emferes T sitenfire s aRkue
YT Wa+, YbY 41, 78 faeet-

HRITAT 5199/ OFFICE MEMORENDUM
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fawr:  WRER 6 o AT BT SrafraaT - e faeg3i @ sruTer

Implementation of the O.L. Policy of the Govt. — Compliance of the Check-Points

&A1 : 11..08.2016

e T e argRTe uRye, JRerery ¥ WReRT It A fEE & TarT B STReR WY A Seldr
S & TIY IISTTNT (FE & arRIhig ST & forg wrainT) fraemaett, 1976 & T 12 & erdrer # o favgant
B! 3R AfF oo T 9 & forg uRve qremer & auft ST /ST /Ut & SifRrTRaY /aduRay
JecRelfded FrefeiRad =ar /a7 gty faar smar € -

(@)

RToTHTYT 37ffrr, 1963 HT arT 3 (3) BT T :
Section 3(3) of the O.L. Act, 1963 — Implementation :

3Y&TT/Expectation

it fawg / Check-Points

ET’TT'\&[T?;»"/Acticm to be taken by

i, RISTTST ST, 1963 6 &Ry
3 (3) o &t T I9ET F AR
. AR IR, SifRRIEHT,
v sttt /fewforrr, wfdemd
et 3ol =T wTaTe ® wrer-
qy o™t fer SF o sifarf
(Mandatory) % |

RIGTHINT BRI, 1963 T o 3 (3)
¥ v v Y e (General orders,

Notifications, Press Communiques/
Releases, Contracts, Agreements,
Licenses, Notices and forms of
tenders, Resolutions, Rules, Reports

etc) TR BEATER B drel BN gRT
T8 gty fhar o w@fey fd o=
Tdh A1) SR f6y o <e € | Ife rd i
Pl dedplel Tawy df & ik fadt
JATE I Tt & bt S Fedt, o
Wt Refy ¥ 59 WER F BRI B
ST A SR v & fory R afeg &
e SFART WIS FRAT SMaeTd B |

e, fe<t argare dl waveIT BRI i\

T UBR P BT U
TAGR A arer ot
et rfreare—ror

All Officers signing such
documents to ensure that
such  documents are
prepared, executed and
issued both in Hindi & in
English simultancously

(=)

& & oo 9= P Iea frearf W W fEE A oA

Communications received in Hindi must be replied to in Hindi :

IMT&T/Expectation

S fa=g/ Check-Points

?l"TI'\FaT'é'/Aclion to be taken by l

2. | omaTST (9 & T TN
% forq vamT) framaedt, 1976 &
g 5 & R fet 7 fier
2 T T s D T M =

Far ot fadt 7 U o areEr féar A
BEATEIRA U7, 3{Tded, 3ngrae IR S
CEC il kil ol it e s R R C O

GRT O U3Y 37eqar angrdet U U bl

W UBR & DI dIh
TR ATt/ BEATRR R
arer At Wt siftrer-
iug

U
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| aifarf (Mandatory) € 1 | ScaR_feel B ST SY” 916G 3ifhd 1Y | Al Officers  marking/ |
WV | W Y37 & Ioax UX EXER ey | replying such
e AR @ aE T & 5 98 I8 fzomr-nur_lications received
TffE % fr R F s w anfe & | 1 Hind
e et A gt fau e 2 |
(1) | uETarR ¥ &Y @ - o - ]
Use of Hindi in communications :
3T¢&1T/Expcctation Wﬁr_g's/Chéé_l;&-Points ' THINATS / Action to be taken by
g 2016-2017 & fou TOR | for0 78 omaea® & f o fa9 T g7 | gva1eR axer drer it |
w7 9if¥fes FRiEmT § ERR F | R By 10 aiffe Fried o faffdse | et srlmemst-or
R ¥ v ¥ v RN | dedt B wa ST 6 Rem ¥ REF | All concerned  Officers
& & AR @ 3R @ 4 | ug fhU W0 | o uRyg & @t | signing such
| ¥ Rert $T AT 9T TRBRY | FIRBRY TSI/ I/ anife | communications
| | o Rl @Y a-ufee ok | o8 GRfE @ R ok @ dat @t o
| T A H R S ERER | S drer et o e # o g | and
' pRIfEEr @ arf¥e drRimT o
FrefRa der § orRR 65 | SU T U SRR SR ATl HUBRT D | grfey vk o SIRT (R &
:W%QTHW%Q o AT efdr RERIR %WW% I Section)
g P AR W e # R Fg ek
qret at o Bt o oo 9y v & e
& R - TReR & BRI B
65 Hfcrerd o7 et § ol ST ¥E 2 |
—(;cT) -iﬁ_‘_tq_‘ai_l'm‘c_FTE_aﬂ%]—l;ﬁgféh—a;ing of C'(;r“ﬁputerg . .
= Sﬁgﬂ_/[npectatmn ﬁﬁﬁﬁ/Check-Points R l FIRATS / Action to be m;’e}‘ﬁ
|4, TTHINT SN & STEN ddet 9 | URYE ¥ @rRIcdl & g A Gard | [gaeT Menfih T/ e
f B PRYey W O ey e | SHfdet & SR R I8 O fAvg g9 | SIgHTT
;7 2T iR 3l e wmret ® | W R ereeR f wiie & i Ry | 1T Division/Purchase
T WY SR B B YT | 3 arer AR RI ARy o F Uge | Section
JUAH B | T8 A famr s ARy 6 @i 6t

ST & wrper yurferdt ¥ B siR
S aFr Rl § drd wRA Dbl Th
| I T SYCT & |

| AT, R, w2 et Tt BT OTTT

Letter-Heads & Visiting Cards etc. :

(s.)
| Name Plates, Rubber Stamps,
' Hﬁéﬁhikbcctatinn
5. oMM aeell e I

el # B T8 eI & AR
it qmug, W df HEr, uF
off, wrt, wfcpar wrfeey, o

il m e’ﬂﬁ_]_%zﬁ"

i fa=g/ Check-Points

m/}\cticu to be taken by

IR S dlel PR & WR W T
vt favg, 99T T ® 6 39 & ey
< W g8 R N 6 9 9

Wi e e/
ATHT=T AT

All concerned |
Officers/General Section




ST SHT WTETRAT H IR bRary
9 @rfev ik ot Ry &
e sifFart vo & et 89
1faq |

HISTRAT H &f 99418 9T el & |

t AFUE 3R GEET ug e & o
TSI S aTel RPNy F TR W Tg
AT fear ov 5 W& Armg @ik
oA ug fEet ok ofslt aFr wrait #
AR fFar o € |

ufvg § TN & foU 3T fv S arer
fafdr=1 Rorex g o & fou ameer 2o
qTel JAfYBRT & TR W T8 AT faar
1T fF o fhy S arer WY RRReR %
oftfen, offfr feest— ool ST sqeman
FEE|

oRyg & T-99T W) RN fbe
S aret fafr=T @aRE & fow SRt fse
T grer feaer o fé s st <A
HIETAT H TR G & fofy W THRIE &
RN & forg Scaxerlt st &
R W ge GHrEa far s anfdy &
TIRIE & fore o g &) afk sph
ST ATTRN # TR fhy e ¥ |

gReE ® TART fhy 9 arer thid féet aiiv
ST SFT T W SUerey B AR |
gaforg |t srftramiat gg arpmmearat/
THITEE  qAT WM § BRRA
RBTIRAT 7 I8 ScaReficg & f5 @ U
AT @R 5 ITE ST/ I F
IuAT H A0 o7 W8 et wef e e

WHFT A HTT General
Section

T et rfrery-ror/
Wm

All concerned
Officers/General Section

i wafuag  rfirer-
0T /AT 3T

All concerned
Officers/General Section. |

W UPR & Wi enfy |
AT/SRY &R aTel Wt |

AfrdpRI—Ior/ 3T/
TR /gfre
All concerned

Officers/Sections/
Divisions/Units
prescribing such forms

T A A Rem srfal/
cafeRal anfe @ Aor W arer Ut
& forrel o) oo sifearRf v 9
R o forg o=y =nfed |

3RS ST WTeTaT A Uy € | ete.
(@) | @ T @ HFAT B WS T ATl TAT b w1t UR U Y 7 foreg
Writing of addresses in Hindi on the envelopes of the letters to be sent in Regions ‘A’ & ‘B’ :
IUET/Expectation Wﬁ%]ahcck-[’oints BIRATS / Action to be taken by
6. | XISTHIST 3R & AR ‘% d | UAd SF[HFT/TFT § €d W9 @ | T werd  SifueRT-

e Rt gRT w9 W & A
Rera srafaal /zafrar anfe @ Sor S
Irer A & frmTRt o) g R F o
T R & | 37T W 9F IS dret
T a3/ WHIT /U TeT
SRR I8 G w5 I
UHR & T & oIy uv uer f&=t & &
ford, afe T7b wR ) formms SR fape

0T/ SIUTT/OUTT/ Udhes
AT UTfY TE AWOT ST
All concerned
Officers/Sections/
Divisions & R&I Section




T T T ST B | o ey Y St ud Sl ST
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¥ oy ) IE ot 9 e a9 1 8
fr 4 0 &1 B W O Trel W B
formy el T | hder T
TR P o 9 W) ud el 7 forg g
o v forr oT ST T R A
By Reaufdy o wafre s @ g9 fevuuft
¥ T AT weT 2 WY b 3 ) U
faet o fory oY, Ife 39 W & frets
TRy TR U SFEHTT BT & AR g
Y & o ¥ BraE Wiy dr we

ST Qe 0T SIHTT
R&I Section ‘

argrT R YA A I E |

. I |5 —
AaT—qfRerTal /Iforeest § ufafai/ Entry in Service Books/ Registers :
ry

!

- ﬁﬁiﬂxpectaﬁon

T

S [a%/Chcck-,l;ointsg

| &

- HﬁHTExpectation

| Brifer GRT dder SRl H & Adl

gfee fomdt wu A € g
frprar sy | e ot & ufkan
gt aft wifgeg & ok il
¥ oyt (feeiic) w9 #
gerRerfer yfee o wepTfret fera
‘W&ﬁ'ﬂﬁ%”l

IO Wl SR b TR
it Far gRasralt 3R R
¥ yfafegt fBel § AT Aaedd

m/Acti(_yll to be taken by |

IREE & BarT PRI HRA (FRIIAT
a@m—m)ﬁa@aﬂﬁa‘f/mﬁaﬁﬁ
safery I9d TURT S BT I8
R & 5 9 sl /aRiRar
$r Qa7 gRaeralt ¥ yfRft ol F o
EadT o wfafar eRd wRY R

| deaftT ARERT SRT SRR BN G |

PO DR TR |
(=TT IITT-111) |
Central Office ‘
Administration ‘
(Establishment Section- ‘
[ ‘

)| T e o w7 Tt 5 ¥ srrer/ Bilingual Publications :

T6 G & WP $ o7y SeeRaEn] |
| AR & TR W I8 Wi favg, IR
T &, o o avE & HerRA gl 9

Aol 7 ve A1y ATl T8 |

e 1963 & arT 3 (3)

‘WTFGIT
Eﬁ%ﬁf%@a@ﬁﬁ‘é’mﬁ

| e

ag'qﬁfwwéﬁs@maﬁ%&—\

HI T | ‘

et do WRRes] & [EREF B H4Y 8, it SfyTt-

ofye 3 vt arftreiRat & wrafedr iR W/mgqm/wm/ Uchch

Wﬁ/m ¥ g sfeRat @ All concerned

I ma _é\, % a PIEs W%Iﬁ a’l_éﬂﬁﬁ OfﬁCCl"SISCCtiOHS/

. . . . Divisions/Units

Pt /T / ST A ST ® Y \
o @ ) SRRt & e aer fidam ‘

vt # aife oY wfafdar Saer féd o |

FrATE B | | ‘
| o G_T'r?ﬁ?%hcck«h)ints | BIRATE / Action to be taken byw

TH UBR P WS PRI ‘
qret Rikll et |
STTHTT / TTUTT /T aarr‘
SR —TuT All \
concerned ‘
Sections/Divisions/ Units‘
& Officers responsible ‘
\ for such publications.
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I I ?ﬁé ot yrem = a1 e0Sr |
v far S ek 7 & 9ud fedt
BT HEU AT S w9 b G
AT A BB |
(3r) | &<t Sour/ amegferf @t / Hindi Typing/Stenography in Hindi : o
JMUET/Expectation Gﬂ'ﬂﬁlﬁ/Chcck-Points Wyf\cli(m to be taken by
9. | el Sopur/feal anyfeild &t 519 [ W oot RO aiitiaial & wrag | W watad ST rr—Tor
G arel forfet / anefetfiet @ | &/l ® ST &, 97 39 91d & | Al concerned  Officers
R I f& Sur/ anyfafd | for wiw famg 9w mar € fs 9 we | (List enclosed)
BB PR b oy R 1 | g w5 W wfaRar e o
Suan fedt erfir/fr snyfafr @
P B b T BT RET E |
(T) | ®gex wx f&t &1/ Work on Computers in Hindi
ITT&T/Expectation Wﬁ/Chcclc-l’oints BT/ Action to be taken hj;
10, | PR W J0eTe ol WivedaR | Wl dFgedl  uX fedl  WIHCIUR | RRIER T SUgNT a aney |
T GfwT T AT SO g R | wremniee ot e & |fwr |l e |
TRF fIT ST | SUTTE &, o, PR FT ST IR | SRR /At All
el YA®  JRABR/FHIRT BT TS | concerned Officers |
=feea Sificag & fh gy WWW /Employces using |
ey i WiredaR @1 ST ) 4 | computers
BRI PR o fog |
(3) mWW%W/X\(IVCI'“SCI“CIH of All India level : -
JUETT/Expectation oI fa=g/ Check-Points BRATS / Action to be taken by
11, | 9 YoR & RaeT RAT TR | 3 THR & (s SINT P arel T | All concerned
& fasma ot (]%Epf—m) Wﬁ/ﬂwﬁ/a{fﬁwﬁﬁf Y g %@ Scetions/Divisions
I Y SR T o et ) | o fawg w=rar o & 5 3 iy o /Officers(General Section
5 57 VR % Rwme Rt w ¥ & | 1)
SR fBU ST v £ | |

ol

e T el srur IRve Jrerery & aft st /arfarRal & ug amar @ amie & fe Y
QYT ST Tt &l BgTs 3 T o | —

RYE AT b T STTUBRT / HEARNTT / ST / WTRT /e
HITHATENR PieceraT o af aifties T /seardianor / srpur /v /afe

TR, THATRE!, SNy 3ifg gicet SHome & i, agadl W=y, G, 798 fReel-110 012
W, IRUHEEIET, HTHER qegTerd

Y
%{6 19tk
(. argaem)
YT WG (W)
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i,
12,
13.
14.
15.
16.
17.
18,
19,
20.
21.
22,

24,

— G

R, 3TTSUIST, 14, T fagR 7rf, Werer sedieyer uRar, =reie fafeeT, =8 fReeit-110067

W, e SrRee, HUaaSaR ey

U4, JURIST, TSR Tty

U, 3Teel, HITHSI$3IR TTerg

T, 3RUET, HIUHINMEIR diceland, gedicse g g1ger SAuHe & |H,
SIIZaRT Ty, yT, 73 feeel-110 012

facd Terrgar, Hogangam

HY HcTehl] ST, HITHIISR

afss I fere (TaerR), HITHRIEaR qeerery

afess 3y Afye (f€T), Hivwangam qerer

U e (Bl Praferr garg), HTHATSIR SR

afksa Iy faet wersd R (Niafte aamuder$ardt) Hugangem ey
Sy faed Fefrgdr (R Hfae) Hogansam qemeT

Y fded GABDR (SREH+IvIT ) HITHIATENR HRTerd

u et Hettgep ) (Ve +Uer vd Ffroramortan), HAIeamsarr qrarer
fafer Welgar, Hwaangam

afvss MR Ud pT a5, AR HeEdTerd

aIceres Frafera

g Afyg sty

UM, HTEST F AFRIY & $UaT 38 HITHIMSIR 6T Je18e U aAs B |
PRIy Ufer
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