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Sub: Time Schedule for recording of PAR for Non-Technical Cadre in the SPARROW

for the Reporting Year 2024-25.
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The Competent Authority has approved the following timelines for online generation,
recording, and completion of the entire PAR Process for the year 2024-25:
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PAR form to be given to the officer reported upon (ORU)

by the PAR Nodal Officer/ PAR Cell, specifying the

reporting officer and Reviewing Authority.
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Submission of Self- Appraisal to Reporting officer by the

officer to be reported upon.
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Date of submission
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30th April, 2025
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30th May, 2025
thereafter the PAR will
be Auto forwarded to
the next level/
Reporting authority.
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Forwarding of report by Reporting officer to JS/FA and

Reviewing Officer (wherever provided)
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4.

Comments of JS (Admin)/FA (in respect of Senior most

officers Group A)
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Forwarding of PAR by JS (Admin)/FA and Reviewing
Officer to Administration/PAR Cell or the accepting
authority (wherever provided)

ylqUlq fhiT Trqr } I

Appraisal by accepting authority, wherever provided.
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(i)Disclosure of PAR to the officer reported upon where
there is no accepting authority.

5.

6.

7.

(ii) BU alf%TfT aT =fT.v.HR tFT WFgkFwr aBt cFl{

tdkrH®vqqrargTf6ErTIttI

(ii)Disclosure of PAR to the officer reported upon where
there is accepting authority.
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Receipt of representation, if any, on PAR.
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Forwarding of representation to the Reporting Officer.
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(a) Where there is no accepting authority.
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(b) Where there is accepting authority.

30th June,2025
thereafter the PAR will
be Auto forwarded to
JS(Admin)/FA and

Reviewing Officer for
their comments
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31st July, 2025

31 3Frm, 2025

31st August,2025
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01st September, 2025
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01“ October, 2025
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15 days from the date
of receipt of
cornrnunication.
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21stSeptember, 2025
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16th October, 2025
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Disposal of representation by Competent Authority. Within one month
from the date of

receipt of
representation.
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Communication of the decision of the competent
authority on the representation by the PAR Nodal
Officer/ PAR Cell.
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End of the entire PAR process, after which the PAR will
be finally taken on record .

25th November, 2025
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15th December, 2025
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All Concerned are requested to adhere to the above timelines.
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rftVW3TT+3W & walt wfhTqrmr3ft, drUTH, &R qd §6T§zi 8tR&qr©/ tIEa
/Directors/Heads of all CSIR Labs/Instts/Centre/Units

rftwaT+3rn & watt wfhTwrmdt, ftWTtt, &g va §6Tpi & Ejtis qqTra8

fBIm/ qQnT8 fht5n/qQITTrthF Sf€k6Tft /Sr c,A/c,A/AO all CSIR

Labs/instts/Centre/Units

aBlt$tv, aTtiReQM, dhlaST{HR / Office of DG, CSIR

Emiaq itin FfBU (qQn. ) {ftw3rT+RTI / Offi„ ,f JS (Adrr,n.), CSIR

©Tzlt#m fBthr WdT§6K, fittIHTT{HK /Office of FA, CSIR

nNt?In q&ar fra&aT HtqRnT{t gtW3@TI /Office of cvo, CSIR

aBiaq ,nHa a,iT@nTT, lttva3rT+3iR / Office ,f LA, CSIR
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