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New Delhi-110001

Dated : 30.03.2022N o-34-2 ( s )/N PS / 202L-22
To,

The Controller of Finance & Accounts/
Finance & Accounts Officer
All National Labs/lnstt/Units/Centers

Sub:-Activation of Option for Choice of Fund and lnvestment
Pattern in Tier-l of NPS for CSIR Emplovees-Reg.

Sir/Madam,
ln Pursuance of CSIR O.M No-5-1(68)/2009-PD dated

22.02.2022,the matter was taken up with Protean eGov Technologies Limited

(formerly NSDL eGovernance lnfrastructure Limited) for activation of Option

for choice of Fund and lnvestment Pattern in tier-l of NPS for CSIR

employees. The Protean eGov Technologies Limited vide its email dated

29.03.2022 has conveyed its approval for enabling the scheme choice

Preference at the subscriber level for CSIR employees.

You are therefore requested to bring this to the notice of all NPS

subscribers of your respective labs/tnstitutes. A copy of email along with
form and Standard Operating Procedure for change of Option are enclosed

for information and guidance of the CSIR NPS subscribers.

Yours faithfully,

(-klifl,W*

Financial Adviser

Encl:-As Above

Finance and Accounts Officer
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PRAN *:                                                 Name of the Subscriber *:   _________________________________ 
 

 

Scheme Preference Change:   Tier I            
 

I. Default Pension Funds (PFs):   
 

     The following Pension Funds (PFs) will act jointly as default PFs:      

     (a) LIC Pension Fund Limited (b) SBI Pension Funds Pvt. Limited (c) UTI Retirement Solutions Ltd.  

 

II. Subscriber Scheme Choice  
 

  In case of Central Autonomous Bodies (CAB)/ State Government (SG)/State Autonomous Bodies (SAB) employees, selection made under this section 
is allowed only if choice to employees is notified by the respective State Govt/Ministry.  

 

(i). PENSION FUND SELECTION: 

 

PFM Name (Please select only one) Please Tick (√) only one 

Birla Sunlife Pension Management Limited 
 

HDFC Pension Management Company Limited 
 

ICICI Prudential Pension Funds Management Company Limited 
 

 

Kotak Mahindra Pension Fund Limited 
 

 

LIC Pension Fund Limited 
 

 

SBI Pension Funds Private Limited 
 

 

UTI Retirement Solutions Limited 
 

         * Selection of 01 Pension Fund is mandatory 

 

(ii). INVESTMENT OPTION [Please Tick (√) in the box given below showing your investment option. Please tick only one, either Active Choice or Auto 

Choice]. 

  

1. ACTIVE CHOICE                       
 

Asset Class G 
 

100% 

 

Please Tick (√) 

Note:  

1. Asset class G-100% of contribution will be invested in Government Bonds and related instruments 

2. In case of Government employee/subscriber the Active choice of Asset Allocation is restricted to  Asset 
Class 'G' only 

 

2.  AUTO CHOICE   
 

Life Cycle (LC) 

Funds 

Please Tick 

(√) Only One 
Note:  

1. Govt. employee can exercise Auto Choice of Asset Allocation for LC 25 & LC 50 only 

2. LC 50- It is the Life cycle fund where the Cap to Equity investments is 50% of the total asset  
3. LC 25- It is the Life cycle fund where the Cap to Equity investments is 25% of the total asset.   

LC50  

LC25  

                                                                                                                                                                                                                            
CRA generated Acknowledgement Number (to be filled by Nodal Office):  ____________________________________________________________ 

 

 

Request for Scheme Preference Change under National Pension System (NPS)   
NSDL e-Governance Infrastructure Limited 

(Please fill all the details in CAPITAL LETTERS & in BLACK INK only.) 

 

 

 
                                                                         

            

 

 

 

 

 

Signature/ Thumb 

Impression  of the Subscriber 

  I    _____________________________________________________________  , the applicant, do hereby declare that   

  Information stated above is true to the best of my information & belief. 

                            

Date :                                    

        

                        D    D     M      M     Y      Y     Y     Y 

 

For Nodal Office
#
 use:               Nodal Office Registration No. :_____________________________ 

 

Receipt No.:          Receipt Date: ___/___/____ 
(Mandatory for POP/POP-SP) 
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Scheme Preference Change:               Tier II  
 

(i). PENSION FUND SELECTION: 

 

PFM Name (Please select only one) Please Tick (√) only one 

Birla Sunlife Pension Management Limited 
 

HDFC Pension Management Company Limited 
 

ICICI Prudential Pension Funds Management Company Limited 
 

 

Kotak Mahindra Pension Fund Limited 
 

 

LIC Pension Fund Limited 
 

 

SBI Pension Funds Private Limited 
 

 

UTI Retirement Solutions Limited  

 

 

(ii). Investment Option :(Please Tick (√) in the box given below showing your investment option) 
 

        Active Choice                      Auto Choice 

 
Please note:   

1. In case you select Active Choice fill up section (iii) below and if you select Auto Choice fill up section (iv) below.  
2. In case you do not indicate any investment option, your funds will be invested in Auto Choice (LC 50) 

3. In case you have opted for Auto Choice and fill up section (iii) below relating to Asset Allocation, the Asset Allocation instructions will be ignored and 
investment will be made as per Auto Choice (LC 50). 

 

(iii). Active Choice Asset Allocation (to be filled up only in case you have selected the ‘Active Choice’ investment option) 

 
Please note:  

1. Upto 50 years of age, the maximum permitted Equity Investment is 75% of the total asset allocation. 

2. From 51 years and above, maximum permitted Equity Investment will be as per the equity allocation matrix provided in Annexure A. The tapering off 

of equity allocation will be carried out as per the matrix on date of birth. 
3. The total allocation across E, C, G and A asset classes must be equal to 100%. In case, the allocation is left blank and/or does not equal 100%, the 

application shall be rejected. 

 

iv) Auto Choice Option (To be filled up only in case you have selected the ‘Auto Choice’ investment option).In case, you 

do not indicate a choice of LC, your funds will be invested as per LC 50. 
 

Life Cycle 

(LC)Funds 
Please Tick (√) Only One 

Note:1. LC 75- It is the Life cycle fund where the Cap to Equity investments is 75% of the total asset  

         2. LC 50- It is the Life cycle fund where the Cap to Equity investments is 50% of the total asset 
         3. LC 25- It is the Life cycle fund where the Cap to Equity investments is 25% of the total asset 

LC75  

LC50  

LC25  

 

CRA generated Acknowledgement Number (to be filled by Nodal Office):  ______________________________ 

 

 
 

 

 

Asset 

Class 

E 
(Cannot 

exceed 75%) 

C 
(Max up to 

100%) 

G 
(Max up to 

100%) 

Total 

Asset class E-Equity and related instruments; Asset class C-Corporate debt 
and related instruments; Asset class G-Government Bonds and related 
instruments.  

 Specify 
% 

   100% 

 

 

 
 

 

Signature/ Thumb 

Impression  of the Subscriber 

  I    _____________________________________________________________  , the applicant, do hereby declare that   

  Information stated above is true to the best of my information & belief. 

                            
Date :                                    

        

                        D    D     M      M     Y      Y     Y     Y 
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                                              Acknowledgement to the Subscriber 
                 (To be filled by Nodal Office) 

 
             Scheme Preference Change:        Tier I                    Tier II  

 

            Nodal Office Registration Number:  ______________________             PRAN:  

 

            Name of the Subscriber: __________________________________________ Date: __/__/____     Time Stamp: __________   

     

                     Receipt Number 

              (Mandatory for POP/POP-SP) 

         

         1. POP Transaction Charges:                                                                     2. Tax as applicable: 

 

         3. Total Charges:                                                                                            

 
 

 

                                                  
                                                Instructions for filling the Form 

 
 The Government Subscribers shall use this form for Scheme Preference Change for Tier I and Tier II account. 

 Nodal Office# refers to PAO/DTO/DTA or a POP/POP-SP. 

 All fields mark with (*) are mandatory. All Dates should be in DDMMYYYY Format. 

 For Tier I, the Subscribers shall submit the application to associated Nodal Office only. 

 For Tier II, the Subscribers shall submit the application to associated Nodal Office or POP. 

 For more details on scheme preference change, you may visit CRA website (www.npscra.nsdl.co.in). 

                                                                 

  Equity Allocation Matrix for Active Choice 

 

Age (years) Max. Equity Allocation 

Upto 50 75% 

51 72.50% 

52 70% 

53 67.50% 

54 65% 

55 62.50% 

56 60% 

57 57.50% 

58 55% 

59 52.50% 

60 & above 50% 

Please note:  

1. Upto 50 years of age, the maximum permitted Equity Investment is 75% of the total asset allocation.  

2. From 51 years and above, maximum permitted Equity Investment will be as per the equity allocation matrix provided above. The tapering off of equity 

allocation will be carried out as per the matrix on date of birth. 

TO BE FILLED/ATTESTED BY DDO (Mandatory if the request 

is processed by the associated Nodal Office) 
 

 

 

 

                           Rubber Stamp of the DDO 
Signature of the DDO 

Name : _____________________________________  Designation:__________________________ 

TO BE FILLED/ATTESTED BY NODAL OFFICE 

 

 

 

 

                           Rubber Stamp of the Nodal Office 
Signature of the Nodal Office (PAO/DTO/DTA/POP/POP-SP) 

Name : _____________________________________  Designation:______________________ 

 

Signature/Stamp of Nodal Office/Place 

Rs. Rs. 

Rs. 

http://www.npscra.nsdl.co.in/


 

 
 

Protean eGov Technologies Limited 

(Formerly known as NSDL e-Governance Infrastructure Limited) 
 

 

  

 

 

STANDARD OPERATING PROCEDURE (SOP) 

 

Processing of Scheme Preference change request 

© 2022 Protean eGov Technologies Limited (Formerly known as NSDL e-Governance Infrastructure Limited), All rights reserved. 

Property of Protean eGov Technologies Limited. 

No part of this document may be reproduced or transmitted in any form or by any means, electronic or mechanical, including photocopying or 

recording, for any purpose, without the express written consent of Protean eGov Technologies Limited. 
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Abbreviation Expansion 

CRA Central Recordkeeping Agency 

PFRDA Pension Fund Regulatory and Development Authority 

PF Pension Fund 

NPS National Pension System 

PRAN Permanent Retirement Account Number 

PAO Pay & Account Office 

CDDO Cheque Drawing and Disbursement Office 

CSRF Common Subscriber Registration Form 

IPIN Internet Personal Identification Number 
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INDEX 

 

Sr. No. Topic 

1. Background 

2. Procedure for submitting Scheme Preference Change Request 

2.1 
Through Physical form (Annexure GoS-S3 - Request for Scheme 

Preference Change for Tier II) 

 A. Capturing of Scheme Preference Change request by the Nodal Office (PAO/ 

CDDO) in the CRA System 

 B. Authorization of the Scheme Preference Change Request by the Nodal Office 

(PAO/ CDDO) in the CRA System 

2.2 Logging Online in the CRA System 

 C. Authorization of Online Scheme Preference Change Request by the 

Nodal Office 

3. Impact of Scheme Preference Change 
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1. Background: 

As per the Ministry of Finance Gazette Notification dated January 31, 2019, the Central 

Government Subscribers w.e.f. April 1, 2019 will have the option of selecting the Pension Funds 

(PFs) and Investment Pattern in Tier I account. The Subscriber can choose any one of the available 

PFs and Investment Option as per their choice. If the choice is not exercised by the Subscriber, NPS 

contributions will be invested in the existing Schemes - LIC, SBI and UTI will act jointly as default 

PFs as per the guidelines issued by the Government of India/ PFRDA. 

 
The Subscriber can select any one of the investment schemes as mentioned below: 

 
Active Choice: 

 

1. Scheme G - 100% of contribution shall be invested in Government Bonds and related 

instruments. 

 
Auto Choice: 

 

2. Scheme LC 25 - It is the Life cycle fund where the Cap to Equity investments is 25% of the 

total asset. 

 
3. Scheme LC 50 - It is the Life cycle fund where the Cap to Equity investments is 50% of the 

total asset. 

 

However, for Tier II Account, the Subscribers had been provided the flexibility to choose any one 

out of the available PFMs and also the scheme and percentage in which the selected PFM would 

invest the funds. For more details on ‘Investment Option’, please refer ‘Information on Scheme 

Preference’ available on CRA website. 

 
In the upcoming sections, we have provided the following: 

 
 Under Section 2, procedure to be followed by Nodal Offices (PAOs/ CDDOs) for executing 

the request of Scheme Preference Change has been provided. 

 

 Under Section 3, the changes that certain areas like Subscriber registration and Transaction 

Statement will undergo have been provided. 
 

 

 

 

 

 

 



 

 

2.1 Submission of Scheme Preference Change Request through Physical form 

 

2. Procedure for submitting Scheme Preference Change Request 

Subscribers of the Government Sector have two options to submit their Scheme Preference Change 

request. 

 

2.1 Through Physical Form: The Subscriber will have an option to submit physical Scheme 

Preference Change Request Form to the associated Nodal Office. The Subscriber is required to 

download Form GOS-S3 (Request for Scheme Preference Change) from CRA website 

(www.npscra.nsdl.co.in) and submit the dully filled form to associated Nodal Office. The Nodal 

Office is required to capture the Scheme Preference Change request in the CRA System. 

 

2.2 By Logging Online into the CRA System: Subscribers may also raise an online request in the 

CRA System for changing the scheme preference. This request will be an OTP based request 

and hence, it is imperative that the Subscribers’ Mobile No. is registered with CRA. The request 

initiated online by the Subscriber needs to be verified & authorised by the associated Nodal 

office in the CRA System. 
 

 

 

The process to be followed by the Nodal Offices for capturing the Scheme Preference Change 

request submitted by underlying Subscribers through physical form (Annexure GoS-S3). 

 

A. Capturing of Scheme Preference Change request by the Nodal Office (PAO/ CDDO) in 

the CRA System: 

 
 The Maker User (Nodal Office) is required to login to the CRA System – www.cra- 

nsdl.com with the User ID and Internet Password (I-PIN) provided by Protean-CRA as 

shown in Figure 1 below: 

 

 
Figure 1 
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http://www.cra-nsdl.com/
http://www.cra-nsdl.com/
http://www.cra-nsdl.com/


 

 

 

 

 

 Maker User is required to select ‘Scheme Preference Change’ option under 

‘Transaction’ tab as shown in Figure 2 below. 

 

 
 

Figure 2 
 

 

 On the next screen, Maker User is required to enter the Subscribers’ PRAN, select the 

Tier Type and click on the Submit button as show in Figure 3 below: 

 

 
Figure 3 
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 The next screen will display the existing scheme details of the PRAN entered and the 

option of PFM change and Scheme Preference Change will appear as selected by default as 

shown in Figure 4 below. The Maker User has to click on the Submit button. 

 

 
 

 

Figure 4 
 

 

 On the next screen the Maker User needs to select the Scheme Preference Type out of the 

two types available i.e. ‘Active Choice’ and ‘Auto Choice’. 

 
 

 

Figure 5 
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 Upon selecting Active Choice option, the screen will display 

list of all eight PFMs 

with option of 100% Government scheme only as shown in Figure 6 below: 

 

z 

 
Figure 6 

 

 The Maker User will have to select the PFM of Subscribers’ choice and Percentage 

allocation and click on the Submit button. 

 

 
 

Figure 7 
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 The next screen will display the Scheme Preference Type and 

the selected PFM details as shown in Figure 8 below: 

 
 

Figure 8 
 

The Maker User needs to check the details and click on Confirm button. 

 
 Upon confirmation, an acknowledgement number will be generated as shown in the below 

figure. 

 
z

 
 

Figure 9 
 

The Maker User can take a print out of the acknowledgement page by clicking on the print 

icon provided for future reference and for authorization of the Scheme Preference Change 

request. 
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B. Authorization of the Scheme Preference Change Request by the Nodal office (PAO/ 

CDDO) in the CRA System: 

 

 The Checker User is required to login into the CRA system to authorize the Scheme 

Preference Change request with the second User ID and IPIN. 

 

 Checker User is required to select ‘Authorize Transaction’ option under 

‘Transaction’ tab as shown in Figure 10 below. 

 

  
 

Figure 10 
 

 On the next screen the Checker User has to select the Transaction Type as Scheme 

Preference Change Request. 

 

 
 

Figure 11 
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 On the next screen, the Checker User needs to click on the Acknowledgement number of 

the request pending for authorization. 

 

 
 

Figure 12 
 

 

 On the next and last screen, the Checker User needs to verify the details entered by the 

Maker User, select the Authorize option and click on Confirm button. 

 
 

Figure 13 
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 The Checker User may also reject the request by providing proper rejection remarks in case 

of any discrepancy found in the request. 

 

 Upon authorization of the request, the next screen will display the Authorization 

Timestamp of the request. 

 

 

Figure 14 
 

On authorization of request, the Scheme Preference for the given PRAN will be changed on the next 

day. Nodal Office can check the status of the request in the CRA system under ‘’View’’ option. 
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2.2 Verification and authorisation of the Scheme Preference Change request submitted by 

Subscribers online 

 

 

 

 

 

 

 

Subscribers may also raise an online request in the CRA System for changing the scheme 

preference. This request will be an OTP based request and hence, it is imperative that the 

Subscribers’ Mobile No. is registered with CRA. The request initiated online by the Subscriber 

needs to be verified & authorised by the associated Nodal office in the CRA System. The Verifier 

User will verify the request (with one User ID) and the Authoriser User will authorise the request 

(with other User ID). 

 

A. Verification of Online Scheme Preference Change Request by the Nodal Office: 

 
 The Nodal Office User needs to login to the CRA System with the User ID and Internet 

Password (IPIN) provided by CRA. 

 

 The Verifier User needs to select ‘Verify Subscriber Scheme Preference Change 

Request’ available under ‘Authorize Request’ tab. 

 

 
 

Figure 15 
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 On the next screen, the Verifier User is required to enter any one 

of the given criteria. i.e. PRAN of the Subscriber or Acknowledgement of the request or the Date 

range. 

 
 

Figure 16 
 

 

 The User needs to click on the acknowledgement number pending for Nodal Office 

verification. 

 

 

Figure 17 
 

 

 

 

 

 

 

 

 

 
 



 
 

 

 

 

 

 

 

 

 The next screen will show the details of the Scheme Preference Change request captured 

by the Subscriber. The User needs to verify the details and select the ‘Authorize’ option 

and then click on ‘Confirm’ button to complete the request. 

 
 

Figure 18 
 

 The User may also reject the request by providing proper rejection remarks in case of any 

discrepancy found in the request. 

 

 Upon verification of the request, the next screen will display the Verification Timestamp 

of the request and this completes the Scheme Preference Change request. 

 

 
Figure 19 

 

 
 

The authorizer User will authorize the request in the CRA system by following the process provided 

above under Section 2.1(B). On authorization of request, the Scheme Preference for the given 

PRAN will be changed. 
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3. Impact of Scheme Preference Change: 

 
Following are the areas that have undergone changes due to introduction of Scheme Preference 

Option for Central Government Subscribers: 

 

A. Subscriber Registration: 

 
The Subscriber is allowed to select the Pension Fund and Investment Pattern as per his/her choice at 

the time of registration under NPS w.e.f. April 1, 2019. The Subscriber is required to provide the 

relevant details in Subscriber Registration Form (CSRF) as provided below in Figure 20 & 21 (the 

sentences that have been modified in the CSRF are highlighted in RED). 

 

 

Figure 20 

 

 

Figure 21 
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However, if the If the choice is not exercised by the Subscriber, NPS contributions will be 

invested in the existing schemes – LIC, SBI and UTI who will act jointly as default PFs as per the 

guidelines issued by the Government of India/PFRDA. 

 

B. Contribution Transactions: With the implementation of the new Scheme Preference Change 

option, all the Tier I accumulated contributions (Regular, Arrear, Voluntary) will be redeemed 

and reinvested in new scheme as per the guidelines issued by the Government of India/PFRDA. 

Further all the subsequent contribution thereon will be invested in the new scheme opted by the 

Subscriber. 

 

 

*************************

*** 
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