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@Tﬂﬁ/To,

The Directors/ Heads of all CSIR Laboratories/Instts. /Units
0. 3M1S.3MR. BT FH AP YIRS/ SRl /Aot /Tdh e & HGReh/agd

%/ sub: Ink-signing of Hard Copies of Indents Generated on
ACCESS Portal.

Hgigar/ Heied/Madam/Sir,

ACCESS IItEaIR W WRY fhd S a1t ARTUAT TR §h-g&1&R 1 Ufshdl bl
TONTRITCTSN gRT faee o7 RO §am 1 38T § | gTaife ACCESS TR UMY §9H &1 G
TfehdT IaETferd 81 S TR AT S -g&TeRa flie 313 URdd PR B MTaRgehdl
Tt T8 ST, R 9p-US SIaud A J fell Y & IR ACCESS TS &b
IREM 3HifSe 3R T &1 SR 3ift dF 1 61 g3 § SR ST IHY T Bt FHTGAT
81 3T, 514 I ACCESS TRHRH T3 aRE § UHIOT 16l 81 ol §, §- BxleR U
UichaRTd SMTa=ahdl -t Jg |

Process of ink-singing of Indents generated on ACCESS has been
tagged by the labs as a cause of delay. With the automation of the process
of raising of Indent on ACCESS, there should not normally be any need for

submission of ink-signed print outs. However, the back-end developers'
team has informed that security audit and certification of the application
has not yet been done and is likely to take time. Therefore, until ACCESS
application is fully certified, ink-signing would be a necessity.

2. g ikl ¥ fac 3T fidT Sl AU TUT GRIN TR $H-GHIER B SHTaIDHdT b
TgeH & oI & v gu A ol fem e g

Keeping in view the need for balancing the concern of delay and the
necessity of ink-singing of Indent and GRIN, it has been decided as under:



i)

ACCESS W S T ARTU &1 3 1 BRIdT! o, o1 Sh-gearaid ufd
&1 YIRS 1 Uil &, AIhTiad dR R WIBR faar S,

Indents raised on ACCESS shall be taken up for further
processing immediately without waiting for ink-signed copies.
U&l-sh HATYAT o HIHe H, TR $hy-3M1a= 1 SfTa=gebell Tal BT, HITTUAT
1 HRTHAl g fUie a1 SR iR el quT Sifard uHTT woll & |1y S9!
S -gEI&Rd Ul HUSR SFHRT H STHT 1T ST,

In case of Direct Purchase Indents, where Order is not required,
indents shall be printed by the Indenter upfront and the ink
signed copy is to be submitted to Stores along with Bills and
mandatory certificates.

=} ypR, W Y IfAfa ard AU & T (3R 37 Uel-sa AN &
form off oA g-3mew St B Bt SRd g, flie 3i3e AlTeal gy foran
SR 3R 6 -gwaneia ufa smazaes fAfaes) siv sifard gwmor o=t & ary
Y SHNT T HI-3MMGR TR B 5 STHT DHRIAT ST

Similarly, for LPC Indents (as also for Direct Purchase Indents,

where Order is required), Indents shall be printed by the
Indenter upfront and the ink signed copy is to be submitted to
Purchase Section along with Quotation (s) and mandatory
certificates for placement of Order.

3= Tt Ae §, S8 o SIHFT gRT UihanTd fovan ST &, HiTa=! &1 fife
33T HI-TgTaH (U S 1) gRT foram SR 3R 39 WR ATl T X1eR 34
AITI & UfhaTeHRur & SR H1 forn SR 399 I8 JAyd g I &
AU & fthareRor H $13 38 e g,

In all other cases, where processing is to be done by the Purchase

Section, printing of Indents shall be done by PDA (Purchase
Dealing Assistant) and ink-signature of the Indenter shall be
obtained subsequently during processing of those Indents. This
will ensure that there is no delay in processing of Indents.
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vi)

All the indents will be printed along with attachments, if any, only
after scrutiny by SPO. Scrutiny /acceptance by SPO is
necessitated to ensure that the indent is in order.

HT S Had aHl SR fHaT ST 9d §6-gxateiRd A9 & WIfkd %y
3ifIPRY & Uy AT g1 STerit. ¥t R, foal @l $ob-g&aifa GRIN e
F TG 81 UfhanTd far S,

Final order shall be placed only upon ink-signature of Indent.
Likewise, Bills shall be raised on receipt of ink-signed GRIN.

SRIF Fofg GemiieRt & 3rHieT ¥ SR} fhar S w1 ©.

This issues with approval of Competent authority.

WIS /Yours faithfully,

. Digitally signed by Amiya Bindu
Amiya Cupta
DN: cn=Amiya Bindu Gupta,

0=CSIR, ou=CSIR Hqrs,

B i n d u G u pta email=spo.hgrs@csir.res.in, c=IN
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