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N 5-1(87)/2010-PD Dated 19.11.2024
From
g |faa (F9mE)

Joint Secretary (Admn.)

To
The Directors/Heads of all CSIR National Labs./Instts./Hqrs./Units

Sub.: Amendment of Para 6.10 of Revised MANAS and Rule 7.6.9 of CSRAP Rules,

2001 regarding procedurc for Assessment of Scientific, Technical & Support
Staff - reg.

Sir/Madam,

[ am directed to invite your kind attention to CSIR letter no. 17 /66 /94-PPS dated
08.05.1998 and dated 02.08.2000 prescribing procedurcs for Assessment of Scientists,
under Rule 7.6.9 of CSRAP Rules, 2001, and Technical & Support Staff, under para 6.10
of Revised MANAS, who arc under suspension / against whom disciplinary proceedings
are pending. However, the said rules have not defined the procedure to be followed as
regards to Assessment Promotion of Scientist, Technical and Support Staff:

i. who are neither completely exonerated nor disciplinary proceedings resulting in
imposition of any of the recognized penaitys;
ii. who arc undergoing penalty;

2. In this context, in addition of existing guidelines issued vide CSIR letters no.
17/66/94-PPS dated 08.05.1998 and dated 02.08.2000, the Governing Body of CSIR, in
its 206t meeting held on 12.07.2024, considered the matter and approved the following:

a) The procedure to deal with the cases where the S&T staff is neither completely
exonerated nor disciplinary procecedings resulting in imposition of any of the
recognized pcnalty as in Annexure-I, and;

b) The procedure and the effect of penalty on Assessment Promotion in those cases
where S&T Staff has been under currency of penalty between the due dates of
Assessment and the date of mecting of the Assessment Committee (both date

inclusive) as in Annexure-II.

3. The above provision will be applicable for the casec where the Assessment
Promotion of S&T Staff arc considered from the date of its notification.
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4. You are requested to kindly bring these instructions to the notice of all the
concerned.

Yours faithfully,

x!
/‘AA-AM’JI9¢/Q;4—

(M. Arun Manikanda Bharathi)
Under Secretary (Policy Division)

Encl.: As above
Copy to :

1) O/o DG, CSIR

2) O/o JS(Admn.), CSIR

3) O/o FA, CSIR

4) O/o CVO, CSIR

5) O/o LA, CSIR

6) Sr. DS/Sr. COA /DS /COA /US /AO of all National CSIR Lab/Instt./Hqgrs. /Units
7) CSIR Website

8) Office Copy
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Annexure - I
[CSIR letter no. No. 5-1(87)/2010-PD dated 19.1 1.2024]

THE PROCEDURE TO DEAL WITH THE CASES WHERE THE S&T STAFF
IS NEITHER COMPLETELY EXONERATED NOR DISCIPLINARY
PROCEEDINGS RESULTING IN IMPOSITION OF ANY OF THE
RECOGNISED PENALTY

If on the date of meeting of the assessment committee, an employee is —

(a) under suspension,;

(b) against whom a charge-sheet has been issued and disciplinary
proceedings are pending; or

(c) against whom prosccution has been launched,

and the findings of the committee are kept in the sealed cover, in case
where the employce is neither completely exoncrated nor the disciplinary
proceedings resulted in imposition of any of the rccognised penalties; the case
would be placed before the same Assessment Committee(s) for the relevant
year(s), as far as possible, which will review it with reference to the original
recommendations kept in the sealed cover(s), the circumstances leading not
to exonecrate completely; and after taking into consideration all the aspects
including the facts and the circumstances of the misconduct; Asscssment
Committee may give specific recommendations for promotion or otherwise
from the due date.

If the employee is recommended for assessment promotion from his due
date, his pay on promotion will be fixed notionally from the due date but
actual monectary benefit shall accrue to him only from the date following the
date of issue of final order after the completion of the disciplinary proceedings.

In so far as the payment of arrcars for the period of notional promotion is
concerned, the question or the extant thereof will be decided by the appointing
authority by taking into consideration all facts and circumstances of
disciplinary proceedings/criminal prosccution. Where the authority denies
arrcars of salary or part of it, it shall record reasons for doing so after affording
opportunity to the employce concerned by issuing a notice to show-cause

there against.
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Annexure — II
[CSIR letter no. No. 5-1(87)/2010-PD dated 19.11.2024]

THE PROCEDURE AND THE EFFECT OF PENALTY ON ASSESSMENT
PROMOTION IN CASES WHERE S&T STAFF HAS BEEN UNDER
CURRENCY OF PENALTY BETWEEN THE DUE DATES OF ASSESSMENT
AND THE DATE OF MEETING OF THE ASSESSMENT COMMITTEE (BOTH
DATE INCLUSIVE)

A. In assessing the suitability of the employece who is/was undergoing a
penalty specified under Rule 11 of CCS (CCA) Rules, 1965 between the
due date of assessment and the date of the meeting of the assessment
committee (both dates inclusive), the Assessment Committee will take
into account the circumstances leading to the imposition of the penalty
and decide whether in the light of the general service record of the officer
and the fact of imposition of penalty, the employee should be considered
for assessment promotion.

B. The Assessment Committee, after due consideration, has the authority to
assess the employee as unfit' for assessment promotion. However, where
the Assessment Committee considers that despite the penalty, the officer
is suitable for assessment promotion, the committee will give specific
recommendations for promotion from the due date or otherwise. Even if
the employee is recommended for assessment promotion from due date,
the effect of the penalty on assessment promotion will be as under:

i. In case the cmployce has been imposed the penalty of ‘Censure’
under Rule 11(i) or ‘recovery from the pay of the whole or part of any
pecuniary loss caused by the official’s negligence or breach of orders’
under Rule 11(iii) between the due date of assessment and the date
of the meeting of the assessment committee (both dates inclusive)
and the Assessment Committee has found the employee suitable for
asscssment promotion, the pay of the employee will be fixed from his
due date notionally but actual monetary benefit shall accrue to the
employee only from the date following the date of imposition of any
of these penalties.

ii. In case the employce is/was undergoing a penalty of ‘reduction to a
lower stage in the time scale of pay’ as specified in Rule 11(iii a) of
CCS(CCA) Rules or ‘withholding of increment of pay’ under Rule
11(iv) between the due date of assessment and the date of the
meeting of the assessment committee (both dates inclusive), and the
Assessment Committee has found the cemployee suitable for
promotion, the pay of the employee will be fixed from his due date
notionally but actual monetary benefit shall accrue to the employee
only after the currency of the penalty.

C. In case the employee has been under the currency of the penalty of
‘withholding of promotion’ under Rule 11(ii), the employee will be
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considered for assessment promotion only from the date following the
expiry of currency of the penalty implying thereby assessment promotion
shall be admissible to the employee after the currency of the penalty.

. In case the employee has been under the currency of the penalty of
reduction to a lower stage in time scale of pay’ under Rule 11(v) or
‘reduction to a lower time-scale of pay, grade, post or service’ as specified
in Rule 11(vi), the employce will be considered for assessment promotion
only from the date following the expiry of currency of the penalty implying
thereby assessment promotion shall be admissible to the employee after
the currency of the penalty.

. In case the employec has been imposed the penalty of ‘Compulsory
Retirement’ or ‘Removal of Service’ or ‘Dismissal’, the employee will cease

to be entitled to the assessment.
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MTFENT w3w, 2, Y A0f, ¥ fredi-110 001 ;
Anusandhan Bhavan, 2, Rafi Marg, New Delhi-110 001 i

17/66/74-PPS ' 8.5.199
P Dated S
b T
o -
: ';@aa [RE () _ _ \

Joint Secretary (Admn.)

The Directors/Heads of
all MNational Labs./Ingsttis.,

Sub: Procedure for sassessment of Scientific % Technical
staff who are under suspension/against whom

disciplinary proceedings are pending.

Sir,

1 am directed to state that the Boverning Body
while appraoving the revised provisions of the Merit and
Normal Assessment Scheme (MANAS) at its meetings on 1Bth
May, 19935, Felt that assessments being distincy from tihie
OPC procedure it would be appropriate to evolve a detailed
brocedure to reqgulate the cases of assessment of employees

who are under suspension/against whom disciplinary
-Prpceedings  are pending on the date of meeting of the
Assessment Committee. Since evolving of the new

procedure would have taken time, it was decided by the
Governing Body that till such time the new procedure is
evalved, the procedure as contained dn—para GG o7
Tevised MAMNAS would continue to be operative.

In " pursuance of the abave decision of the

Baverning Body, DG, CSIR caasiitutedwa~GFaupwtaf-+ormGTEf€“
the New’ nrocedures . Tihe new procedure A8 recommendad Sy
he  Group fonstituted by the DB, CSIR was  examipsed
administrativeiy in consultation with Department of
Personnal g Training and Deptt of Legal A¥fairs {(Ministry
of law) and placed before the Governing Bady

at its 1448¢h meeting held an i8th Feb., 1998: ‘The
Soverning body considered the matter and  approved the

Contd.
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following protedure in replacement of the existing
procedure contajned'under»Para £.10 of the revised MANAS .

“PROCEDURE: TO BE FOLLOWED IN RESPECT OF ASSESSMENT OF ST

pibebech S

STAFFE INVOLVED IN DISCIPLINQRY PROCEEDINGS:—

FnUL L o e e

1. "Assessment of scientific and technical employees 1S

effective Trom due dates- In the case aof backilog of
assessments, an emplayee 1S required to be assessed
FetFOSpe:tivelyvi-e- from the cabte wiven e hiad CeCoHEE oue

for assessment o0 compietion of the prescribed residency

period.

2. 1f° on the date of meeting of the Assessment
Committee, an employee is — (&) under suspension; (b?
against whom 2 charge-sheet nNas been issued and

dﬁscipliﬂary'proceedings are pendingj; OF {c) against whom
prosecution has been lagnched/sanctioned, rhe findings of
the stessmenf Cammititee will be kept in sealed cover

irrespective of the fact that the Ascsessment is due from

-

the date when none of these contingencies’ was 1fl

existence. Likewise, if the assessment has taken place
puk  any o©f tne ~onningencies a% mentioned sbove arises

before issué of orders, the findings of the Committze 1n
respect ofF that employe® will be kep¥t in sealed cover-
Hmwever,ifv the employee 1S completeiy exonerated = OT
SUSpens1on ié held un justifisd upon conclusion éf_ the

proceedings, findings in the sealed cover would be zcted

AN
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ffupon and the empioyee allowed the benefit of notionai
promotion frcm due date, 1f recommend?d for promotion. In
SO far ~as the payment of érrears- far -thé »periéd of
notional  promotion is concerned, the question or the

gxtant - thereof will be decided by the appuinting

autharity by taking into ceonsideration " all facts and
circumstances of. disciplinary .proceedings/criminal
T prosecution. Where the asubthority denizs arrears of salary

or part of it, it shall record reasons for-doing so --aftter
affording opportunity to the employee concerned by isSuing
"3 notice to show—cause there-against.

3. In case the disciplinary proceedings result in

impcsitiocn of penalty af"ceﬁsure' or ‘recgvery from gay

!
pad

of ithe whole or part of any pgecunisa ges caused by the

official's negligence or breach gof orders’ to the Council

the case would be placed before the same Assessment

Committee (s for the relevant yeari{s), as far as

possible, “whith —wWill review it with —reference—is——the

original recommendations kept in the sealed coverisi,

Circumstances  1eadIng todisciptinary—acticn—and-—the—
© penalty impased; and after taking into consideration all
- the aspects, give specific recommendations for promotion

or otherwise from the due datel{s). Even if the =employee

is recommended for assessment praomotion from his due date,

his pay on promotion will be ftixed nmationally from thre due

)



-
date but actual monetary bhenefit shall accure to him only
trom the date following the date of @mpnﬁitimﬁ Uf:aﬁy of
these penaliies. |
4. The samz procedurs a5 in‘para % above shall be
fallowed in the casé of penalty of ‘reduckien gé_g_ 1ower

stage in khe kime scale af pay’ 8% specified 1in  Rule

11iiii) (&) cf.CCS (CCA) Rules is imposet, grcept that the
monetary bensfit of the 55555§ment prumufimn shall accure
tu-theoffiver atter the gxpiry of ﬁhe penalty:)
S in case the.penalty of ' withholding gf promgtion
"iw imposed, the disciplinary authority while paﬁsiﬁg the
ordeys will clearly indi;ate'thérein the date af effect of
the penaliy and gisn the date on which the waild émplwyee
shall become dus for his aﬁﬁessmént .consgquent upon
itmposition of the aforesaid penalty, implying therehy -the
shifting of due «date by the periﬁd of penalty. The
findings in the sesled cover shall, in such a £asg, will®

Y semontoshall he takon . _up

— ot e acted-upoinand Trig S5%E

afresh from the shifted due date.

The monetzry bDenefit will accura oniy wee.f. ¥nE
date following the dats of issue of such orders i.e. the
urders for imposing perality, if, the employes i

recommended for proemotion. However, he will get’ notional
benefit from the shifted due date of asaegsment pramotion.
T 1

| y
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s In the evenl of penalty of ‘withholding of
increments of pay’ is imposed, thes ssaled cover(s)

~containing findings of -the Assessment Lommitteels) will be
plazced before the same Assessment Committee(s) for the
relevant years, as far as possible. In case the employee

er Commitiee,

Joie

was récommended Tor promotion by the eartd
the Committee after considering the penalty and the
“rharges against the émplqyeev will give.its‘recommendation
whether the employee is to be promoted from his original
due .date or otherwisé. In case, he has nct DGEﬁ
recommended by the earlier Committee(s) then his case for
the next chance will be processed as per provisions af the
asse§sment scheme(s)._ The Assessmgnt' Committers while
conside%ing such cases will take into consideration the
penalty imposed wupon the employee and the Tacts of the

case andvtherevupon give 1ts recommendation.
In case the employee iz reccﬁmended for promotion,

~ Re  will get FAis promotion notionally from his dues date

- date ©f expirv ot the penalty.
7. In  the event of imposition of penalty of
‘reduction to a lower time“scafe of pay/arade/past or
Seryice' the  sealed cover will naot be opened. The

employee will be assessed only from the date following the

’
date of expiry of the perialty. (;%:/
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8. However, in case disciplinary proceedings/cour
case result in imposition of the major  penalties o
compulsory retirement/removal/dismissal under Rule - 1

ot CCS (CCoal 8w

~

yui

2s, the sealed coveri{s! will not be opengg

and the employze will ceases to be entitled to  the

assessment which had become due to him.™

The above procedure will be afiolicable to | the
cases of assessmente of employees governed undep MANAS g
well as under erstwhile bye-law 71(b) and will CGme - intg
force from the date of issue -af this letter,

It is requested that the above decision may kindly
be .brought to the notice of all concerned in  your
Lab./Instt. far information, guidance and necessary action.

Tours Taithiully,

(B.S.Gaira)
Deputy Secretary

—Eopy—tor=

i. PPS to DG, CSIR.
2. PSS to J.5.{Admn.) ,
s T e K 1'% Jr oy A

4. ovoD

3. 0OSp.

6. Legal Adviser. ) .

7. -All Deputy Secretary/Deputy F.A. in CSIR Haors. and

CSIR Complex.

B. Sr.F&A0s/F&ADs of ail Labs./Instts.

7. All Divisional/Sectional Heads of CSIR Hgrs./cslf
Complex. ) : '

10. Dr.M.Bapuji, General Secretary, CSIR-SWA, C/o RRL
Bhubaneswar . : ‘ ) .

11. Shri N. Suresh Frasad, Genersl Secretary, Federation ©

--~CSIR-EWUA, C/o CFTRI, Mysaore '



COUNCIL OF SCIENTIFIC & INDUSTRIAL RESEARCH . o
SPHAT @, 2 W A, W Reel-110 oof RS
Anusandhan Bhawan, 2, Aafi Marg, New Dethi-110 001 _ o
PPS 2.8.2000

' * s, .Dated

——— e

g aRE ()
< Joint Secretary (Admn))

“ The Directors/Heads of

- all National Labs./Instts.

. Sub:-Procedure far assessment of Scientific & Technical
Statf viho are under suspension/against whom

discipliinary proceedings are pending.
L Sir,

= I am directed to invite your kind attention to
this affice circular letter of even number dated 8.5.1998
“on  the above subject and to state that references were
“beirig received from the - Labs./Instts. seeking
velarifications regarding regulation of cases of assessment
“in respect of employeel on whom major penalty of reduction
ko g lower stage in the time scale of pay as specified
sunder item (v} of Rule 11 of CCS(CCA) Rules had been
?imposed :

. The matter was examined and it was noted that no
.DPOcedure/provision_had been made for requlating cases of
the employees falling under the above category, under the
“Arocedure . as contained in CSIR circular letter referred to
above .,

_ The matter was, therefore, placed befare the
lBOVerning Bedy far consideration at its meeling held oan
2.46.2000. The Boverning Body considered the matter and
J8Ppraoved the foliowingﬁpxnxisioa_eiie@timef$ram—the*mseme
Hdate From whick the TEvised pracedure was made effective,
el B.5.1998, for the purpose :

"In the eventof imposition of penaliy of reduction
to a  lower stage for a specified periocd as
specified in  Rule 11{v) of CCS(CCA) Rules, the
sealed cover will not be opened and the employees
will be assesséd anly from the date following , the

date of expiry of penalty."®
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it is requested that the above decision may kindly
be brought . to the notice of all concerned 1n  your
Lab./Instt for their infarmation, guidance and necessary
zction.

Yours ftaithtully,

Copy toz—

1. COAs/AD0s of all the Labs./Instts.

2. PPS to DG, CSIR
3. PS5 to JS5(Adan.)

4., CvO, CSIR, Hgrs.
5. DS(CO)Y, CSIRN Hgrs.
&. DS, CSIR Complenxn
7. Legal Adviser



