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T e st
Chief Vigilance Officer

ATE N & wely Tsgrer waTaEs R & Siere
The Directors/Heads of all National Labs. fInstts, of CSIR

Subject; Rotation of officers working in sensitive posts-regarding.

TEwRAT, AeGa/Madam/Sir,

Fuieres Tawar oy esir werkar 3, S e e WA Reiew 23.08.2018 ¥ sriey wow

. 18/Misc/02-392171 Hir va ey ayeen, metedier wawr amsré @ FogIeat B 3T Y 26 1 Foar el s
FfeyTRuil/enarenfat & et ¥ sman oy

I am to forward herewith a copy of the OM No. 18/Misc/02-392171 dated 23.08.2018 of the Central
Vigilance Commission, Govt, of India, on the subject cited above for infarmation, guidance, necessary action
and strict compliance. Please bring it to the notice of all cancerned.

¥, B0 wEEer o Wiy gan s g sl ﬁ:aw'fﬁréar WUAIERNT A v et
A R SR B il TCATENR B W s e e 3 Sriee SO AT T
o AU §H wE o B T SHadamTas ROE B B s s & g H b A

Further, the guidelines issued by CVC in this regard are issued to all CSIR labs./Instts. from time to
time. Al CSIR labs./Instts. take cognizance of the above CVC office memorandum for its compliance and forward
report to the undersigneq immediately for forwarding the compliance report to CVC.

sggra/Yours, faithfully,

| Cl Gy
{Frareare T famwr )
G Fahar arftam )
TerdsT; Ty K .
afaiaf

L mgravders, droanran & Bl wfag

2. vgFaata(u.), easnssm & R gl

3, waly g v/ st & v torareser e, it

4 HCAHISHR FEaraa/Fhecay & 59-afa/aiee- so-wfa/wmg gou
W HEET R 8 9 e e amgawmwmﬁ%gl

. T AT, ENCEHEITE & el wegsmar ey

7. wrale ufy

Fax : (91-11) 23730937, 23730862



Telegraphic Address -
“SATARKTA: New Delhi

E-Mail Address
cenvigil@nic.in

Website _c%.;ézrq
www.cve.nic.in TR TT 3ﬂ'£h7T
EPARX CENTRAL VIGILANCE COMMISSION 0% 3, Sfial. wiaem,
24600200 —0. AR, i w1002
Satarkta Bhawan, G.P.O, Complex,
SFH / Fax : 24651186 Block A, INA. New Delhi-110023
#./ No. B/ misc. /02,2 3217
fiw / Dated, 437082018

OFFICE MEMORANDUM

Sub: Rotation of officers working in sensitive posts - regarding.

Ref: CV(’'s circular No. 03/09/13 dated 11-9-2013 (capy enclose-cﬂ.

whk

_ In reiteration of the instructions issued vide circular referred above and
other  related circulars issued, the Commission vide letter No.
18/ Misc/02/378043 dated 1-5-2018 had issued an OM advising all Public
Sector Banks, and vide letter No. 18/Misc/02/378044 dated 1-5-2018 advising
all Public Sector Insurance Companies ta effect rotational transfers in respect
of those officers in sensitive posts who are continuing beyond 3 years and also
to report comphance within 3 months.

2. Analysis of frauds that have taken place in Public Sector Banks as well
as other organizations show that one of the reasons for such iraudu was nomn-
implementation of the rotalional policy.

3. I is once again reiterated that rotational transfers of officers continuing
beyond 3 years may be strictly carried out from the sensitive seals/posts. [t is
clarified that the Commission’s advice is for change from the sensitive
seat/post, and not necessarily from the station, which is to be governed by the
policy of the respective organizations.

4. Heads/CVOs of all departments/organizations are requested. to strictly
ensure that the rotational policy is implemented in  their respective

organizations. CVOs may report on the compliance in this regard in their
quarterly reports.
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This issues with the approval of the Commission.

{P. Damc-;l')
Addl Secretary

All Seeretaries of Ministries/Departments.
All CMDs/Heads of CPSUs/P8Bs/Organizations.
All CVOs of Mim’stx'ies/Departm{:mﬁS/CPSUS/PSBS/Organizat.ions.
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Subject:- Retation of officia

Central Vigilanee Commission
issued instructions for effecting rotational Gransfers of officials
per Commission's instructions issued vide lelter Nos.
and 004/ VGLAYO dated 01.5.2008 and 04
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Circular Na, 03:09/1 3
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SEnstve posts and staff working,

s The Commission in the superintendence
vbserved thai such rotational Iranslers are
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postings afford scope for indulging in corrupt acliviljey
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To/No. 5-1(623)/2019-PD feai@/Dated: 19.11.2019

W / From : {3 @i (Serree)
Joint Secretary (Admn.)

VEH/ To:  HLww.amE IR, A @l ey NIRRT e et & PR/
The Directors/Heads of all CSIR National Labs./Instts./Hars./Units

fa¥a/Sub : Rotation of officials working In sensitive posts- reg.

#HESQ/Sir ) HEeaT/Madam,

Kind attention is invited to CSIR circular No. 1(55)/85-O&M dated 01.05.2000 (copy
enclosed) wherein the following sensitive and corruption prone areas were declared:

a) Civil, Electrical, Horticulture & Security related works
b) Purchase / Procurement of materlal related work

¢) Stores Division.

d) Workshop Stores, House keeping, General maintenance & Sedurity,
e) Vigilance Section,

f) Recruitment & Assessment

g) Transport.

h} Cash & Cash Book,

i} Work related to personal claims & advances,
}

e

J} Accounts Section. "

2. Accordingly, with the approval of DG, CSIR and in consuitation with CVO,CSIR, it has
been decided that the officials holding posts at the level of Section Officers and above
involved with thé aforesaid work / area, and incumbents holding the functional charge
of DDO are liable for rotational transfer as per following notified transfer posting guideling
of CSIR:

a) Rotational transfer of Group A & B Common Cadre Officers (CCOs) shall be regulated
as per CSIR circular tetter No.3/4/2019-E.| dated 01.01.2019,

b) Transfer and Posting of Group-Il| Engineers / Technical Officers [from Gr.lli(1) to
Gr.lI{7)] handling Civil / Electrical / Mechanical / Air-Conditioning works and involved
in construction, renovation and maintenance works in all CSIR National Labs/Instts,
CSIR Hars., and other CSIR Establishments across India shall be governed by CSIR
OM No. 11-17{1}/Transfer Policy/2017-Egg. dated 09.05.2018,

Contd....next page
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3. !n order to build an efficient & effective human resource with expertise in multifarious work
areas in CSIR, the tenure of an official borne on local cadres (Admin/Technical/Support) in
a particular seat/work should normally not exceed three years.

4. The Intra-lab transfer based on sensitive nature of work will however be subject to
feasibility.

~ qEdr/ Yours faithfully,

\(b’i

(1.3, FHE/B.K. SINGH)
37 giaa/DS (Policy Division)

giafam™/Copy to: : e i e

1) sl witra, FrErferer, 90,3830/ PS to DG, CSIR

2) foroh wf, wegra WRAT (72.)/ PS to JS (Admin.)

3) fash i, fea oG, WLUW.ITE IR/ PS to FA, CSIR

4) TSl Tgrash, LT Ferehar HRA, H.OH.IEIHR/ PA to CVO, CSIR

5) foralt afta, Al gomgese, ). @.37E.3MT/ PS to Legal Advisor, CSIR

6) FEA NG, §.06.8, WL.ew.IE.HR/ CE, ESD, CSIR

7) WL FH oI deanse AN ool Refforedl oY 3w aRUS HI 5T HIE F HAH &

G1Af Head, IT Division with the request o make this circutar letter available on the website
& Policy Repository.
8) wraTa Wi/ Office copy.



- ., . CL Phona 3710311
NIRRT L SPEE Geam CK’NSEARCH'. Maw ety
e ONFIDENTIAL SPEED POST Tolax 55202 SR
_ i | . Fax FHUITICN Y, 3710842
s g SYfe sy o '

2, Y wr Gy -
HTEATE waw uyouml oy DR L o et

COUNCIL OF;SCIEMTIFIC & INDUSTRIAL RESEARCH

Anusandhan Bhavan, Safi Mary, Mew-Dalh . 140 001 .

1{35185-0 M : 2% May. 2000

e aawer wfgerh
ChielVigilance Gtficer

The Diregiors/Heads ol all National Labs./instis,

Sub: [nsp

Sten of Sengicve and : ‘Kﬁ?&i?!j_‘lﬂ_,@_'?_'lé,:lmﬂiﬂﬂﬁiibl!lL‘ih‘L!l_Qf_f.;EQ_ﬂ herenf

Tl
; o
H . - - Yo Y =1l V- mpacl YR ETA H B
[ am 1o Invite & reference lo (In; otjm clirsular of aven ﬁ_umbarl d.-m.fl JO/0/BA wharein the
Laboratories had hean requested to eravide inspection reports on e subject gied abeve i thee menth
following the quarer 1o enable this orlies to furmish a consolidated quarerly raqy o the Tanpml
' Vigilance Commiszinn

L [t came w the notige ot this offics thas arge sumber of La'tmm{c-nesf1n$.a:nm:3 whije
o ‘ egpanding o this affics fertar Mo &xgﬂsam;gmm aspressed difficyty i, :dt;:‘.{:r"\'llw;.

Seasicve andg Covruption Prone Arns. Therefore o order hcilitata the Yignance Orfeprs o
. " . . . " T e D M-,
\ ,'\" fespective Labs Anstts, in wenducang regular SUprse nspections of sengdive any SDITURLON rone

I aeas, & "Check List of the same Has been srepared by thes oifice, which is eaclosed herawth for

T,

further necessary action ar vour end

AT,
Tha inspection repnrt for the Juader apding 3 1030600 may Kindly be foraardegd 10 ihe
‘ Uinder Secretany (Vig.) 50 a3 1o reach pomitively by J‘Bﬂ.\lh_\-‘. 2000, .

Al futore mspeegon repoit for sach quarer mayv be sent to this office 5 Dth ot the mongy of
fatlowing quarter ' - I

The above citad schedule of sudmission of quarterly returns of INSpPRCiions mas gindls by
ollowed serupulogs)y

Yours Suhiuily

ry

TKR Samg,
Sr Oepury Setreiany (O&L)
Eoel Chesk Ui
Lope o
TOAAO of )l Masionai CabsaAnsus ! for ik - stion and aecsszthy Moon,
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Chack List for Inspection of Sensitive and Corruption Prone Areas,

TENDERS AND CONTRACTS RELATING TO Cl\/} ELECTRICAL,
HORTICULTURE WCRKS, AND QECUR|TY

Whather estimates have been prepared properly alongwith  full
justification and abtaining echnical sanction and admrmstratwe approval
wefore inviting tenders

Whether the contractor has exacuted the work strictly as pnr contract
ierms a2nd has met his all contractual obligations before release of
payments. In case of any escalation in time and cost, the reasons and
circumstances concerning it may be looked into. )
Proper procassing of works bills and timely processmg of payments 'a the
contractors,

Racommendations, and Award of contracts, {to check any favou m
being shown 10 any particular contractor).

PROGUREMENT QF EQUEPMENTIMATEREALS

Wigther  Quotations/Tenders. (MWherever mecassary) are invited n
scocordance with the rules,

Recommerdations and supply orders pIaCﬁd {to check any favouritism

Deiny shown (o any paricular supeliars),

Dy getting stock entries/inspection after iormalities completed.

Aorcel Mainisnance Conlract in o office equipment; plant & machinery;

RE&D gquipments; Computer App. & Equipments :

Maode of payment to Supgliers.

STORES DIVISION

Whether material received in accordance with the supply order in terms
of quality and quantity.

Records of In-coming malterials/Out-going material

Tickels/nassas issued by Store.

MNORKSHOP STORES

4

Accounting of Job Cards
iock rakan of Fabricaled stores

i

LTC CLAIMS

Proper processing of LTC advance and Adjustment claims and timely
nayments.

MEDICAL REIMBURSEMENT GLAIMS.

'a\;uenrv of the claims.
iaiea of ullrpss {in case he same iliress 18 rapstitiva).
is for medicires surchasad.
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Names of madical snops irom where purchases are mads frequepiist
Speadin Processing of deubtful claims. A

A AL L. 4

CONVEYANCE ADVANGE ;

Whether applicalions for conveyance advance are processed as

extant rules, R
Whether temporary loan had been raised by the applicant before %
sanction for conveyance advance and if 56 was it done as per rules, ?ga o
Whather vehicle bought with conveyance advancs, has been morigaged 2 ‘?
to CSIR or not, %”‘5

i

ALLOTMENT QF § STAEF QUARTERS:

Whether allotmen! has been made as per extani rules
Qut of turn allotment i any. the reasons !hereof

RECRUITMENT ANG ASSESSMENT -

Whelher instructions of VO in larms of CSIR ciraular No B33 58-0aM
dated 02/02/95 in respect of recruitment/assessmert ars DEING fniiowed
or not.

CASH AND CASH BOOKS |
Whether cash cook is writien the same day.
Whether all the antries are made in the Cash Becok.
Physical verification of sagh

IRANSPORT .
Requisilions for Transport.

Fuel Requisition/issue slips

Orawal of Fuel,

Repairs (whether frequent ele.)

Purchase of spares (whelher frequent etc.)

PROPERTY STATEMENTS

Whelher all iransactions in both movable and mmovacle oroeerty hav
been done so with 'he «nowledgeisanction of tha Arzalribed auihomy
the case may be.

Screening of preperty siatamarus,

Whether the statarment shows property oeyond known means.
Frequent purchase/sale of immovaple oroperty.

NVESTMENTS MADE BY THE LABS ANSTTS /CSIR HOR

r—— e, L e ./ LI e

Whelher varicus investments mads by the Lats/CSIR Hars. are 38 Cer
estabiished rules or not.
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Any commissionsfincenlive
creditad to CSIR or not

) it i e e

5 recevad on thesea investments have bean

HOUSE KEEPING, GEN, MAINTENANCE, & SECURITY

Syslem of issue of gate passes by different Divisions: other than Slores, °
Accounting of General : )
Maintenance Seclion & Civil, Elactiicat & Hw-+ Security.

maintanance items stocked & issued by

I
F
g

VIGILANCE SECTION OF THE LABS/INSTTS

Complaints . if any recaivad loaking into their genuineness.
Biscrael inquiry nte tha attegalians,

Whither instruction of the CVe coemmunicated by CVO, CSIR are being
adherad (¢ in lettar and spirit, '

Wheéthar communication of APAR gradings and adverse remarks in ACRs

are done on time.
Further action if any,

Sy other area icent]

ad by Viqrancs Officar of the Lap /Insi




