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From 

~~(~) 
Joint Secretary (Admn.) 

To, 
The Directors / Heads of a ll CSIR Labs / Instts., 

Sub: Delay in filing of SLP/Civil Appeals etc. - SOP/Timelines-

Sir, 
Secretary Department. of Lega l Affairs Ministry of Law a n d Justice, vide their DO Letter 

No. J-12012/2 /2023-Judicial dated 02/02/2023 (copy enclosed) have observed that there is 
a number of occasion in which SLPs, Ap peals, Reply / Cou nt.er Affidavit etc. are not filed in 
the court with in the stipu lated period resultin g in adverse orders by the courts. While 
referring to the instructions issued in this regard from time to t ime, they have desired that 
in order to avoid rlelay in Central Government litigation , the timeline as given in the above 
said DO should be adhered lo. 

The Competent Aulhorit.\, CSIR has accepted the instructions/timeline as ment ioned in 
the DO letter (mut a tis rnuta n dis) and accordingly approved th at in order to avoid dcla.v in 
litigation where limitat ion pe riod is 90 days, followi ng t imeline may be adherf!d to:-

S.No. 

2 

3 

4 

5 

Action to be taken 

l~xamination by the Lab/ lnstl. 
con cern ed and forwarding the 
same alongwith their 
inputs/comments and 
recommendations for 
examination /consideration and 
app roval o f the Compete n t 
Authority. CSll~. 

L.:xamin a tion and 
advice/opinion by LA, CSrn and 
forwa rding the sa me toge the r 
with the approval of th e 
Com petent Authority to t h e 
l:'..a~/ lnsll. con cerned~ . 
Dra fting by the Advoca te based 
on the in puts/comments of all 
concerned. 

Approval of the drafts by the 
Lab / ln s l L con cerned and/or 
CSIR I lqrs. 

Finali?.ing, S igning and filing by 
the La b / lnsu. con cerned 
through the Advocate engaged 
to d efend the mn t tcr on beha lf 
of CSll~ and Lab/ lnstt. 
con ce rned. 

SLP /Appeals 
in SC 

15 Days 

15 Days 

J 0 Days 

l O Days 

I 0 Day s 

Appeal/Crimina l 
Revision in HC 

15 Days 

15 Days 

I 0 days 

10 Days 

l 0 Days 

Phones : EPABX-23710138, 23710144, 23710158,23710468, 23710805,23711251,23714238, 23714249,23714769,23715303 
Fax : 91-11-23714788 Gram : CONSEARCH, NEW DELHI Website: http://www.csir.res.in 



Where limitation period is 60 days or 30 days or any specified time given by the Court, 
the above lime line shall have to be reduced correspondingly. 

l L is requested that the above may be brought. to the kind notice of all concerned for 
information guidance and compliance. 

) 

Encl: a / a 

Copy to:-
1) Sr. OS, [CO], CSrn. Hqrs. 
2) Sr. DS, [HR], CSJR Hqrs. 
3) Sr. DS, [PD], CSIR Hqrs. 
4) Sr. DS. llRDG. CSIR 
5) Sr. PPS to DG, CSIR 
6) PS to JS (A), CS!R 
7) PS to PA 
8) PS to CVO 
9) PS to U\ 

Yours faithfully, 
! -

(J.L K ongsai) 
Depu ty Secretary (Legal) 

10) Head , TT- with the request to make this circt1lar letter avai lable on the CSm 
\\·ebsitc . 
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Secretary 
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DO No. J-12012/2/2023-Judicial 

Dear Secretary, \ 
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DEPARTMENT Of LEGAL AFFAIRS 
MINISTRY OF LAW & JUSTJCE 

GOVERNivlENT OF JNDiA 

Dated the 02°d February, 2023 

It has been noticed by various field offices of Ministry of Law & Justice and by Law 
Officers I Panel Counsel who appear on behalf of Union of India before various courts I 

"1 tribunals that there are a number of occasions in which SLPs, Appeals , the reply I counter
rl affidavits etc. are not filed in the court within the stipulated period resulting in . adverse 

i \ ~ orders by the courts. 

W ~ \ ~ 2. This Department has been issuing instructions in this regard from time to time. Two 
.; ~ 1\ ~ such instructions were issued in the year 2015 & 2016 vide DO letter No. 35(1 )/2015-Judl. 

H
M \~ 2i11 August, 2015 and No. J-12/2/2016-Judl. dated gth June, 2016. Besides, Cabinet 
j .~\ Secretariat has also issued detailed guidelines in this regard vide DO letter No. 

·IY i \ 1 /50/3/2016-Cab. dated 161h June, 2016 and No. 403/1 /5/2016-CA.V dated 25th November, 
I i .~ 2016. Ai! these instructions are available on website of this Department i.e. 
~ ~ ~ f ~ www.legalaffairs.gov.in under tab 'Judicial Section' in the link 'Circulars pertaining to 

litigation'. Despite the instructions issued as above,' incidents of delay in filing SLPs, 
Appeals, reply/counter-affidavits etc. occur. 

3. In order to avoid delay in Central Government litigation, where limitation period is 90 
days, following timeline may be adhered to: -

SN. A ction to be taken SLP I Appeals Appeal I Criminal 
I in SC Revision in HC 

1. Examination and taking administrative decision by 15 days 15 days I 

the Ministry I Departments I 
2. Examination and advice I opinion by the DoLA and 15 days 15 days I 

the Law Officers - I 
3. Drafting and forwarding the same to the concerned 15 days 15 days 

I I Ministry I Departments 
i 4. 

1 
Approval of the draft b~ ~he concerned Ministry I 5 days 5 days I 

_J 
! 5. , Preparing paper book and filing 1 O days 10 days_J 

4. In other matters, like filing statutory appeals. review and other affidavits, where 
limitation period is 60 days or 30 days or any specified time given by the court, the above 
time line may be reduced correspondingly. 

- ;r~ ( nst~ 
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5. Y~u are requested .to bring these time lines to the notic.e of all offic~r~~-· your 
Ministry I Depart.ment including Public Sector Undertakings (PSUs) under your 
administrative control for strict compliance. 

\ 

~t)\l~ .M"'~r, 
With regards, 

7l--' ·~~-
(Dr. Niten Chandra)· . 

To 

The Secretaries of ali the Ministries I Department. 

Copy to: 

1. PS to ML&J I PPS to MoSL&J . 
2. Shri Rohit Singh, Additional Se9retary, Cabinet Sec_retariat 
3. Shri C. Sridhai, Joir:irSecretar)i', Prime Min"ister's Office 
4. All the La'w Officers. · · 
5. All the ·Qy. Solicitor General of India in various High Courts. 
6. The In-charge, Branch Secretariat at Mumbai, Kolkata, Chennai and 

Bengaluru. 
7. The In-charge, Litigation (High Court/CAT/Lower Court) . 

-- ----- ------- - -- . 
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