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COUNCIL OF SCIENTIFIC & INDUSTRIAL RESEARCH
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Anusandhan Bhawan, 2, Rafi Marg, New Delhi-110001

q1°/No.: 5-1(17)/2008-PD faaiw/Dated: 16.01.2017

5]
49 / From:
HFH qi=F (F9TE)
Joint Secretary (Admn.)

dar#/ To:

The Directors / Heads of all
National Labs./Instts. of CSIR
Hars./Complex/Centres/Units

wered/Sir | "giEgT/Madam,

I W A F fAwfefEd Frated s w st Srawr, antged i aqure F
oo srrfire e & e gan €

| am directed to forward herewith the following Office Memorandum for
information, guidance and compliance.

LA T Jo= 4. fawg / ‘
' SL.No. Office Memorandum No. - Subject

[ 1 Ministry of Finance, Department of | Economy in use of paper — Digitization of |
' Expenditure OM No. 25(6)/E.Coord-2014 | Publications to save on stationery and ‘
L dated 30.11.2016. expenditure. J

wa414/Yours faithfully,

= fanky 3w

(farz #9717 /Vinod Kumar)
sra? giua (fifd wwmr) / US(PD)

Haa/Encl. - 79T9fY/As above
gfafarfi/Copy to:

1) Head, IT Division with the request to make this OM on the website & Policy Repository.
2) #Fratera ufd/Office copy

Phone:  EPABX-23710138, 23710144, 23710158, 23710468, 23710805, 23711251, 23714238, 23714249, 23714769, 23715303
Fax : 91-11-23714788, Gram : CONSEARCH, NEW DELHI, E-mail : jsa@csir.res.in
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No. 25(6)/E.Coord-2014
Government of India
Ministry of Finance

(Department of Expenditure)

North Block, New Delhi.
Dated the 30" November, 2016.

= OFFICE MEMORANDUM

Subject: Economy in use of paper — Digitisation of publications to save on
stationery and expenditure.

Ministry of Finance has been issuing instructions from time to ume on
expenditure management, fiscal discipline and on the need for economy and
rationalisation of Government expenditure. Instructions on use of judicious use of paper
have been issued by this Department in the past and similar instructions are also
contained in the Manual of Office Procedure published by Department of Administrative
Reforms and Public Grievances.

2. Expenditure Management Commussion has also recommended that publications
should be digitised wherever possible, 10 save on stationery and expenditure
Considering that electronic publications (e-publications) are environment friendly, all
Ministries / Departinents may review the utilisation of their different publications and, 10
start with, e-publish some of their non-Statutory publications while considerably reducing
use of paper e-publications would also serve as a good digital repository for posterity that
can be accessed anywhere unlike manual publications.

3. All Ministries / Departments mav issue suitable instructions in this regard in
respect of organisations / entities and field organisations under their administrative
control.

4. This 1ssues with the approval of FS and Secretary Expenditure.

(N. Radhwktishnan)
Director (E. Coord)
All Secretaries to the Government of india
All the Financial Advisers

Copy for kind information to :

Cabinet Secretary
Finance Secretary

Copy also to : NIC — With a request to upload the O.M. on official website of Deptt. of
Expenditure.
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