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The Directors/ Heads of all CSIR Laboratories/Instts./Units 

 

(Kind Attn: Head PME of respective Labs/Instts/Units) 

 

/=?//Sub:  Webhosting of Procurement Plan (PP) for 3-5 years 

.Aो?/ /.Aो?/ /Madam/Sir,  

 Publishing of Procurement Plan (PP) is a mandatory requirement 

under Rule 144 (x) of GFR 2017 as also under Para 8 of MSME order 

dated 23rd March 2012. Besides, publishing of Procurement Plan (PP) for 

3-5 years on the website is also a necessary requirement for seeking 

GTE approval in terms of DoE/MoF Revised Consolidated instructions 

issued vide OM Dated 3rd August 2021. No GTE proposal may, therefore, 

be submitted for approval unless the item is included in the Procurement 

Plan (PP) and published on the website of the Lab/Instt/Unit. 

2. Your kind attention is drawn to Para 2.10 of the CSIR Manual on 

Procurement of Goods (MPG) 2019 along with clarifications (especially 

Sl Nol. 9 and 10) issued vide CSIR letter dated 28th May 2020. (Copies 

enclosed). As per stipulation in the said Para, the Procuring Entity (PE) 



i.e. Lab/Instt/Unit is required to publish the Procurement Plan (PP) for 

the forth coming years (3-5 years) on the website of the PE. This is the 

responsibility of the Head, PME of the Lab/Instt/Unit. Procurement 

Plan for the following categories of procurements are to be published 

within 30 days of Budget approval: 

a. CSIR Funded Projects 

b. Non – project mode (Out of CSIR Funds) 

c. Externally Funded Projects (EFP)  

3. It is also clarified that Annual Procurement Plan (APP) are dynamic 

and could be revised as often as may be necessary with the approval of 

Competent Authority. Consumables (irrespective of the value) are to be 

mentioned as category e.g. Chemicals/Glasswares/Plastic 

wares/Filters/Stationery/Toners & Cartridges etc. with approximate 

value. For Non-Consumable (up to Rs 5 Lakhs) also, only category/type 

and approximate value are to be given. As regards to Assets/Non-

consumables above Rs. 5 Lakhs, the generic name of the 

equipment/Asset, quantity and approximate cost are to be given for each 

item. Cost shall be the estimated cost only. 

4. You are, therefore, requested to kindly note the importance of 

webhosting of the Procurement Plan (PP) and do the needful on 

PRIORITY 

-=?I// Yours faithfully, 

 

 

(@-I> च቎亚9 /Satish Chandra) 
-ा㸂ड 0 ए=ा㸂 ्䵅/ 
/?� 0I 

Stores & Purchase Officer 

E-Mail: spo.policy@csir.res.in 

Telephone: 011-23710466 

Encls: As above  

mailto:spo.policy@csir.res.in


Copy to: 

1. Head IT – With the request to publish this communication on CSIR 

Website under Notifications (S&P) 

 
 



30 

 

bidding system may be adopted as per para 4.11.1, 4.12 to 4.16 of the CSIR 

Manual on Procurement of goods 2018. 

 

2.9.5    

The members of the T&PC need to ensure compliance to para 7.5.11 of the 

CSIR Manual on Procurement of goods 2018 and also sign a declaration of <no 

conflict of interest= as per para 7.5.12 of the CSIR Manual on Procurement of 

goods 2018.  

 

2.9.6    

In case of any dissent, the provisions of Para 7.5.11 of the CSIR Manual 

may be referred. 

 

2.10 Procurement Plan 

 

2.10.1     

Integrated procurement plan should be prepared for the ensuing financial 

year based on the latest cost estimates, and realistic time schedule for procurement 

activities and contract implementation and thus schedule and stagger the 

procurements over the year with a view to ensure an even load on the Purchase 

Department. 

 

2.10.2     

The Procuring Entity should   publish information regarding the procurement plan 

for the forthcoming year or years on the web s i te  o f  t he  pr ocur i ng  E nt i t y  

with a caveat that such publication shall not be construed as initiation of a 

procurement process and cast any obligation on the Procuring Entity to issue the 

bidding document or confer any right on prospective bidders (Rule 144(x) of GFR 

2017).  This is also mandated vide Para 8 of MSME Order dated 23rd March 2012 on 

Public Procurement Policy for MSEs as enclosed at Annexure31C and form a part of 

the Annual Report as per Para 5 of the said Order. 

 

2.10.3     

The procurement plan can be reviewed and revised as and when required 

with the approval of the Director of the CSIR Lab/Instt.  or JS(A) in CSIR Hqrs. 

Keeping in mind the principle of transparency in Public Procurement, it is desirable 

that the annual procurement plan is made known to all prospective bidders at the 

beginning of the financial year, keeping in view the urgency and contingency of 

procuring certain items at short notice.  The following must therefore, be ensured in 

respect of both capital and consumable items:  

 

01. For procurement out of Externally Funded Projects (EFP): The items to be 

procured under EFP as approved by the sponsor should be notified at the 

earliest by the Head PME on the website of the Lab/Instt and on GeM 

Portal.  (Rule 149 (vi)) of GFR 2017 within 30 days of budget approval.  

 

02. For CSIR Funded Projects: The procurement plan for the items should be 

notified by Head PME after approval of the project by the Director and 

notified on the website of the Lab./Instt. and on GeM Portal. (Rule 149 (vi)) 

of GFR 2017 within 30 days of budget approval. 
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03. For non-project mode procurement: The Director of the Lab/ Institute will 

constitute a committee to assess the need of the procurement of items. 

Based on the duly approved recommendation of the Committee, the Head 

PME will notify the plan on the website of the Lab./Instt. and on Gem Portal. 

(Rule 149 (vi)) of GFR 2017 within 30 days of budget approval.  

 

2.10.4     

To ensure that a demand for goods is not divided into small quantities to 

make piece meal purchases to avoid the necessity of obtaining the sanction of 

higher authority (Rule 157 of GFR 2017), it is imperative that the requirements are 

consolidated. For this purpose, Indents for procurement of goods being raised for 

various projects is therefore required to be scrutinized by the PME Division with 

reference to the Annual Procurement Plan and consolidation of indents should be 

done by PME for further processing. 

 

2.11    Procurement Planning by PC & T&PC 

 

2.11.1     

After receipt of the indent, the PC/T&PC should take following decisions to 

initiate procurement, to ensure conformity to the Procurement Guidelines: 

 

01. Within 10 (Ten) working days of receipt of the indent from the user 

Department, the PC/T&PC should critically review the description and 

TS enclosed with the indent for completeness/approvals/funding, VfM 

and possibility of the widest competition and seek clarifications from the 

indenting officer, if needed, before initiating such procurement; 

 

02. Reassessment of the quantity and appropriate aggregation of quantities 

of various users:  

 

The procuring authority shall normally neither package nor divide its 

procurement or take any other action so as to limit competition among 

bidders or to avoid the necessity of obtaining the sanction of higher 

authority required with reference to the estimated value of the total 

demand (Rule 157 of GFR 2017). Provided that in the interest of 

efficiency, economy, timely completion or supply, wider competition or 

access to MSEs, a procuring authority may, for reasons to be recorded in 

writing, divide its procurement into appropriate packages, or club 

requirements of other users for procurement. Packaging of the contract and 

procurement planning should be done keeping in view the availability and 

possibility of eliciting the interest of the qualified firms; effective 

competition for the type and size of the contract; and access to MSEs. For 

example, for a particular contract, material to be procured may constitute 

more than 50 (fifty) per cent of the total cost of works or there are 

services which are a mix of consultancy services with substantial element 

of goods, such as procurement of an IT system. Such procurement could be 

done as a single composite contract comprising all components or divided 

into separate contracts for each category of procurement. In all such 

situations, the dominant aspect of the requirement and value for money 

aspects of a composite all-inclusive contract versus dividing the contract into 

respective categories should be carefully examined at the time of Need 
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