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No. 36-3(89)/EA-Law-Vol. IV J ES 07.04.2017

OFFICE MEMORANDUM

Subject: Pairavi of Arbitration/legal cases.

It has been observed that at times in Arbitration/Legal cases proper follow
up action is not taken by the concerned division /Scientist. The competent
authority has taken it seriously and approved that for properly protecting the
interest of the organization, there must be an effective pairavi of the matter and the
concerned officer/Scientist needs to be present before the Ld. Arbitrator during the
hearings.

The officer/Scientist dealing with the cases must be watchful and keep
himself/herself updated about the cases, by establishing proper co-ordination
between the office, Legal Division and the Advocate and maintain proper records of
the cases.

The fee bills of the Arbitrator and/or Advocate must be invariably verified by
the concerned officer/Scientist to facilitate the Admn./Legal Division to process the
same for timely payment.

As far as possible the concerned officer/Scientist must attend the hearings.
In case they could not attend the hearings due to some unavoidable reasons, they
need to be in touch with the Advocate and gather the copy of proceedings for
information /record and for verifying the fee bills of the Advocate /Ld. Arbitrator.

Deputy Secrefary (Legal)
Copy for information to:
(1) Directors of all Labs/Institutes of CSIR.
(ii) Sr. COAs/COAs/AOs of all the Labs/Institutes of CSIR
(iii)  Dy. FAs/F&AOs of all Labs/Institutes of CSIR.
(iv)  PS to DG, CSIR
(v) PS to JS (Admn.)
(vij  PSto FA
(viij  PS to CVO
(viii) Head, HRDG, HRDC, IPU
(ix) DS/F&AO, CSIR Complex.
(x) DS(CO), CSIR Hqrs.
(xi) DS-RAB.
(xii) Head IT Division-With a request to display this OM on the CSIR Website,
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