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No. .
- Date ;) % .08.2022
From
g Aadhd FfaHER
Chief Vigilance Officer
To

The Directors/ Heads of all the CSIR National Instt/Labs/Centres,

Sub.: Observance of Vigilance Awareness Week, 2022.

Sir/Madam,

With reference to the Central Vigilance Commission (CVC) Office Memorandum
Number 022/Misc./028/519807 dated 27.07.2022 and Circular No. 14/07/2022 (022/VGL/029)
dated 25.07.2022, it is stated that CVC has emphasized that all organizations to undertake
Preventive Vigilance cum Housekeeping activities which are to be taken up in three months
campaign period (16.08.2022 to 15.11.2022) as a precursor to Vigilance Awareness Week
(VAW) 2022 as per Annexure A of the circular. The Commission has given detailed guidelines
for carrying out various housekeeping activities during the three months campaign period
which may be done earnestly during the period in your Lab/ Instt.

It is further requested that a report on observance of the the Vigilance Awareness
Week 2022 may be sent as per Reporting Format enclosed as Annexure B1 to B6 to the
undersigned by 25.011.2022 positively.

Yours Faithfully,

LA
(Dr. P. K. Dutta)

Chief Vigilance Officer
Enclosure : As Above

Copyto:

The Joint Secretary (Admin.), CSIR Hars

Head, IT, CSIR — for placing the letter on CSIR Website
Sr. DS/DS/US of CSIR Hgrs nd CSIR Complex

Sr. CoA/CoA/AQ of all the Labs/ Instt/ Centres

Office Copy
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CENTRAL VIGILANCE COMMISSION 000! 7, Sflel. wimaiay,
: CAF—Y, ML, 1§ Reeh-110023
Satarkta Bhewan, G.EO, Complex,
Block A, INA, New Delhi-10023

022/Misc./028— _
- 19807

27.07.2022
QFFICE MEMORANDURM

Sub: Observance of Vigilance Awareness Week — 2022,

This has a reference to the Commission's circular no.14/07/22 dt.25.07.2022
available on the website of the Commission. CVOs are requested that the activities for the
three months campaign from 16.08.2027 to 15.14.2022 in accordance with the circular of
the Commission may be planned and discussed with the Secretary/CEQs well in advance.
A cenfirmation to this effect may be given to the Commission fatest by 12" August, 2022
with respect to your organizations.

< f“l_"‘ b«-'}‘_,‘ ,\VQ'_L").»‘
(Girish Chandra Aron)
Director

Snri S, N. Narain,

Ly. Secretary & CVO, )

Council of Scientific and Industrial Research,
Anusandhan Bhavan,

Ratl Marg, New Delhi,
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CENTRAL VIGILANCE COMMISSION :

Biuek A, INA, New Dethi- 10023

W /Moo 2NV GRS

faqiec / Duated23.G7.2022....

Circular No. 14/47/22

Subject: Gbservanee of Vigilanee Awareness Week, 20022

Preventtve Vigilance measures cum housekeeping activities: 3 monihs campalgn
(16" August, 2027 i« 15" November, 2022) - as a precursor to VAW 2022

The Commission is of the finm belief that the fight against corruption requires the
acttve mvolvement of all stakeholders. One of the means towards achieving this end is
through outreach mossures that encourage the participation of all the ¢itizens of the
nation, The observance of Vigilance Awarencss Weel every year remains pivotal in
promoting infegrity by raising awareness regarding the importance ol reiterating the
commtment against corruption. The Commission has decided that this vear's Vigilance
Awareness Week would be observed in the week starting from 31st October 2022, being
the birth anniversary of Sardar Vallabhibhai Patel. Detailed guidelines in this regard
would be tssued in due course.
2 [t has been seen thai there is a need to focus on Preventive Vigilance measures on
@ continuous basts throughout the vear. Hence. as a precursor to Vigilance Awareness
Week 2022, the Compnssion Bas desired that the following Preventive Vigilance
cominternal housckeeping activities be faken up as focus areas by all the Ministries /
Departments / Organizations:

i) Property Management:

b} Muanagement ol Assels:

¢l Record Management,

dy Technological Intfianves comprising two paraimeters:

- Website Maintenanee &updation:
- Tdentification of new arcas for service delivery for customers/stafl to be
brought on online portal and initation of steps tor creating online
platforn:
) Updation of guidelines  cireudars - manuals wherever found necessary, and
0 Disposal of complaints outstanding aw of 15:0872022,

Brict descripuon of the above D6 parameters are given in Annexure A& 10 this

leter.

-ty

w1, aEuw ., 93 Rel-110023
Satarkia Bhawan, G.RO. Complex,



3 As a 3-month’s campaign, the exercise on above parameters will start from
16" August 2022 111 E5¢h November, 20220 Report regarding the works undertaken on

(Friday) as per format available s AnpexuresB(1H) to By Al Ministries/Departments:
Organizations are requesied fo ensure active participation by all concerned in this

campaign to achieve significant cutcomes,

4. Further instructions, regarding the theme to be adopted and the activities o he
undertaken during Vigitance Awareness Week 2022, will follow,

3 The details of above 3 wmonihs campaign on Preventive Vighance cum
housekeeping activities be conveyed to all departments / offices/ units of the organization

fatest by S"August. 2022(Fridayipositively for its effective implementation. Suitable

o)

mechanisin to moniter the progress be also put in place,

(P. Daniél)
Seeretary

Ercl: As stated.

To.
i} The Cabinet Seeretary of India
11} The Secretaries of all Ministries/ Departmoents of Government of India

iy The Chief Secretaries of all Union Territories

iv) Director, UBI

V) Dirvector of Enforcement

vily  Chief Executives of all CPSEs/Public Sector Banks/Public Sector
Insurance Companics/Financial Institutions/ Autonomous Organizations
fSocieties.

viid Al Chief Vigilance Officers in Ministries/Departments/ CPSES Public
Sector Banks/Public Sector Insurance Companies/Financial Institutions
Autonomous Organizations” Societies



ANNEXURE A

Preventive Vigilance cum Housekeeping activities to be undertaken during
campaign period (16%™August 2022 ¢ill 15th November, 2627y as a precursor to
Vigilance Awareness Week, 2022

I. PROPERTY MANAGEMENT

It has been seen that a number of organizations possess a large number of land/ properties,
However, in many cases. either the ownership documents or lease agreements are not
available, property is not in use or encroachments have taken place. Towards this end, the
following arcas of concern may be looked into:

a) Ministries/ Departments/ Organizations to identify and list out all the land/
buildings owned by them and take action as Jisted below:

e Wherever propertics are owned by the organization, the ownership
documents Lo be listed and verified. In case the properties are under lease,

availability of the lease agreement to be verified,

@ Encroachments be identified and future action plan to be drawn for all such
properties.

e Properties not in use be identified and steps be taken for Future course of
action. ‘

2. MANAGEMENT OF ASSETS

it has been seen that some offices have a number of old, unused or condemned assets
which affects the cleanliness of the working environment, To maintain a professional
waorking space, the following areas of concern may be looked into:

a} Ministries/ Departments/ Organizations to identify and list out old furniture,
machinery # equipment and other such old and unused assets and make an

inventory of all of them.

b} Appropriate action be taken for the disposal of such unused assets as per their
policy.

¢} Requisite measures also o be underfaken to keep the premises neat and clean,

3 RECORD MANAGEMENT

Woeding out of old records and disposal of documents that have ouilived their usage may
be done periodically. The following points may be taken into consideration:

a) Ministeies! Departients/ Organizations o examine whether a record retention policy,
including clectronic records, exists and if not, one may be prepared and adopted.

i .,
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by The existing old records 0 be weeded out as per extant policy during the
campaien perod.

¢} Proper system be also ensured jor record mamtenance, &0 that records con be
easily retrieved, ax and when requirad.

4. TECHNOLOGICAL INITIATIVES

AWEBSITE MAINTENANCE AND UPDATION (FOR CONTROLLING | HEAD
OFFICE MAINTAINING WEBSITE)

People/customers visit the websife for secking detads’ information and therefore all
argantzations should be prompt i regelar updation of therr website to cover all important
and refovant aspects as and when thoey take place.

The following action plan be taken v

2y To address these issues, @ proper systom be developed by assigning
responsibilities (o departments concerned lor regularly visiting the wubsite by the
officiais of concemed departments and reguired inputs be grven (o the webmaster
with due approval for modification 7 defedon £ updaton as the ease may be

by A system of submission of monthly comphance certificate by cach and overy
department, who are concerned with the website updation, sy be introdueed for
submiission o the specificd departments whercin confirmanon (o be given by ol
concerned departmens that all contents pertaining to ther depariment i the
websile have been duly updated during the month.

¢} During the campaign period, all organizations must make offorts o ensure hat
their websites are updated and contair all proper and relevant information



BOADENTIFICATION OF NEW AREAS 7 SERVICES TO BE BROUGHT ON
ONLIME PLATFORM AND INITIATION OF ACTION FOR CREATION OF
OMLINE PORTALPERTAINS TO ACTION TO BE TAKEN AT HEAD OFFICE
LEVELY

it is known that many organizations have brought many arcas / services onlinewhich has
helped a lot In eradication of corruption and at same time bas brought efficiency in
delivery of services with trapsparcney.

However, stifl there is huge scope to identify more arcas which can be brought on online
portal for better, accurate and tmely delivery of services.

During the campaign petiod, all organizations to identify such areas / aclivitics which can
be brought on online portal and necessary action to be initiated for the development of

the portal,

Al} organization to take up the exercise during Campaign period on above parameters on
Technological Initiatives to make them user friendly and secured.

(Many organizations have taken good steps on above two parameters. Websites/portals
ke that of BB, MHA ete. can also be referred.)

A UPDATING OF GUIBELINES/ CIRCULARS

Many organizations have not taken steps to update their guidelines/circuiars and
imtermittently, several circulars have been issued. In absence of updated guidelines/
circulars. it becomes difficull for the stalt! customers to know the latest instructions/

guidelines which Jeads to delay or mistakes.
During the campaign period. all organizations should make ceftorts m wdentifying the
arcas where such updation s required and necessary stepshetakenimmediately for the

s,

6, DISPOSAL OF COMPLAINTS

Timely disposal of complaints is of paramount importance. However, it complaints are
kept pending for long without reaching a logical conclusion the genuine complainant
feels frustrated and the staffl i guilty, continues to gel protection. At the same time, if the
stafT is not guilty, they ¢ontinue (o suffer if the commplaints are kept pending for long
without arriving at a logical conclusion,

hois found that in many organizations. complainls sent for peeessary_actisn by the
Commission/ received by the ergamzation directly remained unatterded for long. As
such. the complaints sent from the Commission fo the Chiel” Vigitance Officers/
Oreanizations  for necessary_ action and  complaints  reccived  direetly by the
Orpamizations {rom various sources, should be taken up ax per Complaint Handling
Policy and all complainds of above pature, pending as on 15"™ August 2022 at all levels of
the orsanizations, should be attended to in o campaign mode to lake 1o togical conclusion
by 15" November 2022, )

/
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ANNEXURE B (D)
PROPERTY MANAGEMENT

Mame of the Organization:

Reporting format for activities undertaken during campaign period (16 August
2622 6ll 15th November, 2022) as a precursor to Vigilance Awareness Week 2022

Action Taken Report 1o be submiticd on the following:

. Details of land/properties for which requisite ownership  document/lease
agreement are not available and steps taken/proposed to rectity the sttuation,

3. Details of land/properties which have been gneroached upon and action plan

thercof

NAMI OF THE CVO
SIGNATURE & SEAL OF CVO



ANNEXURE B (2)
MANAGEMENT OF ASSETS

Name of the Opganization:

Reporting format for activities undertaken during campaign period (16™August
2022 till 15th November, 2022) as a precursor to Vigilance Awareness Week 2022

a3

Action Taken Report to be submitied on the following:

I, Confirmation by CVO that instructions for disposal of unused assets to various units /
offices within the organization has been issued.

NAME OF THE CVO
SIGNATURE AND SEAL OF THE CVO



BECORD MANAGEMENT
Name of the Organization:

' . - s moe s a . i
Reporting format for activities underisken during campaign peviod (16" August
20722 il 15th November, 20223 as a precurser to Vigilance Awareness Week 2022

Action Taken Reporl to be submitted on the followmg:

i, Whether organizations have record retentions preservation policy. including tor o
records, as on 13" August 2022,

2. If no. then date on which record retention” proservation policy. including for e-records,
has been framed and dssued.

2, Brief report on action taken during the campaign periad for weeding out of old records,

NANME OF THE CVO
SIGNATURE AND SEAL OF THEOVO




ANMNEXLURE B (4
TECHNOLOGICAL INIFTIATIVES
Name of the Organization:

Reporting format fer activities undertaken during campaign period {ié"'f&ugusf
2022 till 15¢th November, 2022) as a precursor to Vigilance Awareness Week 2022

Action Taken Report to be submitted on the following:

FWERBSITE UPDATION:

{(2). Regular Maintenance and updation of website.

(b, System introduced for updation and reviow of website,

JONLINE SERVICES:

Initiatives on creation of user friendivonline platdforms,

3 SECURITY OF E-PLATFORMS

NAME OF THE CVO
SIGNATURE AND SEAL OF THECVO

7
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ANNENURE B (5

UPDATION OF GUIDELINES / CIRCULARD

Mame of the Grganization:

Reporting format for activities undertaken duving campaign period (16" August
2022 1ill 15th November, 2022) as 2 precursor to Vigilance Awareness Week 2022

Action Taken Report to be submitted on the following:

Details of Updation of guidelines / circalars / manuals carried out during the campaign
period.

NAME OF THE CVO
SIGNATURE AND SEAL OF THE CVO



ANNEXURE B (6}
DISFOSAL OF COMPLAINTS

MName of the Oroanization:

Heporfing format for activitics undertaken doring campaign period {iﬁ”’Augusi‘
2022 €l 150h November, 2022) as a precursor to Vigilance Awareness Week 2022

Action Taken Report to be submitted on following:

v

A. Complaints received from CVC office by CVO 7 organization for Necessary Action.

L. Number of complaints received by Chief Vigilance Officers/  concerned

organizations from Central Vigilance Commission for necessarv action. peading as
e

onl 5™ August 2022,

2. Out of the above. the number of complaints pending for disposal as on 15%
November.

. . . . Y] PR R

3. Of the complaints pending as on 13" August, 20220 in respect of complaints
disposed of by 15" November, 2022, the number of complaints for which status
has been updated in CVO s portal,

B.Compiaints reccived divectly by the VO 7 Organization from sources other than CV .
I, Number of complaints recetved by Chief Vigilance Officers/ concerned

. . . . s v }
organizations from various sources other thas CVC pending as on 15™ Aygust 2022,

2. Out of the above. the number of complaints pending for disposal as on 15%

November 2027,

NAME OF THE CVO
SIGNATURE AND SCAL OF THE CVO



