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To
The Directors/Heads of all CSIR Labs./
Instts./HQs./Complex/Centres/Units
Sir/Madam,

CSIR Headquarters receives requests from the Lab. Directors/
Scientists/ Common Cadre Officers for permission of the Competent
Authority to visit foreign countries on personal grounds. All such
applications have to be placed before the Director General/other
Competent Authorities for consideration and approval, after completing
certain procedural formalities like vigilance clearance, etc. which
necessarily take time.

2. In the recent past, there have been instances when such requests
have been received in Headquarters merely 3 or 4 days before
commencement of visit abroad on personal grounds, causing difficulties in
completing the procedural formalities and placing the matter before the
Competent Authority.

8! In view of the above, it is advised that applications seeking
permission to visit foreign countries on personal grounds should be
submitted to the HQs. four weeks before the commencement of the visit.
While forwarding such requests, CoAs/AOs should certify the availability of
leave to officer who is proceeding abroad.
4. This may please be noted for strict compliance.
Yours sincerely,

( K.R.Vaidheeswaran )

Copy to:-

1. CoAs/AOs of all CSIR Labs./Instts./Centres/Units
2. Sr.DS/DS/US of CSIR HQs./Complex/Centres
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