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"ro/No. 5-1(623)/2019-PD fe=T®/Dated: 19.11.2019

9% / From : Tgha wiag (gemae)

Joint Secretary (Admn.)

RaTH/To: WuwIEHR, A @i T SRAATRITeI 3T/ E T /A ETora /Taret & Teeren/seney

The Directors/Heads of all CSIR National Labs./Instts./Hgrs./Units

faw7/Sub : Rotation of officials working in sensitive posts- reg.

ARIEA/Sir | ARICAT/Madam,

Kind attention is invited to CSIR circular No. 1(55)/85-O&M dated 01.05.2000 (copy

enclosed) wherein the following sensitive and corruption prone areas were declared:

a) Civil, Electrical, Horticulture & Security related works

b) Purchase / Procurement of material related work

c) Stores Division.

d) Workshop Stores, House keeping, General maintenance & Secuirity.
e) Vigilance Section.

f) Recruitment & Assessment

g) Transport.

h) Cash & Cash Book.

1) Work related to personal claims & advances.

J) Accounts Section.

2. Accordingly, with the approval of DG, CSIR and in consultation with CVO,CSIR, it has
been decided that the officials holding posts at the level of Section Officers and above
involved with the aforesaid work / area, and incumbents holding the functional charge
of DDO are liable for rotational transfer as per following notified transfer posting guideline
of CSIR:

a)

b)

Rotational transfer of Group A & B Common Cadre Officers (CCOs) shall be regulated
as per CSIR circular letter No.3/4/2019-E.] dated 01.01.2019.

Transfer and Posting of Group-lll Engineers / Technical Officers [from Gr.ll(1) to
Gr.ll(7)] handling Civil / Electrical / Mechanical / Air-Conditioning works and involved
in construction, renovation and maintenance works in all CSIR National Labs/Instts,
CSIR Hars., and other CSIR Establishments across India shall be governed by CSIR
OM No.11-17(1)/Transfer Policy/2017-Egg. dated 09.05.2018.
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3. In order to build an efficient & effective human resource with expertise in multifarious work
areas in CSIR, the tenure of an official borne on local cadres (Admin/Technical/Support) in
a particular seat/work should normally not exceed three years.
4. The Intra-lab transfer based on sensitive nature of work will however be subject to
feasibility.
HaER/ Yours faithfully,
\ .
(&3
(&1.%.788/B.K. SINGH)
39 |i™a/DS (Policy Division)
gfaferf/Copy to:
1) ol ®fEa, FgTfaderes, O.09.31$. 371/ PS to DG, CSIR
2) fFsh wfre, d@gea afaa (9em)/ PS to JS (Admin.)
3) =Sl #iee, e FemeeR, W1.Ud.37E. 31/ PS to FA, CSIR
4) TS WeTae, ET Ferchal HTOHN, H.OH.37$.3M./ PA to CVO, CSIR
5) forsh @fva, fafer gomgsR, d1.uw.3m$.31<./ PS to Legal Advisor, CSIR
6) ATA AT, $.09.81, W.UH.IME.HR./ CE, ESD, CSIR
7) A& TR T IFHFT AN el Roifored o 8 TRus &t 39eey &0 & 3=[10Y &
1Y/ Head, IT Division with the request to make this circular letter available on the website
& Policy Repository.
8) AT 9fa/ Office copy.
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COUNCIL OF SCIENTIFIC & INDUSTRIAL RESEARCH

Anusandhan Shavan. Rafi Mary, New-Delhi - 140 001 ’
cev 0. 1R
1(551/85-0&M 17" May. 2000
Chief Vigilance Officer
The Dircctors/Heads of all National Labs./Tnstts.

I . .. : y

Sub:; f_nsn::_nLrpl_)f__bg_._sg:g:_ ind corrustion prone arsas and submission of reoort thereof

Sir

R4
l'am o invite a referencs to this office circular ot sven aumber dared SO/0XRA wherein the
T Laboratories had susn requested to provide inspection TPOrts oa the subject cited above in o month
: following the quarter to 2nable this office to fumish a consolidated uarzerly r2tum to the Cengal
Vigilance Commissinn

% ft came to the notics of this office that large number of Laboratores Inszitures whije
e responding o this affics letter No CVQMRev/A7 datad 21/07/00 expressed difficu ity in |df:m:r'}1ng;,.
; Seasitive and Corruption Prone Arreqs, Therefore in order o facilitate the Vigiiance Orfcers of
,'\'\ fespective Labs./Tnstts. in conducting regular surprise inspections of sensitive and “orTuption prond

areas, a "Check List! of the same has been srepared by this office. which is enciosed herewith for

further necessary action ar vour end

—~—m
o

TN
The inspection report for the guader cpding 310372000 may kindly ve forwarded 1o the
Under Secretany (Vig.) so as te reach pesitivelv by l?n.\rfa_\-'. 2000, .

All future inspecuion report for ach gquarter may be sent to this office bv 9th of the month of
fxllowing quarter
fE quark
The above cited schedule of sudmission of quarerly retums of mspections mas xindiv Se
followed serupulnusly

Yours fauhiit

KR Sarmz, !

Qepury Seererary - OdeM’
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Cops to
ﬁf\:’AO of all Masionai Latsinsts ! for inf - . ation and accessdhy Muon,
DSiCO) CSIR Higrs.
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heck List for Inspection of Sensitive and Corruption Prone Areas.

TENDERS AND_CONTRACTS RELATING TO CIVIL, ELECTRICAL,
HORTICULTURE ‘WORKS, AND SECURITY ’

Whether estimates have been prepared properly alongwith  fyl
justification and obtaining technical sanction and administrative approval
cefore inviting tenders '

Whether the contractor has exscuted the work stricily a2s per contract
terms 2and has met his all contractual obligations before release of
payments. In case of any escalation in time and cost, the reascns and
circumstances concerning it may be looked into. '
Proper processing of works bills and timely processing of payments ‘3 the
Contractors.

Recommendations, and Award of contracts. {to check any favoui m
0eing shewn o any particular contractor).

PREOCUREMENT OF EQUIPMENT/MATERIALS

Quotations/Tenders (Wherever necassary) are invited n

\ihether

accerdance with the rules.

Rzcommerdations and supply orders placad (to check any favouritism
Deing shown lo any particular suppliers):

Duly gatting stock entries/inspection after iormalities completed.

Arnuz! Maintanance Contract in rio office equipment; plant & machinery;
R&D equipments; Computer App. & Equipments

Mcde of payment to Supoliers.

STORES DIVISION

Whether material received in accordance with the supply order in terms
of quality and quantity.

Records of In-coming materials/Out-going material

Tickets/passas issued by Store

NORKSHOF STORES

Sccounting of Job Cards
Stock rzkan o7 Fzpricated stcres

Proper procassing of LTC advance and Adjustment claims and limeiy
23yments.

MEDICAL REIMBIURSEMENT CLAIMS,

Frequency of the claims.
Naiure of illness (in case the same illress 18 rapetitive).

]
)
2iis for medicires surchasad
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Names of madical sNops irom where purchases are macde frequen
Soeed in praczssing of deubtful claims.

CONVEYANCE ADVANCE -

Whether apolications for conveyance advance are processed as C
extant rules.

Whether temporary loan had been raised Dy -the applicant before
sanction for conveyance advance and if so was it done as per rules.
Whether venhicle bought with conveyance advance, has been maortgagad
to CSIR or not.

ALLOTMENT OF STAFF QUARTERS:

Whether allotment has been made as per extant rules
Out of turn allotment if any. the reasons thereof

RECRUITMENT ANC ASSESSMENT .

Whether instructions of CV/C in terms of CSIR circular No B{834/32-0aM
dated 02/02/95 in respect of recruitment/assessmeri ars DeIng foiicwed
or not.

CASH AND CASH BOOKS

Whether cash book is writien the same day.
Whether all the entries are made in the Cash Bock.
Physical verification of cash.

TRANSPORT .

Requisitions for Transport.

Fuel Requisition/issue slips

Drawal of Fuel.

Repairs (whether frequent etc.)

Purchase of sparas (whethrer frequent etc.)

PROPERTY STATEMENTS -

Whetnrer all transactions in both movable and immovacle Orcoerty nave
been done sc with ‘he <nowledgerssanction of tha Srzacriced aliberiy as
the case may be.

Screening of preoerty siatamerus,

Whether the statement shows property beyond known means

Frequent purchase/sale of immovaole oroperty.

INVESTMENTS MADE BY THE LABS /INSTTS./CSIR H'QRS.

Whether varicus invastments made by the Lais/CSIR Hars. are as cer
established rules or not.
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Any cemmissionsi/incentives received on these invesiments have been
creditzd to CSIR or not

HOUSE KEEPING. GEN, MAINTENANCE, & SECURITY

System of issue of gate passes by different Divisions other than Stores _
Accounting of General maintenance items stocked & issued by
Maintenance Section & Civil, Electrical & HAW+ Security.

i
|

VIGILANCE SECTION OF THE LABS /INSTTS

Complaints | if any received looking into their genuineness,

Discraet nQuiry into the allegations, :
Whether instruction of the CVC communicated by CVQO, CSIR are being
adnered tc in letter and spirit.

Whether communication of APAR gradings and adverse remarks in ACRs
are Jdone on lime.

Further action if any.

ANy sther areg identified by Vi

nance Officer of the Lsb./Instt




