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No. 5-1(43)/2008-PD Dated 20.4.2009

From

wgad Wi (vemE)
Joint Secretary (Admn.)

To

The Heads of All the Labs./Instts.
Sir,

| am directed to state that in pursuance of Government of India, Department
of Expenditure OMs No.7(14)/C&V/2006-1/C dated 14.11.2006 and 9.7.2007 (copies
enclosed). DG, CSIR, with the concurrence of FA, has been pleased to decide that

in CSIR the following category of employees may be reimbursed telephone charges
including mobile/broadband charges up to the ceiling amount mentioned below:-

Sl. Rank/Designation - _ Ceiling Amount
No. ' ' (Per Month)

(i) CSIR Directors/- Scientist 'H' in the Additional | Rs.2000/-*

, Secretary Grade/JS(A)/FA/CVO ' A
(i) Scientist "G'/Group-IV(6)* i.e. equivalent rank to Joint | Rs.1800/-*
Secretary to the Govt. of India
(iii) Scientists 1V(3) to 1V(5)/Technical Officer 11I(6) to | Rs.1500/-
HI(7)) "and - officers upto the rank of Dy.
Secretary/COA and equivalent

(iv) Group A officers below the rank of . Dy. | Rs.800/- .
Secretary/COA (Restricted to 25%) '

*As per Ministry of Finance, Department of Expenditure OM dated 9.7.2007 excess
expenditure upto 30% of the ceiling amount can be reimbursed to officers of the level -
of Joint Secretary and above with the concurrence of FA and approval of DG, CSIR
subject to submitting a certificate to the effect that excess expenditure incurred was
for official purposes and was unavoidable. :

2. DG, CSIR has further been pleased to decide that since the internet
connection is to promote scientific work and upgradation of skill for scientific and
technical staff, telephone/internet facility may be extended to all Scientists Group-
IV(1) and IV(2) and Technical officers I1I(4) and 11i(5) without the restriction of 25%,
and reimbursement may be restricted to Rs.800/-.

3. The above reimbursement will be subject to the following conditions:

(a) The amount will be reimbursed within the prescribed ceiling on submission of
bill/receipt by the concerned officer. There will not be any separate ceiling for
land line/mobile/broad band. . i

(b) The amount reimbursable will cover land line and/or mobile connection.

(c) The amount reimbursable is exclusive of all taxes, if any.

Phones : EPABX-23710138, 23710144, 23710158, 23710468, 23710805, 23711251, 23714238, 23}14249, 23714769, 23715303
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(d) Officers are at liberty to choose any service provider and avail any option for
payment within the maximum monthly ceiling.

(e) 1t will also include broad band facility or such facilities through which data, voice

or image is transferred.
(f) STD facility on existing telephone may be provided at the residential telephone -
(in case provided by office), however, there would be no enhancement of

celmng, as prescribed above.

() No|Telephone Connection/Instruments (handsethoblle) would be
pravided by the office.

(h) The amount reimbursable will be reduced by Rs.400/-per month, if the officers
of the rank of Deputy Secretary/COA and above does not have broadband
facility at his/her residence

(i) Where Internet facility has been provided through office the amount
rei | bursable will be reduced by Rs.400/- p.m.

1
4. The expenditure would be met from the Lab. Fund under Budget Head P-04
within the allocated fund. The excess expenditure, if any, may be met out of project
fund or Lab. Reserve. -

{

5. copy of Ministry of Finance, Deptt. Of Expenditure OM No.7(14)/C&V)/2006

dated 10.4.2007. relating to clarifctions on various queries and doubts raised on the
issue is also enclosed for necessary guidance/compliance.

T%e above orders will be effective from 1.4.2009.
‘ Yourg faithfully,

o
o
o
<
—
o

. COAs/COAs/AOs of all Labs./Instts.
.Dy.FAs/Dy.FAs/F&AOs If all Labs./Instts.
to DG, CSIR
to JS(Admn.)
to FA, CSIR
to CVO, CSIR
to Legal Adviser, CSIR
puty Secretary (CO)/Deputy Secretary (Complex)
Heads, URDIP/IPMD/HRDC/RDPD/TNBD
10. All Dy. Secretaries/Under Secretaries in CSIR Hars. & CSIR Complex
11. Heads of HRDG and RAB, CSIR Complex, Pusa, New Delhi
12. Dr. R.B.Misra, Secretary, Staff Side, JCM, Industrial Toxicology Research
Centre, Post Box No.80, Mahatma Gandhi Marg, Lucknow — 226 001
13. Head, IT Division with the request to make this circular available in the
website.
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Governmont of lhdi

Ministry of Finance
Depattmient of Expnnditurs

Upled, November 14 2006
QFFICE MEMORANDUM

Sulijoct; Faaility of telophono {landting andfor mobile connnelion). al ihe residonce
In respect of entitied categirias of Government amioyses, -

The undarsigned s directed to refer to this Uepariment's .14 no. 7(8)-E.&ucrdinz
dated 86,1982 regarding caifing on numbar of catg alowed on official aceaunt io afficers in tha
telephong provided at shoir residence. Sice the fust O vras msugd, therp have boen many
changes: in the feld ‘of -{fs_kemmmzrnicatipns and major technclogical adva‘ncem&ms'lmve’; laken
glace, This has brought Internat, mobild. facillles to ihe toreain of the common prople.  Many
service. providers. with various sthemes have also sy info the markel, Further, usage af
telecommunication services hag preliterated, Therefare, it is impetative that Goverament afficers
aopt to the thang]ﬂg_ ronedy in do:ﬁmun;’x‘:atjom Try-this .rﬂgérd, 1% Mo 7(2VE: Cacrdmcﬂs dateg
Mov. 23, 2005 on éédg_eUExpendithze Management; LCONOMY fMeasurgs, raiﬁznalea;ion_ of
expenditure gryg measures. for sugmentation o feveres, mantiong to‘mraﬂ the sorvices of
providers ather than MTNLBSNL to cudall the pxpenditure gn lefaphones and aisn exhorly 1hat -
the. increased use of Information and mfﬁmunicatinn technology should ber furthiar SRCOUrAgGEd.
Though tariff rateg have came dawn, unit dutation of calls has decreases apyd nol necassariy
resulting ino lower ca rates; Kesoping this in viaw and the technolagy avaliable in the lield of
comimunication, the. gxisting instruclions on (he subject have bmen reviewad, Tha existing
eititlernent ragarding reimbursament of totephune charges of residential :éiephmes provided o
the offcers as alsn on thé marbilg phones 1o the eniitied officars la ths Govarnrment of India, med
broacbard lacility at home has been converged into a single Package.  Accordingly, in
supersession of OM No.T{81-E Coori2 dt. 8.5,1082; O Ne.B{INE. Conrar2002 oy 1.1.200%
OM Nos. 7{AVE. Coord 2003 1 14.4.2004, 26.2.2004 and 5.4.2004, the follownng decigiors have
bieen taken :

4 s Tha mazimum amovnt reimbursable to g category of offinse wilt be regulated as given
I the 1able Bolow :

SN T RankiDasignation . Celfing Amaunt "

1.7 Secrelary 1o e Gavermmaent of | Rs, 3800 par thoni , o

e india and eculvatent rank S -
2. - | Additional Seoretary and  Joinl R5.2000 per mgnih

Secrglary  ta the Govemment of ' i

e Hulia . N

i3 Equivaient rank g Additienal | Rs. 1800 par monin

T Secrelary and Joint Secratary 1o

the -G-.ovammgnl of India

S .

4 Dicector and Depuly Secrotary io R%. 120D per month ) T
e Goveriment of lndia and
. equivalent rank : N . . -
L3 Below the . rapk of Oepuly | Rs, 600 per month ‘
i Seeretary to the Government of
India(resiricted ta 25% of Group | - !
Al Officers belowr the rank of
e | DEPULY SBCTOtATY) . o]
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Mo, 7T{14)/CAVIZ008, Caled, November 4, 2006

I

o

(s Tha amount will be m»mbufmd within the. preserihed cafing on submissign of
btli"ecespt by the concarnad uff’w Thers will pot be any

separale. ceilings for
landlmer‘mub:lefbroad—tmnd

{ily Thaamount reimbursabie will cover landline and/ar mobita connection,
() Tho amount roimbursable is exclusive of afl taxes, i any.
() Officers ore at libarly (o thoose the sewica providor and avaik any oplions for
payment wittin tha maximum monglary cefling,
S vl glso ingluds broatbnd fagility of such fackites theough which dsta,
-~ valce or imatye 18 transferted, .
Wy  STD fachity may be provided M tho residential elephones, Howevar, there would e
‘ o gnhancement of voiingd as prescribed above.
{vily Na- instruments would be pmwdad by the office, except to the “wetary and
Setrolary levs! officers of thg Government of tndia, for whicl e cost of handset for
miobils phane would be ilmﬁed lo Rs *U OGUI- In each casg

, e broadbiang f&nu&y a! h!a resldenm
All Ghe offices. are inslru;:&ed t¢ bear the wita cost Troms their

‘Office Experses-
Yereptwne and no-additional fund wif be promw in this rogand,

MAN!&H KUMAR)
DEPUTY SECRETARY TO THE GOVT. OF INDIA

“To

Al Ministries/Departments of the Sovernment of fndia
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F.NO.7{14)/C&V/2008
Gevemnment of Indla
Ministry Of Financs

Deptt, Of Expenditura

- ———— . e afiesromiwtger

New Delhi, dated 9% Juily, 2007

- Sub: Facilty of Te!eéhon'e'( fandiine-andfor mobile connection ) at tfie residence in respeict of entifled
calegorias of Government smployees, S S

he subject mentioned above and to say lhat. references have been received from varipus
Repaniments/Cifices seeking enhancement of celling amounis and for restoration of the earfier praclice of
reimitising these STD calls, riade by Qfficers of the leve! of Joint Secretary and abiove as alsg by Private

* Secretaries! - Officers.on Special Duly to the Ministers {who have been provided with residentiaf telephone

- Kclity &s par norms) fiom iheir residenttal telephones and which am cerlified as 'Official, 1l has been
© brought to-nolice- that: at times, due &y unavoidabls reasons, the officers concerned hé\ve to eur
eXpentiibure in excess of the calling amount for making talls which are for bonafide officig] purposei-“ . :

' - \
2, The references received on the. agforesaid issue have bsen carefully cansiderad and it has been
decided that &iress expanditurg upto 30 {thirty) percial of the cefling amount {applicable 1o the otficer} can
be relmbursed to-offiers of e lovel of Joink Secretary and above and also to Private Secretarles/Officars
80 Spectal Duty to the Ministers subjesl to their subsifting a certificate, duly Justiffed, that excess
- Sxpendiure Incurred was for official plposes and was waveidable, Relmbursament of the. excess
Sxperidiure {uple 30%) would furfher- require: ther congurrence of the Finandlal Adviser concemed and
santtioi. of the Seerdlary/Secrstary equivaient officer of the PeparimentQrganisation. I so far a5
. eertarny/Becuatary equivagrent Officer are-concemed, | €y shall be campelent o exarcise the aforésald .
povars In thelr ovn cases aiso. The poiver o sanction’the axpenditure shall aol be delegated,

-
>

3. lthas further been decided that the celling amount for officers of the rank-of Additional Secretary ko
the Govemment of India & equivalent shall be Rs.25000- p.rm, Officers of the rank of Jaint Secretary {o the
@ ; Govermment of India and equivalent ranks Shall be reated aflke for the purpese of rimbursement of
E «E eleghone facilities, The Cailing ameunt In respect of this sategory shall henceforth be Rs 2000-pm.

HEUR T wrakrm
e WYL

i
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4. M Mmjstriesf[jepa'rtmems.may implement this O.M, Itis re'iter&ted-{hat no addifional fuhds shall
be provided for this purpose and concemned Miriistﬁes_f!Dspaﬁmenls_/f}rgamzaﬁons vl bave fo mestalf the -
exprenditurs on this.acsount within tHe existing budget for ‘Offics Expenses- Telephonas'. . o

X ' : o ( Manlsh Kumar )
Y2 (D ‘ D he Govt. of India.

ol *»g D-epﬁiy Secratary to t
) o Al Ministries/Departments of Govt.;o! tndia.
D AiEironclatAdvisers, ...
! 'Qoa(w,/a tiralok o Pl chuy, Mz.«.,‘«—"dg“‘
) T A fesnany
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No.7(14)/C&VI2006
Govarnmentof Indla
_Ministry of Finance
Department of Expenditura

Dated April 10", 2007

QEFICE MEMORANDUM

Sub; Facility of Telephone '(léndllne and/or moblie connection) al the residence in respect of entitled

categories of Gavernment eniployees,

The undersigned Is directed to refer to the Departmenl’s O.M. of even no. dated
14.11.2008, on thé subject mentloned above and to state that clarification have been sought by
various Ministries/Departments about certain Issues relating with the implementation of the
aforesaid O.M. like the number of connections qualifying for reimbursement, whether the taxes
applicable were to be pald for by the officer or office, whether the entitiement of the residential
telephone Is to ba regulated by this O.M. etc.

clarifications are Issued

The quenesldoubts ralsed by various quarters have. been duly examined and the following

St

No.

Queties

Clariﬁcations

1

How. will the reimbursable amount be"

calculated if an officef Is provided with
landiing; mobile phone-and broadband
facility by the Offlce/Deptt, and the
amount of the bills relating to each
facllity exceeds the prescribed:cailing:

The fotal expenditura on one or all of the
stated facllitles shiould not exceed the celling
amount applicable In the case of the Officer.
No separate ceiling has been provided in
respact of the sfated facilities individually.

Is Rs.400/- to be reduced on acéount of
broadband facliity be applicable in those

| cases also where.the broadband facility
been provided by the:
‘Office/Depariment and the Officers have

have not

got installed broadband Tfaclity on
personal landlina telephones on thelr
own.

Officers of DS and above level are requlred to
subscribe to Broadband facliity and In its
absence Rs.400/- shall be deducted/reduced
from the csillng amount, However no
individual/separate ceiling has been fixed In
espect of the three facilities covered by the
ovarall cefiing.

What will be the reimbursable amount if
the Officers provided landline telephone
facility at the residence on functional
basis by way of taking over

their personal landline lelephones have
got provided broadband facility on their
own and the amount of ielephone bill
furnished is within the prescribed
ceiling.

The. entire amount shall be reimbursabie if
expenditure cefling is observed. Even
Officers to whom telephone faciiity has been
provided on functional basis can use mobile
phone/broadband faciiity.

Whether private Service pro_vl‘dér are to
be adllowed in the case of landline

telephories also and the Office/Deplt. |

can provide a felephone connection of
private service provider,

Yes.

Whether STD andfor broadband
facilities can be made available by the
Office/Deptt: on residential telephone of
those Officers -also who have been
provided Offlclal telephone facliities at
thelr residences on functional bas's.

The stated facllities can ba provided however,
axpenditure incurred; If any, on providing the
sama shall be borne by the concerned Official
in this case.

Whether Officers of the rank of

Director/fDeputy Secretary or below.

provided with the facility of resldential
telephone can avall mobile or
broadband facility also within_the ceiling

Yes.




fixed for each rank.

Whether the facility of STD is permilted
to Officers. below the rank of Joint
Secretary on residential telephons as
per the Q.M.

Yes:

Whether the celling envisaged will also
apply in case of officlal connections{
both {andlina -and moblle} provided to
officers ( both entitled and non-entitled )
on functional grounds, the payment of
which is made by the Govatnment.

Yes, regarding the non-entitled Offlcers the
maximum reimbursable amount shall be
restricted to. Rs. 800/-p.m. (as at SL.No.5 of
O.M.) unless a higher rate of reimbursément

has specially been provided for originally.

Whather an officer who. has been
provided residential landline connection
by the Office and also uses his own
mobile connection apart from the
Official phone would be entitled for re-
imbursement if the total usage of Official
connection plus. his own mobile is less
than the ceiting fixed.

.Y‘es,

subjeét to produclion of proper
billsfreceipts’ in respect of the facillty acquired
personally/privately.

10

What is the sffective date from which
the limits laid down on the c¢eiling
amounts are to be cbservad.

-14.11.2006 i.e.the data of issue of the earlier
comprehensive O.M. is the effective date for

this purpose.

1

Whether the ~ residentlal telephone
facilities to personal staff of Minister will
also be governed by the abave quoted
Instructions,

Yes, if they are entitléd for residential
talephone facility.

.

12

Whether all Officers below the rank of
Depuly Secretary ie, Group ‘A’ and
Group. 'B" gazettéd and non-gazetted
officials, who have been aliowed
regidential telephane ~facillly by the
Department under the 25% restriction
instructions can also claim
relmbursement of their mobile phone bill
subject to overall.ceiling of Rs.800/~p.m.

Yes.

13

Whether re<imbursemsnt can be made
to thiose Officers whq are using pre-pald
mobila connections and submit re-
charge coupons only instead of any

. proper bills/racelipts stc.

No

14

Whether re-imbursement is to be
allowed only in such cases where the
mobile/lelephone connection is in the

.name of tha Officer .

Yes

15

Whaether the.instant O.M. shall apply on
those cases whera husband and wife
aro sharing ~the same residential
telephona and both are entitled Officers
as per this O.M. In this case whether
re-imbursement of the tatal amount{upto
combined celling amount) can be made
If sither the husband or wife submits the
combined
landline/mobile/broadband facliity being
used by both.

bills of |

Yas. A ceﬁiﬂeate be obtained from the Officer
submilling the bill that the other
Officer(husband/wife) shafl not claim the

relmbursement in respect of the same bill,

16

Whether the Officials, otherwise non-

Yes, tha reimbursable amount in such cases

il
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entitled, who have _bean allowed the
facility of residentiai/mobile phone 6n

shall be festricted to Rs.800/- i.e. al par with
categories at SL.No.5 in the O.M,

'mobile connection to each Officer or

restricted to one landline and/or one

reimbursement can be made for multiple
connections-. :

functional basis like Parfiament
Assistants- and others are also covered
by the present Q.M, ' :

117 1 Whether the O.M. envisages paymentof | The applicable taxes on the expenditure
taxes on the expenditure incurred” on | incurred upto the celling amount shall be pald
landline/mobile phone/broadband facility forfreimbursed by the Office. Expenditure
by the Officer concerned or the. | incurred if any In excess of celling amount
Department. - shall be paid for by the Officer concerned

along with taxes on the same,

18 | Whether Officers equivalent in rank to Yes, subject to the condition that such an
Additlonal SscretarylJoint | Officer is entiled for  the residential
Secretary/Dlrector/Deputy Secretary to | telephone facility,
the Government of India are 4iso | :
entitted for mobile connection and
broadband  connéction on  their
residentlal telephories.

19 Whether the broadband installation | In case the telephone has been provided by
chargesfinitiation charges etc. being [ the Deptt. -, the Installation chargss for the
charged by the service providers. for same shall be borne by the Deptt.. However in
providing this facility. are reimbursabla | case of personal telephone, the said charges
by the Department or has 1o be bome | shall be borne by the individual,
by the individual. .

20 Whether the broadband and telephone | Yes.
call charges are to be restricted on only
_one landline connection. .

21 Whether the relmbursement " will be | Re-imbursement shall be restricted to one

landline and/or one mobile connection only,

AN

‘Whether the

amount of Rs.400/-
reimbursable on the broadband facility
also - include {a) moblle
connection (b)intarnet dial up facility
{c)through cable operators (d)

service providers providing

broadband facility without any landtine
or mobile cannection.

internet |

Yes.

23

Whether 'reimbursement’ means that
the officer concernad has to first pay the
bill and then clalin the amount paid
from office .

No. The term 'reimbursement’ In the corfle
of the referred O.M. means that the payment
for expenditure Incurred on the indicated
lelecom facilities shall ba restricted to the
celling amount. |t does not seek
discontinuation of the practice of office making
payment to service providers on receipt of
bills.

24

Whelher the entitlement of an officer to
the facility of residentiatl telephone is to
be decided as per this O.M.

No. The O.M. shall not be referred 10 for the
purpose of deciding/determining an officer's
entittéement to the residentlal tetephone
facility.

25

" How will the entitlement of an officer

who is drawing pay in an intervening
pay scale( higher to pay scale of one of
the categorles identified in the O.M. but
lower than the pay scale of next such
category) i.e. officers drawing pay In
scales higher than the pay scale of
Director but lower than the pay scale of
Joint Secy. in the GOI

or.other such casses are ta be regulated.

In cases such as this, the ceiling on
expenditure applicable to an officer shall be
as provided for in respect of the category
drawing pay in the lower scale . Thus the
entittement of an officer drawing pay in an
scale intervening between that of Director and
Joint secy. shall be at par with that of DS/Dir.
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28

Can the officers. covared in-the OM.

ditd 14..11.2006 also avall facilities like:
I1SD on landline, mobila E-mail devices,
efc.

No,

27,

_his family members, full relmbursement

‘permitted on  the Iandline/moblie

Whether in those cases whers an officer
has .subscribed to broadband facllity at

his residenca though-not 6n a talephone |

In his_name but in fe nams of one of

(upto the -celing amount) can be

connsctions in his name.

'Yebs.

3.

purpas
on thoiL

To,

| Al Ministries/Depariments may implement the contents of O.M. dated 14/11/2006 read
with the aforesaid clarifications. It Is reiterated thal no additional funds shall be provided for this

All Minlstries/Depariments of Govt, of India

N [ el T i 0T

e and concerned ministries/departments/organisations will have to meet all the expenditure
account within.the éxisting budget for *Office Expenses - Telephones'.

(Manish Kumar)
Deputy Secretary to the Govl of India
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