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Joint Secretary (Admn.) 

Rt4T I To : 
The Directors / Heads of all 
National Labs./Instts. of CSIR 
Hqrs./Complex/Centres/Units 

1:161/Sir / 1:111/Madam, 
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I am directed to forward herewith D.O. letter No. 15011/2/2017-0&M dated 
20.06.2017 received from Secretary, Department of Administrative Reforms & Public 
Grievances, MoPPG&P, Govt. of India regarding Record Retention Schedule for 
information, guidance and compliance. 

1-1-4-41E1/Yours faithfully, 

%.1433 _it.j7"( 

(rd-9)-&TTER Ninod Kumar) 

‘3W kifiq (tit 1;11-117) / US(PD) 

kt-dR/Encl. :WITft/As above 

cfftfef/Copy to: 

- 1) Head, IT Division with the request to make this circular letter available on the 
website & Policy Repository. 

2) 0)14-16-1111a/Office copy. 
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GOVERNMENT OF INDIA 
MINISTRY OF PERSONNEL PUBLIC GRIEVANCES & PENSIONS .  

DEPARTMENT OF ADMINISTRATIVE REFORMS 
& PUBLIC GRIEVANCES, 

SARDAR PATEL BHAVAN, SANSAD MARG, 
NEW DELHI-110001 

D.O.No.15011/2/2017-0&M 
	

June 20, 2017 

Dear Secretary, 

The Department of Administrative Reforms and Public Grievances (DAR&PG) 
is the administrative Ministry for prescribing Record Retention Schedule (RRS) for 
files/records common to all Ministries/Departments of Government of India to ensure 
that there is uniformity in retention schedule of records of common nature. The 12th 
Edition of the RRS, which is in e-book form, is available on the website of DAR&PG 
(www,darpq.nic.in). 

With a view to re-iterate the instructions as contained in RRS and also to make 
Government offices clean for ensuring Swachh Bharat, I would request your 
Ministry/Department to record, review & weed out all old files/records based on 
RRS. All the files/records which have been recorded and reviewed should also be 
digitized to ensure that your office migrates to e-Office platform. 

With regards, 

Yours sincerely, 

(C7VISwarTalt----1) • " 

The Secretaries to all Ministries/Departments 
(Government of India) 
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