
Advertisement for engagement of consultants in CSIR 
No. 02/2023/C Dated: 03/02/2023 

Application in the prescribed format (as per Annexure-1) are invited from eligible 
retired employees of CSIRJCentral Autonomous bodies/ Central Government /PS Us for 
engagement as Consultants in CSIR, Anusandhan Bhawan, Rafi Marg-2, New Delhi-01 
and its units situated in Delhi on short-term contract basis as per details given below:-

A. Vacancy Details and eligibility: 

Post Code Number of Post held at the time of Section/Division 
post(s) retirement/ Level m 7 

CPC 
0102 01 Assistant Section Officer DRC, CSIR HQ. 

or equivalent/Level 7 
Scope of work/Experience required: Experience of work related to recruitment, may 
be able to draft advt., letters, prepare synopsis, etc. 
0202 02 Assistant Section Officer HR-II, CSIR HQ. 

or equivalent/Level 7 
Scope of Work- Work as a dealing hand in Central Government establishment. 
0302 01 Assistant Section Officer Cash Section, CSIR 

or equivalent/Level 7 HQ. 
Scope of Work -15 years' experience to operate Impress programme (Currently 
operated in CSIR for salary) based on Fox pro. Exposure to functionality of ERP 
software (currently operated in CSIR). Knowledge of Public Financial Management 
System. Exposure to operation of programme based on "DOT NET" as introduce in 
CSIR in the upcoming Financial Year i.e. 2023-24. 
0402 01 Hindi Officer/Level 10 Raibhasha, CSIR HQ. 
Scope of Work -'ffil'lWIT ¢1lifr<1li'i, ~ ~ ~' "ffi:rG m,~-w:Wmr~roo /~ 3nfbr 
~fcffer; cpFf 

0502 02 Assistant Section Officer Rajbhasha, CSIR HQ. 
or equivalent/Level 7 

Scope of Work -~ ~ ~ >fl'C<f fcrfi'F:r "WPR rm- C[6ffi ~ fult, ~. "ffi:rG m m c:tm 
l'l~'i)ctix), "ffi:rG m GF=IT ~ ~ wwr ~ \ifR m ~. ~ ~ ~ ):!TC<f fcffeFi ~. ~ WtR, 

~.*ft~~ ):!TC<f fcrfi'F:r ~. ~ m ~ ~ ~ cnm cnr -&ur ~ ~~ ~ ~ m ~ 
cnm ~ 1 fcffeFi ~-~ ~ ~ \ifR ~ ~rr cnr >rR<it1 cnr -&ur cnm q)Bf 1 ~ -~ tR ~ 1ITTT 
-mq \ifR ~ 3Rr cpFf q)Bf 

~ rm-~ ~ w:tmTTRT31T ;~ ~ fffi m- ww!T ~ ~ ~ fcrmft Wlftr ftcTit ):!TC<f q)Bf ~ 
~~mr11~c!lTm:wrq)Bf 1~ :l)\'...<lil<.'ili mri ~!~!~ m~fffimww!T~~ 
~fcrmft>fllftrftcnt ):!TC<f q)Bf ~ ~~ ~~~ mr11 ~ cmwwr q)Bf ~~ fcNrT 
cm 3Wr~m:wr~ 1fffi~/~/Tff6~fffi~TTffim ~~~ ~cnm 1~ rm-
~ ¢1lifr<1li'i ~rm- <!oq; ~ cnFf IW<f ~ ~ ~ ~; "1'R ~ Cflili\r<1<H ~ 

(~~) ~~cnm 1'l1mf~m~fcritrlm~~~; ~-it>fl'C<f~~; ~~ 

~ \ifR ~~rm-~ m I~ m ~~(Annual Accounts) m fffi ~ cnr "&ur ~ 
~cm<ti :l)\'...<l!IC'lll m fffi~~cpr~·~TCl/<Sma;::flCfl~UI I 'ffil'lWIT-;::ft"fTimwncft" C{lJll\r<1li'i ~ 3Rr~'lif 
~ 1 ~ ~IITTT~-~'R ~\ifR~ 3Rrcnrmcnr ~cmm 
~ ~ ~ 33 (~ rm-w:imTTRT31T ;~cm~~) w:tml1Ci!T3IT rm-fcrmftfffi>fllftr ftcTit ):!TC<f 



~,~~"furn"~, ftr:rIBT~>Jlt(f-;:r6r.rmt~it 3~~~, 13'Rf"frtr 
~~/~it~~~ftl"mt~\N-~~AA&fUr~\11-R~~~q;J<t 

qwrr, 13'Rf ~nc;rW/~ ~~~Clil<f ~~-ai~-~13'Rf ~nc;rW/~cm 
'j)Ml&IU ~~~~~\11-R~~~q;nf~ I ~-irm;r~ CJi5ct11Cbl~U ~ 
q;J<t mt (fR'qil~ ~ ~ -ai ~ iq;ur q;nf ~('I'm~-~~ ~!!<lmT 3F<rcm<il it~ 
~ I 

0602 02 Hindi Translator Rajbhasha, CSIR HQ. 
Scope of Work -~ ~~>Jlt(ffctfi'F;r)fq)R"cfjt~ ~~' >1~, ~m~~ 
m~, ~mM°ffil"it>rfWf ~\11-R~~. ~ 3TTIT'T~>Jlt(f~~. ~~. 

~. lf.;ft-~~>Jlt(ffctfi'F;rmW, ~cm ~Clil<f, ~'R-~ m~ ~'11-R~~rr 
cm~ Cl<TR ~ ~ <:!'2IT ~!!<lmT ~ ~ ~ ~ ~ Clil<f 1 ~ cn1uf~u;:i CITTlf it fgc!T ~ 
cITT~~I 

0702 02 Assistant Section Officer Legal Section, CSIR 
or equivalent/Level 7 HQ. 

Scope of Work - To examine the receipts viz. OAs, WPs, notices and such other 
letters/communication from labs./.Instts. and to assist the SO for preparing and 
submitting the case file for consideration and approval of the competent authority. 
0802 01 Under Secretary/Deputy Legal Section, CSIR 

Secretary/Level 11//Level HQ. 
12 

Scope of Work -To examine the issues, which involve higher level of administrative 
and legal intricacies and facilitate the authorities to arrive at a viable solution and 
workable course of action. To make case study with a views to find the nature and 
causes of litigation in CSIR and suggest the ways and means for effective disposal of 
the cases and to find the possibilities to reduce litigation/legal cases. To provide 
guidance to the junior level functionaries for better and effective disposal of day-to-
day work. To co-ordinate between labs and CSIR-Hqrs. officers concerned and the 
advocate(s) wherever may be so required. 
0902 01 Junior Secretariat General Section, 

Assistant & CSIRHQ. 
Equivalent/Level 2 

Scope of Work - Dispatch Rider 
1002 01 Assistant Section Officer I RTI Cell, CSIR H~ 

or equivalent/Level 7 
Scope of Work - To manage and assist the Section Officer (R TI Cell) in all the related 
RTI work as Asstt. Level. 
1102 01 Technical Assistant or Maintenance Division, 

equivalent/Level 5 MBSA 
Scope of Work - Assisting in various misc. nature site activities in addition to sending 
various types of correspondences bills etc. from CSIR Hqrs./complex to MBSA. 
1202 01 Assistant Section Officer Central Budget 

or equivalent/Level 7 Division, CSIR HQ. 
Scope of Work -Processing of various proposals received from Central Planning 
Directorate etc. for release of funds under different budget heads/projects of CSIR. 
Processing of various proposals received from all the CSIR Labs./Instts ./Units for 
release of funds under different heads etc. 



1302 01 Manager Cafeteria/Level Cafeteria, CSIR HQ. 
7 

Scope of work/Experience required: have experience in supervising canteen staff as 
a Mana er, can maintain inventor of su lies, safet standards in food items etc. 
1402 01 Sr. Technician/Level 8 Maintenance Division, 

CSIRH . 
Scope of work/Experience required: to assist executive engineer (electrical) for 
supervision of day to day electrical operated equipments and also preventive and 
breakdown electrical works at CSIR Hq. ____________ ----~ 

B. Terms and Conditions for the engagement: 

1. Period of Initially for six months or until the regular incumbent joins the 
engagement post. The engagement period may be extended at the discretion of 

the Competent Authority subject to functional need. However, the 
maximum age upto which a retired employee can be engaged, will 
be 65 years. ' 

2. Job location CSIR, Anusandhan Bhawan, Rafi Marg, New Delhi 
And its units situated in Delhi 

3. Age Limit (a) Candidate should not be more than 64 years of age on the 
last date of receipt of applications . 

4. Remuneration Retired employees will be paid fix remuneration @ 
(Last Basic Pay drawn - Basic Pension) as per Deptt. of 
Expenditure OM dated 09/ 12/2020 

5. Leave As per Deptt. of Expenditure OM dated 09/12/2020 or any 
subsequent instructions issued on the subject. 

6. Working (a)The retired employees shall be required to observe the normal 
Hours office timing between 9.00 am to 5.30 pm and may also be called 

upon to attend beyond working hours and also on 
Saturday/Sunday or any other holiday, in case of exigencies of 
work. No extra remuneration shall be paid for extra Hours/ 
holidays. 
(b) They shall mark their attendance in Attendance Register 
mandatorily or on any applicable mode, failing which, it may 
result in deduction of remuneration. 

7. Terms of (a) Selected Candidates will be engaged purely on contractual 
engagement basis initially for a period of six months and will not confer any 

right for regular appointment in the Department including any 
allowance such as DA, transport facility residential 
accommodation, residential telephone facilities, etc . 
(b) The engagement of the contractual position can be terminated at 
any time by giving one month's notice. 

8. Selection (a)CSIR through a Screening cum Selection Committee will 
procedure arrange Walk-In interview of the eligible candidates. 

(b) The decision of the competent authority on selection of 
candidates will be final and no correspondence on this subject will 
be entertained. 



9. General 
Conditions 

Venue & Date 

(a)The selected Candidates will be governed by the Official 
Secrets Act, 1923, as amended from time-to-time and will not 
disclose to any unauthorized pcrson(s) any information/data that 
may come to their notice during the period of their engagement in 
the Department. All Such documents will be the property of the 
Council. 
(b) They will not utilize or publish or part with, to a third party, 
any part of the data or statistics or proceedings on information 
collected for the purpose of their assignment or during the course 
of, assignment for the Department without the express written 
consent of the Department. 
(c) Attention is drawn to Central Vigilance Commission's circular 
No. 01 /01/17 dated 23.1.2017 and circular No. 08/06/11 dated 
24.06.2011 regarding engagement of Consultants . They will be 
completely accountable for any advice or any service rendered by 
them during their engagement in this department in view of norms 
of ethical business and professionalism. 
( d) They must act, at all times in the interest of CSIR and render 
any advice /service with professional integrity. 
(e) They will maintain highest standards of integrity transparency, 
competitiveness, economy and efficiency while working as 
consultant in the Department. 
(f) The retired employees so engaged shall in no case represent or 
give opinion or advice to others in any matter, which is adverse to 
interest of the Council, nor will they indulge in any activity outside 
terms of the contractual assignment. 
CSIR Hqrs., 2 Rafi Marg, Anusandhan Bhawan, New Delhi-
110001 on 23rd & 24111 February, 2023 . Candidates arc advised to 
check CSIR Website regularly for any update on the venue and 
date. 

C. Instructions for the Candidates: 

1. Before filling up the application form, candidates are advised to check their 
eligibility as per the advertisement and also suitability for the scope of work 
mentioned against each post code. 

2. Separate application form should be filled for each post code. 

3. Candidates are advised to report for selection process at 10.00 AM on 
23/02/2023 at the venue mentioned in the advertisement. 

4. The selection process will start from 10.00 AM on 23/02/2023 and can be 
extended to 24/02/2023, in case all the candidates appearing for selection process 
could not be assessed on 23/02/2023. 





Annexure 1- Application Form 

Engagement of Retired Employees as Consultant in CSIR Rafi Marg ,New Delhi-01 

Advertisement No. Dated __________ _ 

1. Post Code: 

2. Full Name: 

3. Father's Name: 

4. Date of Birth: ______ (DD/MM/YYYY) Age (as on date): ____ _ 

5. Gender: Male/ Female 

6. Full Address (PIN code): 

7. Mobile No.---------------------------

8. E-mail Address: ________________________ ~ 

9. Basic Pension: (enclose copy of PPO) 

10. Last Pay Drawn and Pay Level: (enclose last pay slip) 

11 . Details of the Education Qualification held by the Applicant. 

S. No. Education Qualification Passing Year Marks Percentage 



12. Employment History in chronological order. 
(Attach separate sheet in following format, if necessary) 

Name and Period of Designation Remunera tion Detailed Reason of 
Address of service of th e Post description leaving 
employer / held of work each post 
organization 

13. Professional Trainings/ Certifications 

Organization Details of Training/ Period 
Certificate 

From To 

Declaration: I h ereby solemnly declare that a ll th e a bove-mentioned statements are 
true and correct to the best of my knowledge and belief. Nothing is false or has been 
concealed/ distorted. If at any time I am found to h ave concealed/ distorted any 
material/ information, my appointment shall be liable to termination without notice. 

Place : _ ____ _ _ Signature of Applicant _______ _ 

Date: _ ____ _ Name of the Applicant ______ _ 


