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COUNCIL OF SCIENTIFIC & INDUSTRIAL RESEARCH
gqeEa™  Waw, 2 Tht  #n, A% fasef-110001
Anusandhan Bhawan, 2, Rafi Marg, New Delhi-110001

I°/No.: 5-1(17)/2008-PD feAi®/Dated: 18.07.2017

WY& / From:
Hgohd Gidd (FEH)
Joint Secretary (Admn.)

AaTH/To :

The Directors / Heads of all
National Labs./Instts. of CSIR
Hars./Complex/Centres/Units

HeIGU/Sir | HWaledl/Madam,

o9, 3ifiere ufduror gl & dey o §fd, TREHE guR 3R did
Rrerad faum, siftfe, die Rierad dur deH Jed, YR WHR & H4-RARI 03 3id
20.06.2017 . 15011/2/2017-0&M ! 3! FHHRY, AFTERA R U & forg sifdd
H3 B SR gan Bl

| am directed to forward herewith D.O. letter No. 15011/2/2017-O&M dated
20.06.2017 received from Secretary, Department of Administrative Reforms & Public

Grievances, MoPPG&P, Govt. of India regarding Record Retention Schedule for
information, guidance and compliance.

HadlalYours faithfully,

"/Sn’f _5"»(
(faHie $UR /Vinod Kumar)
3faR g (Fifd WHTT) / US(PD)
TEW/Encl. :UAR/As above

1;ff?ﬂ;ﬁ‘ﬁL'COpy to:

: ])/"Head, IT Division with the request to make this circular letter available on the
website & Policy Repository.
2) FHrafeyg ufd/office copy.

Phone: EPABX-23710138, 23710144, 23710158, 23710468, 23710805 23711251, 23714238, 23714249, 23714769, 23715303
Fax : 91-11-23714788, Gram : CONSEARCH, NEW DELHI, E-mail : jsa@csir.res.in
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HIRA WDR,

C. VISWANATH warae YR AR A Rewd
SECRETARY TSR Ued Wad, |9 Ay,
Tel : 011-23742133 ¢ feet-110001
Fax - 011-23742546 GOVERNMENT OF INDIA
E-mail : secy-arpg@nic.in MINISTRY OF PERSONNEL, PUBLIC GRIEVANCES & PENSIONS,
DEPARTMENT OF ADMINISTRATIVE REFORMS
& PUBLIC GRIEVANCES,
SARDAR PATEL BHAVAN, SANSAD MARG,
NEW DELHI-110001
D.O.No.15011/2/2017-O&M June 20, 2017

Dear Secretary,

The Department of Administrative Reforms and Public Grievances (DAR&PG)
is the administrative Ministry for prescribing Record Retention Schedule (RRS) for
files/records common to all Ministries/Departments of Government of India to ensure
that there is uniformity in retention schedule of records of common nature. The 12th
Edition of the RRS, which is in e-book form, is available on the website of DAR&PG
{(www.darpg.nic.in).

With a view to re-iterate the instructions as contained in RRS and also to make
Government offices clean for ensuring Swachh Bharat, | would request vyour
Ministry/Department to record, review & weed out all old files/records based on
RRS. All the files/records which have been recorded and reviewed should also be
digitized to ensure that your office migrates to e-Office platform.

With regards,
Yours sincerély,
QM%—‘—A}/\-——-\
(C-vEwanath) -

The Secretaries to all Ministries/Departments
(Government of India)
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