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The Innovation Engine of India
No.: 5-1(11)/2008-PD 23.02.2023
Dated
From : Joint Secretary (Admn.)
To : The Directors/Heads of all National Labs./Instts./Units of CSIR
Sub.: Composition of Selection Committee / Departmental Promotion Committee for

various posts under Isolated Categories where Director of Lab./Instts. or
JS(Admn), CSIR is the Appointing Authority - reg.

Madam / Sir,

In supersession of CSIR Letter dated 25.07.2007, 26.07.2010 and in continuation
of CSIR letters dated 11.11.2019 and 07.07.2020, I am directed to state that GB, CSIR in its 200t
meeting held on 17.12.2022 has approved the constitution of Selection Committee/
Departmental Promotion Committee for recruitment and promotion for the various posts under
the Isolated category where Director/JS(Admn.) is the Appointing Authority, as under:

A. Composition of Selection Committee / Departmental Promotion Committee for
Group A posts under Isolated Category

Nominee of Director [Joint Secretary (Admn.) in case of Hqrs.] not below the | Chairman
Pay Level 13-A

Sr.DS/Sr.CoA/DS/CoA from CSIR-Hqrs. or sister Lab/Instt. Member
Sr.CoA/CoA of the concerned Lab/Instt.* Member
[Sr. DS/DS (Central Office) in case of Hgrs.] (ex-Officio)
Sr.CoFA/CoFA of the concerned Lab/Instt.* Member
[Sr.DyFA/ DyFA(Audit) in case of Hgrs.] (ex-Officio)
External Expert from Central/State Govt. (including its Statutory | Member
Body/Autonomous Body/ PSU)

* in case Sr.CoA/CoA or Sr.CoFA/ CoFA is not posted in the concerned Lab/Instt.,, or on
recusal by an Ex-officio Member from the Committee, the same may be nominated from
Sr.DS/Sr.CoA/DS/CoA or Sr.DS/Sr.CoFA/DyFA/CoFA from CSIR-Hqrs. or sister Lab/Instt.

Quorum: Chairman, External Expert, and one other Member.

AAnd
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B. Composition of Selection Committee / Departmental Promotion Committee for Group B
& Group C posts under Isolated Category.

Nominee of Director [Joint Secretary (Admn.) in case of Hqrs.] not below, Chairman
the Pay Level 13

Sr.DS/Sr.CoA/DS/CoA/US/AO from CSIR-Hgrs. or sister Lab/Instt. Member
Sr.CoA/CoA/AO of the concerned Lab/Instt.* Member
[Sr. DS/DS/US (Central Office) in case of Hgrs.] (ex-Officio)
Sr.CoFA/CoFA/FAO of the concerned Lab/Instt.* Member
[Sr.DyFA/DyFA/FAO (Audit) in case of Hqrs.] (ex-Officio)
External Expert from Central/State Govt. (including its Statutory Body/ Member
Autonomous Body/PSU)

* in case Sr.CoA/CoA/AO or Sr.CoFA/CoFA/FAO is not posted in the concerned Lab/Instt., or on
recusal by an Ex-officio Member from the Committee, the same may be nominated from
Sr.DS/Sr.CoA/DS/CoA/US/AO or Sr.DS/Sr.CoFA/ DyFA/CoFA/FAO from CSIR-Hqrs. or sister

Lab/Instt.
Quorum: Chairman, External Expert, and one other Member.
Note - I: Instructions/guidelines regarding the representation of SC, ST, OBC, Minority, and

Women, etc. on the Selection Committee issued by Govt. of India from time to time shall be followed
for the constitution of the Selection Committee for Recruitment to the posts under Isolated Category.

Note - II: Representative of SC/ST shall be associated in Departmental Promotion Committee
wherever SC/ST candidate(s) is/are being considered for promotion.

Note - I1I: Members in the Selection Committee/Departmental Promotion Committee shall be a
Group-A Level Officer and at least one level above the post to which selection/promotion is to be
made.

2. Further, GB, CSIR in its aforesaid meeting has also approved the amendment to the
composition of the Selection Committee in Rule 9 of the Recruitment Rules of the post of Guest House
Attendant notified vide CSIR letter No. 7-3(7)/2004-R&A dated 21.12.2005 with the Composition of
Selection Committee for Group ‘C’ as at Table under Para 'B' above.

3. This may be brought to the notice of all concerned for information, guidance and
compliance.
4, Hindi version will follow.

Yours faithfully,

W23%

(M Arun Manikanda Bharathi)

Under Secretary (PD)
Encl.: As above
Copy to:
1. CSIR website. - 2/ Z

2. Office copy
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th
ot 17(92)/8/2000-Ell (PPS) Dated 25" July, 2007
From
e wfg ()
Joint Secretary (Admn.)
To
Directors/Heads of all National Labs./Instts
Sub: Constitution of Selection Committee/Departmental Promotion Committee for
Isolated posts.
- Sir, ;
| am directed to state that a number of references are being received seeking advice
for constitution of Selection Committee/DPC for considering cases under isolated category.
The DG, CSIR has been pleased to decide that Selection Committee/Departmental Promotion
Committee for appointment/promotion of all Gr. ‘A, 'B' & C' category posts under isolated
category, may be as under:-
CATEGORY ‘A’ & 'B'
{Constitution of Selection Committee/Departmental Promotion Committee for Sr. Hindi
Officer, Sr. Hindi Officer (SG), Receptionist, Security/Watch & Ward Assistant, Security
Officer to be considered for promotion in the scale of Rs.8000-13500 & 10,000-15200
and Sr. Hindi Translator, Hindi Officer, Receptionist, Security/Watch & Ward Assistant,
Law Officer and Security Officer to be considered for selection/promotion in the scale
of Rs.5500-8000 & 6500-1 3500}
( 1. | Director or his nominee {not below the rank of Sc;. IV(5)} Chairman 7
In case of CSIR Hgs. Joint Secretary (Admn.)
2. | Sr.Dy. Secretary/Sr. COA/Dy. Secretary/COA Member
from CSIR Hgs/Sister Lab./Instt.
3. | Sr. Controller of Administration/COA of Lab./Instt.** Member (Ex-Officio)
In CSIR Hgs., Deputy Secretary (Central Office)
4. | Sr. Controller of Finance & Accounts/CoFA of Lab./Instt ** Member (Ex-Officio)
In CSIR Hags. Deputy Financial Advisor (Audit)
5. | Outside Local Experts from Central/State Gowt./ Member
Organization/Autonomous Body/PSU :
6. | One SC/ST/Minority community representative. Member
(in case post is reserved for SC/ST or candidate
belonging to minority community is being considered)
** In case Sr. COA/COA or Sr Dy.FA/Dy.FA is not posted in the same Lab./instt, Sr.
-/ COA/COA or Sr Dy. FA/Dy.FA from sister Lab /instt may be nominated.
ot W : Contd....2/-

Fax
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o
CATEGORY ‘C’

{Constitution of Selection Committee/Departmental Promotion Committee for Jr. Hindi
Translator, Drivers, Receptionist and Security/Watch and Ward Assistant to be
considered for selection/promotion in the scale of Rs.3050-4590, 4000-6000, 4500-7000,
5000-8000)})

1. | Director or his nominee {not below the rank of Sci. IV(3)} Chairman
In CSIR Hgs., JS(A) or his nominee

2. | Dy. Secretary/Under Secretary from CSIR Hgs. or Member
COA/AO of sister Lab/Instt.

3. | Controller of Finance & Accounts/F&AO of Lab/Instt. Member (Ex-Officio)
In CSIR Hgs. Deputy Financial Advisor (Audit)

4. | Sr. COA/COA/AOQ of sister Lab./Instt. Member (Ex-Officio)
In CSIR Hgs., Deputy Secretary (Central Office)

5. | Outside Local Experts from Central/State Govt./ Member
Organization/ Autonomous Body/PSU

6. | One SC/ST/ Minority community representative. Member
(in case post is reserved for SC/ST or candidate

1 belonging to-minority community is being considered) —— |

Accordingly, in future, Selection Committee/DPC for isolated category posts may be
constituted in accordance with the above provision. It may be brought to the notice of all
concerned in your Lab./Instt. for information, guidance and necessary action.

Yours faithfully,
)

"
W oo

Sr.Deputy Secretary
Copy to :- 4',L‘L_

Sr.COA's/COAs/AOs of all Labs/Instts.

Sr.Dy. FAs /Dy. FAs/Sr. F&AOs/F&AOs of all Labs/Instts.

Staff officer to DG, CSIR

US and PS to JS (Admin.)

PS to FA, CSIR

CVO, CSIR

Head, URDIP, IPMD, HRDC, RDPD & TNBD

Legal Adviser, CSIR

All Dy. Secretary/Under Secretary in CSIR Hgrs. and CSIR Complex

Head, RAB, CSIR Complex

Dr R B Misra, Secretary, Staff Side, JCM, Industrial Toxicology Research Institute,
Post Box No.80, MG Marg, Lucknow - 226 001

Head, IT Division - with the request that this circular may be made available in CSIR
website.
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5-1(11)/2008-PD

From

Tao

i
g afag () '
Joint Secretary (Admn.)

The Directors/Heads of all
National Labs./Instts. of CSIR.

Sub: Constitution of Departmental Promotion Committee for conéidcring promotion

of incumbents holding isolated post in the Pay Scale of Rs. 15600-39100 in PB-
3 with Grade Pay of Rs.7600 - Sr. Hindi Officer (SG) ~reg.

Sir,

Iam directed to state that a.number of references were being received secking
constitution .of Sclection Commiittee/DPC for considering cases of incumbents
holding isolated posts for promotion to the scale of Rs.15600-39100 in PR-3 with

-Grade Pay of Rs.7600. DG, CSIR has been pleased to approve following composition
of Selection Committee/DPC for consideration of such incumbents for_promotion tg
the scale of Rs.15600-39100 in PB-3 with Grade Pay of Rs.7600.: !

Director/Joint Secy.(Admn.) (for CSIR Hqrs.) or his
nominee (not below the rank of Scientist IV(6

Sr. Cantroller of Admiinistration of the Lab./Instt. In
__| CSIR Haqrs. Sr. Depu Secretary*

3, Sr. Controller of Finance & Accouats of the Lab./Instt.
f For CSIR Hagrs. Sr. Deputy Financial Adviser {Audit)*
q, One outside

local Expert  fom Central/State

Govt./Organization/Autonomous Body/PSU not below
I the rank in PB-4 in the scale of Rs.37400-67000 with
Grade Pay of Rs.8700 or ¢ uivalent in IDA pattern
5. Sr. DS, CSIR qus.'_(ifpostcd) :
6. Onec SC/ST/Minority community representative (in case

post is rescrved for SC/ST or candidate belonging t(_){ }

minority community js being considercd) i ,
' [

. I
*In case Sr. COA/Sr.DS or St.Dy FA is not posted in the 'same Lab./Instt./CSIR
Hars., St. COA/Sr. Dy.FA from the sister Lab./fnstt. may be nominated. :

1

i
. |
/ . Contd/-

]
|
i
|
i

Datedgh yuly 2019
2b

i : 5 7 B, 23714249, 23714769, 23715303 |
P : EPABX-23710138, 23710144, 23710158, 23710468, 23710805, 23711251, 2371423 , 237 ; )
Fg?(n:e;‘l-11/§23714788 Gram : CONSEARCH, NEW DELHI Ermail: csirhg@sirnetd.ernet.in
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The constitution of DPC for promotion of incumbents to thé scale of
Rs.15600-39100 with Grade Pay of Rs.6600 has already been notified vide Circular
No.17(92)/8//2000-E.II (PPS) dated 25.7.2007, (copy enclosed).

Attention is also invited to CSIR Circular letter of even number dated

29.5.2009 (copy enclosed) delegating powers to Directors/Hcads of Instt./Labs. to

approve recommendations of DPC for promotion of such incumbents in the scale of
Rs.15600-39100 in PB-3 with Grade Pay of Rs.5400 and above and issue promotion
orders at the Laboratory level.  Since promotion in the Grade Pay of Rs.7600 is
within PB-3 DPC may be held at Laboratory level and promotion orders issued
accordingly with the approval of Director of Laboratory concerned.

Yours faithfully,

(O.R.BDhawany
Under Secretary

Copy to:

L. Sr. COA/COA/AQ of all Labs/Instts.
2. Sr. Dy. FA/Dy.FA/F&AO of all Labs./Instts,
3.PSto DG, CSIR
4, PS to JS(Admn,)
5. PA to FA, CSIR
6.PS to CVO, CSIR
7. Legal Adviser, CSIR
8. Under Secretary(CO)/Deputy Sccretary (Complex)
9. Head, URDIP/IPMD/HRDC/PPD/ISTAD/USD/HRDG .
10.All Dy. Secretaries/Under Secretaries in CSIR Hqrs. & CSIR Corplex
11.Head, RAB, CSIR Complex, Pusa, New Delhi
12 Secretary, JCM(Staff Side), Indian Institute of Chemical Techinology, Uppal Road,
Hyderabad 500 007 -
[_J%Head, IT Division with the request (o make this circular available on the website.
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FIEUET W, 2 [ AR, a5 fee-110001
Anusandhan Bhawan, 2, Rafi Marg, New Delhi-110001

Hle/No. 5-1(315)/2015-PD f&eAiem/Dated: 11.11.2019

Uweh/From: WY AR (SRTE)
Joint Secretary (Admn.)

qar A/ To: WA H @l TR wRTREIT AR ¥ Rud, g
The Directors/Heads of all National Labs./Instts. of CSIR

faw/Sub:  Amendment in the Recruitment Rules for the posts of Driver [Level -2, as per 7™
CPC] [PB-1 Rs. 5200-20200 GP Rs. 1900/- Pre-revised] [Isolated post] - reg.

HeIGA/Sir FeeaT/Madam,

| am directed to refer to CSIR letter No. 5-1(315)/2015-PD dated 08.04.2016 and to state that
Governing Body, CSIR in its 192" meeting held on 23™ August, 2019 has approved the following
amendment in the Recruitment Rules for the post of Driver [Level -2, as per 7" CPC] [PB-1 Rs. 5200-
20200 GP Rs. 1900/- Pre-revised] [Isolated post] as a consequence of discontinuation of interview for
various junior level posts in line with the instructions of DoPT, Govt. of India.

SL.|  Post/ Existing Mode of Amended Mode of Selection

No| Designation Selection

1. | Driver 10" Class pass or | Essential qualification:
[LevetL-Z - equivalent (i) Possession of a valid driving license for LMV & HMV.
per 7 CPC]
[PB-1 Rs. With 5 years driving | (i) Knowledge of motor mechanism (The candidate
5200-20200 + experience in LMV/ should be able to remove minor defects in vehicle).
GP Rs. HMV (iii) Experience of driving a motor car for at least 3 years:
1900/- as per and,
6" CPC]

(iv) Pass in 10" standard.
Age: 28 years. Age Limit: 27 years.
Ref.: [CSIR letter No.
17/92/8/2000-Ell
dated 30.01.2003.

Trade Test Eligible candidates applying for these posts will be
Ref.: (CSIR letter No. | invited for skill test. Those who qualify in the skill test will
5-1(315)/2015-PD be invited for a written test. The final merit list will be
dated 08.04.2016. prepared on the basis of the performance of the

The Recruitment Rules for the post of Driver as contained in CSIR letter No. 17/92/8/2000-El|
dated 30.01.2003 and 5-1(315)/2015-PD dated 08.04.2016 stands amended accordingly. The syllabus
for the written test and constitution of the selection committee will be notified separately.

It is requested that the above decision may kindly be brought to the notice of all concerned in
your Lab./Instt. for guidance and compliance.

Hadla/ Yours faithfully,
‘i;}» \\\\\\\o\
(Siddhaftha Dey)

Under Secretary
/Copy to:

\1//Head, IT Division with the request to make this circular available on the website & Policy Repository.

2. &ryte yfd/Office copy.

Phone : EPABX-23710138, 23710144, 23710158, 23710468, 23710805, 23711251, 23714238, 23714249, 23714769, 23715303
Fax:91-11-23714788, Gram : CONSEARCH. NEW DELHI, E-mail : jsa@csir.res.in.
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Anusandhan Bhawan, 2, Rafi Marg, New Delhi - 110 001
T/ No. : 5-1(315)/2015-PD

f&aTeh/ Dated: 07.07.2020

Uye / From : HIFd GO (WRIA)
Joint Secretary (Admn.)
Jar ﬁ/To:
OIS IR & Al TP TRATRIT3N /AU AEaTe /udhet &
IGENCAICH
The Directors/Heads of all CSIR National Labs /Instts./Hgrs./Units
w1/ Sub: QUaT HABRY & ug & forw wifa srdff Bas

Revised Recruitment Rules for the post of Security Officer-reg.
HAeled/Sir / AelgdT/Madam,

In pursuance of the DoPT OM No. 39020/01/2013-Estt.(B) dated 09.10.2015 and No.
39020/01/2013-Estt.(B)-Part dated 29.12.2015, regarding discontinuation of interviews in
recruitment to Group ‘C’, ‘D’ (reclassified as Group ‘C’) and Non-Gazetted Group ‘B’ posts], |
am directed to state that Governing Body at its 194" meeting held on 28.04.2020 has approved
the following mode of selection for the post of Security Officers:

“Ex-Servicemen JCO (Subedar or higher
rank) OR equivalent rank in other Para-

Sl. | Details of Service Existing Mode | Revised Mode of
No. of Selection selection

1. | Post - Security Officer Interview by (i) Candidates applying

duly constituted for these posts

2. | Essential Qualification: committee. possessing the

existing essential

qualifications & age
will be invited for a

military forces with minimum of 10 years’ physical and
experience in security. However, number personality

of years of experience shall be 05 years assessment test
in case of Short Service Commissioned which will be

Officers and incumbents holding the
position of Assistant Commandant in
CRPF / BSF / ITBP etc. carrying the pay
scale of Rs. 8000-13500 (pre-revised).
In the case of Inspector from Para
Military Forces, the number of years of
experience required shall be 10 years”.

qualifying in nature.

(ii) Those who qualify in

the  physical and
personality

assessment test will
be invited for a written

test.

3. | Pay Scale - Pay level - 7 of the 7"
CPC pay matrix (iii) The final merit list will
4. | Age limit - 35 years be prepared on the
basis of the
performance of the
candidates in the
competitive written
) examination.

Phone: EPABX-23710138, 23710144, 23710158, 23710468, 23710805, 23711251, 23714238, 23714249, 23714769, 23715303

Fax: 91-11-23714788, Gram: CONSEARCH, NEW DELHI, E-mail: jsa@csir.res.in
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2. The Recruitment Rules for the post of Security Officer as contained in CSIR letter No.
17/92/8/2000-Ell dated 30.01.2003 stands amended to above extent with effect from
date of this notification.

3. The syllabus of the written test and details of the physical and personality assessment
test along with constitution of the committee will be notified separately.

4, It is requested that the above instructions may kirdly be brought to the notice of all
concerned for compliance and necessary action.

Hadrg/Yours faithfully

(& & fA% /BK Singh)
30 |9g / Deputy Secretary (Policy Division)

gfaferf/Copy to:

1. S T v dawige AR i ROified o 5% RO @ sueey s &
3-1?\[&%1 & Y / Head, IT Division with the request to make this circular letter
available on the website & Policy Repository.

2. ST gfa / Office copy.
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No. 7-3(7)/2004-R&A Date 21,-12-2005
To i
The Directors of all CSIR Labs. /Insets. I

Sub: Recruitment Rules for the post of Guest House Attendant. i

Sir,

| am directed to the inform thal the Governing Body of CSIR in its 165" meeting held, on
13" September 2005 has approved the Recruitment Rules for the post Guest House Altendant.
Copy of the Recruitment Rules is enclosed for information/compliance. These recruitment rules

will be effective date of notification.

" The Hindi version of the above rules are also enclosed alongwith. |

Encls. As above

Yours faithfully,

-Sd-

( Sushil Kumar )
Deputy Secretary
Ph. No. 23728606

Copy to: -
1. All DS/CoA / US/ Aos of lab/Instt./CSIR Hars./ Complex with

display. i

Chairperson, RAB |

Sr. PPS to DG, CSIR

PPS to JS (Admn.) ’
|
|

request for wide

Office of F.A CSIR

Legal Advisor

Committee Section

CSIR Website

Office Copy

0. Head, URDIP ’

LODNOO S LN




Recruitment Rules for the post of Guest House Attendant.

Title of the Rules: “Recruitment Rules for the post of Gues! House Attendant”.

Enactment: These Rules shall come in‘to force with effect from the datelof

notification. |

Scopel/Applicability: These Rules shall govern recruitment and selection to the post of
"Guest House Attendant' in the Guest Houses of CSIR Haqrs. and |ts Laboratories. /lnstltutes

Definition: All words and abbreviations in these Rules shall have the same meaning ;and
definition/interpretation as given in the Rules & Regulations and Byelaws of CSIR. |

Classification: The post shall be classified as an Administrative post.
Scale of Pay: The scale of pay prescribed for the post shall be Rs. 2550-55-2660-60-3200.

a) Qualification & Experience : Middle Pass/8" Standard Pass with 2 years expenence of
working in a reputed Guest House/Holel or Matriculation/10" Pass i
|

b) Age: The age limit for lhe post shall be 28 years, relaxable in case of SC/ST/OBC
category as per rules. _ I

~ Job Requirements: The job requirements of this post will include, interalia upkeepI and

~ maintenance of Guest House especially rooms, providing services 1o guests' viz., serving of
eatables. Any other job assigned from time to time by the office. The incumbent will be
required to work in shift duties also.

Constitution of Selection Committee: The Selection Committee for the post shall be
conslituted by the Director of the Laboratory/Instit ute (Joint Secretary (Admn.) in case of
- CSIR Hars) as follows:-

a)  Controller of Administration/ E Chairman i
Deputy Secretary (from sister -
Laboratories/Institutes/CSIR Haqrs. ‘

b)  Controller of Administration/ - Member

Administrative Officer/Under Secretary
of the Laboratory/Institute/CSIR Hars.

c)  Controller of Finance & Accounts/ - Member
Deputy Financial Adviset/

Finance & Accounts Officer of the '



10.

1.

12.

13.

14.

15.

16.

Laboratoryllnsm\l\elCS\R Hars.
d) Manager/in-charge, Guest House - Member

e) Representalive of SC/ST/OBC and
Minority Community '

(Quorum: Three members including thevChairman)

Screening Commiuee', if any, shall be constituted out of members of the Selection
Commitlee. ' ;

Mode & Recruitment Procedure: Recruitment to the post shall be made \hrdugh o;'aén
selection. : |

The recruitment procedure for this post shall remain same as that of recruitment procedure

for other Group D’ (Admin]strat’we) posts of the same scale.. |

Panel: As far as possible, the Selection Commiltee shall prepare @ panel of Candidates, on

the basis of mert, which shall be valid for a period of one year. :
1

Probation: The candidate appointed 10 the post shall be on probation for @ period of one
year from the date of joining the posl, which may pe extended of curtailed at the d scretion of
the compelent authority. '

Appointing Authority: Director of a National Laboratory/institute and Joint Secretary
(Admn.) in case of CSIR Hars. '

Fixation of Pay: The pay of the appointees 10 this post shall be fixed as. per rules; however,
higher start can be considered on the recommendation of the Selection Comm\tt{ae._

Career Progression: The persohs appointed 10 the post shall be govem{ed by CSIR
provisions applicable to the isolated category of posts in the matler of career prpgression i.e.
promotion shall be considered after 11 years of sewvice in the grade. j

I

Power to relax: In case of any difficulty in operation of these rules, DG, CSIR ?may relax any
of the provisions. :

Interpretation: Any query/clarification relating to interpretalion of these Rules shall be
Jecided by Director-General, CSIR. : i




