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- CSIR -
r1tt 1nnowit1on£1Wi•o/',.,., 

16.06.2023 mo/No. : 5-1 (17)/2008-PD Dated ______ _ _ 

~I From : ~ ~ (~TR1al) 
Joint Secretary (Admn.) 

~ ~ t To : ~.w.JIT$".3-ITT". t" ~ ~ ~m>rr.3IT~111+l9'1 I C'ill/QCfiCfif t" ~fCfi(l;ftrra=r 
.:> 

The Directors/Heads of all CSIR National Labs./lnstts./Hqrs./Units 

~I Sub : National Crime Record Check (NCRC) Portal - reg. 

lt~1Cl'Qi/Madam I ~/Sir, 

~. 3q{1ctC1~~3-ltR"~, "Wll"i311C'ill , amc=rmcfiR"t°tf::i" ~- 1/51/2022-ICJS(WS-
.:i ~ 

IV)/568 ~ 21.04.2023 Cf>)-~ '711•Hilt'I, ~la=r 3-tR- 3101q1C'i01 t" ~ ~ ~ CflT ~r 
.:> 

~3IT6° I 
.:> 

I am directed to forward herewith letter No. 1/51/2022-ICJS(WS-IV)/568 dated 
21 .04.2023 from Additional Secretary, Ministry of Home Affairs, Government of India on the above 
mentioned subject for your information , guidance and compliance. 

~/Encl. : ~/As above 

stfc"lfc>'tfCl/Copy to: 

~/Yours faithfully, 

~.6~3 
(lJ"Cll. m ll"l\UlCfios 3ffifc1 I M Arun Manikanda Bharathi) 

}lCR" ~ (ofrfc1 ~) I Under Secretary (PD) 

1) Sr. COA/CoA/AO of CSIR Labs/lnstts/Units - for necessary action. 

2) ~.w. 3IT$" . 3-ITT" . Cl~fil$C:/ CSIR Website 

3) Cfilll'IC>ill i;ffi1/0ffice copy. 

Phones:EPABX-23710138,23710144,23710158,23710468, 23710805, 23711251 , 23714238, 23714249,23714769,23715303 
Fax : 91-11-23714788 Website: http://www.csir.res.in 
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f }'amal Mis ra, !AS 
1\dditional Se retary (WS & F) 
Te!. No.: 011-23092630 
e-rn?ii : ?§\vs-f@mha._govJn 

~~f ecl1U~ Mo..·C>A .. I s~ : 

PEW OELHf-110001 

F. No. 1/5112 l22-1 CJS (\ 1S-IV) /-f6v 
April 2 J : 2023 

1 am pleased to jnfonn that the National Crime Record Check (NCRC) 
ponal of National Crime Records Bureau (NCRB), a web-based application 
dev loped to fast track antecedent verification, has been inaugurated on 201

h 

January 2023 by Hon:ble Union Home Minister and Minister of Cooperation, 
Shri Amit Shah, d.ming the DGsP/IGsP Conference 2022, held from 2orh to 22rn.1 
January 2023 in New Delhi. 

2. The NCRC Portal (https://ncrc.gov.in/) bas been designed to leverage data 
of Crime & Crimiua'l Tracking Network & Systems (CCTNS) and Inter 
operable Criminal Justice System (I CJS) to provide a facility for verification of 
r cruited/selected personnel for Central Goven1ment employment. The 
registered users can upload details of the perso1mel on the portal for obtaining 
their Prelitnjnary C1ime Record Check Repo1t. NCRC will match the given 
details of the person(s) against the National Database of CCTNS and ICJS 
which is based on the data entered by States/ Ts in the said portals. This would 
automatically generate a report, which may be downloaded by the registered 
users of the Government Departments/Organizations froJ? the portal. 

/ 3. This .p01ial will assist the Department/Ministries in preliminary 
.. ~\ ~ ~erificat§ and fast tracking the process, whHe obtaining the regular antecedent 

,. ~~) checks as per norms. -
,,,. 

4. · It is requested that the NCRC portal may be put to use and tnay be 
1-v circulated among the subordinate offices. For any a ·sistance Shri D. 

'>\ ,<\"'>Bhattacharjee, Assistant Director (CCTNS), NCRB may be contacted on email 
dcvbhat@ncrb.go .in and Tel: 011-26735649. The Standard Operating 

· ;')Procedure (SOP) for using the portal is enclosed for reference. 

ww.. ~o..v/_,. ' . y . . 
• -~~~ ~ {lftti. ;~"¥if·,.-:; .- ~ s~ > 

;1~"' ~it •1N11;D•arv No .... "::J<fC. .... .. v./ >.· . ~ 
,~<- <:~!Ro;wnon ~0 :-0(-:1.:3 ·~1 - • • 2.J/otr/2.l 
* ·'··"·'' · t ~-, 8o ~os" ·..a.. ~ * 

Q;?~ ·· · 0
" ~· · • ····· •· · ..... ·• - ~~~ (Shyamal l\Usra) 

To, · °FDG, CSIR & s.crel"'I' - t .. ,,,/,,.,' ,'1 

J . ~:~r:taries of all. Central Ministries/Departments of therenlYl~ . .f ~ 
2. Chainnan I Secretaries of ~'A~Fs, CP . and PS\/ ~ 1) u 

J ~/ 

Encl: As above 
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National Crime Records Bureau 

PURPOSE 

This document aims at providing instructions as to how intended 

users of the portal must complete process provided through the 

Portal. National Crime Records Check (NCRC) portal is available at 

https:/ /ncrc.gov.in/ 

SCOPE 

As per the guidelines of Gol, any person with criminal antecedents 

shall not be employed in the government. The exercise of such 
verification of criminal antecedents is being done by all Centre & 
State Governments through correspondence with the concerned 

State/Local police. This exercise takes long time and eve.n years for 
getting verification report especially from the remote areas. Many a 
times, it may not reflect the correct position, if the candidate is 

involved in a crime outside the jurisdiction of Police Station where he 
resides especially if he temporarily resides in different District or 
State. The NCRC Portal has been designed to enable competent 

authori ties in Government departments to expedite recruitment 

process of selected candidates, as registered authorised users can 
upload details on NCRC for obtaining preliminary report of criminal 
records check. NCRC will automatically match the given details of the 
person (s) against t he National DL1tabase of CCTNS and ICJS and a 

preliminary report of criminal record check will be sent back to the 
registered user of the Government department. However, NCRB 
advise t he competent authorities to get further verification of 

antecedents of candidates from the concerned State/UT Police at 
their end. 
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Work Flow 

Log.in Registratjon < · 
by Authorizeel User 

':, ...... 
: --

' ,• 

''' 

" " : 1np~t 
Bulk requests 

National Crime Records Bureau 

Req_uests Updated 

L_~ 

Users I Portal Interfaces 

CCTNS and ICJS 
Database 

National Crime Records Check (NCRC) portal is available at 

https://ncrc.gov.in/, with two intended users: 
1. System Administrator (NCRB): Request generated from 

Government Department is attended by NCRB i.e., at NCRB's 

interface https:/ /ncrc.gov..in 
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CRC G2~ ' '...;....., ~ -.:or~ · .,.,, 

1~ tit.I ~a Cri Re<:ords Che~k 

Registrat ion 

National Crime Records Bureau 

Steps for Crime R&cord Verification . 

Sl!JrHn and. Suturit rg.quoct f'ct 
\--.rtflcat.km of PCH;t;t\(S} of tnt•,..tt, 

Home Page 

tlO'.Nnlo;,dVertticatlon llepon 

2. Requesting user Government Departments: For registration of 
Government Department and login (Client Interface) available at 

https://ncrc.gov.in/.The portal can be accessed through NIC 
Network with fix IP or through VPN based secure access with fix 
IP. Whitelisting of identified computers of user department will be 

completed by NCRB. 

Procedure 

1. Government Department Registration 

Government Department can register itself in the portal by 
providing a Mobile number, organization details, and contact 
person details in a sign-up form followed by Mobile OTP 

verification. After submitting the form system will generate a 
specifi c 'User ID Number'. 
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;..tA1 ~o ·§10 P\."h.J(: t COl01h' sec !!·" t.-v,.r '·l-7 «i70 PCUCti; CG~<.:r~ SE<" fH• 
l:'>QO<.f,'1' lNl!.OOA,.~ ,. PO(:*l(T-~ti .. 'H-l-HA ,,. 

Department Oashhoard 

2. Verification Request Process 

Successful signup in the portal enables the user access the portal 

showing up the dashboard page which contains following heads 

a) Total Requests 

b) Pending Requests 

c} Processed Req uests 
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