Advertisement for engagement of consultants in CSIR
No. 02/2023/C Dated: 03/02/2023

Application in the prescribed format (as per Annexure-I) are invited from eligible
retired employees of CSIR/Central Autonomous bodies/ Central Government /PSUs for
engagement as Consultants in CSIR, Anusandhan Bhawan, Rafi Marg-2, New Delhi-01
and its units situated in Delhi on short-term contract basis as per details given below:-

A. Vacancy Details and eligibility:

Post Code Number of | Post held at the time of | Section/Division

post(s) retirement/ Level in 7
. ) CPC 't
0102 01 Assistant Section Officer | DRC, CSIR HQ.

or equivalent/Level 7

Scope of work/Experience required: Experience of work related to recruitment, may
be able to draft advt., letters, prepare synopsis, etc.

0202 02 Assistant Section Officer | HR-II, CSIR HQ.
or equivalent/Level 7

Scope of Work - Work as a dealing hand in Central Government establishment.

0302 01 Assistant Section Officer | Cash Section, CSIR
or equivalent/Level 7 HQ.

Scope of Work -15 years’ experience to operate Impress programme (Currently
operated in CSIR for salary) based on Fox pro. Exposure to functionality of ERP
software (currently operated in CSIR). Knowledge of Public Financial Management
System. Exposure to operation of programme based on “DOT NET™ as introduce in
CSIR in the upcoming Financial Year i.e. 2023-24.

0402 | 01 | Hindi Officer/Level 10 [ Rajbhasha, CSIR HQ.
Scope of Work 51T srrfau, o ars Td TR, THE 3, HIHaTSeTR - FmTeers /ST anf &
e it orf

0502 02 Assistant Section Officer | Rajbhasha, CSIR HQ.

or equivalent/Level 7

Scope of Work - w5 sl & wre fafi=1 naR &t gecd amary Rald, wftded, ¥ae w3 & dee
TEAITR), TEE & I T ¥ TS Y 9 arer g, Rl s & e Rt e, efe s,
ok, 50 srfe & wis faft araf, et & f6 v srgare orf &1 <o 19 dereEra 3 GuR anf wee
a1 T | fAfY g afaemat ¥ W9 W aTer WY BT ARG T ST R HRAT | FH - UX rferetRat gwr
I ST aTel 3T e AT

i &t et Rera yarmmere/dwmt & & & wmd gavr § wefte fopmer wfy Ko v aeer sadht
THIRT &R TRNT SRR B Fga T [9RNS GEarerd & wfY srar/ar/gfe snf & fid & e v &
DY 3 TS IR e (et feawr/ arganeT/HrE R fadt wrfener & S & Gafta weed orf et B
AT dafrase AfRfe & oo dal ol ity wormT efar wfife weel; Fw o srafaa gy
(feeeft 7er) & Weftra SR 1R AR & VOTHINT faSFT & Wy U5 SagR; FTHIT H WK STeh Sl 3T &

% W 9Tl ST & SNt Jfe [uRwe & @iffie et (Annual Accounts) & f&t srgae @ <avr w@
e Rl ey & it Heet vy o wEwETa / st | T S & ardt s A sy ey
FEANT | afvss AT GRT FI—1g W) &Y 5 d1er 377 Srf ot Sahonfy el

HrradaR B T 33 (fReelt H unrmemensi/dwmt o Bie aw) waemersi Ht fopmd & wfer fRoid v




HET, FeTchT wHIET TR HAT, el R wa 7 @ it Reifer F srqeTRes SR @, FarT

VAT /HeE) W ety Yoy Sy f gud su-—wfifer arr fderor fee i weedt sireiar wee wf
AT, T TARTNTATH T/ FRITT & e o B Ud UFTa & Sr—W1 3 SNTITea / GeAT! &l
TR FIRT ISP faweres Fieror 6y Sy oR cediaell et i &l | 3RPATT A B dTet geed Iy 3Fdie
1 & dreepIfornar U URHETT & SIEEN THUT B AT T T UR JUTHTGRIST 3 BT F FERiaT
AT |

0602 [02 | Hindi Translator | Rajbhasha, CSIR HQ.

Scope of Work - w==1 3rpart 3 v faff=1 waR &t geca sy Rule, wfitre, @6 95 & Sk
HeHICERY, WG & QY aEl H Tegd e oI ater aadet, RO s & ww [T whiee, erifers s,
gk, #Ht wrifer ¥ v i ared, senfe o sare o, e w-ufiere anfe e Sor S arer s
BT VY SR AT U TAT STyl Grneir Ud g ST geanfe orf | st srfrags orf F fid st
Y FEART T |

0702 02 Assistant Section Officer | Legal S&fion, CSIR
or equivalent/Level 7 HQ.

Scope of Work — To examine the receipts viz. OAs, WPs, notices and such other
letters/communication from labs./.Instts. and to assist the SO for preparing and}
submitting the case file for consideration and approval of the competent authority.

0802 01 Under Secretary/Deputy | Legal Section, CSIR
Secretary/Level 11//Level | HQ.
12

Scope of Work —To examine the issues, which involve higher level of administrative
and legal intricacies and facilitate the authorities to arrive at a viable solution and
workable course of action. To make case study with a views to find the nature and
causes of litigation in CSIR and suggest the ways and means for effective disposal of
the cases and to find the possibilities to reduce litigation/legal cases. To provide
guidance to the junior level functionaries for better and effective disposal of day-to-
day work. To co-ordinate between labs and CSIR-Hgrs. officers concerned and the
advocate(s) wherever may be so required.

0902 01 Junior Secretariat | General Section,
Assistant & | CSIR HQ.
Equivalent/Level 2

Scope of Work — Dispatch Rider ) =ik

1002 01 Assistant Section Officer | RTI Cell, CSIR HQ. !

or equivalent/Level 7

Scope of Work - To manage and assist the Section Officer (RTI Cell) in all the related
RTI work as Asstt. Level.

1102 01 Technical Assistant or | Maintenance Division,
equivalent/Level 5 MBSA

Scope of Work - Assisting in various misc. nature site activities in addition to sending
various types of correspondences bills etc. from CSIR Hgrs./complex to MBSA.

1202 01 Assistant Section Officer | Central Budget
or equivalent/Level 7 Division, CSIR HQ.

Scope of Work —Processing of various proposals received from Central Planning
Directorate etc. for release of funds under different budget heads/projects of CSIR.
Processing of various proposals received from all the CSIR Labs./Instts./Units for

release of funds under different heads etc. . -



1302

01

Manager Cafeteria/l.evel
7

Cafeteria, CSIR HQ.

Scope of work/Experience required: have experience in supervising canteen staff as
a Manager, can maintain inventory of supplies, safety standards in food items etc.

1402

01

Sr. Technician/Level 8 Maintenance Division,

CSIR HQ.

Scope of work/Experience required: to assist executive engineer (electrical) for
supervision of day to day electrical operated equipments and also preventive and
breakdown electrical works at CSIR Hg.

B. Terms and Conditions for the engagement:
1. | Period of Initially for six months or until the regular incumbent joins the
engagement | post. The engagement period may be extended at the discretion of
the Competent Authority subject to functional need. However, the
maximum age upto which a retired employee can be engaged, will
be 65 years. .
2. | Job location | CSIR, Anusandhan Bhawan, Rafi Marg, New Delhi
And its units situated in Delhi i, B
3. | Age Limit (a) Candidate should not be more than 64 years of age on the
| B | last date of receipt of applications. b e
4. | Remuneration| Retired employees will be paid fix remuneration @
(Last Basic Pay drawn — Basic Pension) as per Deptt. of
Expenditure OM dated 09/12/2020 7
5. | Leave As per Deptt. of Expenditure OM dated 09/12/2020 or any
subsequent instructions issued on the subject.
6. | Working (a)The retired employees shall be required to observe the normal
Hours office timing between 9.00 am to 5.30 pm and may also be called
upon to attend beyond working hours and also on
Saturday/Sunday or any other holiday, in case of exigencies of
work. No extra remuneration shall be paid for extra Hours/
holidays.
(b) They shall mark their attendance in Attendance Register
mandatorily or on any applicable mode, failing which, it may
result in deduction of remuneration.
7. | Terms of (a) Selected Candidates will be engaged purely on contractual
engagement | basis initially for a period of six months and will not confer any
right for regular appointment in the Department including any
allowance such as DA, transport facility residential
accommodation, residential telephone facilities, etc.
(b) The engagement of the contractual position can be terminated at
any time by giving one month’s notice. W
8. | Selection (a)CSIR through a Screening cum Selection Committee will
procedure arrange Walk-In interview of the eligible candidates.
(b) The decision of the competent authority on selection of
candidates will be final and no correspondence on this subject will
be entertained.




General
Conditions

(a)The selected Candidates will be governed by the Official
Secrets Act, 1923, as amended from time-to-time and will not
disclose to any unauthorized person(s) any information/data that |
may come to their notice during the period of their engagement in
the Department. All Such documents will be the property of the
Council.

(b) They will not utilize or publish or part with, to a third party,
any part of the data or statistics or proceedings on information
collected for the purpose of their assignment or during the course
of, assignment for the Department without the express written
consent of the Department.

(c) Attention is drawn to Central Vigilance Commission’s circular
No. 01/01/17 dated 23.1.2017 and circular No. 08/06/11 dated
24.06.2011 regarding engagement of Consultants. They will be
completely accountable for any advice or any service rendered by
them during their engagement in this department in view of norms
of ethical business and professionalism.

(d) They must act, at all times in the interest of CSIR and render
any advice /service with professional integrity.

(e) They will maintain highest standards of integrity transparency,
competitiveness, economy and efficiency while working as
consultant in the Department.

(f) The retired employees so engaged shall in no case represent or
give opinion or advice to others in any matter, which is adverse to
interest of the Council, nor will they indulge in any activity outside
terms of the contractual assignment.

Venue & Date

CSIR Hgrs., 2 Rafi Marg, Anusandhan Bhawan, New Delhi- |
110001 on 23™ & 24" February, 2023. Candidates are advised to
check CSIR Website regularly for any update on the venue and
date.

Instructions for the Candidates:

Before filling up the application form, candidates are advised to check their
eligibility as per the advertisement and also suitability for the scope of work
mentioned against each post code.

Separate application form should be filled for each post code.

Candidates are advised to report for selection process at 10.00 AM on
23/02/2023 at the venue mentioned in the advertisement.

The selection process will start from 10.00 AM on 23/02/2023 and can be
extended to 24/02/2023, in case all the candidates appearing for selection process
could not be assessed on 23/02/2023.



9 Candidates are advised to make their arrangements for stay and travel
accordingly. No assistance will be provided by CSIR in this regard.

6. The venue, date and time of selection process may change due to administrative
reasons. If so, the same will be notified on CSIR website. Candidates are
advised to check CSIR Website regularly for updates regarding this.

7. Candidates are required to bring original of all their testimonials, educational
qualification certificates at the time of selection process.

8. Willing candidates can also inform about their participation in the selection
process through e-mail on pramodke(@csir.res.in

9. For any queries please contact at Ph. no. 011-23470527 & write on e-mail
pramodkc(@csir.res.in

Sd/-

Sr. Deputy Secretary (CO)

Encl: As above



Annexure 1- Application Form
Engagement of Retired Employees as Consultant in CSIR Rafi Marg ,New Delhi-O1

Advertisement No. Dated

1. Post Code:

2. Full Name:

3. Father’s Name:

4. Date of Birth: (DD/MM/YYYY) Age (as on date):

5. Gender: Male/ Female

6. Full Address (PIN code):

7. Mobile No.

8. E-mail Address:

9. Basic Pension: (enclose copy of PPO)

10. Last Pay Drawn and Pay Level.: (enclose last pay slip)

11. Details of the Education Qualification held by the Applicant.

S. No. | Education Qualification | Passing Year | Marks Percentage




12. Employment History in chronological order.
(Attach separate sheet in following format, if necessary)

Name and Period of | Designation | Remuneration | Detailed Reason of
Address of service of the Post description | leaving
employer/ held of work each post
organization

13. Professional Trainings/ Certifications

Organization Details of Training/ Period
Certificate

From To

Declaration: | hereby solemnly declare that all the above-mentioned statements are
true and correct to the best of my knowledge and belief. Nothing is false or has been
concealed/ distorted. If at any time I am found to have concealed/ distorted any
material/ information, my appointment shall be liable to termination without notice.

Place: Signature of Applicant

Date: Name of the Applicant




