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Anusandhan Bhawan, 2, Rafi Marg, New Delhi-110001

1°/No.: 5-1(17)/2008-PD faHieh/Dated: 19.03.2020

NS /From: Wgdbd GiEd (UITH)

Joint Secretary (Admn.)

WA/ To: GRS Gl T et drensi/zamsal & friwes/wge
The Directors/Heads of all National Labs./Instts./Units of CSIR

Hgleq/Sir / HgIGdl/Madam,

Rl YRT WER & PufafEd v o et smer), anfaxi ok srure &
ferg S &=t o7 e gan B

| am directed to forward herewith the following letter for information,
guidance and compliance.

ki BTy IO / faway
A Nel Lo WG, T O SRl
1 | YRd WDR, BIHh, A b Tul U= A6, BIS | Preventive

3R ufRreror faumT & e 19.03.2020 &7 Ui F9F . | measures to
11013/9/2014-Estt (A-111) contain the spread
of COVID19,
Government of India, MoPPG&P, DoPT OM No.
| 11013/9/2014-Estt (A-1ll) dated 19.03.2020 (F/A).

Hadld/Yours faithfully,
\ v
£ fo2

(sll. &. R¥g /B. K. Singh)
3u g (i gHr) 7 Ds(PD)

W/Encl. :W/As above

mﬁWCopyto:
1) T9E, M=l R¥IGH - 50 HeR U @) dwarse o A Rofed 1 Suse s 3

Y& Y / Head, IT Division with the request to make this circular letter available
on the website & Policy Repository.

2) Hrafeag Ufd / Office copy

Phone:  EPABX-23710138, 23710144, 23710158, 23710468, 23710805, 23711251 23714238, 23714248, 23714769, 23715303
Fax : 91-11-23714788, Gram : CONSEARCH, NEW DELHI, E-mail : jsa@csir.res.in



No. 11013/9/2014-Estt (A-III)
Government of India
Ministry of Personnel, Public Grievances and Pensions
Department of Personnel & Training

North Block, New Delhi-110001
Dated the 19t March, 2020

OFFICE MEMORANDUM
~r2LE MEMORANDUM

Sub: Preventive measures to contain the spread of COVID19,

In continuation of this Department OM of even no. dated 17t March, 2020

(Copy Enclosed), the following further instructions are issued:

(1

(i)

(i)

Heads of Department (HoDs) may ensure that 50 per cent of Group B and
C employees are required to attend office every day, and the remaining 50
per cent staff should be instructed to work from home. All HoDs are advised
to draft a weekly roster of duty for Group B and C staff and ask them to
attend office on alternate weeks. While deciding the roster for the first
week, HoDs are advised to include officials who are residing in close
proximity to their office or use their own transport to trave| to the offices.

Further, the working hours for all employees who attend office on a
Particular day should be staggered. It is suggested that three groups of

employees may be formed and asked to attend office as per the following
timings:-

(@) 9 AM to 5.30 PM
(b) 9.30 AM to 6 PM
(c) 10 AMto 6.30 PM

exigency of work.



(iv)

(v)

(vi)

(vii)

To

it ol ol

Similar instructions may be issued to Attached/Subordinate Offices,
Autonomous/Statutory Bodies.

The Department of Financial Services (DFS) and Department of Public
Enterprises (DPE) may issue similar instructions regarding Financial
Institutions and Public Sector Undertakings.

These instructions shall not apply to the offices and employees engaged
in essential/emergency services and those directly engaged in taking
measures to control spread of COVID-19.

These orders shall be applicable with immediate effect and will remain in
force till 4 April, 2020.

%%LO

(Sujata Chaturvedi)
Additional Secretary to the Government of India

All the Ministries/Departments of the Government of India
PMO/Cabinet Secretariat

PS to MoS (PP)

PSO to Secretary(Personnel)

Sr. Technical Director, NIC, DOPT




