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Instructions for filling the proforma for Annual Property Return 

Type of Property: Housing/Co-operative society Flat/ other buildings or 
Lands /Built up land and/or house, shop etc. 

Instructions 

Full details about location viz. Flat/ House no./Municipal authority 
details/allotted No., if any/, Street/Village, Taluk, District and State in which 
the property situated and any relevant details like landmark etc of the 
property. 

Total area of Land and/or House/Flat etc. 
Nature of land i.e. whether the property is residential land or commercial or 
agricultural land. Further the nature of ownership viz., whether it is on 
freehold/leasehold land etc. 
Whether applicant's extent of interest/ stake/ share in the property is in full 
or parts i.e. the details of share-holding in property (to be provided in 
percentage). 
To elaborate, in case of partial interest, extent of such interest (of each share 
holder) must be indicated or in case of multiple ownership of the property, the 
specific share of each member may be given. 
Ownership of the property, in case transaction is not exclusively in the name 
of the Government/ Council servant, specific particulars of ownership(s), 
relationship with the Government/Council servant is to be mentioned. 
Exact date of acquisition is to be mentioned. 
Refer Note- 1 below proforma. 

(i) The details should mention mode of acquisition i.e whether acquired 
through Purchase/ Lease/ Mortgage] Inheritance/ Gift or otherwise. 

(ii) Further full name and address of the Seller(s),/from 

acquired/inherited must be mentioned. 

Refer Note-2 below proforma. 

(iii) Beside above, did the applicant and/or his family members have any 
dealings with the party (seller) in his/her official capacity at any time, or is 
the applicant likely to have any dealings with him in the near future? 
Write the answer in YES or NO. If yes, full details (of oficial 
dealings/anticipated dealings) should be given. 

Purchase price of the property (Market value in the case of gifts). 
Present market value/approximate value of the property. 

whom 

Details of sanction (in those cases where government servant was having 
official dealing with seller) for acquisition or prior intimation of transaction (if 
no official relationship) obtained/given at the time of the Property under Rule 
18 of CCs(Conduct) Rules, 1964. 

The details should mention the date of sanction/intimation as well as other 
particular sanction OM no. and details of name/designation of the authority 
(including address) of the said prescribed authority. 

The Prescribed Authority means, authority prescribed under CCS(Conduct) 
Rules, 1964. 
Total annual income from the property 
Any other relevant details (if not provided in any other column which 
Government servant would like to mention) is to be given in the remarks 
column 
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Note 
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For 

purpose 
of 

Column 
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lease 
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