
Advertisement for engagement of consultants in CSIR 

No. 03/2023/C Dated: 10/04/2023 

Application in the prescribed format (as per Anncxure-I) are invited from eligible 
retired employees of CSIR/Central Autonomous bodies/ Central Government /PSUs for 
engagement as Consultants in CSIR, Anusandhan Bhawan, 2 Rafi Marg, New Delhi-01 
and its units situated in Delhi/NCR on short-term contract basis as per details given 
below:-

A. Vacancy Details and eligibility : 

Post 
Code 

0103 

Number 
post(s) 

01 

of Post held at the time Section/Division 
of retirement/ Level in 
7th CPC 
Assistant Section IIR-11, CSIR HQ. 
Officer/Section 
Officer or 
equivalent/Level 7 or 
819 

Scope of Work - Work as a dealing hand in Central Government establishment. 
----< 

0203 02 Assistant Section Rajbhasha, CSIR HQ. 
Officer/Section 
Officer or 
equivalent/Level 7 or 
819 

Scope of Work -~ ~ ~ >ITt:(f fcl"RF:r >mJR cfrr ~ ~ ~. ~. ~ wr ~ ~ 
m-nffix~', ~ ~ m ~-it~~ vrB qrR ~. ftq)t 3FJl1T7T ~ >ITt:(f fcl"RF1 ~. ~ ~. 

~. lf.;fT ~ ~ >ITt:(f fcl"RF1 ~. ~ ~ ~ 11'?" ~ °CITTd CITTicnuf ~ ~Tml ~ WlR m ~ 
°CITTd ~ I fcl"RF:r-q;r-~ ~ ~ vrBcnB ~IT <ITT >fR'iq <ITT icnur °CITTd ~ I ~-~ tR ~ IITTT 

mq vrB qrR 3R:r CITTd ~ 
~ cfrr ~ ~ ~TIBT3IT/~ ~ 1%clT ~ ww1t wm ~ ~ ~ ~ ftcrrt >ITt:(f ~ ~ 
-wft~q;nr~rnn~q;l~~ 1~ '1(.cqlc:>ill ~wft ~/wwrr/~ ~~1%clt~ww!tw.Wr 
~~~~ftqlt>llt:(f~3rtx\R'~~~~~~q;l~~~~ 
~ q;t 3tFl ~ ~ ~ 11%clt ~1~1~ ~ 1%clT cmmTTc:>iT ~ ~ ~ ~ ~ CITTd 
l'j(-cql('lll cfrr ~ Cl'llllfrciti1 ~ cfrr ~ ~ °CITTd I~~~~~; ~ ~ 

Cl'lltifrciti'1 ~ (~11'<-<:f) ~~cprd l~~~~~~~-q;r~; 3FJ11l7T~>llt:(fm<ll 

~; 3FJl1T7T ~ ~ vrB qIBt men cfrr ~ m I~~~~ (Annual Accounts) ~ 1%clT 
~<ITT icnuf ~ "f11c;n;:r CfiTlTI 5)(.cq lc:>lll ~ ®ft ~ ~ <ITT mmr<r/ 3lW941Cl'l'<UI I ~ ~ ~ 1NICft 
Cl'llti\rciti'1 "it 3R:rfufl'f ~ I ~ ~ IITTT~-~ tR ~ VlB qrR 3R:r CITTllT <ITT~ q;rUi 

~cfrr"Wffil 33 (~cfrr~TET3IT/~cffi"~~) ~TET3ITcfrr~®ft~ftqlt 

>llt:(f~, ~~~~. ~ftcrrt>llt:(f~mc!rr~-it3l:f<'91'1Cl'lvrrtr~. ~wfl 
~TIBraIT/~"it~~~cfrr~\3"Cf-~IITTT~~\ifR~ 3JR.l1qpe;~cprd 

~.~~TTc:>iT3IT/~~~~cprd~~~~-~ ~w.m~TIBT3IT/~<ITT 

5)Mlc:>1ll IITTT ~ ~ i¥Ta:fur ~ VlB tR ~ ~ °CITTd ~ I 3FJ11T7T "il m qrR ~!5ffi ICl'll~ll ~ 
°CITTdcfrr ('11c;-Cl'll~Cl'l('1 I~ tJfti:nur ~ ~ icnuf °CITTd ~ ~~-~ tR ~~ 3R:r CITTtif "it~ 
~I 

----
0303 02 Hindi Translator Rajbhasha, CSIR IIQ. 
Scope of Work -~ ~~>llt:(ffcl"RF:r>mJRcfrr~ ~~. ~. "ffi:!Gwr~~ -
m;ffiml, "ffi:rG ~ m ~ ~ ~ ~ \ifR <nB ~. ftcrrt 3FJl1T7T ~ >ITt:(f fcl"RF1 ~. q;m~ ~. 

~. "tj?ft-~ ~ >ITt:(f fcl"RF1 ~. ~<ITT~ CITTd, fcl"RF:r-q;r--q~ m ~ ~ \ilB qrR ~~IT 
CITT>fR<iqtm-rxqwrr~~ 3ilil'illcna1 ~~~~~q;rlf I~ Cfl lllRll1 q;rlf-q~ ~ 

q;)-~~I 



0403 02 Assistant Section Legal Section, CSIR IIQ. 
Officer/Section 
Officer or 
equivalent/Level 7 or 
8/9 

Scope of Work - To examine the receipts viz. OAs, WPs, notices and such other 
letters/communication from labs./Instts. and to assist the SO for preparing and 
submitting the case file for consideration an<!_'!QEroval of the competent authority. 
0503 01 Under Secretary or Legal Section, CSIR HQ. 

Deputy Secretary or 
equivalent/ Level 11 
or 12 

Scope of Work -To examine the issues, which involve higher level of administrative 
and legal intricacies and facilitate the authorities to arrive at a viable solution and 
workable course of action. To make case study with a views to find the nature and 
causes of litigation in CSIR and suggest the ways and means for effective disposal of 
the cases and to find the possibilities to reduce litigation/legal cases. To provide 
guidance to the junior level functionaries for better and effective di sposal of day-to-
day work. To co-ordinate between labs and CSIR-Hqrs. officers concerned and the 
advocate(s) wherever may be so required. 
0603 01 Technical Assistant or Maintenance Division, 

equivalent/Level 5 MBSA 
Scope of Work - Assisting in various misc. nature site activities in addition to sending 
various types of correspondences bills etc. from CSIR Hqrs./comolex to MBSA. 
0703 01 Lab.Asstt./Level 4 or 5 CPD, CSIR Ilqrs. 

-
Scope of Work- works like annual reports, DSIR reports, demands for grants, 
parliament reports, photocopy of different types of confidential matters etc. 
0803 01 Sr. Technician/Level 8 Maintenance 

Division, CSIR 
Science Centre 

Scope of work/Experience required: To assist executive engineer (electrical) for 
supervision of day to day electrical operated equipments and also preventive and 
breakdown electrical works at CSIR Science Centre, Lodhi Road, New Delhi. 
0903 01 Section Officer/ level 8 & HRDC, Gzbd. 

9 
Scope of Work- Administrative work such as Income tax filing, & Challan, Form 16, 
Salary, Tender work (GEM & CPP). 

~ -
1003 01 Assistant Section Officer/ IIRDC, Gzbd. 

Level 7 I Section Officer/ 
level 8/9 

Scope of Work - Administrative work such as service matters related works( Personal 
files and service books), Pav fixation and arrears 
1103 02 Assistant Section Officer/ HRDC, Gzbd. 

Level 7 I Section Officer/ 
level 8/9 

Scope of Work -Knowledge of Accounts, ERP, MS office, IMP ACT etc. 
1203 01 Senior Secretariat HRDC,Gzbd. 

Assistant/Level 4 
Scope of Work - Knowledge of Accounts, ERP, MS office, IMPACT etc. 
1303 02 Assistant Section HRDC, Gzbd. 

Officer/Level 7 I Section 
Officer I level 8 or 9 

Scope of Work - work of Stores & Purchase Section. 
- ---



1403 01 Assistant Section Officer IIRDG-Estt. Section 
or equivalent/Level 7 I (CSIR Complex), 
Section Officer/ level 8 or Pus a 
9 

Scope of Work-all matters related to service of employees, pens10n cases, 
joining/relieving etc. 
1503 01 Assistant Section Officer HRDG-General 

or equivalent/Level 7/ Section 
Section Officer/ level 8 or (CSIR Complex), 
9 Pus a 

Scope of Work - all matters related to contracts pertaining to manpower, security, 
hiring of taxis and other misc. Matters being dealt with by the Gen. Section 
1603 01 Assistant Section Officer IIRDG- Bill Section 

or equivalent/Level 7/ (CSIR Complex), 
Section Officer/ level 8 or Pus a 
9 

Scope of Work - all matters related to medical bills, pensions disbursement, salary 
and other payment related matters. 
1703 01 Assistant Section Officer IIRDG-

or equivalent/Level 7/ Vigilance/Legal 
Section Officer/ level 8 or Section 
9 (CSIR Complex), 

Pus a 
Scope of Work - all matters related to drafting replies to legal cases/Vig. Related 
proforma /maintenance of AP ARs etc. 
1803 01 Principal Technical SCDD, CSIR Hqrs. 

Officer/Level 12 
Scope of Work - for planning & execution of exhibitions, liasoning with the event 
organizers for smooth logistics, compilation of daily news bulletin, org. of mega 
events, mgt. and coordination of both regular and mega events like Indian Science 
Congress, India International Science Festival etc. 
1903 02 Assistant Section Officer/ HR-III, CSIR Hqrs. 

Section Officer/ Level 7 or 
Level 8/9 

Scope of Work- to process receipts as per applicable rules in Gol/CSIR and to assist 
sos. 
2003 04 Assistant Section Officer/ Policy Division, CSIR 

Section Officer/Level 7/8 Hqrs. 
or 9 

Scope of work/Experience required: (a) providing assistance in dealing matters 
pertaining to Scientists, Technical and Administrative Staff. 
(b) Interpretation of instructions issued by various Ministries like DOPT, Ministry of 
Finance etc. 
(c) Preference shall be given to candidates having the fo llowing experiences: (i) Dealt 
with Recruitment matters. 
(ii) Dealt with Establishment matter. 
(iii) Dealt with Legal matters. 
(iv) Working Experience in CSIR. 

2103 01 Lab. Assistance/Level 5 Library, CSIR Hqrs. 
Scope of work- having expertise/experience of stock verification of books/journals, 
arranging/filing of journals/books, binding of journals and access ioning of binded journals. 



2203 I Senior Technician (Grade- ] HRDG, 
_ 11(5)/L~vel 8 Complex, Pusa __ --j 

CSIR 

Scope of work- ass1st1ng in various misc. nature site activities w.r.t. sanitation, 
plumbing and houseke~ing works at MBSA. ------,------
2303 I 01 I ASO/SO or equivalent/ I EMR Finance, HRDG 

Level 7 /8/9 CSIR Complex, Pusa 
Scope of Work - To manage the receipts and payments and assist the Section Officer 
(F&A) in all the related matter of Extra Mural Research. 
Experience required : He/she should have a knowledge and experience of 10 years for 
handling of govt. schemes, research grant scheme, travel grant/symposium grant and 
pool scheme. He/she should have a knowledge of handling of PFMS, New FMS and 
AMS software. 

B. Terms and Conditions for the engagement: 

1. Period of Initially for six months or until the regular incumbent joins the 
engagement post. The engagement period may be extended at the discretion of 

the Competent Authority subject to functional need. However, the 
maximum age up to which a retired employee can be engaged, will 
be 65 years. 

2. Job location CSIR, Anusandhan Bhawan, 2 Rafi Marg, New Delhi and its units 
situated in Delhi/NCR 

3. Age Limit Candidate should not be more than 64 years of age on the 
last date of receipt of applications. 

4. Remuneration Retired employees will be paid fix remuneration @ 
(Last Basic Pay drawn - Basic Pension) as per Deptt. of 
Expenditure OM dated 09/12/2020 

5. Leave As per Deptt. of Expenditure OM dated 09/12/2020 or any 
subsequent instructions issued on the subject. 

6. Working (a)The retired employees shall be required to observe the normal 
Hours office timing between 9.00 am to 5.30 pm and may also be called 

upon to attend beyond working hours and also on 
Saturday/Sunday or any other holiday, in case of exigencies of 
work. No extra remuneration shall be paid for extra l lours/ 
holidays. 
(b) They shall mark their attendance in Attendance Register 
mandatorily or on any applicable mode, fai ling which, it may 
result in deduction of remuneration. 

7. Terms of (a) Selected Candidates will be engaged purely on contractual 
engagement basis initially for a period of six months and will not confer any 

right for regular appointment in the Department including any 
allowance such as DA, transport facility residential 
accommodation, residential telephone facilities, etc. 
(b) The engagement of the contractual position can be terminated at 
any time by giving one month's notice. 

8. Selection (a) CSIR through a Screening cum Selection Committee will 
procedure arrange interview of the eligible candidates. 

(b) The decision of the competent authority on selection of 
candidates will be final and no correspondence on this subject will 
be entertained. 

9. General (a)The selected Candidates will be governed by the Official 
Conditions Secrets Act, 1923, as amended from time-to-time and will not 

disclose to any unauthorized person(s) any information/data that 



may come to their notice during the period of their engagement in 
the Department. All Such documents will be the property of the 
Council. 
(b) They will not utilize or publish or part with, to a third party, 
any part of the data or statistics or proceedings on information 
collected for the purpose of their assignment or during the course 
of, assignment for the Department without the express written 
consent of the Department. 
(c) Attention is drawn to Central Vigilance Commission's circular 
No. 01 /01 / 17 dated 23. 1.2017 and circular No. 08/06111 dated 
24.06.2011 regarding engagement of Consultants. They will be 
completely accountable for any advice or any service rendered by 
them during their engagement in this department in view of norms 
of ethical business and professionalism. 
( d) They must act, at all times in the interest of CSIR and render 
any advice /service with professional integrity. 
(e) They will maintain highest standards of integrity transparency, 
competitiveness, economy and efficiency while working as 
consultant in the Department. 
(f) The retired employees so engaged shall in no case represent or 
give opinion or advice to others in any matter, which is adverse to 
interest of the Council, nor will they indulge in any activity outside 
terms of the contractual assignment. 

'~~~~~~~~~~-

Venue & Date Candidates are advised to check CSIR Website regularly for any 
update on the venue and date. 

C. Instructions for the Candidates: 
1. Before filling up the application form, candidates are advised to check their 

eligibility as per the advertisement and also suitability for the scope of work 
mentioned against each post code. 

2. Separate application form should be filled up for each post code. 

3. Duly filled application form alongwith all the relevant documents (in triplicate) 
should be sent to Section Officer, Central Office (Admn.), Council of Scientific & 
Industrial Research, Anusandhan Bhawan, 2 Rafi Marg, New Delhi-110001 or 
email to harinath@csir.rcs.in The last date of the receipt of application is 
01.05.2023. 

4. Please write APPLICATION FOR ENGAGEMENT OF RETIRED 
EMPLOYEES, on the envelope containing the application form. 

5. Candidates are advised to check their e-mail/CSIR Website (under Notification) 
for further update on the selection process. 

6. For any queries please contact at Ph. no. 011-23470527 or can send an e-mail to 
harinath@csir.res.in 

Sd/-

Sr. Deputy Secretary (CO) 

Encl: As above 



___,f, 2 -

-
Annexure 1- Application Form 

Engagement of Retired Employees as Consultant in CSIR Rafi Marg ,New Delhi-01 

Advertisement No. Dated __________ _ 

1. Post Code: 

2. Full Name: 

3. Father's Name: 

4 . Date of Birth: ______ (DD/MM/YYYY) Age (as on date): _ _ __ _ 

5. Gender: Male/ Female 

6. Full Address (PIN code): 

7. Mobile No. -------------- ---- --- -------

8. E-mail Address: ------------ -------- ------

9. Basic Pension: (enclose copy of PPO) 

10. Last Pay Drawn and Pay Level: (enclose last payrslip) 

11. Details of the Education Qualification h eld by the Applicant. 

S. No. Education Qualification Passing Year Marks Percentage 



•· 
12. Employment History irr chronological order. -(Attach separate sh eet in following format, if n ecessary) 

·--- I Period of i Designation r Remunerati0n l Detailed. - Reason Of l Name and 
Address of service of the Post descnpt10n leaving 
employer/ held of work each post I I 

organization 

13. Professional Trainings/ Certifications 

Organization Details of Training/ Period 
Certificate 

From To 

Declaration: I hereby solemnly declare that all the above-mentioned statements are 
true and correct to the best of my knowledge and belief. Nothing is false or has been 
concealed/ distorted. If at any time I am found to have concealed/ distorted any 
material/ information, my appointment shall be liable to termination without notice. 

I 

Place: ______ _ Signature of Applicant. _ ______ _ 

Name of the Applicant _ _____ _ 


