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To 

The Directors & Heads of all CSIR Laboratories/Institutes/Units 

Sir/Madam, 

This office is in receipt of number of complaints regarding wrong payment of 
personal claims from office, on account of HRA/LTC/TA/DA and other allowances etc. 
particularly to the higher officers, which is not only resulting into recovery of the money but 
also action under the disciplinary rules. This is not at all a healthy situation for both 
organisation and the individual officer. 

Therefore, it is requested that all staff members working in your Laboratory/Institute 
may be advised to take utmost care while submitting their claims & also the administrative 
functionaries to get themselves fully acquainted and updated with the rules & regulations 
on the subject and take action accordingly to the rules. 

Yours faithfully, 

(Major Rana Vikram Singh) 
Chief Vigilance Officer 

Copy to : 

1. Sr. COAs/COAs/AOs of all CSIR labs./Instts./Units 
2. Sr. DS/DS/US of CSIR Hqrs/HRDG/URDIP, IPU 
3. PS to DG, CSIR 
4. P.S. to JS (Admn.) 

jog Head, IT, CSIR — for placing this letter on CSIR website 
'6. Office Copy 
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