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COUNCIL OF SCIENTIFIC & INDUSTRIAL RESEARCH 

v1-49", 	2 	TEM" 	1TFf, 	 14t-110001 
An usandhan Bhawan, 2, Rafi Marg, New Delhi-110001 

kir/No.: 5-1(17)/2008-PD 	 F.91-d5/Dated: 17.11.2017 

tisrw / From: 

,mac 	N-ZIR1-1) 

Joint Secretary (Admn.) 

Aar 4/ To : 

TiftER1041411(1I/ktkqfal 

The Directors/Heads of all National Labs./Instts./Units of CSIR 

HO 444/Sir / 11-0-41:1T/Madam, 

1-17d.  	114Ancl afti 	1-4-1 c4 u1mcr,141, 4-114 
fq .3-f4fka.  co•z 

I am directed to forward herewith a copy of the following D.O. letter for 

information, guidance and compliance. 

*.ii. 
SI.No. 

itsizi / Subject afti RINichlti tiq / D.O. letter 

01 mod, 1-rR-d-  *Hcpk, wfiLi-w aol;ft&fuT f43-rm, wrITLfw, Tic Tfzi) t qiki 
Pict)iqd u24-r 4R-F 4-Nizig, 	5T afq 41Fricr1q 11 t. iitik,fri •-i.sitft fi.--Rr 

Instructions 	on 	handling 	of 

communications received from 

Members of Parliament- reg 

I-28011/37/2017-Coord (Vol.Vl) f4-91- 	11.09.2017 

Secretary, Government of India, DoPT, MoPPG&P 

DO 	No. 	I-28011/37/2017-Coord 	(Vol.VI) 	dated 

11.09.2017 

1-1-atzT/Yours faithfully, 

—iran75' 

(ft91-&TRT-k /Vinod Kumar) 

Trf4a 	 US(PD) 

119/Enc I. :11.2fItikAs above 

Wfg 	/Copy to: 

Head, IT Division with the request to make this circular letter available on the website & Policy 

Repository. 

2) chILI rig iii- /Office copy 

Phone: EPABX-23710138, 23710144, 23710158, 23710468, 23710805, 23711251, 23714238, 23714249, 23714769, 23715303 
Fax : 91-11-23714788, Gram : CONSEARCH, NEW DELHI, E-mail : jsa@csir.res.in  



No. A-60011/03/2015-Estt.(Vol.11) 

Government of India 

Ministry of Science and Technology 

Department of Scientific and Industrial Research 
Technology Bhawan, 

New Mehrauli Road, 

New Delhi-110016. 

Dated the 20th  September, 2017 

1. Director General 

Council for Scientific and Industrial Research, 
2, Anusandhan Bhawan, Rafi Marg, New Delhi. 

2. Chairman-cum-Managing Director 

National Research Development Corporation 

20-22, Zamrudpur Community Centre 

Kailash Colony Extension, New Delhi-110048 

3. Chairman-cum-Managing Director 

Central Electronics Ltd. 

4, Sahibabad Industrial Area, Sahibabad-201010 (UP) 

4. Director General 

Consultancy Development Centre 

Core IV B, II Floor 

India Habitat Centre, Lodhi Road, New Delhi-110003 

Subject: 	Instructions on handling of communications received from Members of 
Parliament. 

Sir, 

I am directed to forward herewith a D.O. letter No. I-28011/37/2017-Coord (Vol. 

VI) dated 11th  September, 2017 from Shri Ajay Mittal, Secretary, DoPT on the above 
mentioned subject for information and strict compliance. 

As okay- - 
	 Yours faithfully 

(Kuldip Kumar) 

Under Secretary to the Govt. of India 

Tele: 26528472 

Copy to:  

All Officers/Ofyia Is, DSIR 
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AJAY MITTAL,IAS 
SECRETARY 

.1)114,--bFiar ftw-4-r 
4)4-4, zlicb &TTF-q .  

174  	Rm`1-110001 
imerti 74* 	 GOVERNMENT OF INDIA 

DEPARTMENT OF PERSONNEL & TRAINING 
MINISTRY OF PERSONNEL, PUBLIC GRIEVANCES 

AND PENSIONS 
NORTH BLOCK NEW DELHI-110001 

D.O.No1-28011/37/2017-Coord (Vol.VI) 	 11th September, 2017 

Dear Secretary, 

I am writing to apprise you that in the recent interaction of Hon'ble Prime 
Minister with the Members of Parliament (MPs), the following has been observed: 

"cht Tif474 -'1. UtgW-{"crqtfcbi 	clig)*Voii.ichi 	t otia 

tr-{ tAitri t• 	xi-44,447d 	I tr 

2. As you are aware that the Central Secretariat Manual of Office Procedure 
(CSMOP) lays down the procedures for handling letters received from the 

Members of Parliament. The CSMOP provides that each communication received 
from the Members of Parliament will be acknowledged within 15 days)  followed 
by reply within the next 15 days of acknowledgement sent. 

3. Therefore, I would be grateful, if the officials working under your Ministry/ 
Department could suitably be sensitised on the issue and advised to send 

prompt reply to the letters received from the Members of Parliament. A 

mechanism may be set up for effective use of e-Office for tracking the references 
received from Members of Parliament. 

Yours sincerely, 
-‘,k  

Ck4 	 --or  

,60) 	 t ) 
) . %7 	 C;s4 

To 	 R‘1, 

Secretaries to all Ministries / Departments, 
Government of India. 

 

(Ajay Mittal) 

Please Visit Our Website : httpIpersmin.g)v.in  
(1:41/Tel 2309'4848 f:_s' 	 I , - 
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