said post.r The
pericd of deputation shall be determined by the DGCSIR, Cn completion of the
depuiziion pericd, the Incumbent shall be repatriated to his / her own cadre inthe
grade from which he / she was deputed to the post of Staff Officer. '

Constilution of Selection Committee; The Selection Committee for the post shall
te consiituted by the Director-General, CSIR as follows:

gy O3, CSIR of hig nominee - Chairrﬁaq :
) F: Directers of CSIR Labs /Instts. « - - Member
o] Jont Secratzry (Admng . Member
o) Fir':arlwciaé Adviser, CSIR - Member
o) Bapresentzlive of SCIST - Member

“at the lavel of Joint Secretary (o
(3avl. of India)

(Quorum Four Member including the Chalrman)

The Szreening Commitiee will be constituted by the DG, CSIR from amongst the
memibars of tha Seleciion Committee consisting of al least three members, which will

~ shortist the candidates to bein ited for interview.

1 2..

Appointing Authority: Director General, CSIR,

'.Contd 3/
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. Fixatlon of pay: The pay of the appointee to this post shail be fixed as per rules

14. Power to refax quallfications and other provisions

The DG, CSIR may atl his discretion relax the quaiification and experience

Further in case of any difficul ty in operation of these rules, DG, CSIR may raiax ary.
of the provisicns,

Any clarification relating to 1nterpretation of these Rules shall be by the decision of
Cirector-General, CSIR.

Yougs falthfully

e ~{S.C. Tyagl)
. ' ) Deputy Secretary

jl -‘* ., N
L Copy lo;

0SS (CO), C3IR Hyrs.
D3, CS8IR Complex, New Delhi

Head, HRDC, Ghaz.abad

Head, IPMD

Hedd, RAS, CSIR Complex |

Head, URDIP, Pune

Staff Officer to DG, CSIR

4 US, Office of J.8. (Admn.)

5. PAta FA, CSIR

_PAto CVO, CSIR

- Dr. RUB. Mishra, Secretary Staff Side, JCM, ITRC, Lucknow

. Office copy
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