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No. 16-1(50)/2022-CCOACR ~I Date: 03.04.2024 

Cfli~ll<'tll ~ 

OFFICE MEMORANDUM 

~: m-act1crft" ~ ~ SPARROW~ ~ ~q~t!a1 ~ 2023-24 ~ ftitv 
.:> 

tft.V.lt'R <#;) ~ct1irn<11 ~ ft:tv ~ ~I 
.:> " 

Sub: Time Schedule for recording of PAR for Non - Technical Cadre in the 
SPARROW for the Reporting Year 2023-24. 

"f!"a-l11 ~ ~ ~ 2023-24 cf;" ~ PAR en)- 3ilirl<>il$irl ~ ~' ~ ~ ~ 

~ PAR~ m ~ cf;" ~ fa:1"""""1~ffila wn:I"-~ en)-~ ~ 6: 
" " " 

The Competent Authority has approved the following timelines for online generation, 
recording, and completion of the entire PAR Process for the year 2023-24: 

~lllcti\'llq I Activity ~ ~ <#;) Cfl'fug/ Date of 

submission 
S.No. 

1. ftcnt ~ ~ ~ ~ ~ffi 30 ~. 2024 

~ en)- ~ ~ ~. i;i-~TRlal 

2. 

.:> 

)f3WT/~ ~ ~ ~ ~ dN" 

~ (31T.3ffi<:!) en)- t:fT.v.3W ~ ~ 

0TI01TI 

Generation PAR form to be given to the 
officer reported upon (ORU) by the 
Administration Division/Personnel 3oth April , 2024 

Department, specifying the reporting officer 
and Reviewing Authority. 

~ (ORU) ~ "fCf ~ 31 

t:fT.v.3W ~ n=R/\l:q1fta1 

~en)-~:~ 

Cf){ ~ 0rn!dTTI 

Submission of Self-Appraisal to Reporting 31st May, 2024 thereafter 
officer by the officer to be reported upon . the PAR will be Auto 

forwarded to the next level/ 

0 
Reporting authority. 
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3. 

4. 

5. 

Rcn\'b1 ~ ~ ~ Cfi1- ~ 30 ¥· 2024 

~lwfil «R" ~ ~ CfiTO'ITI 

Forwarding of report by Reporting officer to 
Reviewing Officer/Next level. 30th June, 2024 

~m ~ ~ ~TR1a:f/GN31R ~ 

"llT ~ ~ cm;f ~ (~ ~ 

~ fct;-m dT"m 6) q:,1- ~ ~ 

CfiTO'ITI 

Forwarding of report by Reviewing Officer 
to Administration/PAR Cell or the accepting 
authority . (wherever provided) 

~ ~ cm;f ~ c.cim J"ic>-~iCfi<rl , 
' " 

~ ~ ~ fct;-m dT"m 61 
Appraisal by accepting authority, wherever 

31 ~. 2024 
.;) 

31 st July, 2024 

31 Jfdl"Fc'f, 2024 

provided. 31 th August, 2024 

6 · ( i) 3fr .3ffUCfiliT Cfi1- i:fT. V . 3iR CfiT \>l Cfi t'l Cfi { o I 0 1 ffl (1 ;i:~H , 2 0 2 4 

~ Ch)-$" ~ ~ CfR>IT ~ o:rffe 61 
(i) Disclosure of PAR to the officer reported 
upon where there is no accepting authority. opt September, 2024 

( ii) 3fr .3ffUCfiliT Cfi1- i:fT. V . 3iR CfiT \>l Cfi t'l Cfi { o I 1 5 ffl (1 ;i::~H , 2 0 2 4 

~ fc:flCfil{ ~ CfR>IT ~ 61 
(ii) Disclosure of PAR to the officer reported 
upon where there is accepting authority. 15th September, 2024 

1. i:fT.v .31R ~ ~~1ac;01 , ~ Ch)-$" -ITT. cfi)- ~ ~ cf;- rITT'mr B 1 s 

~I ~ 

15 days from the date of 
Receipt of representation, if any, on PAR. receipt of communication . 

Forwarding of representation to the 
competent authority. 

21 ffla;i:•t;H, 2024 
(Ch") ~ Ch)-$" ~ ~ CfR>IT ~ 

o:rffe 61 
(a) where there is no accepting authority. 21 st Septem ber,2024 

06 ~· 2024 

(b) Where there is accepting authority. 05th October, 2024 
Q 
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9. 'ff~~~ 31a:l11~c;01 CflT fa:1qc:1011 31a:ll1~c;01 i;rrc(1 M ~ 
illfmr * l!C!1 ~ ~ 3ftc:R I 

Disposal of representation by Competent Within one month from the 
Authority. date of receipt of 

representation . 

10. t:ft.V.3-ITT' ~ ~ Jfa:lll~C\01 q-\ 'ff~ 15 ~. 2024 

~ ~ ~ q:;)' ~ CRo:rrl 

Communication of the decision of the 
competent authority on the representation 15th November, 2024 

by the PAR Cell. 

11. ~ t:ft.V.3-ITT' ~ ~ 'fiJ"llfeci, ~ ~ 30 ~. 2024 
" 

t:ft. V. 3-ITT' q:;)' Jic:rc1: ftm ;Fl-~ 0lTVdlT I 

End of the entire PAR process, after which 
the PAR will be finally taken on record . 3Qth November, 2024 

All Concerned are requested to adhere to the above timelines. 

~\"' '"" (~ CfilfRYsu;.~urnar) 
..:> ..:> 

3fCR ~I Under Secretary 

c;ifciQfq I Copy to:-

1. ·~fiv~:nn~3-ITT' ~ ~ ~m;ITJIT, ~~. ~ vcr $Cfil$£1i ~ ~~T<f1/m/ 
..::i 

Directors/Heads of all CS IR Labs/instts/Centre/Units 

2. ~~3-ITT' ~ ~ ~~m;rrm, ~~. ~ vcr $Cfil$lli ~ ~ ~ITT1o1 

fa:1<:i::i<fi I i:;r~ITT1o1 fa:1<:j::;iq; I i:;r~ll'fifa"1Cfi ~ I Sr CoA/CoA/AO all CSIR 
Labs/instts/Centre/Units 

3. Chlllh>ill, J1$1fa"1t~T<f1. ~~3-ITT' I Office of DG, CSIR 

4. Chl<:!~C>ill , ~ ~ (~TT.) ~~3-ITT' I Office of JS (Admn.) , CSIR 
..:> 

5. Cfil<:!'IC>i<:!, Fcln-l'l<:! 'fiC>il$Cfil'{, ~~3-ITT' I Office of FA, CSIR 

6. Chl<:!'IC>i<:!, ~ 'fi(ich(il ~. ~~3-ITT' I Office of CVO, CSIR 
..::i 

7. Cfil<:!'IC>i<:!, CfiT01"iTfT 'fiC>il$Chl{, ~~3-ITT' I Office of LA, CSIR 
" 

8. ~ ~ ~ ~/ All concerned Nodal Officers 

9. ~tr™-~ Cfilll~C>i<:! ~ q:;)' ~~3-ITT' a61'fil$c q-{ ~ ~ ~ 

~ ~ m~ I T Division - with the request to host this OM on CSIR 
website 

10. Chi ll'I C>i ll i;ifci I Office copy 
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