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STy AEH, 2, YW anf, =¢ fawei-110 001
aAnusandhan Bhawan, 2, Rafi Marg, New Delhi-110001

No.30-1(36)/2017-IFD
Dated 12-5-2022

To

Heads of all National Laboratories/Institutes

Subject: Exercise of powers to grant relaxation of booking of air tickets through
unauthorized travel agents/website as communicated vide Gol, MoF,
DoE OM No.19024/03/2021-E.1V dated 31-12-2021.

Sir,

In continuation to the CSIR circular letter No.5-1(108)2021-PD dated 7
1-2022 forwarding therewith Govt. of India, Ministry of Finance, Department of
Expenditure OM No.19024/03/2021-E.IV dated 31" December, 2021 on the
exercise of powers to grant relaxation on booking of air tickets through
unauthorized travel agents/website due to unavoidable circumstances. It is
clarified that all such cases (where due to unavoidable circumstances, the
booking of ticket is done from unauthorized travel agent/website) may continued
to be forwarded to the Integrated Finance Division (IFD), for consideration and
approval of the JS&FA, CSIR after seeking approval of the Director of

concerned laboratory for relaxation.
Y uﬁ faithfully,
o R
EL/MW

(Anshu\ Sailoniya)
Finance & Accounts Officer

Encl : a/a

Copy to :

1. Head, IT Division with the request to make the OM on website.
2. Office copy

2371073[35, 23711251, 23714238, 23714249, 23714768, 23715393
Website : hitp://www.csir.res.in
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Phones | EPABX-23710138; 23710144, 23710158, 23710468,
Fax :91-11-23714788
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Anusandhan Bhawan, 2, Rafi Marg, New Delhi - 110 001

HTo/No. : 5-1(108)/2011-PD Dated 07.01.2022

drwes | From @ Ega @rad (FRIR)
Joint Secretary (Admn.)

qardt/To: WLTHE.ISIN & goft TE T OTRITETT 3T e A AT Tehen! TICRIR/STeITT
The Directors/Heads of all CSIR National Labs./Instts./Hgrs./Units

AeealSir | Feea/Madam,

aﬁmmmmmmﬁmﬁ@ﬂmwaﬁmm,
mﬁaﬁaaﬂtﬁqmﬁa?mmmaﬁrﬁtmpn%:

| am directed to forward herewith the following Office Memorandum issued by
the Government of India for your information, guidance and compliance:

e . e a9/ . el
Sl. No. Office Memorandum No. Subject

ST T, R e, o Fan & Rt | TR W W T feamct - gfhor &
31122021 @ hrEeEd  WOE He e 3 el 3 Tee ol ST & HaY
19024/03/2021-8.IV el

Government of India, Ministry of Finance, | Modification of instructions regarding
Department  of Expenditure, ~ Office Booking of Air Tickets on Government
Memorandum  No. 19024/03/2021-E.1V | account.

dated 31.12.2021 _J

sradra/Yours faithfully,
i
/\/\/\A/vv\’ Sl
©7 Zzoz27_
(T, 37507 HOHUS HRTA/ M. Arun Manikanda Bharathi)
3R afaa e gemn/Us (PD)
Teaa/Encl. : Iaf/As above

ufafarfi/Copy to:
1) m.a.ummmmmmmmwwwwmasm%mw

Head, IT Division with the request to make this circular letter available on the website & Policy
Repository.

2) wraTey ufa/Office copy.

Phones : EPABX-237101 38, 23710144, 237101 58, 23710468, 2371 0805, 23711251, 2371 4938, 23714249, 23714769, 23715303
Fax : 91-11-23714788 Website : http:/www.csir.res.in
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No. 19024/03/2021-E.IV
Government of India
Ministry of Finance
Department of Expenditure

*kw

North Block, New Delhi.
Dated the 31* December, 2021

OFFICE_MEMORANDUM

OrriLe A

Subject: Modification of instructions regarding Booking of Air Tickets on Government
account.

The undersigned is directed to refer to extant orders of this Department whereby in all cases
of air travel where the Government of India bears the cost of air passage, the officials concerned are
to travel by Air India only and air tickets are to be purchased directly from Air India or by utilizing the
services of the three Authorized Travel Agents viz M/s Balmer Lawrie & Company Limited (BLCL),
M/s Ashok Travels & Tours (ATT) and Indian Railways Catering and Tourism Corporation Lid.
(IRCTC).

% in view of the decision of the Government for disinvestment of Air India, it has been decided
that in all cases of air travel where the Government of India pears the cost of air passage, air tickets
shall be purchased from the three Authorized Travel Agents viz.

i)y M/s Baimer Lawrie & Company Limited (BLCLY),
ii) M/s Ashok Travels & Tours (ATT)
iii) Indian Railways Catering and Tourism Corporation Lid. (IRCTC)

3. The travel agents are expected to provide 10 the Govt. employees the ‘Best available fare’
on the date of booking on the basis of tour programme as per their entitlement.

4. The choice of the travel agent for booking of ticket from those in Para 2 is left open 1o the
Ministry/Department. Tickets may be arranged by the office or may be booked by the employee
himself. No agency charges will be paid to booking agency i.e. any of the three Authorized Travel
Agents viz. M/s Balmer Lawrie & Company Limited, M/s Ashok Travels & Tours and Indian Railways
Catering and Tourism Corporation Ltd.

5. All Mileage Points earned by Government employees on tickets purchased for official travel
shall continue to be utilized by the concerned Department for other official travel by their officers
Any usage of these mileage poinis for purpose of private travel by an officer will attract Departmental
action. This is to ensure that the benefits out of official travel which is funded by the Government
should accrue to the Government. The travel agents shali inform about accrued mileage points 10 the
Ministry/Department on quarterly basis.

6. In case of unavoidable circumstances, where the booking of ticket is done from unauthorized
travel agent/website, the Financial Advisors of the Ministry/Department and Head of Department not
below the rank of Joint Secretary in subordinate/attached offices are authorized to grant relaxation.

7. To ensure timely payment of air ticket to the travel agents. to confirm the performance of
journey, the employee has to submit a certificate/undertaking in prescribed proforma {enclosed as

Annexure-1) within 7 days of completion of journey. TA bill may be submitted later as per the existing
rules.

5/10
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2.
8. All Ministries/Departments are directed to ensure strict compliance of the order and to widely
circulate this O.M. in all offices including attached/subordinate offices/ autonomous bodies under their
control.
9. These orders shall be effective from 01.01.2022
10. This is issued with the approval of the Finance Secretary & Secretary (Expenditure). sp
/P
(Nirmala Dev)
Director
To,

All Ministries/Departments of the Government of India as per standard distribution list.

Copy : Olo C&AG, UPSC etc. as per standard endorsement list.



13097/2022/F&A- CSIR HQ

—

self-declaration Certificate for Completion of Journey

(Annexure to O.M. No. 19024/03/2021-E.IV dated 31 December, 2021)

1. | (Name of the SENEIOPEE. o e T Uil s s o e s et RS )
hereby declare and certify that

2 | have actually performed the onward journey from..........coooooenomemrmmernee to
UL T e (ST ) SRR ......(date) and return journey
(< PP b L s et sl cun i R

the purpose ofTourﬂ'rammg '

OR
3. I/We have actually performed the onward journey
O o o s s e o 2 8 8 rmieole to
R . RESONSRRE: -| - and return journey
O den Ao et 2, o BN

the purpose of Transfer/LTC/Retirement. The par’iic‘utva'rs. of fhe sélf and family members
who have performed journey either with the Government servant or separately are as
under -

;S.No.' ' Name

4. in case the above declaration given by me is not found true at any stage, | shall

be liable to disciplinary action under Central Civil Services (Classification. Control and
Appeal) Rules, 19695, as amended from time to time.

(Signature)
Name of the Government servant. ...
Designation..........cooooummaieeainesn

Name of the Ministry/Department.............coooo e

To
Admin/Establishment Section

Ministry/Department...............

Age | Relationship with Govt. servant |

7110
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No. 19024/03/2024-E.1v
Government of India
Ministry of Finance
Department of Expenditure

* ko

North Block, New Delhi.
Dated the 31* December, 2021

OFFICE MEMORANDUM

Subject: Modification of instructions regarding Booking of Air Tickets on Government
account,

to travel by Air India only and air tickets are to be purchased directly from Air India or by utilizing the
services of the three Authorized Travel Agents viz. M/s Balmer Lawrie & Company Limited (BLCL),
M/s Ashok Travels & Tours (ATT) and Indian Rallways Catering and Tourism Corporation Ltd.
(IRCTC).

2. In view of the decision of the Government for disinvestment of Air India, it has been decided
that in all cases of air travel where the Government of India bears the cost of air passage, air tickets
shall be purchased from the three Authorized Travel Agents viz,

i) M/s Balmer Lawrie & Company Limited (BLCL),

ii) M/s Ashok Travels & Tours (ATT)
iii) Indian Railways Catering and Tourism Corporation Ltd. (IRCTC)

3. The travel agents are expected to provide to the Govt. employees the ‘Best available fare’
on the date of booking on the basis of tour programme as per their entitlement.

4. The choice of the travel agent for booking of ticket from those in Para 2 is left open to the
Ministry/Department  Tickets may be arranged by the office or may be booked by the employee
himself. No agency charges will be pad to booking agency i.e. any of the three Authorized Travel
Agents viz. M/s Balmer Lawrie & Company Limited, M/s Ashok Travels & Tours and Indian Railways
Catering and Tourism Corporation |.td

5. All Mileage Points earned by Government employees on tickets purchased for official travel
shall continue to be utilized by the concerned Department for other official travel by their officers.
Any usage of these mileage points for purpose of private travel by an officer will attract Departmental
action. This is to ensure that the benefils out of official travel which is funded by the Government
should accrue to the Government. The travel agents shall inform about accrued mileage points to the
Ministry/Department on quarterly basis

6 In case of unavoidable circumstances, where the booking of ticket is done from unauthorized
travel agent/website, the Financial Advisors of the Ministry/Department and Head of Department not
below the rank of Joint Secretary in subcrdinate/attached offices are authorized to grant relaxation.

T, To ensure timely payment of air ticket to the travel agents to confirm the performance of
journey, the employee has to submit a certificate/undertaking in prescribed proforma (enclosed as
Annexure-1) within 7 days of completion of journey. TA bill may be submitted later as per the existing
rules.
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8. All Ministries/Departments are directed to ensure strict compliance of the order and to widely
circulate this O.M. in all offices including attached/subordinate offices/ autonomous bodies under their
control.

9. These orders shall be effective from 01 .01.2022.

10. This is issued with the approval of the Finance Secretary & Secretary (Expenditure) )

<

-

(Narm:alya Dev)
Director
To,
All Ministries/Departments of the Government of India as per standard distribution list.

Copy : Ofo C&AG, UPSC etc. as per standard endorsement list.
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Seif-declaration Certificate for Completion of Journey

{Annexure to O.M. No. 19024/03/2021-E.IV dated 315 December, 2021)

1. I (Name of the employee . . = TN i s e 3 K B8 b i o e )
hereby declare and certify that -

2. | have actually performed the onward journey from................ ... to
Rt LT TRETRPRPOPPRITRO « |, FOUOUURURERURRPRN (/-1 (-} and return journey
from............ B0 N fOT

the purpose of- Tour!Tra;nmg : 7

OR
3. I"We have actually performed the onward journey
from........ to
e SULTUSTEPRSSEISRRSETRPN » ; MO (. . - and return jeurney
from.......... to ..on.. RN -

the purpose of Transfer/LTC/Retirement. The particulars .of"the self and fé}niiy members
who have performed journey either with the Government servant or separately are as

under -
S.No. Name | Age Relationship with Govt. servant |
4 In case the above declaration given by me is not found true at any stage, | shall

be liable to disciplinary action under Central Civil Services (Classification, Control and
Appeal) Rules, 1965, as amended from time to time.

(Signature)
Name of the Government servant... ...
Designation.. ..

Name of the Ministry/Department......... . ..

To
Admin/Establishment Section

Ministry/Department...............



