
I 	u31 	3TVUT9-  tiq 

31-01119- 14-49- , •<1-61 -ffpf, 9-4 

	

coitiirt4i v4.1 	/OFFICE MEMORENDUM 

20 - 7(1)/2001 -747 	 : 11. 08 2016 

tig : 	t1"7T7ITTrfT tfd.  MT co izt 	- w i 	=1 it7S- 31-1 Th-T 39EFTF9* 

Implementation of the O.L. Policy of the Govt. - Compliance of the Check-Points 

cl 	inct c rf 311-Eltt 31VtIF 110'44', 	 -gzn-rr co \-cN 	oolcit 
-F -7771-79-r 	 w41.51-11. 	f 	wT17) fq ,-Itctc,i1, 1976 t ft1-9-  12 t 	\Jti-ct -R7s- 

col 3N i 3Tf i q9r7 utI ,) 	tOtEf-‹ =,q4re-lq 	71-ft 3T-TTrt/ -711-rtAcocol. 	3ftm-OztVco ,-i -rW col 
4-Q/7--41Trt #71--Jf+--zrr.  \31ictit : 

77111171-  31fiftliT, 1963 	MT 3 (3) 1 T arlufr i : 

Section 3(3) of the O.L. Act, 1963 - Implementation : 
(w) 

014.01i/Action to be taken by 

1 

virri f 	/Check-Points 

3ftiffii, 1963 	URI 3 (3) 

# 	717 	coPiviid (General orders, 

Notifications, Press Communiques/ 
Releases, Contracts, Agreements, 
Licenses, Notices and forms of 
tenders, Resolutions, Rules, Reports 
etc) 'T 6-c11417 cb cllq) T-R-1 

q6 RP-Riff 5r1.  v1I-11 'Tf"-NOr *1 

fib   wrEr341 

	

 	t trft 
occotei 	 341-R.  fet 

3T-Tqr 	 vti 
tOzr 	 wok t 4.)mulld tbcici 

3Tv 	v Ttr cN.) -ititzg-4J - Tft.-4t 
3TT:1rd" -muT corit 3T-rmzr-  6) 4 11 

ti WON t.  01 4 1 ■711d t 

6*018. 	T"1 cite) 3-ilt 

t-erd- 31-itm-t---Trur 
All Officers signing such 
documents to ensure that 
such documents are 
prepared, executed and 

issued both in Hindi & in 
English simultaneously 

3PUTT/Expectation 

7-1 1-111EffWW1:1#, 1963 	5FT 

3 (3) # 	t 	 *TT 	317417 

Tilft 	 

1410qi/Qu-tiolqi, #1t--rQ 
(114 -1, 	th2t4 

tft-RT,  	R41)tiR 

tt- 3&.-4r)•-1). 1-T1734 -4 

7rtt vi 	r' 3Tf rrZf 

(Mandatory) t 

(u) fett -4mtLci 	3rfk-4.r4 
Communications received in H 

fg-t- 
'.3 	 31-frz-1-  

3)- f>ft 	 : 
indi must be replied to in Hindi : 

2. 

3-TNIT/Expectation 

(-ttt 

70-r) 1.0-tictcril, 1976 
f4411-  5 t 3TT-iF 

.3cck -Pet- 	-ti 

WIC 	-S/ Check- Points 
Th-gt 	fgr /4-  urn 	3T21-4-F-W-4 

5 --(11g-Tftff 	 sico  

tur . 
 

3tt7. 7:1"c 	cif 7FR" 31f 	tI 
1-1 -)1) 31-21-qr 313-4 t "Ll'A  

cril1c114/Action to be taken by 

T NON 	cttlquilci 914 

clr<•) cite)/ 	*c-tlaR cbs?•1 

Ole) inft 	 



2_ — 

311:4Tzf (Mandatory) t I IccN tt.  # 1̀4- T vtIV ff -  3iiti 14-N  	All 	Officers 	marking/ 
replying 	 such 
communications received 

in Hindi  

\Yk 	I 	't) 	t-i=4).  t .3c-c1N rF 5-c-114f7 4t) 
clic,) ai.fiTh_rt. Thi. z46  . TttiN  t 	,46 q6  _w 

.R--1 -Ru ct.) 	fad 4 	1ik,c-1 LI-,i).  arri -  t 
■3cc-Nftaltt 	w 	t I  

(Tr) 
: 

Loircril 4 fel-  wr Mti 4 1 : 

Use of Hindi in communications 

3ith1T/Expectation 'T-4-41/Action to be taken by 7tff %-s/Check-Points 
3. 7M1-TrErr f41TrTr, 117-J , -Nct-)N qm 

c1 14 2016-2017 t -f7 #41R-  

t-Nrcik 4 fgr t Trztrzr -1 ,siolcil k -  t TiT mcnil t IN" ceici6ix trT 

f7 q6 3-UMW t -f 	-1--liT's1-  ftliFT g NI 51-118.17 	Gr< 	GI CI 

t-Eftra-  3Tftwrfr-TNT 
All 	concerned 	Officers 
signing 	 such 

communications  

72-TT 

and 

Thfik 70- *qui- 3T-TriTr  (R & 

I Section) 

ft7 'N 4ffif -  G)1440 41 l'Y LIAM k 4 
-Pet-  t ;Rh-  t -f .q-  feqfftse-  
7&-zi .  t aITTR 'W 3N `Rr 44t 

tqw f+7 Ti- 	qrfif---  coI4sr) ,1 4 f4f -ftz 
-a-a--TN cil) 717 c 	*=1- -ftWT # 177# 

A .-Ic•1 	f+-7 	v1I 	I 	3-7: 	tif .  t Rilit 

4 f'-cR.1-a ----40:1-  7:11 ,fl \Tzl 	.-kcioN .  311tTh-"Tfr .d-21-1 3ITTPT/WITFIRcricr) 34Tft 

415 TPDTd.  c 	It 'W 3N-  Tr' 0 c 4-r c:1-1 -?:tf c 	W-ff- -crftzm-  3T1-R.  
‘Tr 0 4 itcm- 	,-dfizr ,4-Nct)N t 44 \A N) clicp) .F14179 fgt 4 44* I 

cilk-lic,N) 	ct)) 	qTfif--- 	cORIV-1 	4 
-f4vp--d- 	cr&?-74- 	-- 	3T1 1F 	65 

AftVd-  L171 It'd -4 ‘4--9-r 	31-d-R-f-d-  
t I 

-1TR-  ) 1-1,1). 	6-c-114-i-R-  ct-N.) clIc 	3-TRW 	Th-T 

e46  ' 11:1?4  t -% " q 6  'ql-* 	ct.) 	It.  
`"V 	3ft- 	Tr' 	4--i .  # .f.iff --.11-- 	zi 3eff 

.1 ■3-e4 	,(-Nct)i 	1 	c -P-IT 	:11 -TII 	cr)) 	̀#-4 	\J11.) 

clic") WItt tri fet # q-)--4 	t 	2.1-r 'Tr' 
g. - -Rc-rd-, 1- 	zr 	-Nct->k t cop-ifeie41.  	1-  
65 -CffaWd—c19—igt# 0- 7T * t I  

(V) Th-rtzlet 	'mod/Purchasing of Computers : 

31th1T/Expectation VI imi 	/Check-Points Wit41VAction to be taken by 

4. T71111511- 	' 	3T-T1N.  tr*rq 4 	co'-r‘ 	coq 	t Trq-RT-d-  Till Tel-thlirO.  Trzurr/ wzr 
3T-Turr 
IT 	Division/Purchase 
Section 

t 4l'- 	C`‹ Rgtk AI.) ---rft .i1 9.4 31-ftr -r 1r t , -c-k tr7 TIT \nizi 	R- 	si.-tie-ii 

ftt 3117 3t4---- 	1.-: 	T.31-1 # -it-  .-tr;ZgR.  4  KI I t 	 *!. 75-41-- tTh7M-TITT 

7179-  \ -̀qt-I # Thlzf ci.).) -. 1." TfiV1 

31T-Jait I 

cilel 3TRWt qNI Th-zitkff 	# 1:1-0-  

415 qffkd-  -%zir ■11 , 11 	-rit-q f .o-- *"r.  
w 	gl 	cr)4-uv 	iliii(.i4.11. 	# f 	3N 
3tIr 	1.-i1 IT171-31-1- # Thlzf c 	. 1- 	c,0 

fl+11-1Titt11- 3EfFzlit I  

(3-.) 114148, 9)6x, t-  31W 4 TOWTdf 

Name Plates, Rubber Stamps, 

cm4 3Trit : 
Letter-Heads & Visiting Cards etc. : 

3TchiT/Expectation VIW1 l-s/Check-Points cm4ciii/Action to be taken by 

7pit 	-#04-d- 	3T-Turr/ 5. -7--iv 	3T 	2T 	3t17 	7r-- -Trtsrr 
f -zrrri # Thi-  Tit u:RMT t 3ITTR.  

--P-d-q 7-4-qThr -  tgR-, -T-d-rwrth.  cmg Tr# 
3fibT 	GI 	3Tfir 	t ' -c-k W e46 *1191 - 41 3TTIFT 

All 	concerned 
Officers/General Section 

71-ft -119t18, 703 *r *0, LN Air.' f 	.1-1R  if 4 1411 t -1: - 	3T1k31 

of 	"c5Ff 7-ft7 71Thc71-, ffitiul-  #971-  415TPfird 4r) 	ft- -4T41-4-  AID 

zr-', -4-M- 1--Jt- 	4)1 	&fit fgr— •q-ri- 	---qT 	It-g-. 	fgr-Alr 	1.-11 



— —5 — 

3itt 	1-1-7.31-1- 	#TirR-  cr)ciN lirrrr& "r 41- -7r1-4-- 7-4T 	' 

7141- 	 t 
irtt=ft 31-f4qTf t)t-i 	f41-741-  6 
rf7 I 

`W' 	'44 ■.11.1 cue) torI t fi-011.01 tr7 tr--  fgt. 	e-Ng-1 :  

3ITTITT General 

Section 

-elft 	iftcf 31145rff—/Tur/ 

•41 19 1—?-1 31-11IFT 

All 	 concerned 
Officers/General Section 

7{1ft 3t-4-firff 3T9TWIft-

lTull ,411 41I-44 	 31TTFT 

All 	 concerned 
Officers/General Section. 

Act-nx i15 4)14 3Trfk 

cry<•) 	 

3ffirwrft—Trur/ 	3r-Tmr/ 

71117/Vka" 

All 	 concerned 
Officers/Sections/ 
Divisions/Units 
prescribing such forms 
etc. 

Tlfr -1194g 3(  	 1'67 
3r1tu 	 c4ki 3.TRFT#   1:17 	 

jfr fZ1T vtN ft 	 919LIg 

j\-c-191 trg 

 

f3ft 3th5ft 	)r1). 1-171134 

gl 	 t 

IT Er<" 	-p-th-Tr 4) Th-7 c 	N vi1) ci0 
	Tzr 	t fa-7 31-11-  

cilc) 3{ftritt 	 6 7 -f'4'm-  Itq-r 
.3iN f 	l- f457ii 	cflQ) 	 
ettft, ert1.rr 
4 61 t 

71tEr--  4 19.1--19e.i 	317:11 -  

curl 	. -'-ti trt t fa-cT 7rt-  ft 
ci -f4TtitTr 	 A-1r 

11-rE1T31t #zrF cN.t 	.R-i4T-R)t 
3.rfltrft 

	tR e46 V'4fW-J fir' ii 	NI  

TiTrrto.  t1 	 ft 3117 3i-t4t 
11-risrr3 ff 	t 

trff(sr-  4 -q7=1)-1-r 	uil ,) clic) stKr4" ft 311R.  

31-43ff G).-1)' `1-TrErr3i 4 -cr-dz.T 5).) -r1 I 

71-ft 3rRrtftz - 	4ri/ 
717411rzzre 	71.11-Tr 	tr4--Td.  
3.1-t-t-rfttr tr 	6 \3c-c1kacc1 t 
p-Rrff 4) 	\3-14) 3r-fl-TrTr/71R11r 4 

uzrzi'Fr 
 

('ll TT 	t 7-1# fet 3.rk 

3it't 	1.-TrErr3.4 uEr --d-EzT t 

Writing of addresses in Hindi m the envelopes of the letters to he sent in Regions 'A' & 	: 

31483T/Expectation 

6. 	-711-rErr 31--pt1 t 
4 -ft'R.m.  4-)1q1w41. / 

an-q-4).  3Trit cf)) 	\511') cIkiuf%I .  

1- 91191). t 	t-I() 341 -414- 	4 

tt 	'i1 	t1I1t-Q I  

vtiti R-i/Check-Points 

31 -T-TrT1/71T-r 	,sico ---- sriaT 
j--fff q4-c4141 T-q ‘t'  

4)Ki1ciqVut+--t&ff ct)) 
cue) 	t 	 ER.  HO tt. .ftr 

311m-zit t I 3-7- : 	trq 	(lir) 

71-it 	3T-T-ITT1174-171h4)(11 721T 

34-ffT5itt—TTur e45 	(t) 	.340 
i44)k 	171- ): 	-1-111 1-11 Lk Eft.  fet 	tr 

Tit 	'14”) s-ck 	f.04)1 1)) t1TR" ftq.  

4)14c-114/Action to be taken by 

3-i--4-11rd- 	3rfiTm—rtt- 
Trur/3911-7/711-Fr/ 	cpcf.) 

u2Tr uTf •ci• -0-isror 3TTUTT 

All 	 concerned 
Officers/Sections/ 
Divisions & R&I Section 



70. tr 	-R-4-01-  4  -crrt- -crq- 	3T-TTP-r  Trrfk .craxIturr 391TITI 

t 	e-I6 	 t  R&I Section 

t.  	 at (01 	vii') cl 	le) 	 t 

31TIT4 	curl 

C 	v1 61 \3'-I IF 1-10 -1t-t-  4 	Trq- 

tkitff 31 11T 	Bruit 

1r21- 	 atdr f4-zrr \AN 

fgt.  4f \TO, qR mcm 

Ter mir 	3TTITTrr 5k1 tr ITth 

\AR) t, 	l6 4)I4c4 vrt cf2Tr s1 au1 

3TTR-7T qN1 T4f1r-d----r--4fit 

.tc,4I 	ritii 	/Entry in Service Books/ Registers : 

771-79-r RI-Oft 3@1 	3rir~ 

TP-it .N1 	3th 	 

	WI- 	arrnqcp 

WWT/Expectation c014c114/Action to be taken by 

t7-4171 chleifelel WERT9' 
(T2TPT9T 	3ITTIT1-111) 
Central 	Office 
Administration 
(Establishment Section-
III) 

	

%mit' 	-s/Check-Points 

	

-ctRiEfqt t4tzr    (rrcr9-r 

	

3T-T-TP-r- ) 	atftwrft?t / 	co4-ci NI *'t 

	

5T 	6101 t, 

Tqf'-d-7 .3 ,d4)  -711-rt-  33-firwrtt 

	

1\.51 t 	31-frwr-R-4704-cliRql.  

4 s•IRLii ft-t 4 co 

ctc) 79-9-4 

Rt-4-Rm-  31-twrft 	 e,t)t) 

vi E;1 Oct) 	 t0-1t, 

rfftsfq t 	31- 	t 
&TIT/It/WIWI).- 	3itwrftz 

.3 cc-Nac-ci t -W -4e46TPRff 

	gle-1)171-71t/31-Tirrn' #  tzr-41.TI- # (IN 

7t. 	 efiEf--.ff24-r 

fo-741-  t 34R-  394- 	 burl fg-t- 

*Ncr)i 31W119-131Tft Th-TfOTTIgit WcIA.  mcniV1/Bilingual Publications : 

WWT/Expectation 
ct*41-riq ICI burl 3thvf1 	Ttr 

t1TrEil-  t)4 4 

f4th-rA-  \yk I e-I6 1-fff 	-gf) --zrr 

--#4tft;Fl-ft -urrgz- r f 	3th 3it-t 

fTr 	(ft4z) ELI 4 

TRT-rf 	3#7 -crwrffi-J  f  Tr 

uivit 31f rot 

3Trawrft- 
=rut/ 31-TTFOrl1-p-r/ L c)cr) 
All 	 concerned 
Officers/Sections/ 
Divisions/Units 

RT71-71=iT  31tfP=Fr 1963 It tINT 3 (3) 

4 \I 	Sa  ct)P19- 'qrE'  4114 # .gt E5eI' 

vl 1T-4 R-s/Check-Points 
c-N6 4) 

ER e.16 \Alt{ f 

	

t, 	CN6 

ci-) 	 fet-- 

	

3tt--4t 	-) -Td-mt f 	Tr7 t 

TIT mcnix T mGDIVT9-  Go xi.) 

Gile) 	3r4fl 

3ITTPT/7131ITT/ CO CP MIT 

WITwrft—Trut 	All 
concerned 
Sections/Divisions/ Units 
& Officers responsible 
for such publications. 

chl4c114/Action to  be  taken by 



ati-R-  31- 1-  4-)1 	1-ft -ci---pT9 9-  cll 3W1-  4 
-cl-TrRTU fZIT \YIN 31 -R- -9-  g) 	'3 14 -fft 

\'‘)4 	# lul-  ' -iC,q-11 	30-t W:1-  Q-  7cii- 
•-1 ,Lc?--H 4 44-i-  t I 

(T) Typing/Stenography in Ilindi : fe-41" 	et)uf. /31-PPft 4)14/Hindi 

3ftT/Expectation viii 	- /Check-Points et)i4eii4/Aetion to be taken by 
9. ' n''' 	 'w1  tt 	(11u1/ 	34-P 	401 111-1 -Tif- Te -N-9- 	3T-RTWFW:  "4 	1 4--4,,5 7Tlft -#4-rtrd- 	31-RTM7441--7ruT 

All 	concerned 	Officers 

(List enclosed) 

7U9-  clic') ffit4 73-RSffel-Or 4)1 tj 31-TTF4 # #9.Tt t- , ■3.- 	-4-1-d-  

17-r ul-zifi-r fetcilui/3TRIf-d-ft f7 	ulit4 	- 	6•11L11 	4 12.11 	t- 	f . 	t 	q6 

4)1 Wzi.  (N.) 4 17 -'t?Tr um-ti 1 -rtr---J 	cio 	-1' 	cr) ,-Itlif411. 	col 	iz7r 
uTzn-rr. -f 	zrei-Tr/tt 3T1-e,ft 4)1 
Th---rzf.,4)-1-,,,, 0- 77 t 1 

(e) u)'-1- d•< ITT it---41-  4)1 	/Work on Computers in Ilindi : 

3T48TT/Expectation vti -ei 	/Check - Points 4)1141 	/Action to betaken by 
10.  - 4•*L  ~ 'Z L1'2 311---d-M, 	W 

7 -1'411-r colrli--u-d-rk § 	-fgt -4 
--Tt-TX---i 	I:1R- 	ftt 	41t-tt17 41 4- t-Q-kt'i 411 39EnTT CfP<•1 41c) 

Wift 	 3tet7 ,Itci-N-iit-t-c. 	3frft4 	--et 	"Q- 	114V1-  

31:1—d-6,zi t, 31-a: Th7;47- )" 4)1 3cRIFF .4)-T9-  -r-11 vii-11 	I 31-RTWIti-ict) 	tit 	 All 

concerned 	Officers 
/Employees 	using 
computers 

clic') 	-ST' 	31tF-4/ 4)47,11\51 	4)1 	--16 

czif-, id - 1-Pir-c--q-- 	t -1: .  46 31-cf7)-  chi- 	v, 	tR-  
. 11_67.v. fg._41_ 4,4,,tLk cbi  .uciziil- itt- It 

Th-Tzt 

 

47.) 	cry 	I 

(a.) 3rftm-  ITT7th-a*ck 	1114-i/Advertisement of All India level : 

3T1*T/Expectation knit( 1/Check-Points (or/eti/Aetion to be taken by 
1 	1 . 7941-  114)1 	t-  31-trd- 	J  ' -c-N 4 .-1 	.44->k 	f4-0719- --1t (N- 	41.A.  Tiqt All 	 concerned 

Sections/Divisions 
/Officers(General Section 

etc.)  

-f:-11-risit Rv,N.i 	(-t-t_ 30-.---) 3T-T_TTITI/Tx11-1-4/3.1-t-t-i-W 	-45'r 	- ,-(1 
• -4 o4 	7fft. f -zTT ull-il 31ft4lzf t I , ji i ti  f4,__s 6viRii \Ind/  t..f. -4. qf= -Ri-d-  ci,)  

-1 -  ;14)7-  4 (45114-1 f01.-F41- 	# -ft 

7rtr frIl 	t1 

c)S1P4') c T 311ef 	31-V-W9- 1:1-ftqq 	zTTinft 31-Rftrf3z1V -4-4-F_TrW 	Z16-  3it)ur T-T 31-mt-  t 
utizi -R7s- 	4).$1 	47 I 

11, 9714 
( -1. &TEM) 

(V1 H-1-1) 

1,1 

1. 344----rtr/4o4T41\5141u1/3T-TR-Fr/cp-rn-OPz lc-RI 

2. 7417-{3-T11-31-17 4)-1 44-,(-.)eM 	Tirift 3Tfift/WIT#TP:7/ 31717/71-111T/ek 

3. Ic`-q,t 344 61tc.1 .) ■)1 4)t 	-MOtt \ft fir, 1 0 01 2 

4 . TT", T42171-3f1317 I CYI 



5. 341rpi, 31-fgrgt, 14, 	f4-67 	 7ft:if, 6--1.. -1c.1`) 	 ftF4t-110067 

6. 

7. 7-ft7T3-1t3IIR 

8. T171, all e, Tft7{31T- 311 y_,q4iri 

9. 31-R-ct, 

10. 

11. 

12, 

13. 

14. 

15 

16 

17. 

18. 

19. 

20. 

21. 

22. 

\.43. 
24. 

1-kRiT, -14 ItC,---4t-110 012 

, 1Q,1 160) 

31-t-TTtr, #7-{3113-TR 

<TR- 	.1k4 	NT4347), -f17 --r3.1113.17 4 -11c,V-1 

ff(s6-  3 (7.  Tift-4 	, 7#7T3174317 1 -11c,i 

\3t-1 	cl 	 3RT1 -1-1) , Tft71-3743-TRY-11 

c4R1s6-  \ .1( rff- 	164) 	 c, 	-#171-311-311F4T 

317 -- c-c-1-1(-116-45TR-  (ftatt+ -1) #7T3414-3TF 

314 c-c1 ic,1 1 	R (AUT-F.47) -#1 9-31-143TF 	I 

31-1-  tTd--  	 f4f4i-0)€ricitur), -R-41-crRT31-13-17 

7-4t713113T7 

q -R-13a 	\r4 M-71- 	ct) , 

11-6T14) cPH-110-Ri 

cbtgic,Ri 

31ret 	 TurErr 	7117-4.34-14-3I17 	1 

qii-Erf-eTz-r 
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