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RRIQRITY 

T471- 1 WrA-4 (Wzikii) 

Joint Secretary (Admn.) 

To 

The Directors/Heads of Units of CSIR Labs/Instts. 

Sub:- Timely submission of monthly report for implementation of SoPs and time-lines-
Feedback 

Sir, 

As you are aware, the Competent Authority has created a Monitoring Cell at CSIR Hqrs 

for the efficient monitoring of SoPs and time-lines assigned for various administrative 

processes at each Lab/lnstt as notified vide CSIR OM No. 3-US(HR)/Reorg/2015-E.I dated 

14.7.2016. 

Accordingly, in order to enhance the administrative efficiency and productivity at CSIR 

Labs./Instts.,the CoAs/AOs/US of each Lab/Instt. are required to submit a monthly report of 

their compiled data duly filled in the prescribed Proforma-II for their respective Labs./Instts. to 

CSIR Hqrs. every month. 

Therefore, it is once again reiterated that the SoPs and timeline report for the preceding 

month may be sent to the Monitoring Cell latest by 7th  (or next working day by 1.00 p.m) of the 

following month, so that the data received from Labs/Instts. can be compiled, collated and 

subsequently submitted to the Competent Authority, without delay. 

*4;...44 • A/e."04.;44_ 	 ;`/-24" 
(Anjum Sharma) 

Deputy Secretary 

Legal, Monitoring Cell & 

Public Grievances 
Encl. 1. Proforma-II for Labs/Instts. 
Copy to: 

1. CoAs/A0s of Labs/Instts/CSIR, Hqrs./Units/Complex/HRDC 

2!" Head IT Division — with a request to upload this letter on the CSIR website 
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