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Dated

From

The Joint Secretary(Admn.)
CSIR Hgrs.
To

The Directors/ Heads,
All Labs/ Institutes/ Units of CSIR

Sub: Implementation of Estimated Committed Liabilities (ECL) Module for
Autonomous Bodies — collection of data reg.

The Ministry of Finance has developed a new module namely, Estimated
Committed Liabilities (ECL) for Autonomous Bodies in UBIS for monitoring financials
of ABs. This module is designed to monitor the financials of ABs and captures details
about expenditure incurred in previous years, budgetary support provided in the current
fiscal year, internal resources generated and expended, as well as information about
employees and pensioners.

As a pilot project, CSIR is required to provide the data regarding the a) Employees,
b) Pay and Allowance Expenditure, and (c) Pensioners. The excel sheet format in which
the data is required to be furnished is attached with this letter. The data is required for
five financial years starting from financial year 2020-21 for different categories like
regular, contractual, outsourced and others. The User Manual provided by MoF for filling
the data in the given Excel sheet formats is also attached for reference. As per the
instructions from the MoF, specific codes must be used when entering data in the "Nature
of Employment" (Regular, Contractual, Outsourced, Others) and "Pension Scheme"
(OPS, NPS, EPS, CPS, Others) columns.

The soft copy of data may be sent to this office in the given excel sheet formats on
email IDs sohrii@csir.res.in with cc: to zahoorwani@csir.res.in, latest by
15t September. For any query related with the data kindly contact Sh. Zahoor Ahmad
Wani, F&AO, CSIR Hqrs.

Since it is a time bound matter, it is requested that this may be given top priority

so as to enable CSIR to furnish the information in time.
/Qg/

(Purnima Arora)
Deputy Secretary
Encl: As above

Phones : EPABX-23710138, 23710144, 23710158, 23710468, 23710805, 23711251, 23714238, 23714249, 23714769, 23715303
Fax:91-11-23714788 Website : http://www.csir.res.in
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Expenditure control being an important tool of budget management ensures that
expenditure is incurred for approved projects only while allowing adequate allocation and
hence eliminating large expenditure arrears to build up. Further, it also allows estimation of
the resource requirements year-wise more accurately maintaining the fiscal discipline.
However, in the existing system of providing budget to Autonomous Bodies (ABs), there
exists no co-relation between resource availability and budget requirement projected by

ABs.

In view of the above a new module namely, Estimated Committed Liability
(ECL) for Autonomous Bodies is developed in UBIS to enter details of expenditure incurred in

previous years and the current budgetary support provided by the Government to Autonomous
Bodies. The module also captures details regarding the employees and pensioners of the
autonomous bodies, internal resources (IR) generated, the expenditure incurred through IR and the

outstanding balance as on 31st March.

The User manual will guide the respective users to operate the module in efficient

manner.

The Module encompasses of four components, namely:

e Add Employees data
e Add Pensioners data
e Add Autonomous Bodies Data

e Pay and Allowances Expenditure
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The Module will function in the following manner:

a) The administrative Ministry/Department will open each component of the module and
select the autonomous body (AB) for which data is required to be populated in the system.

b) Upon selection of the Autonomous Body, the system will provide the user with the facility to
fill in the data directly on the ECL module or to upload the excel containing the relevant data.

c) If the user opts to fill in the data manually for each component enter the same in UBIS.

d) On the contrary, if the user opts to avail the facility of excel upload, the user shall download
the excel for each autonomous body for a particular component from UBIS and circulate the
same to the relevant AB. It may be noted that the excel for each Autonomous Body is to be
separately downloaded as the same is uniquely codified in UBIS.

e) The ABs will fill in the data in the excel without tampering with the format of the same and
send the excel duly filled in to the user ministry for upload in UBIS.

f) The user ministry will upload the excel provided by the respective AB into the relevant
component in UBIS. It may be noted that the upload will be successful only if the format of
the excel has not been tampered with.

g) Once all the data related for an Autonomous Body is duly filled in by the
Ministry/Department, the same shall be submitted for approval of Department of

Expenditure.
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Below are the step by step details on how to operate the module:
Step 1:
ECL Module will be a part of UBIS and thus, the user needs to login using the UBIS

credentials.

A Not secure | 10.22.86.86/ubisdemo/UBIS/Authenticate/Login.aspx o Q

[

B Login:Supplemen.. @ UntitledPage @ PHD @ eofficelogin ¥ @ Email:Inbox (2443) § 10228686 @ e-office Home % eHRMS (Governme...

(p wwer L )|<C UNION BUDGET
“ R 21D INFORMATION SYSTEM
.p ENSIRYGE EIANCE DEPARTMENT OF ECONOMIC AFFAIRS. MINISTRY OF FINANCE

UBIS Login

Login Id |

Password:

Forgot Password

[}

Enter Captcha”

Upon successful login, choose the application as ECL and click on verify button.

Please Select Application before Login

—Select Application— ~

—Select Application—
ECL

File No. G-28/1337/2024-F and A-CSIR HQ (Computer No. 121294)
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( 3\
Logout
This is to verify for Contact Details
User Type Name Mobile Email Edit
FA NA 0 NA IEdit
CCA NA 0 NA [Edit
Budget Officer |NA 0 NA IEdit

This is to verify for IP Address
IP Addressl IP Address2 Edit

NA NA Edit

Note: Kindly access "UBIS" only through Register IP Address.You are requested to provide IP addresses immediately
otherwise access to UBIS will be denied.

Step 2: Once you verify your credentials into UBIS, the user is taken to ECL module data

entry page
HRA TRPR | User: DEMOECL (De; ECL)
S aonion LBI mlc())glMﬁlzj%?\lETSYSTEM ok | Otve opltion
ﬁ.i'.sm OF FINANCE DEPARTMENT OF ECONOMIC AFFAIRS. MINISTRY OF FINANCE Qi jchanen Be=na

Logout

LB'S | Website Content Managed by Department Of Economics Affairs,Ministry Of Finance

Designed. D

d and Hosted by Az =(NIC)

Step 3: ECL Data Entry

URT TSR l BI UNION BUDGET | User: DEMOECL (Demo ECL)
GOVERNMENT OF INDIA - = —
e INFORMATION SYSTEM ks | 8‘\“&”’*‘;9"53“02
MINISTRY OF FINANCE DEPARTMENT OF ECONOMIC AFFAIRS. MINISTRY OF FINANCE Al o
e

ECL Data Entry

Add Scheme Outlay

Add Actuals lBIS | Website Content Managed by Department Of Economics Affairs,Ministry Of Finance
Designed, Developed and Hosted by cs Centre (NIC)

Add Employees Data

Add Pensioners Data

Add Autonomous Bodies Data

Pay and Allowances Expenditure

Upon clicking on ECL data entry tab, we are offered with four components namely,

i.  Add Employees Data

ii. Add Pensioners Data
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iii. Add Autonomous Bodies Data

iv.  Pay and Allowances Expenditure

We will be discussing each component separately with an example further in the manual.
We will be using the demo page of Department of Commerce to understand the working of

the ECL module for Autonomous Bodies.

Step 4: We will start with Add Employees Data component. Once you click on this option,

the following page appears:

Add Employees Data

Fo

Demand

--Select-- v ‘

Autonomous Body™ |

Financial Year |

e Select the name of the Autonomous Body for which employees data is to be entered.
Here we are selecting Demand as ‘Department of Commerce’, Autonomous Body as ‘Tea
Board’. Once the user selects autonomous body, the system prompts the user to use
specific codes while entering data in the columns ‘Nature of Employment’ and ‘Pension

Scheme’ of the excel.
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AQd Employees Data

Use following numeric codes while uploading Excel:

For Nature Of Employement 1-Regular 2-Contractual 3-OutSourced 4-Others
For Pension Scheme IA-Old Pension Scheme  B-New Pension Scheme  C-Employees Pension Scheme
D-Contributory Pension Scheme E-Others

—
Demand 10-Department of Commerce v

Autonomous Body™*

|Tea Board v ‘

Financial Year | --Select-- v ‘

Download Excel Format for Data Entry

To upload excel data file Choose File | No file chosen

It may be noted that each excel is different as the same is been codified uniquely by UBIS.
e Accordingly, the user will download different excel files for each Autonomous Body. Once

the user fills the criteria, the following page appears, wherein, the user can either

download the excel file or fill in data manually:

Add Employees Data

For Natu loyement

Lo Dot Pension Sch
Demand 10-Department of Commerce v

Autonomous Body* Tea Board hd

Financial Year ‘--Selec!‘- VA

Download Excel Format for Data Entry
Toupload excel datafile  [Choose Flle | Mo file chosen m

Mty OF oy et e MoofVacast  Noof vecaet poet mors a3 Owtah Of Puvts sbobuhedd Ot OF Pusts Upgraded N of Bt rwen Ut Pun
et Name N Of ot L e e Pt L — e Pt Punsion Schume  Scheme Bamartn ¥ Ay

- v o v

If the user opts to download the excel, he may click on ‘Download Excel Format for Data

Entry’. The following excel is downloaded:
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“ Home | Insert  Pagelayout  Formulas  Data  Review  View  Acrobat 2@ o
e R ) e A M ;
&t Calibri i A = P SiwrapText General - }!ﬁ, H g o= ?\ ] I Avtosum ‘;? @a
= 23 Copy ~ = @] Fin - &
Paste B 7 U~ - &A= 5= Merge & Center~ | $ ~ % 9 | %0 ;% | Conditional Format  Cell Insert Delete Format Sort & Find &
~ < Format Painter = = — EHmerg ° 90 >0 | o rmatting * as Table * Styles ~ - - @Clear~  Filter~ Select~
Clipboard g Font & Alignment g Number - Styles Cells Editing
H26 - 2
A B © D 3 F G H i ) K L
Fl Demand No.  Autonomous Code  Autonomous Name  Finandial Year  Cadre  Name of Post  Nature Of Employement  Pay Scale/Level Sanctioned Strength  Person In Position  No Of Vacant Post _ No of vacant post m
2 10 286 Tea Board
3
4
s

The user will fill in the desired data into the excel. In case the no. of rows are to be
increased, the user needs to replicate the Demand No., Autonomous Code and

Autonomous Name as shown below:

Home Insert Page Layout Formulas Data Review View Acrobat
5 * cut Calibri v 11 S-’lWrap Text General - }ﬂﬁi ﬁ _’;'3 E- E
Paste B Conr e - o) <0 .00 Condi;ona[ Format Cell Insert De
= J Format Painter B L U~ £ | EdMergeaiCenter~ | § - % Sod Formatting v as Table ~ Styles ~ -
Clipboard ] Font ] Alignment ] Number ] Styles C
2 - 5|
A B C D E F G H 1
8l Demand No.  Autonomous Code  Autonomous Name  Financial Year Cadre Name of Post  Nature Of Employement  Pay Scale/Level  Sanctioned Strength P
2 10 286 Tea Board
3 10 286 Tea Board
4 10 286 Tea Board
5 10 286 Tea Board
6 10 286 Tea Board
7 10 286 Tea Board
8 10 286 Tea Board
9 10 286 Tea Board
10 10 286 Tea Board
11 10 286 Tea Board
12 10 286 Tea Board
13 10 286 Tea Board
14 10 286 Tea Board
15;
16
17
12
It may be noted that the user may fill in the data for all the financial years w.r.t. a
particular AB in the single excel. It is not required to download separate excel for each FY.
Also, while filling in data in the Excel, the user shall take care that the format of excel and
data is not tampered with.
cial |
A B C D E F G H | 1 K L M
10 286 Tea Board 2024-2025 a xyz 1 11 20 18 2 0
10 286 Tea Board 2024-2025 b bas 2 8 4 4 o 1]
10 286 Tea Board 2023-2024 < Par 3 5 5 5 o 0
10 286 Tea Board 2022-2023 d abc 4 13 25 25 [ 0
10 286 Tea Board 2021-2022 e def 2 12 26 20 6 4
10 286 Tea Board 2020-2021 f ghi 1 10 20 18 2 1

e Once the data is completely filled in for the respective AB, the user will upload the excel

in the UBIS page as shown below:
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Add Employees Data

Use following numeric codes while uploading Excel:

For Nature Of Employement 1-Regular 2-Contractual 3-OutSourced 4-Others

For Pension Scheme IA-Old Pension Scheme  B-New Pension Scheme  C-Employees Pension Scheme
D-Contributory Pension Scheme E-Others

Demand I 10-Department of Commerce v |

Autonomous Body* lTea Board - |

Financial Year I —Select— v |

Download Excel Format for Data Entry

To upload excel data fil Choose File | EmpD..86xIsx

10.22.86.161 says

File Imported Successfully !

It may be noted that the user is not required to select any specific FY while uploading or

downloading the excel.

e |tis seen that the data is successfully uploaded vide Excel. The user shall repeat the steps

above for all the Autonomous Bodies.

Finandial Nature Of
Year Employement
1 |TeaBoard 20202021 | f ghi Regular 10 20 18 2 1 Old Pension o Edit Delete
Scheme
2 | TeaBoard 2021-2022 |e def Contractual |12 26 20 6 4 Others 0 Edit Delete
3 |TeaBoard 2022-2023 |d abc Others 13 25 25 o o Contributory 2 Edit Delete
Pension Scheme
4 |TeaBoard 2023-2024  |c par Outsourced |5 5 5 o o Employees Pension o Edit Delete
Scheme
5  |TeaBoard 20242025 |a xyz Regular 1 20 18 2 o Old Pension 2 Edit Delete
Scheme
6 | TeaBoard 20242025 | b bas Contractual |8 4 4 o 0 New Pension o Edit Delete
Scheme
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Step 5: Similarly, when the user clicks on Add Pensioners Data Component, the

following page appears:

| User: DEMOECL (Demo ECL)

YRI T | UNION BUDGET —
T LBID INFORMATION SYSTEM B Other Acplication
T L - DEPARTMENT OF ECONOMIC AFFAIRS. MINISTRY OF FINANCE | 9 [y dieid

_ =

ECL Data Entry
Add Pensioners Data

Demand |Seled v |

Autonomous Body” | v |

Touploadexceldatafile  [Choose File] Nofile chosen

Pensioners Type In: l:] | | | ‘ | ‘ | | | |

Ll »

e The User will select the autonomous body for which data is to be entered. Once the user

select the required fields, the following page appears:

| User: DEMOECL (Demo ECL)

YR TRDR . UNION BUDGET . :
iy oron LB‘D INFORMATION SYSTEM FPRNR e Aoplication
MINISTRY OF FINANCE DEPARTMENT OF ECONOMIC AFFAIRS. MINISTRY OF FINANCE A el fo;:ff e

ECL Data Entry

Add Pensioners Data

Demand l 10-Department of Commerce v ‘

Autonomous Body” ['rez Board v ‘

Download Excel Format for Data Entry

Toupload excel datafile Nofile chosen

Pensioners Type In:[ _select— v [ ] | | | | [ ] [ ]

No Record Found |

] >

e The user will download the excel format for data entry as done during Add Employees

Data component. The following excel is downloaded:

10
10
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Home Insert Page Layout Formulas Data Review View Acrobat Design
oy — ) e
& cut Calibri -1 D B~ SiwrapTedt General - H g == o Z Autos
®=1 3 copy - @] Fin -
Paste - - = erge & Cente! - 9 <0 .00 (Conditional Format Cell Insert Delete Format
~ | < Format Painter B I U = B MergcteCente] $ % 7 | %o >0 Formatting * as Table ~ Styles ~ > = S (2 Clear 1
Clipboard [} Font [} Alignment [} Number [} Styles Cells
Al ~ (& ke l Demand No.
A B = D E F G H I
il De d No Autonomo ode Autonomo ame o of Pensione olled 020-20 0 0 0 0 0 024 024-20
2 10 286 Tea Board 0ld Pension Scheme
3 10 286 Tea Board New Pension Scheme
4 10 286 Tea Board Employees Pension Scheme
5 10 286 Tea Board Contributory Pension Scheme
6
7

The user will fill in the no. of employees under each category financial year wise and save

the excel. The user need not add or delete the rows present in the excel.

Home Insert Page Layout Formulas Data Review View Acrobat Design
== _ - i
& cut Calibri 11 - A A = D~ S Wrap Text General - ﬂ H \g D‘j- é‘ @ T Autosy

. 23 Copy ~ ~ E Fill »
Paste v | iR v 9 <0 .00 Conditional Format Cell Insert Delete Format

~ | < Format Painter £ U ==) $ % 0 | %858 Formatting ~ as Table ~ Styles v v (2 Clear ~

Clipboard ] Font £l Alignment * Number ] Styles Cells
A6 - 5|

8l Demand No.  Autonomous Code  Autonomous Name No of Pensioners Enrolled In FY 2020-2021  FY 2021-2022 FY 2022-2023  FY 2023-2024  FY 2024-2025

2 10 286 Tea Board 0ld Pension Scheme 10 10 10 10 10
3 10 286 Tea Board New Pension Scheme 15 12 12 14 15
4 10 286 Tea Board Employees Pension Scheme 12 12 10 10 12
5 10 286 Tea Board Contributory Pension Scheme 15 15 15 10 10,
6 | |

Once the data is filled in, the user may upload the excel in the UBIS page as shown below:

HRA IR
GOVERNMENT OF INDIA

fa=
MINISTRY OF FINANCE

Demand

Autonomous Body”™

Pensioners Type In:

ECL Data Entry

User: DEMOECL (Demo ECL)
Other Application

Change Password

Logout

|S UNioN BUDGET -
U3 INFORMATION SYSTEM 5
DEPARTMENT OF ECONOMIC AFFAIRS. MINISTRY OF FINANCE

Add Pensioners Data

I 10-Department of Commerce

|Tea Board

T [ [ ) o— ) —

To upload excel data file Nofile chase1

No Record Found
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UG TYDR UNION BUDGET | User: DEMOECL (DemoECL)
‘GOVERNMENT OF INDIA — =
o lBI INFORMATION SYSTEM ~ . 2,‘,“”‘";”"‘?"";

MINISTRY OF FINANCE DEPARTMENT OF ECONOMIC AFFAIRS. MINISTRY OF FINANCE 206 Logao”ie asswer

e ya)

ECL Data Entry

Add Pensioners Data

Demand l 10-Department of Commerce v |

Autonomous Body” lTeg Board v |

Download Excel Format for Data Entry
To upload excel data file Choose Filef§ Pensi... (1) xIsx

No of Pensioners Enrolled In FY 2020-2021 FY 2021-2022 FY 2022-2023 FY 2023-2024 FY 2024-2025

No Record Found |

10.22.86.161 says

File Imported Successfully !

. User: DEMOECL (DemoECL)
Other Application

YRd TR
‘GOVERNMENT OF INDIA

I [;I UNION BUDGET
INFORMATION SYSTEM

e % Ch: Password
MINISTRY OF FINANCE DEPARTMENT OF ECONOMIC AFFAIRS. MINISTRY OF FINANCE Py ! G Loga:tie =
e |
ECL Data Entry
Add Pensioners Data
Demand I 10-Department of Commerce v l
Autonomous Body” |Teg Board v l

Download Excel Format for Data Entry

To upload excel data file Nofile chosen

No of Pensioners Enrolled In FY 2020-2021 FY 2021-2022 FY 2022-2023 FY 2023-2024 FY 2024-2025
Pensioners Type In:| select--

1 Contributory Pension Scheme 15 15 15 10 10 Edit
2 Employees Pension Scheme 12 12 10 10 12 Edit

New Pension Scheme 15 12 12 14 15 Edit
4 Old Pension Scheme 10 10 10 10 10 Edit

Send for Approval

4 »

e |tis seen that the data is successfully uploaded vide Excel. The user may repeat the steps

for each autonomous body.

12
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Step 6: The user now will click on Add Autonomous Bodies Data Component, the following

page will appears:

YRA IR
‘GOVERNMENT OF INDIA
fasr s
MINISTRY OF FINANCE

Financial Year
Demand
Autonomous Body Name

Upload File for GIA Capital Assets

A
ECL Data Entry
Add Autonomous Data

User: DEMOECL (Demo ECL)
Other Application |

lBI UNION BUDGET
INFORMATION SYSTEM
DEPARTMENT OF ECONOMIC AFFAIRS. MINISTRY OF FINANCE

Change Password

Logout
|

l 2024-2025 by [

‘ Select Demand v }

l ¥

Choose File | No file chosen

To upload excel data file

Choose File | No file chosen

Upload Excel File

e The User will select the autonomous body for which data is to be entered. Once the user

select the required fields, the following page appears:

URE TP
GOVERNMENT OF INDIA

fag
MINISTRY OF FINANCE

ECL Data Entry

S User: DEMOECL (Demo ECL)
== F q [~ F | Other Application

Change Password

ﬁ = ! Logout

UNION BUDGET
INFORMATION SYSTEM

U3l

DEPARTMENT OF ECONOMIC AFFAIRS. MINISTRY OF FINANCE 3 | 1

. -

Add Autonomous Data

Financial Year
Demand
Autonomous Body Name

Upload File for GIA Capital Assets

| 2024-2025

v]
[ 10-Department of Commerce v|
v]

| TeaBoard

Choose File | No file chosen

Download Excel Format for Data Entry

Choose File | No file chosen

To upload excel datafile Upload Excel File

Components Actual Actual Actual Provisional Actual BE FY FY FY FY
{Amount in Crores of Rupees) 2020-2021 2021-2022 2022-2023 2023-2024 2024-2025 2025-2026 2026-2027 2027-2028 2028-2029
Total Budgetary Support 0.00 0.00 0.00) 0.00 0.00) 0.00 0.00 0.00 0.00
GIA General [ 0.0 [ 0.0 [ ood [ 0.00 [ 0.00|

GIA Capital Assets [ 0.00| | 0.00| [ 0.00 [ 0.0 [ 0.00] [ 0.00| [ 0.00| [ 0.00| [ 0.00|
GIASalary [ 0.00| [ 0.00| [ 0.00 [ 0.00 [ 0.00|

No. of Employees (View Detas) <} 5} o 5} 0

No. of Pensioners (View Detaiz) [ 5} 5} 9 0

Internal Resources(IR) [ 0.00] [ 0.00] [ 0.00/ [ 0.00/ [ 0.00|

Expenditure Incurred from IR | 0.00| [ 0.00] [ 0.00 [ 0.00 [ 0.00|

Balance of IR as on 315t March [ ood | 0.0 [ ood | 0.00 [ 0.00|

Total Expenditure [ 0.00 [ 0.00] [ 0.00 [ 0.00 [ 0.00] [ 0.00| [ 0.00| [ 0.00| [ 0.00|

Submit Send for Approval

e The user will download the excel format for data entry as done during add employees

data component. The following excel is downloaded:
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Home | Insert Page Layout Formulas Data Review  View  Acobat | Design | a@ o &
% cut Calibri -l (=] ®  Siwmaptet General - ﬁ' ﬂ c ol E Z Autosum ¥ ﬂ m
“— 33 copy ~ - — ] Fin -
Paste | _ B 7 U- - £ Merge & Cent - % 3 | %3 %  Conditional Format Cell | Insert Delete Format Sort & Find &
- | ¥ Format Painter AR & erg LA R > | Formatting = as Table ~ Styles~ | - - | QCear~  Fifter~ Select~
Clipboard 3 Font & Alignment £ Number £ Styles Cells Editing
Al - fe | Demand No.
A B C D E F G H 1
i3l Demand No.  Autonomous Code  Autonomous Name Components (Amount in Crores of Rupees)  Actual 2020-2021  Actual 2021-2022  Actual 2022-2023  Provisional Actual 2023-2024  BE 2024-2025
2 10 286 Tea Board GIA General
3 10 286 Tea Board GIA Capital Assets
4 10 286 Tea Board GIA Salary
5 10 286 Tea Board Internal Resources(IR)
6 10 286 Tea Board i Incurred from IR
7

The user will fill in the required data for each component financial year wise and save the

excel. The user need not add or delete the rows present in the excel.

= i poren
cut = AutoSum +
j & cu Calibri - S wrap Text General - ﬁ% ﬂ g - ? @ utosum ’z? [%
o Hacopy - 3] Fill -
Paste _ B I U- o Merge & Center = | $ = % s | %@ ;%  Conditional Format Cell | Insert Delete Format | Sort & Find &
~ < Format Painter = = B merg ° 90 >0 | ormatting  as Table ~ Styles © B - Q2 Clear”  Filter~ Select~
Clipboard = Font = Alignment = Number B Styles Cells Editing

i Demand No.  Autonomous Code  Autonomous Name  Components (Amount in Crores of Rupees)  Actual 2020-2021 Actual 2021-2022  Actual 2022-2023  Provisional Actual 2023-2024  BE 2024-2025 FY 2025-2026
2 10 286 Tea Board GIA General 10 20 20 30 40

3 10 286 Tea Board GIA Capital Assets 10 10 10 10 10

4 10 286 Tea Board GlASsalary 5 5 5 5 5

5 10 286 Tea Board Internal Resources(IR) 500 500 500 500 500

6 10 286 Tea Board Expenditure Incurred from IR 200 100 150 200 200

Z

e Once the datais filled in, the user may upload the excel in the UBIS page as shown below:

URIIIR LBI UNION BUDGET == -y DEMOECL (DemoECL)
S HENTORINDIA INFORMATION SYSTEM ST O aoocaton
MINISTRY OF FINANCE DEPARTMENT OF ECONOMIC AFFAIRS. MINISTRY OF FINANCE 3 3 = = ! LogaJt

e - -

ECL Data Entry

Add Autonomous Data

Financial Year 20242025 v

Demand | 10-Department of Commerce v I

Autonomous Body Name |-|-ea Soard v|

Uplozd File for GIA Capital Assets Nofile chosen

Toupload excel datafile  [Choose File | No file chosen
Components Actual Actual Actual Provisional Actual BE FY FY FY
(Amount in Crores of Rupees) 2020-2021 2021-2022 2022-2023 2023-2024 20242025 20252026 2026-2027 2027-2028 2028-2029
Total Budgetary Support 0.00 0.00 0.00) 0.00) 0.00) 0.00) 0.00 0.00 0.00
GIA General [ 0.0 [ 0.0 [ ood [ 0.00 [ 0.00|
GIA Capital Assets [ 0.00| | 0.00| [ 0.00 [ 0.0 [ 0.00] [ 0.00| [ 0.00| [ 0.00| [ 0.00|
GlASalary [ 0.0 [ 0.0 [ ood [ 0.00 [ 0.00|
No. of Employees (View Detas) o 9 o 5} o
No. of Pensioners (View Detaiz) o 9 5} 9 [
Internal Resources(IR) [ 00 [ 0.00] [ 0od [ 0.00] [ 0.00|
Expenditure Incurred from IR | 0.00| [ 0.00] [ 0.00 [ 0.00 [ 0.00|
Balance of IR as on 315t March [ ood | 0.0 [ ood | 0.00 [ 0.00|
Total Expenditure [ 0.00 [ 0.00] [ 0.00 [ 0.00/ [ 0.00] [ 0.00| [ 0.00| [ 0.00| [ 0.00|
Submit Send for Approval
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WY "SR UNION BUDGET - e (L
Fapenes sl U3LS RFGRmATioN Svstem o i v o Applcation
MRS TIY CF PINANCE DLPARTMENT OF ECONOMIC AFFAIRS. MINISTRY OF FINANCE ‘ SeiEnen
Add Autonomous Data

Foancal Yaw

Demang

Avioromagt Cogy e

Upsad Fiafor GUA Captal Assets

10.22.86.161 says

File Imported Successfully !

ECL Data Ent

Add Autonomous Data

Please maintain and upload seprate excel files for every selected Autonomous seperately

Financial Year

| 2024-2025 v ‘

Demand | 10-Department of Commerce v ‘

Autonomous Body Name |Tea Board v ‘

Upload File for GIA Capital Assets Choose File | Nofile chosen

Touploadexceldatafile [ Choose File | No file chosen

Components Actual Provisional Actual 3 FY FY
(Amount in Crores of Rupees) 2022-2023 2023-2024 2024-2025 20272028 20282029
Total Budgetary Support 25.00 35.00 35.00 45.00 55.00 0.00 0.00 0.00 0.00
GIAGeneral [ 1009 |[ 2009 |[ 2009 || 30.00] [ 40.00
GIA Capital Assets [ 1009 |[ 1009 | 100d || 10.00 [ 1009 || 0.00 [ ood | ood | 000
GlASalary [ sod |[ soq |[ sod |[ 5.00 [ 5.0
No. of Employees (View Details) Datanot yet approved by DOE 0 o o o 27
No. of Pensioners (View Details) Datanot yet approved by DOE 52| 49 47 e 47
Internal Resources(IR) 500.00| 500, 500, 500.00| 500.00]
Expenditure Incurred from IR [ 20009 || 10009 |[ 15000 |[ 2000q [ 200.00
Balance of IR as on 31st March [ 30009 || 40000 || 35000 || 300.00] [ 300.00
Total Expenditure 525. 535 535. 545.00 555. [ 0.00 [ 000 | ood |[ 0.00/

e |tis seen that the data is successfully uploaded vide Excel. The user may repeat the steps

for each autonomous body

Step 7: The user now will click on Pay and Allowances Expenditure Component, the

following page will appears:
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HIRD DY M1 UNION BUDGET | User: DEMOECL (DemoECL)
ST L;..“ID INFORMATION SYSTEM B Cifer Application
MINISTRY OF FINANCE DEPARTMENT OF ECONOMIC AFFAIRS. MINISTRY OF FINANCE i -hanee Passwor

- Logout
—

ECL Data Entry
[ ————————————
Expenditure incurred on Pay and various Allowances during FY 2024-25

Financial Year ‘ 2024-2025 v‘ Demand ‘ Select Demand v‘ Autonomous v
Name of Post Pay Allowances
DA HRA OTA Special Transport Child Leave Encashment | Reimbursement Other Total
Pay/Deputation | Allowance | Education Travel of Earned of Medical Allowances
Allowance etc. Fee Concession Leave Charges e.g. Nursing
Allowance,
NPA, etc.
[ Jlooo  Jjboo  Jjboo  Jloo ]| oo | |boo oo Jjboo J{fpoo ]| oo ] oo ]|poo ]
Rerarts | J =

Toupload exceldatafile  [Choose File | Nofile chosen

e The User will select the autonomous body for which data is to be entered. Once the user

select the required fields, the following page appears:

YRA TRDR M 1C UNION BUDGET | User: DEMOECL (DemoECL)
‘GOVERNMENT OF INDIA

fyw AT |- INFORMATION SYSTEM =9 gt‘herA'a:phcatwcg

MINISTRY OF FINANCE DEPARTMENT OF ECONOMIC AFFAIRS. MINISTRY OF FINANCE P Log‘n“ie s

ECL DataEntry

EXDENUILULE 1HICUL £U 011 Fay 811U VAL IOUS ANOWAIICES GULITE T T £U£4-£D

Financial Year | 20242025 w||Demand | 10.pepartmentof Commerce w | |Autonomous | Teagoard v
Name of Post Pay Allowances
DA HRA oTA Special | Transport | Child Leave |Encashment Reimbursement| Other Total
Pay/Deputation | Allowance | Education | Travel | ofEaned | ofMedical |Allowances
Allowance etc. Fee |Concession| Leave Charges eg
Nursing
Allowance,
NPA, etc.

C Jlpoo_J|booJ|bso _J|koo ]
— . =3 =3

Toupload excel datafile Nofile chosen

e The user will download the excel format for data entry as done during add employees

data component. The following excel is downloaded:

T
n Home | Insert Page Layout Formulas Data Review  View  Acrobat Design 2@ &
== [ —— .
& cut Calibri 11 oA = - SiwrapText General - ﬂ Ij cm o 'l Z Autosum 7’? m
= 53 copy - - = @] Fin~ -
Paste B I U- S 5 Merg $ - % » | <3 ;% | Conditional Format Cell | Insert Delete Format Sort & Find &
~ < Format Painter = - B merg ° 00 >0 matting + as Table + Styles v B - QClear~  Filter~ Select~
Clipboard % Font % Alignment w Number 5 Styles Cells Editing
ALl v f< | Demand No.
A B s D E F G H 1 J K L
Demand No.  Autonomous Code Autonomous Name ame of Po Pay DA RA OTA Special Pay/Deputation Allowance e ansport Allowance d Education Fee Leave Travel Co
10 286 Tea Board

The user will fill in the required data for each component and save the excel. The user

may add as many rows as needed for different posts. The user may replicate the Demand

16
16

File No. G-28/1337/2024-F and A-CSIR HQ (Computer No. 121294)
Generated from eOffice by SRIDHAR K, SO(SK)-HR-II-CSIR HQ, SO(HR-II), CSIR HQ on 28/08/2024 02:41 pm



391627/2024/F&A- CSIR HQ

No., Autonomous Code and Autonomous Name for the newly added rows as was done

while entering data in the excel of ‘Add Employees Data component’.

F Cot

A 2 Autosum ~
Calibri -1 S Wrap Text General - ﬂ tm L |
ek T WY - TR
aste B I U- - B Merge & Center v 9 3 | %3 9 Conditional Format Cell | Insert Delete Format Sort& Find &
~ < Format Painter R B e SR 00 >0 o rmatting + as Table * Styles * B ~ | QCear~  Fijter~ Select~
Clipboard & Font % Alignment & Number ] Styles Cells Editing
P2 - £
A B C D E F G H I J K
Demand No. Autonomous Code  Autonomous Name NameofPost Pay DA HRA OTA Special Pay/Deputation Allowance etc.  Transport Allowance  Child Education Fee  Leave Travel
10 286 Tea Board xyz 45400 12300 12000 1200 4600 22000

Once the data is filled in, the user may upload the excel in the UBIS page as shown below:

L»q'“ _ UNION BUDGET ~ User: DEMOECL (DemoECL)
D1 INFORMATION SYSTEM [k | O:\:srAvphn?t-o;
DEPARTMENT OF ECONOMIC AFFAIRS. MINISTRY OF FINANCE R Chanee Passwor

Logout

Expenditure incurred on Pay and various Allowances during FY 202

Financial Year | 20222025 w||Demand | 10-pepartment of Commerce v | |Autonomous | teaoard v/
Narme of Post Pay Allowances
DA HRA OTA Special | Transport |  Child Leave | Encashment |Reimbursement| Other Total
Pay/Deputation | Allowance | Education | Travel | ofEamed | of Medical ~|Allowances
Allowance etc. Fee |Concession| Leave Charges eg
Nursing
Allowance,
NPA, etc.
C  peeljpseJjkooJjkoo ]| Beo ] |Boo oo 1| poo ]| B ]
Remarts | ] [ oo [ e |
Download Excel Format for Data Entry
Toupload excel datafile  [Choose File | Nofile chosen
| |
YR TWPR 1C UNION BUDGET — ,! 3 User: DEMOECL (Demo ECL]
GOVERNMENT OF INDIA ] eati
e l.B | INFORMATION SYSTEM BRRRRRRN - 2oricaion
MINISTRY OF FINANCE DEPARTMENT OF ECONOMIC AFFAIRS. MINISTRY OF FINANCE

B Lo

i

nditure incurred on Pay and various Allowances during FY

FinancialYear | 2024.2025 w | [0€M2nd | 10.pepartment of Commerce v | | AUtONOmOUS | 1eagoarg v
Name of Post Pay Allowances
DA HRA oTA Special [ Transport [ Child Leave | Encashment | Reimbursement |  Other Total
Pay/Deputation | Allowance | Education | Travel | offamed | ofMedical | Allowances
Allowance etc. Fee | Concession| Leave Charges | eg Nursing
Allowance,
NPA etc.
 E—

s | ) = L=

Download Excel Format for Data Entry

Touplosdexcel dstafile  [Crooselfie] pavan ——

10.22.86.161 says

File Imported Successfully !
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sr.na.

Name of Post

Pay

HRA IR
GOVERNMENT OF INDIA

MINISTRY OF FINANCE

ut
ECL Data Ents

Expenditure incurred on Pay and various Allowances during FY 2024-25

l [;l UNION BUDGET
INFORMATION SYSTEM
DEPARTMENT OF ECONOMIC AFFAIRS. MINISTRY OF FINANCE

FinancialVesr | 022025 v | |5 | o aparmaneorCommares ] [Autonomons [reasems <]
Name of Post Pay Allowances.
DA HRA OTA Special Transport Child Leave Encashment | Reimbursement Other Total

Pay/Deputation | Allowance | Education Travel of Earned of Medical Allowances
Allowance etc. Fee Concession Leave Charges eg Nursing
Allowance,
NPA, etc.

| E—

Remarks [

) =3

Download Excel Format for Data Entry

Touploadexceldatafle  [GrossaFia] Noiechosen  [ENAGUPSS

DA HRA om

Special Pay/Deputation  Transport Child Education  Leave Travel Encashment of Reimbursementof Medical  Other Allowances  Total Remarks Edit

r—

icwance. NPA,
etc.

e |t is seen that the data is successfully uploaded vide Excel. The user may repeat the steps

for each autonomous body

Step 8: The User may edit or delete the data entered into the module prior to sending

the same for approval of Department of Expenditure.

Add Employees Data

Use following numeric codes while uploading Excel:

For Nature Of Employement

[1-Regular 2-Contractual 3-OutSourced 4-Others

For Pension Scheme

ion Scheme  B-New Pension Scheme  C-Employees Pension Scheme
-Contributory Pension Scheme  E-Others

Demand

Autonomous Body*

Financial Year

‘ 10-Department of Commerce v ‘
[Teagoara v
‘ ~Select-- v ‘

Download Excel Format for Data Entry

To upload excel data file Choose File | No file chosen

Send for Approval

Financial Nature Of
Year Employement
1 TeaBoard 20202021 | f ghi Regular 10 20 18 2 1 Old Pension o Edit Delete
Scheme
2 TeaBoard 20212022 |e def Contractual |12 26 20 6 4 Others o Edit Delete
3 TeaBoard 2022-2023 |d abc Others. 13 25 25 o [} Contributory 2 Edit Delete
Pension Scheme
4 TeaBoard 2023-2024 | c Par OutSourced |5 5 5 [ [} Employees Pension o Edit Delete
cheme
5 TeaBoard 2024-2025 |a xyz Regular 11 20 18 2 o Old Pension 2 Edit Delete
Scheme
6 TeaBoard 2024-2025 |b bas Contractual |8 4 4 [ [} New Pension o Edit Delete
Scheme

Data can be either modified manually by clicking on the edit button alongside each entry

and making the desired modification or by uploading the excel with revised data.
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Each upload would overwrite the data previously entered for

component/autonomous body.

a

particular

Use following numeric codes while uploading Excel:
[1-Regular 2-Contractual 3-OutSourced 4-Others
-Old Pension Scheme _B-New Pension Scheme _ C-Employees Pension Scheme

[For Nature Of Employement
[For Pension Scheme

[D-Contributory Pension Scheme _E-Others

Demand [20-Department of Commerce v
Autonomous Body” [eaBoara ~]
Financial Year [-select ~]

Download Excel Format for Data Entry
Choose File | Nofile chosen

To upload excel data file

Send for Approval

Add Employees Data

onomo . o i
1 Tea Board 20202021 Ehi ] |Resular 10 Old Pension Update Delete
Scheme Cancel
— E— —
T i EGd S = e g . e =0 2o
3 Tea Board 2022-2023 abc Others. 13 25 25 o o Contributory Edit Delete
Pension Scheme
10.22.86.161 says
Are You Sure You Want To Update
[For Nfure Of Employement
For Pelision Scheme L. . énsion Scheme
Dermana [r— <]
Autonomous Body* |Tea Board ,,‘
Financial Year |__5e,m__ v ‘
To upload excel data file Choose File | Mo file chosen
1 |Teagoard 20202021 | Regular 10 Old Pension [3 Update Delete
Scheme Cancel
2 | Teaboard 20212022 |e det Contractual | 12 26 20 6 4 Others ° Edit Delete
3 Tea Board 20222023 |d abe Others 13 25 25 o o Contributory 2 [ — | Delete
Pension Scheme

Step 9: Once the data is filled and verified for each Autonomous Body component wise,

the user shall submit the data for each component to DoE for approval.

Use following numeric codes while uploading Excel: ‘

For Nature Of Employement [1-Regular _2-Contractual _3-OutSourced _4-Others

For Pension Scheme -Old Pension Scheme _B-New Pension Scheme  C-Employees Pension Scheme
D-Contributory Pension Scheme _E-Others

Demand [10-Departmentor commerce ~]

Autonomous Body* ‘Tea Board V‘

Financial Year ‘__sdm__ - ‘

Download Excel Format for Data Entry
Choose File | No file chosen ——

To upload excel data file

Financial
Year

Add Employees Data

1 TeaBoard 20202021 |t ghi Regular 10 20 18 2 1 ©Old Pension Edit Delete
2 Tea Board 20212022 | e det Contractual |12 26 20 B 4 Others Edit Delete
3 TeaBoard 20222023 |d abc. Others 13 25 25 o ) Contributory Edit Delete
Pension Scheme.
a TeaBoard 20232024 | c par Outsourced |5 B s o o Employees Pension Edit Delete
Scheme
B TeaBoard 20242025 |a xvz Regular 11 20 18 2 o ©Old Pension Edit Delete
heme
6 TeaBoard 20242025 | b bas Contractual |8 a a o o New Pension Edit Delete
heme
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FFor Nature Of Employement
For Pension Scheme

Demand

Autonomous Body*

Financial Year

10.22.86.161 says

nsion Scheme

Are you sure want to Sent For Approval??

° Gancel

7]

Download Excel Format for Data Entry
To upload excel data file Choose File | No file chosen Upload Excel File

Send for Approval

Financial NatureOf  PayScale Sanctioned
Ye Employement  /Level Strength

1 [TeaBoard 20202021 ghi Regular 10 20 18 2 1 Old Pension Edit Delete
Scheme

2 |TeaBoard 20212022 def Contractual |12 26 20 6 4 Others Edit Delete

3 [TeaBoard 20222023 abc Others 13 25 25 o o Contributory Edit Delete
Pension Scheme

4 | TeaBoard 20232024 par OutSourced |5 5 5 o o Employees Pension Edit Delete
Scheme

5 |TeaBoard 20242025 x¥z Regular 1 20 18 2 o Old Pension Edit Delete
Scheme

6 |TeaBoard 20242025 bas Contractual |8 4 2 o o New Pension Edit Delete
Scheme

Once the data is submitted for approval of DoE,

edit/delete facility is available to the user.

the same is freezed and no further

[For Pension Scheme

nScheme B-New PensionScheme C-Employees Pension Scheme
tory Pension Scheme E-Others

Demand

Autonomous Body*

Financial Year

| 10-Department of Commerce v ]

|Tea Board v ]

ect. v

Download Excel Format for Data Entry
To upload excel datafile Choose Fille | Mo file chosen \Uptond Excol File

Send for Approval

Data has been sent for Approval, Hence cannot be Edited

1 |TeaBoard 20202021 ghi Regular 10 20 18 2 1 Old Pension Sent For Approval
Scheme.

2 |TeaBoard 2021-2022 def Contractual |12 26 20 6 4 Others Sent For Approval

3 |TeaBoard 2022-2023 abe Others 13 25 25 o o Contributory Sent For Approval
Pension Scheme

4 |TeaBoard 2023-2024 par OutSourced |5 5 5 o o Employees Pension Sent For Approval
Scheme.

5 |TeaBoard 2024-2025 xyz Regular 1 20 18 2 o Old Pension Sent For Approval
Scheme.

6 | TeaBoard 2024-2025 bas Contractual |8 4 4 [ o New Pension Sent For Approval
Scheme
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Demand No.

Autonomous Code

Autonomous Name

91

594

Council Of Scientific And Industrial Research

Financial Year Cadre Name of Post Nature Of Employement




Pay Scale/Level Sanctioned Strength Person In Position No Of Vacant Post No of vacant post more than 5 years Details of Posts abolished,if any




Details of Upgraded Posts Pension Scheme No of Retirees under Pension Scheme Remarks




