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Dated 23.02.2023
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From : Joint Secretary (Admn.)
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To : The Directors/Heads of all National Labs./Instts./Units of CSIR

fawa:  owemem @maw sfecn) fFrawmaeh, 2022 & def &
Sub.: CSIR (Residence Allotment) Rules, 2022 - reg

TEiaT/Madam / HEIGY/Sir,

T2 T8 Fe &1 & WRT o, Tewemsm 3 17.12.2022 H1 TR 3o+t 2007
Yoo § HIUTSLIR (IR 3MTde) FraAraeh, 2022 & Al ¢ ¢ § 9u1 3@ e, Anfag 3R
3FUTE & T 3 B @, P gan g1

[ am directed to state that the Governing Body, CSIR in its 200t meeting held
on 17.12.2022 has approved CSIR (Residence Allotment) Rules, 2022 and to forward the
same for information, guidance and compliance.

3 frgm 5 g ot aika & IR iR 3@ de @ siee Faw g 7 Sg

These rules shall come into force from the date of this notification and
supersede the Allotment Rules hitherto in force.

Tg g forar omar @ 6 ol v ok 3ue B oo & o fddt oft
formfar an SRy o AIHel 7 STl SRpRul & FaH gHR A B |

It is also informed that the English version of these rules shall always prevail in
case of any discrepancy or inconsistency between the English version and its Hindi version.

Ha'cﬁq/Yours faithfully,

M, 728

2% 2023
(UH. 3%V AU YRFI / M Arun Manikanda Bharathi)
@R Afa (Hfd GHET) / Under Secretary (PD)

Teu®: TTHISIAHR (A M) Famae, 2022
Encl.: CSIR (Residence Allotment) Rules, 2022

Uﬁﬁﬁ/ Copy to:

1. W uw.3E 3R ISEE/ CSIR website.
2. ®Efag ud / Office copy

Phones : EPABX-23710138, 23710144, 23710158, 23710468, 23710805, 23711251, 23714238, 23714249, 23714769, 23715303
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gfereq e, gsT va warer
SHORT TITLE, COMMENCEMENT AND APPLICATION

EITEN Y
DEFINITIONS

3TaTH FT gIffaioT qUT 3P §HGRT

CLASSIFICATION OF RESIDENCE AND ENTITLEMENT THEREOF

e 9fsham

ALLOTMENT PROCEDURE

IEGIREEUE IR EG]

OUT OF TURN ALLOTMENT

39Tl eIaR TBT AT A&k €189 &l 3feced

ALLOTMENT OF NEXT BELOW TYPE OR LOWER TYPE

aR¥e 3Mar g 9rEdr
INELIGIBLITY TO COUNCIL RESIDENCE

3EE gRadeT

CHANGE OF RESIDENCE

AT T HeelfeaT (YoT: 3T TS W SaAl) TAUT HISICGRT el

SUB-LETTING AND SHARING OF ACCOMMODATION

H&ee FEATT T TARR o HAT AT Tl el
& 9T HTEfed HTaTH & Sheoll o olell

NON-ACCEPTANCE OF ALLOTMENT OFFER OR FAILURE
TO OCCUPY ALLOTTED RESIDENCE AFTER ACCEPTANCE

12
12

16
16

17
17

20
20

21

23

23



Heeel Fof TGt T 37aT TUT AW FATC W (FTTLROT)
¢q Rargdr rafey

PERIOD FOR WHICH ALLOTMENT SUBSISTS AND CONCESSIONAL
PERIOD FOR FURTHER RETENTION

AT 1 AT A & i Qe
RETENTION BEYOND PERMISSIBLE PERIOD
3MEed T gl & a1 T 3Mar # o I§aT

OVERSTAYAL IN RESIDENCE AFTER CANCELLATION OF ALLOTMENT

3aTE @ell fFT I de FHIR &1 el gidca

PERSONAL LIABILITY OF THE EMPLOYEE TILL THE RESIDENCE
IS VACATED

e a9y fRar Srar gar Aifew $r afer

SURRENDER OF ALLOTMENT AND PERIOD OF NOTICE

3MEE & TYECRT / Hcg & TaY & foaa+sh
SRR/ HEAT &l FAT ol

FURNISHING OF INFORMATION REGARDING TRANSFER/DEATH OF AN
ALLOTTEE TO THE CONTROLLING LABORATORY/INSTITUTE

AT Yook A FAT yraee

PROVISION RELATING TO LICENCE FEE

SIGEIS]

N

DAMAGES

23

23

27
27

29

29

29

29

29

29

30

30

31

31

32

32



ASHE YR garT fear Srer aren fof@d aoe 33

UNDERTAKING FROM THE LICENCEE 33
HEEr & IRER # [darg sca1fe, e el & 34
foIT 3mard F1 graYTe

PROVISION OF ACCOMMODATION FOR PERFORMING MARRIAGE 34

ETC. IN THE FAMILY OF AN ALLOTTEE

f#AT vae edt & SeoEd & IRUTHA 34
CONSEQUENCES OF BREACH OF RULES AND CONDITIONS 34
a1 IWG-3@TT 35
MAINTENANCE OF RESIDENCE 35
Iqgfad Sfd / 3TEEd Serelia & wearar 36

%ﬁumﬁmmmﬁw

RESERVATION OF RESIDENTIAL ACCOMMODATION TO SC/ST EMPLOYEES 36

s forgaAl & ST gl @ @ fhU 10 e A §AT W & qOY H 37

CONTINUANCE OF ALLOTMENTS MADE PRIOR TO THE ISSUE OF THESE RULES 37

HFUST 3TASRT 38
ESTATE OFFICER 38
AT & sITEar 38
INTERPRETATION OF RULES 38
34T 38
APPEAL 38
A 7 ge 38

RELAXATION OF RULES 38



1.0
1.1

1.2

1.3

2.0

WTHIMEHR (3T 3TaesT) AgATae], 2022
wferea o, 9T vd wAler
¥ AIE AUHINSIR [3TErE 3ec] [AIAmEael 2022' Fg suar| 3
i ifrgee i aRE & A g 3R 3T T o Jee e
T Al S0 | 38 faw & 9gel IIRT fohw 910 aRR9=/31eer o7 3eesT
T & e gl &7 gen & IE 3ryar gfdd fhw e

¥ fow defas qur siedfds sqeue aRve @ gaermersi/
wwmmmmma:mmwmm

I aor e egHueT aRvg & Agfaeeed oo gt
H, 9HAI-TAT R, H%ﬁmaﬂﬂwgsﬁmm&mﬁ
et fAuRa #1715 @t & @y g

gfRemyTe

& [T & 3iaeTd, 59 oo o 30 TeeT & 3T 3nfard o a:

()

(@)

“reea” & 3 § 3 AFAr & gauEl & 3iged 3w 3T

394 AT Hag 3¢ g3 IT IS Afed sdd Ul el
3R HH Faanfard aes Jomell AT A3 JHTaeeT Jollell GarT
e afFAfad g

“HreeeT IY” waé%wmﬁ%mmmm

ATl e, MTHAIEIR garT _fafisel

‘W F1 7T gRweg A Jar F FAfea =fea a & &F ==

oAt & deet # A ndfed fhar = §1 Hd O &
AFS H, HEE F 37 INEAR & FewT ¥ ¢

‘aRwe” &1 3F derfores dur @i egEe= aRve
(BTHITSIR) ﬂ%mmmmmwm
IHH JARTRTETG /AT Ffie AiFAfT 8

‘qRyg & Jar F 7T § ATHMEIR T HAT gI9RIT
FEA/ATEIEIN Aeaory # FafAd smur w, @ sl
mewa(mmmﬁmmwmm
Rad geat @feq), : 715 aan

1



1.0
1.1

1.2

1.3

2.0

CSIR (Residence Allotment) Rules, 2022

SHORT TITLE, COMMENCEMENT AND APPLICATION

These rules may be called "The CSIR (Residence Allotment)
Rules, 2022". They shall come into force from the date of notification
and supersede the allotment rules hitherto in force. The circulars/orders
issued on the subject earlier shall stand superseded or modified to the
extent they are inconsistent with these Allotment Rules.

These rules shall apply to the employees of the Laboratories/Institutes
under the Council of Scientific & Industrial Research (CSIR) and the
CSIR Headquarters.

The Director General, Council of Scientific & Industrial Research (CSIR)
may, from time to time, modify these rules which will be applicable from
the dates from which the modifications are introduced by him or from the
dates as may be specified.

DEFINITIONS

In these rules, unless the context otherwise requires:

a.

"Allotment" means grant of alicence to occupy a residence including
out-house or garage appurtenant thereto under the provisions of these
rules, and include allotment by Automated System of Allotment or by
manual system of allotment.

"Allotment Year" means the year beginning on 1% January or as
specified by Director General, CSIR.

“Allottee” means a person employed under Council Service who has
been allotted residence in terms of these Rules. In case of deceased
employees, allottee means a member of the family.

"Council" means the Council of Scientific & Industrial Research
(CSIR) which term includes CSIR Headquarters and its Laboratories/
Institutes/Units.

"Council Service" means service rendered on regular basis whether
substantive or temporary (including contract appointment in Projects
as well as Research Interns) in any CSIR Laboratory/Institute/CSIR
Headquarters.



(3)

(®)

(1)

H&T HAURGT & Faw H aRwe H 3 dar 39 Al
¥ AR SeAl 5 g @ AITENSIHR qearerd HR/3ryar
RT3 /AT &1 8aT 7 3¢ anfder famam |

“THAE T I A A7 IR F A gEarr mar A
m%mmmm$WMmWWﬁ
mmagsq?ﬂwaﬂﬁﬁra%nﬁa@vmé?mﬁwm
arel Ifdet & g1

“qTF HETAG” F A § IRYG aRT o [AIAT & AT Jmarar
% e & T g7 9iffd o v fohely 0 T ) RRua
ST/ HEAT  32ar fafIse JARRIemsi/EaedEl & qHg i
SH PR & JATRITAT/HEAT AT FARRIT/EEAAT & HHG
faEor 7 3 €

“FUeT AAFRY” FT 37T TTHAINESIR-TIRRITATH/ATATAT & IR,
AT RTh/IEsT  PRER/emET 3R (HTH3MEIR
AT & el Hrdlerd & aiss sudtia/3uafaa/sar afdd)
mmasmxmﬁmmmmmmw
q gl

(30 “aRafeal” &1 3 Ao B 9 (21) &) () # sfeafaa

Rl & §

TOEIRIOT: W FEaRT & AFHSG § o Fdfea & FafFsa
fPU Set arel 3Eed a¥ & uge Gl 3 gaRT ured H IS
gReferar 3r2ar afe 38 3eed a¥ & Ugo e @efad frar
AT § o 3Hh @RI fAelee & A G UIed I STl arell
yRefeear @1 aRefeat A ST

(37) “qRER" & A § MEET T ool J727a7 9fey, ST 97 AT @1, 2 9=,

didel a2, et AR R Mg AT §U ST, AR, o e, S
WA FEE & WY @S & au 36 W AmE @l

() “TATAETEEAT F GHE@” 1 3 5 A & e afFaar

a:rmwwa?rmﬂmwlwasﬁa‘%mﬁ%laamﬁ
ﬁ?%mmqaﬁaﬁma#@wmmmmmmﬁ
mwmem/wmwmmml

2



The Council service in respect of canteen employees shall be reckoned
with effect from the date they have been absorbed in CSIR Headquarters
and/or Laboratories/Institutes.

“Damages” means a compensation to be levied in multiples of licence
fee in the event of unauthorised occupation or subletting or misuse of
whole or any part of accommodation or garages by the occupant of the
accommodation or garages.

“Eligible Office” means a Laboratory/Institute or group of specified
Laboratories/Institutes located at a station which have been declared
by the Council as eligible for allotment of residences under these rules
falling within the control of such Laboratory/Institute or group of
Laboratories/Institutes.

“Estate Officer” means Sr. COA/COA/AO of CSIR-Lab./Instt.
(Sr.DS/DS/US of Central Office in CSIR Headquarters) or any other
officer functioning as Head of Office.

“Emoluments” mean the emoluments as defined in Fundamental Rule

9(21)(a)(i).

Explanation: In the case of an employee who is under suspension,
the emoluments drawn by him/her on the first day of allotment year
in which he/she is placed under suspension or if he/she was placed
under suspension on the 1* day of the allotment year, the emoluments
drawn by him/her immediately before suspension shall be taken as
emoluments.

“Family" means wife or husband of allottee, as the case may
be, and children, step-children, legally adopted children, parents,
brothers and sisters as ordinarily reside with and are dependent on
the allottee.

"Head of the Laboratory/Institute” means the Director of the
Laboratory/Institute to exercise the powers under these rules.
Whenever the post of Director is vacant, the officer authorised by
CSIR Headquarters shall be deemed to be the Head of the Laboratory/
Institute.
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1. "Licence Fee'" means the sum of money payable monthly in accordance
with the instructions issued by CSIR, from time to time, in respect of a
residence allotted under these rules.

m. "Misuse" in relation to an allotment means an accommodation
including out-house or a garage being used by allottee or by
his/her family members or close relations staying with the
allottee for the purpose other than the purposes provided under
these rules.

n. (i) "Priority Date" of an employee in relation to a type of residence to
which he/she is eligible under the provision of Rule 3.1 is as under:

(a) The eligibility of an officer for allotment of Council
accommodation shall be determined as per the Level in the
Pay Matrix of such officer in his/her present post held in the
Council,

(b) The date of priority in respect of lower type accommodation i.e.
Type-1 to Type-1V shall be the date of joining in the service of the
Council or Government of India, as the case may be,

(c) The date of priority in respect of the higher type
accommodation i.e. Type-V & above shall be determined
on the basis of date from which the applicant has been
continuously eligible for the type of accommodation as per level
of the applicant in the pay matrix. The inter-se seniority for
higher type accommodation shall be considered on the basis of
following factors, namely:

(1) where the priority date of two or more applicants is the same, the
applicant having a higher level in the pay matrix shall be senior
in the waiting list;

(i1) where the priority date and level in the pay matrix of two or more
applicants are the same, the applicant having a higher level pay
in the level shall be senior in the waiting list;

(iii) where the date of priority, level in the pay matrix and pay in
the level of two or more applicants are the same, the applicant
who has joined the Council service earlier shall be senior in
the waiting list; and



(iv)

(3)

(ii)

(iii)

SET & a1 & ¥ 3fAF mdcHh H wAfAFar Hr o, U
AfCFH olgel T olgd IR IRWE a1 & A HI ARG FAWT
¢, g8l all el H & Ugel Aaifeidd glel dlel 3iTdesh
grafAedar &r muef)

e 3.2 dur 3.3 & 396y & 31T 9T FFORY & ’EE ThR &
Y H 3R MAASAT @ &1 31T 37 Ugell dR@ F & o
a¥rg ¥ g8 9Rwe I (e dar # fFd (Y ger & 0 Afaw

Jgel H o€ ddel RN 9ed & 6T &l |

$AT HAARAT & AHS H, IRVE AT g STl =T
iR o 1 TTafBear aiig 26.09.1983 & a1 gRwe dar
# 3 1 adr Y Y I F g, I [er swem|

q T Segial MTHMEIHR H faeer Far erdf/afafagied/dachrer
HHATA YR TN HRIAR Tg0T fHAT §, 37 gaRT Tod TXHR/
Aot &1 & 3UshAl IUAT el THR & g fasmen/
Harsatr & A FT TS Jar H WTHAINSIHR F 3% AT
glel I 3eThT TRl 1 d@ aF i g Rar Sweam|

UeT: SR aTel (-3Fel1as) HiffAs & AH H, 3oidhl ool
@mﬁm@rm&ﬁm@rmmm%ﬁmm 7o
& T FIARY HI Adled (cfaAer) amer (ﬁr%mlaj—aﬂ 3mfe)
Y gTeT g 91T gf| auﬁ,@mﬁaaxaﬁraaﬁrﬁaﬁrww
39t § F "er & Sw|

VT HHAR & oY F grafAear i aiig ag A=y el 59
dE @ a8 3H9el HoT fqeer # forelt faQy €8y ar ITae’ T8y
ﬁmqﬁﬂﬁmmﬂwmsﬂm%‘}ﬁ?a@ﬁ
HIFAAT T BISH 3HEH UG (FATTABISI HUSCHT) FﬁTrF-T%"U%I

GeT: AUSHIR el el dTel R o ATHS H STg1 Hel 92l & e
39 UC & 9 H ¥ U T § dF 39 U¢ & Agifas AdeT S
fS8 ge W cafdd &t qof: AoWIR fem rar 8, earet & @ S|

IS FIS FHANT ST <89 | T ol 8T |V YR &1 IaT 9red
F HT ghcR &, dfhed TEEIe 3MdeT ay¥ & for [uRa
foiTe i@ & d1E arelr eurafy & o s gRefs™r g
T 8, Toheq e & gAY fAuiRa aRafeudr goa s

4




(iv)

(d

(e)

iil.

iv.

where the date of priority, level in the pay matrix, pay in the level and
date of joining the council service of two or more applicants is the
same, the applicant retiring earlier shall be accorded priority over the
applicant retiring later.

The ‘priority date’ of employees in relation to a type of residence to
which he/she is eligible under the provision of Rule 3.2 and 3.3 means
the earliest date from which he/she has been continuously drawing pay
in the Level in the Pay Matrix relevant to a particular type in Council
or on foreign service.

The priority date in case of Canteen employees for determining
their entitlement for Council accommodation shall be counted from
26.09.1983 or the date of joining Canteen service whichever is later.

For those who join CSIR on foreign service terms/deputation/
immediate absorption basis the service rendered by them under the
State Govt., Public Sector Undertakings or other Central Govt.
Departments/Organizations shall count for reckoning their priority
date on their absorption in CSIR.

In case of re-employed personnel, the past service shall be counted
for reckoning their priority date even if the employee concerned has
drawn terminal benefits (like pension/gratuity etc). However, the
period of break in service shall be deducted from the total of the past
service.

The priority date in respect of such employee shall be the date from
which he/she has been continuously drawing emoluments relevant
to a particular type or a higher type in his/her parent department
and has been holding qualifying appointment except for periods
of leave.

In the case of re-employment where the element of basic pension
has been deducted from the pay of the post, the notional pay of the
post in which the person has been re-employed shall be taken into
account.

When an employee entitled to Type I to IV residence starts drawing
less emoluments for a short period subsequent to the crucial date fixed
for the relevant allotment year but resumes drawing the prescribed
emoluments at the time of allotment, the period during which the
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Vi.

employee had drawn lesser emoluments may be ignored and allotment
made on the basis of his/her date of joining service. If, however,
subsequent to applying for allotment, the entitlement of an employee
is reduced due to reduction in pay and the employee is not entitled to
the type of residence he/she had applied for, he/she may be considered
for allotment of a lower type of residence, provided his/her date of
priority for the lower type is covered.

The benefit of service rendered by a Scientist Fellow prior to his regular
appointment as Scientist shall be counted towards fixing the priority
date for allotment of Staff Quarters upto Type-IV only provided
Scientist Fellow has joined the Lab./Instt. as Scientist on regular basis
without any break in the same/lower Grade and only upto one year
shall be added to the service rendered as a Scientist against the total
period of appointment as Scientist Fellow. If a person has worked for
less than one year as Scientist Fellow, then this benefit shall not be
admissible.

"Residence" means any residence under the administrative control
of Laboratory/Institute/CSIR Headquarters or group of Laboratories/
Institutes and/or CSIR Headquarters.

“Residence Allotment Committee” means a Committee as defined
under Rules 4.1.1,4.1.2 and 4.1 .4.

"Subletting" means letting out of a council residence partly or wholly
by an allottee to another person outside allottee’s family and close
relations.

Explanation: Any sharing of accommodation by an allottee with
close relations shall not be deemed to be subletting. Intimation,
however, to this effect shall be given in writing to the Office.

“Surrender of residence” means vacation of accommodation after
physical occupation of the residence by the allottee on his/her own
volition during the allotment period.

"Close Relations': The following are to be treated as close
relations:

i) Father, Mother, Brother, Sister, Grandfather, Grandmother,
Grandson and Granddaughter.
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ii) Uncle, Aunt, First cousin, Nephew, Niece, directly related by
blood or marriage to allottee.

iii) Father-in-law, Mother-in-law, Sister-in-law, Brother-in-law,
Son-in-law, Daughter-in-law.

iv) Relationship established by Iegal adoption.

The concession of sharing accommodation available to the close relations as

indicated above will not be admissible when relationship ceases by any order

of Court or under law.

t.

3.0

3.1

"Temporary Transfer" means a transfer which involves an absence
for a period not exceeding six months.

"Type of residence' in relation to an employee means the type of
residence to which he/she is eligible under these rules.

"Transfer" means transfer of an allottee from one Laboratory/institute
to another Laboratory/Institute or CSIR Headquarters or vice-versa
with or without change of station.

"Out of turn", shall mean allotment of first vacant residence of
entitled type without operating the priority list of that year including
request for change, if any. The priority date amongst two or
more applicants will be the date of their application on out of turn
basis to the Head of the Laboratory/Institute. If date of application
is also same, the date of ‘priority’ in relation to the type of
residence mentioned in sub-rule (n) of Rule 2.0 shall be the determining
factor.

CLASSIFICATION OF RESIDENCE AND ENTITLEMENT
THEREOF

Residences other than Scientist Apartments and Hostels

Save as otherwise provided under these rules, the entitlement of an
employee to a type of residence will be determined with reference to
the Level in the Pay Matrix of the applicant as indicated below:
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Type of Residence Level in Pay Matrix

I Level-1

Il Level-2 to 5

111 Level-6 to 8

% Level-9to 11

\ Level-12 to 13A

VI Level-14 to 15 (index 1 to 4)
VII Level-15 (index 5 to 8), 16

NOTE: In case Director Bungalow is not available, the highest available
type shall be reserved and allotted to Director.

3.1.1  Save as otherwise provided under Rule 3.1 above, allotment of DG,
CSIR/Directors Bungalow shall be earmarked for the respective
DG, CSIR/Director which shall be co-terminus with the post.

3.2 Scientist Apartments

The accommodation in Scientist Apartments shall be treated
as transit accommodation only. Entitlement for allotment of these
Apartments shall be made in order of priority in terms of Rule 2.0(n)(i)
(d), as under:

Type Entitlement
(i) Double/Three a) Scientists in Group IV in Level 11 in Pay Matrix and
RoomScientist above
Apartments b) CSIR Fellows appointed under Quick Hire Scheme.

¢) Emeritus Scientists / Research Associates / Senior
Research Associates (Pool Officers).

d) Research Fellows (including Research Fellows in
projects sponsored by Departments like DBT, DST etc.)
/ Research Interns (for whom hostel accommodation is

not available)
(ii) Single Room a) Scientists in Group IV in Level 10 in Pay Matrix, however
Scientist Scientist in higher Pay Matrix are also eligible for
Apartments allotment

b) CSIR Fellows appointed under Quick Hire Scheme.
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¢) Emeritus Scientists/Research Associates/Senior Research
Associates (Pool Officers).

d) Research Fellows (including Research Fellows in
projects sponsored by Departments like DBT, DST etc.) /
Research Interns (for whom hostel accommodation is not
available)

Explanation - Scientists in Group IV drawing pay in Level 10 in Pay
Matrix may be considered for allotment of double/three room Scientist
Apartment if Scientists drawing pay in Level 11 in Pay Matrix and above
have not applied for allotment.

3.2.1 If the Scientists in Group IV including other entitled category
as mentioned in Rule 3.2 above are either not available or are
not willing to avail allotment, the apartment may be allotted to
the following categories of employees in terms of Rule 2.0(n)

(1)(d):
a) Technical Officers in Group IIl in Level 7 in Pay Matrix and above.

b) Officers of the level of Section Officers and above from non-
technical Cadre.

322 The Laboratories/Institutes may also keep a few Scientist
Apartments earmarked for accommodating short term visiting
Scientists either from Universities or Industries or otherwise
under any mobility scheme in consultation with their respective
Management Councils.

3.3 Hostels/Hostel Suite:

i. Hostels/Hostel Suite with or without kitchen shall be allotted to
the Research Fellows.

ii. If Research Fellows are either not available or are not willing
to avail of the allotment as on the date on which the hostel has
fallen vacant the same may be allotted to regular employees in
Level 3 in Pay Matrix and above.

iii. In the event of unwillingness and / or non-availability of
Research Fellows or regular employees for the allotment of
Hostel accommodation, the same may be allotted to the Interns
of the ‘CSIR Diamond Jubilee Research Interns Awards’.



3.4

3.5

3.6

3.7

4.0
4.1
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3.5

3.6

3.7

4.0
4.1
4.1.1

iv.  Only those Research Fellows/Employees/Interns shall be
eligible for hostel accommodation who are unmarried or shall
stay alone without their family members.

As Scientist Apartments are transit accommodation only, the names
of the allottees of these apartments shall be automatically put on the
priority list of the entitled type of residences for allotment. Their
names shall be put on the relevant priority list irrespective of the fact
whether or not such allottees have applied for allotment of entitled

type.

If on allotment of the entitled type of residence, the employee fails to
vacate the Scientist Apartment and/or take possession of the allotted
residence he/she shall be liable to pay damages for the Scientist
Apartment in his/her occupation from the date of such failure till the
Scientist Apartment remains in his/her possession.

Employees, who as a result of classification of residences or revision
of entitlements, cease to be eligible for residences in their occupation
and have become entitled to a lower type of accommodation, will not
be required to shift to their entitled type of residences. They will be
allowed to continue in the residences under their occupation. They
will not, however, be given any change in the same type. However,
if they apply for change to their entitled type, such request of change
may be considered, if otherwise in order.

An employee on transfer in the same station shall be entitled to
retain the residence in his/her occupation in the Laboratory/Institute/
Headquarters on such transfer, till he/she is allotted an alternative
residence. However, it shall be incumbent upon him/her to apply for
an alternative accommodation.

ALLOTMENT PROCEDURE:
Constitution of Residence Allotment Committees (RAC)
Residence Allotment Committee for non-pool residences

The Head of the Lab./Instt. shall constitute a Residence Allotment
Committee under the Chairmanship of a Scientist not below the rank
of Senior Principal Scientist with Sr. COA/COA/AO functioning as
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head of administration of the Lab./Instt. as one of the members. The
proceedings of the committee shall be approved by the Head of the
Lab./Instt.

Residence Allotment Committee for Pool residences

The Head of the controlling Lab./Instt. shall constitute a Residence
Allotment Committee for residences in a general pool which shall
consist of a representative from each participating Lab./Instt.. The
Head of the controlling Lab./Instt. or his nominee, not below the
rank of Senior Principal Scientist, shall function as Chairman of
the Committee with its Sr. COA/COA/AO functioning as head of
administration of the controlling Lab./Instt, as one of the members.
The proceedings of the committee shall be approved by the Head of
the controlling Lab./Instt.

Functions of the Residence Allotment Committees
The Residence Allotment Committees shall:

scrutinize and certify the priority lists before notification;
examine all cases involving departure from the these Rules; and

consider any other matter referred to by the Head of the Lab./Instt.
and give its recommendations to the Head of the Lab./Instt. whose
decision shall be final and binding.

Residence Allotment Committee for Scientist Apartments,
CSIR Hgqrs.

Joint Secretary (Admn.) shall constitute a Residence Allotment
Committee for allotment of Scientist Apartments/Hostels under
the Chairmanship of a Scientist not below the rank of Senior
Principal Scientist with Sr. DS/DS/US of Central Office and
one other member. The proceedings of the committee shall be
approved by JS(A).

Tenure of the Residence Allotment Committees

The tenure of the Residence Allotment Committees shall be three
years from the date of notification. Except ex-officio members, the
term of the members of the Residence Allotment Committee including

10
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42.2

423
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4.4

4.5

the Chairman shall not be more than three years from the date of the
said notification.

Application for Allotment

An employee seeking allotment of residence shall apply for
the same in the prescribed form and in such manner and within
such date as may be prescribed by the Head of the Laboratory/Institute
or Joint Secretary (Admn.) in case of CSIR Hqrs., as the case may be.

The applications received by the prescribed date shall be
scrutinized to determine eligibility of the applicants for inclusion
of their names in the priority list. For each type of residence
and location separate priority list shall be drawn on the basis
of the priority date of the applicants as on the first day of the
Allotment Year.

The priority lists so drawn and certified by the Residence Allotment
Committee shall be displayed at appropriate places in the Laboratory/
Institute/CSIR Hqrs.

Provided that the names of the allottees of Scientist Apartments shall
be included in the relevant priority lists even if they have not applied
for allotment of the entitled type of residence.

Save as otherwise provided in these rules, the residences shall be
allotted by the Head of the Laboratory/Institute in accordance with the
priority lists.

A higher type of accommodation maybe allotted to an employee
on his/her request as a purely temporary measure, in case all the
employees entitled to that type of accommodation have been
provided with residence subject to the condition that the employee
(such allottee) shall vacate the residence at one month's notice as
soon as the entitled employee asks for residential accommodation
failing which the allotment may be cancelled, provided that
residence of the entitled type has been allotted to such employee.

No employee shall be compelled to accept a residence of a type lower
than that to which he/she is entitled under these rules. However, the
Head of the Laboratory/Institute may, on request from an employee,
allot a residence next below the type to which he/she is otherwise
entitled.
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4.6

4.7

4.8

4.9

5.0
5.1

The Head of the Laboratory/Institute may on the recommendation of
the Residence Allotment Committee cancel the existing allotment of
an employee and allot an alternative residence of the same type or in
emergent circumstances an alternative residence of the lower type, if
the residence in occupation of the employee is required to be vacated
for some bona fide public purpose.

An employee under suspension shall be entitled to allotment of a
residence of the entitled type. To determine entitlement of the suspended
employee, his/her emoluments shall be as per the Explanation under
Rule 2.0(i).

Save as otherwise provided in these rules an allottee desiring a change
of residence within the entitled type will be given preference in
allotment of a residence over and above the applicants in the priority
list of that type.

Director of the Lab./Instt. [JS(admn.), CSIR in case of CSIR-Hqrs.]
on the recommendation of Residence Allotment Committee may make
allotments to non-entitled staff only in cases :-

1) where no bona fide applicant is there for allotment of such
residence

i)  on functional basis.

Such allotments would, however, be made without compromising the
interest of the bona fide applicant as and when he/she becomes eligible
for allotment of such residence. The allotment to non-entitled staff
would be made on ad-hoc basis and regularized only if the allottee
continues to be in the allotted house for a minimum period of two
years.

OUT OF TURN ALLOTMENT

Notwithstanding anything contained in these Rules, the Head of the
Laboratory/Institute may allot residence on out of turn basis in the
following cases:-

To an employee of the rank of Section Officer or equivalent and
above, borne on the Common Cadre shall be entitled on promotion
or on transfer or on direct recruitment for allotment of entitled type
of Council accommodation on out of turn basis in any residential

12
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colony at the place of posting. Those Common Cadre officers who
are allotted the next below type of accommodation or the transit /
temporary accommodation of any type shall also be allotted the
entitled type of accommodation on out of turn basis (on the first
availability/vacation of entitled residence) provided they request for
allotment of the entitled type of accommodation on out of turn basis
to the Head of the controllingLab./Instt.

Besides, the provision as mentioned in 5.1.1 above, Head of
Laboratory/Institute may allot residence on out of turn basis on the
recommendation of Residence Allotment Committee (RAC) in the
following cases :-

To a non-resident or resident Indian of exceptionally brilliant
professional career who is appointed as a Scientist of the level of
Principal Scientist and above.

To a single woman employee (facing extreme hardship) in Scientist
Apartment/Hostel as per entitlement.

Out of turn allotment of Council accommodation to at least one
Security Officer, Medical Officer, Nursing Sister (if there are more
than one in a Lab./Instt.) and any other staff declared as essential by
the Head of the Lab./Instt. as per entitlement.

On the recommendation of the Residence Allotment Committee, to
an employee on medical grounds, if employee/family member [as
defined in Rule 2.0(j)] has medical conditions as specified below:

if person suffers from Cancer, Pulmonary T.B. in active phase with
risk to others and sputum for A.F.B. is positive;

if person has a severe physical defect or deformity which causes
undue interference with the normal functioning of the bones,
muscles and joints, in consultation, if considered necessary, with
the prescribed medical authority as per the Medical Attendance
Rules;

if person suffers from heart ailments having symptoms of Grade
I and IV which include serious disability like Angina Grade III
and I'V or congested Cardiac Failure Grade III and IV or Malignant
Hypertension Grade III and IV;
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5.13.1

52

if person suffers from either total absence of sight or Visual
Acuity not exceeding 6/60 or 20/200 (snellen) in the better eye
with correcting lenses or impression of the field of the vision
subtending an angle of 20 degrees or worse;

if person sense of hearing is non-functional for ordinary purposes
of life, he/she does not hear or understand sounds at all even with
amplifier speech. The cases included in this category will be those
having hearing loss of more than 90 decibels in the better ear
(profound impairment) or total loss of hearing in both the ears;

if person, as a result of orthopaedic deformity, finds it very
difficult to move freely. If the percentage of disability according
to American Academy Scale is less than 40%, the request may
normally be rejected;

if the employee's wife or husband, as the case may be, son,
daughter, step son and step daughter is suffering from T.B. or
Cancer mentioned at Sl. a) above.

Not with standing the provisions contained in Rule 4.5, out of turn
allotment on medical grounds shall be made in the next below
type with the exception to the employees entitled to Type-I and
I residence, and the number of allotments to be made on medical
grounds shall not exceed 50% of the vacancies in a particular Type
arising in an allotment year.

The priority for out of turn allotment on medical grounds as
mentioned in sub-rule 5.1.3 shall be the date on which the
application of the employee for such allotment is received by the
Head of the Lab/Instt.

In the event of death of an allottee, a member of the allottee's family
may be given out of turn allotment by the Head of the Laboratory/
Institute subject to the following conditions:

the family member, if he/she is a Council employee in an eligible
office makes an application within one month of the death of the
allottee.

if the family member is not in Council’s employment but get
Council employment in an eligible office within 24 months after
the death of the allottee, he/she makes an application within one
month of getting such employment.
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5.2.1

522

523

53

the applicant mentioned in sub para (a) and (b) above or any
member of his/her family does not own a residence within the
municipal limits or within a radius of 8 Km from the Lab./Instt.
whichever is more;

all the dues outstanding in respect of the residence of the deceased
allottee have been cleared.

If the applicant referred to in sub rule (a) and (b) of 5.2 is ineligible for
the type of residence in occupation of the deceased allottee, the Head
of Lab./Instt. will allot residence of the entitled type on out of turn
basis on expiry of retention allowed as per 11.2(c).

If the applicant referred to in sub rule (a) and (b) of 5.2 is eligible for
the type of residence in occupation of the deceased allottee, the same
residence may be allotted on out of turn basis on expiry of retention
allowed as per 11.2(c).

The facility of out of turn allotment to the family member of the
deceased allottee shall be available to only one of the family members
of the deceased allottee.

In case of retirement on superannuation or voluntary retirement of an
allottee, a member of his/her family, who is in Council's employment
and working in an eligible office may be given out of turn allotment by
the Head of the Laboratory/Institute subject to the following conditions:

a) the application for allotment is accompanied by an affidavit from
the retiring employee in the prescribed form;

b) the applicant family member has been residing continuously
with the retiring employee for at least three years immediately
preceding the date of retirement of the retiring allottee and has
not drawn HRA, or where the applicant family member has been
appointed in the Council service and posted or transferred in
the eligible office of the retiring employee within three years of
the retirement of the allottee, he/she has been residing with the
allottee from the date of such appointment and posting or transfer
and has not drawn HRA;

c) the applicant or any of his family members does not own a
residence within the municipal limits or within a radius of § Km
from the Laboratory/Institute, whichever is more;
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5.4

55

6.0
6.1

6.2

d) no other family member of the retiring employee or of the
applicant has been allotted or is in occupation of Council
residence;

e) all the dues outstanding in respect of residence of the retiring
employee have been cleared.

The applicant family member referred to in Rule 5.2 and 5.3 shall
not be entitled to out of turn allotment for a residence of a type
higher than that in occupation of the retired or deceased allottee
except when the retired or deceased employee was in occupation
of Type I residence and the applicant is entitled to Type II and
above residence in which case he/she may be allotted Type II
residence.

Allotment of a residence may be regularised even on out of turn basis
in the name of the spouse of the employee on his/her transfer if the
spouse is otherwise eligible for such an allotment. In case the spouse is
entitled to lower type of residence, he/she may be allotted alternative
residence of the lower type as per his/her entitlement immediately on
out of turn basis.

ALLOTMENT OF NEXT BELOW TYPE OR LOWER TYPE

Employees who are eligible for residence of types I, III & IV shall
not be entitled to allotment of residence of the next below or the lower

type.

However, they shall be entitled to allotment of residence of the
next below or the lower type provided that desired lower type
accommodation is available and there is no eligible applicant available
in the priority list of that year and category.

Employees who are eligible for residences of type V and above can
be considered for allotment of the next below type of residence on
application.

Explanation- When an employee, who is eligible for type V
Residence, applies for type IV residence, his/her priority date for type
IV residence shall be determined with reference to the date he/she has
been in continuous service of the Council.
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7.0
7.1

7.2

a)

b)

INELIGIBLITY TO COUNCIL RESIDENCE

An employee shall not be eligible for allotment of Council
accommodation if he constructs or purchases a residence at the place
of his posting, by taking HBA (House Building Advance) from the
Council within the municipal limits or within a radius of 8 Kms. of the
Lab./Instt, whichever is more.

An employee shall not be entitled to retain Council residence under the
circumstances mentioned below:

When he/she owns a residence at the place of his/her posting in
his/her name or in the name of his/her spouse cither severally or
jointly within the municipal limits or within a radius of 8 Kms of
the Lab./Instt., whichever is more and had been allotted residence in
pursuance of any rules existing prior to these Residence Allotment
Rules coming into force he/she shall cease to be entitled to the
residence on these Rules coming into force and shall have to vacate
the residence within a period of two months of the notification of
these rules.

When an employee or his/her spouse, who has been allotted Council
accommodation constructs or purchases or acquires by way of
executing irrevocable General Power of Attorney, Will, Agreement to
Sell, Receipt etc. towards consideration without taking HBA, from the
Council or inherits a residence at the place of his/her posting within
the municipal limits or within a radius of 8 Kms. of the Lab./Instt.
whichever is more, he/she shall have to vacate the residence within two
months of completion of such construction or purchase or acquisition
or inheritance, as the case may be.

When an employee constructs or purchases a residence at the place
of his/her posting after taking HBA from the Council within the
municipal limits or within a radius of 8 Kms. of the Laboratory/
Institute, whichever is more, he/she shall have to vacate the
Council accommodation within two months of completion of such
construction or taking possession, as the case may be, failing which
allotment shall be cancelled as per rules and he/she shall be liable for
the consequences under these rules.
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d)

7.3

7.4

7.5

Not with standing the provisions under Rules 7.1 and 7.2, an
employee shall become eligible for Council accommodation on
payment of normal licence fee, if the house owned by him/her or
his/her spouse jointly or severally is transferred by way of sale or by
executing irrevocable General Power of Attorney, Will, Agreement
to Sell, Receipt etc. towards consideration to any person other than
close relations.

If an employee decides to apply for or retain the Council residence
despite the fact that his/her case is covered by the circumstances
mentioned under sub rules (a), (b) and (¢) of Rule 7.2, he/she shall
apply for retention or allotment of Council residence and if allowed to
retain or allotted he/she shall be liable to pay licence fee for the allotted
residence as per Rule 7.5.

If an employee fails to vacate the residence under the circumstances
stated in sub rules (a), (b) and (¢) Rule 7.2 or fails to apply to
retain the Council residence he/she shall be liable to pay damages
as per Rule 18.0 on expiry of two months period stipulated in
the said rule. Such employee shall also be liable for disciplinary
proceedings under CCS (CCA) Rules. The Head of the Laboratory/
Institute shall have power to take such other action as considered
appropriate by him/her in all such cases to effect eviction of the
employee.

The rate of licence fee payable by the allottee falling under the
provisions of sub Rules (a), (b) and (c) of Rule 7.2 and Rule 7.3 will be
based on slabs of rent received by him/her from his/her own house or
house owned by his/her spouse and shall be as under:

Slab of income from the house Rates of the Licence fee to be
recovered

If the income does not exceed Rs. 12,000/- pm | Normal licence fee

If the income exceeds Rs. 12,000/- pm but Double the normal licence fee
does not exceed Rs. 20,000/- pm

If the income exceeds Rs. 20,000/- pm Three times the normal licence fee
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7.5.1

7.6

7.6.1

7.7

7.8

7.9

The above rates are subject to revision as per the decision of the DG,
CSIR from time to time.

The provisions of Rules 7.1, 7.2 and 7.3 shall not be applicable
to the Head of the Laboratory/Institute, the senior most Scientist,
Sr. COA, COA, AO, Sr. COFA, COFA, FAO, Sr. COSP, COSP, SPO,
Medical Officer, Nursing Sister, Security Officer and any other staff
declared as essential by the Head of the Laboratory/Institute, on the
recommendation of the Residence Allotment Committee.

A Council employee is liable to pay damages in case the employee does
not vacate the Council accommodation if the house was constructed
at the station of his posting. However, it shall not be applicable to the
employees whose cases are covered under Rules 7.3 and 7.6 of these
Rules.

When both husband and wife are in Council's service at the same station,
only one of them shall be entitled to allotment of residence. However,
both of them shall be eligible to apply for allotment separately on the
basis of their entitlement. The eligibility of each shall be determined
separately for allotment purposes.

Provided that this rule shall not apply in cases where husband and wife are
residing separately in pursuance of a court order for judicial separation.

When two Council employees in occupation of residences allotted to
them individually, marry each other, they shall be entitled to retain
only one of the residences after such marriage and will be required to
surrender the other within one month from the date of marriage. On
failure to surrender a residence as above, the allotment of residence
of the lower type shall be deemed to have been cancelled on expiry of
the prescribed period of one month. If both the residences are of the
same type, allotment of any one of them shall be deemed to have been
cancelled as the Head of the Laboratory/Institute may decide on the
expiry of such period.

When one of the spouses has been allotted or is in occupation of
accommodation from a pool to which these Rules are not applicable,
he/she shall have to surrender either the Council residence or the pool
residence within one month of occurrence of such event. If he/she fails
to surrender one of the residences within the specified period of one
month, the allotment of Council residence shall be deemed to have
been cancelled.
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8.0
8.1

8.2

8.3

8.4

8.5

CHANGE OF RESIDENCE

An employee who has been allotted residence under these rules
may apply for a change of residence of the same/similar type after
residing in the said allotted quarter for a minimum period of six
months.

Change of residence shall not be permitted under the following
circumstances:

a) during the period of six months immediately preceding the date
of superannuation;

b) if an inquiry is in progress against an allottee about sub-letting
of his/her residence.

An employee who has been allotted residence on ad-hoc basis shall
not be allowed change of residence for three years from the date of
ad-hoc allotment or till the date of his/her priority is covered for
regular allotment, whichever is earlier.

Notwithstanding anything contained in these rules, an employee may
be allowed change of residence on the death of a member of his/
her family, if he/she applies for change within three months of such
occurrence provided that the change will be permitted within the
same/similar type of residence.

Not more than one change shall be allowed within the same/similar
type of residences.

a) Provided that more than one change of residence within
the same/similar type may be allowed on medical grounds
subject to the condition that the allottee or a member of his/
her family living with him/her, has after the allotment of the
residence, developed a serious illness such as Asthma, Heart
Trouble or T.B. or developed physical defect or deformity.
The application in these cases shall have to be supported
by a medical certificate from Government Hospital or a
recognized hospital.

b) Provided that more than one change of residence within the
same/similar type may be allowed subject to the condition
that :-
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8.6

8.7

8.8

8.9

8.10

9.0
9.1

i) there is no one in priority list for the year for that type of
quarter;

i) the particular type of quarter in which the change is sought is lying
vacant; and

iii) no one else has requested for change to that type of quarter.

Change of residence shall be offered in the order of date of receipt
of applications for respective type of residences in the office of
the Head of the Laboratory/Institute or an officer authorized by
him/her.

If an employee submits fresh application for change of residence
cancelling his/her previous registered application, his/her request may
be accepted but his/her priority shall be counted from the date of his/
her fresh application.

If an employee fails to accept the change of residence offered to him/
her within five days of the issue of such offer of allotment he/she shall
not be considered again for a change of residence of that type during
the same and next allotment year.

If an employee after accepting the change of residence fails to
take possession of the same within eight days he/her shall be
charged licence fee for such residence in addition to the normal
licence fee for the residence already in his/her possession for the
period upto which the allotment of the new residence continues
to subsist.

Mutual Exchange of Residences

If two Council employees who have residences of the same/similar type
allotted under these rules apply for mutual exchange of their residences,
they may be granted permission if both are reasonably expected to be
on duty in the Laboratory/Institute and likely to reside in their mutually
exchanged residences for at least six months from the date of approval
for such exchange.

SUB-LETTING AND SHARING OF ACCOMMODATION

The allottee shall not sublet part or whole of the residence allotted to
him/her.
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9.2

9.3

9.3.1

932

933

934

9.4

9.5

b)

An allottee who sublets part or whole of the residence allotted to
him/her shall do so at his/her own risk and shall remain personally
responsible for the licence fee payable in respect of the residence and
for any damage caused to the residence or its precincts or grounds or
services provided therein by the Council.

An allottee who sublets part or whole of the residence allotted to
him/her shall render himself/herself liable to cancellation of the
allotment and eviction from the allotted residence. He/she shall also,
render himself liable to disciplinary proceedings under the CCS
(CCA) Rules as made applicable to the Council employees.

On unauthorised subletting of residence, the residence will be
cancelled from the date of inspection.

Damages on account of subletting will be charged from the date of
inspection in accordance with the notified rates under Rule 18.0.

The above rates of the damages will be applicable for all types of
quarter on the basis of their licence fee.

The Council Servant shall be debarred from allotment of
Council accommodation during the remaining period of his/her
service.

An allottee while proceeding on leave may allow any other Council
employee to stay in a portion of his/her residence as a caretaker for
security purposes for a period not exceeding six months, with the
prior written permission of the Head of the Lab./Instt.

An allottee may share part of his/her allotted residence including
out-house or garage appurtenant thereto with another employee of the
Council with prior written permission of the Head of the Laboratory/
Institute on the following conditions:

A portion of residence, out-house and garage permitted to be shared
shall be used only for the bona fide residential purposes;

Where the allotment of an allottee who has been granted permission
to share the accommodation under his/her occupation, is cancelled
or the allottee himself/herself surrenders the accommodation allotted
to him/her, the co-sharer shall be liable to vacate the residence along
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10.0

10.1

10.2

11.0

with the allottee on such cancellation or surrender. If the co-sharer
fails to vacate the residence both the allottee and the co-sharer shall
be liable to pay damages and render themselves liable to disciplinary
action for violation of this rule read with the relevant general clause(s)
of CCS (Conduct) Rules in force and for any other action under
the law.

NON-ACCEPTANCE OF ALLOTMENT OFFER OR FAILURE
TO OCCUPY ALLOTTED RESIDENCE AFTER ACCEPTANCE

If an employee on receipt of an allotment order fails to accept the
allotment of residence within five days or take possession within
eight days of the date of acceptance of the allotment order, the
allotment order shall stand cancelled and the concerned employee
shall be debarred for allotment for a period of one year from the date
of such cancellation.

If an employee, in occupation of a residence of a lower type than
his/her entitlement applies for a residence of his/her eligible type
and on allotment of such eligible type of residence fails to accept the
allotment, he/she may be permitted to stay in the residence already
in his/her occupation provided that he/she shall not be eligible for
another allotment for the remaining period of the same and the
next allotment year. These provisions shall not apply to Scientist
Apartments/Hostel accommodation.

PERIOD FOR WHICH ALLOTMENT SUBSISTS AND
CONCESSIONAL PERIOD FOR FURTHER RETENTION

An allotment shall be effective from the date it is accepted by the
allottee and shall continue to be in force until:

expiry of the concessional period permissible under Rule 11.2;

cancelled by the Head of the Laboratory/Institute or deemed
cancellation under any provision of these rules;

surrendered by the allottee; or

the allottee ceases to occupy the residence.
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11.2 A residence allotted to an allottee may be allowed to be retained on
the occurrence of any of the events mentioned below for the period
specified against each from the date of such occurrence subject to
the condition that the residence is required for the bona fide use of
the employee or the members of his/her family:

S. No. Events Permissible Period for
Retention of Residence
a. Resignation, dismissal or removal from 1 month
service or termination of service or
unauthorized absence without permission or
compulsory retirement [under CCS (CCA) Rules,
1965]
b. Retirement, voluntary retirement, retirement 4 months
on medical grounds, premature retirement
under FR56(j) or terminal leave or technical
resignation
C. To eligible spouse or ward in case of death of the | 12 months on normal
allottee or in case of missing persons (from the | licence fee and for a further
date on which Police Authority has certified the | period of 12 months on
employee is missing) normal licence fee provided
the deceased or missing
allottee or any member
of the family does not
own a house at the
place of occupation of
accommodation
d. Transfer to a place outside the station or to an 2 months
ineligible office or on deputation in India or on
foreign service in India
e. Temporary transfer in India or transfer to a 6 months
place outside India.
f. All authorised leave except extraordinary leave For the period of leave
without medical grounds.
Explanation: It includes Leave granted in
continuation of maternity leave as per the
instructions issued by Govt. of India/CSIR from
time to time
g. Extraordinary leave without medical grounds For the period of leave but

not exceeding 4 months
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Leave preparatory to retirement or refused leave
granted under rules or earned leave granted to
employee retired under ER. 56(j)

Full period of leave subject
to a maximum of 6 months in
case of leave preparatory
to retirement and 4 months
in other cases inclusive of
the period permissible in the
case of retirement

Study leave/sabbatical leave

Full period of leave

Deputation outside India,
covered under sub clause ‘K’

excluding cases

12 months on payment of
normal licence fee extendable
for another twelve months
for convincing reasons to
be recorded on payment of
double the normal licence fee

Foreign Assignments on foreign service terms or
leave due and admissible or EOL etc.

For the period of absence but
not exceeding six months

On proceeding on training

Full period of training

In case of Bungalow earmarked for DG/Director

One month after demitting

the office

of the Lab/Instt

11.3

11.4

11.6

Where an employee on transfer or on foreign service in India is
sanctioned Ieave and avails it before joining duty at the new station,
he/she may be permitted to retain the residence for the period
mentioned in Rule 11.2 (d) and (e) or the period of leave whichever
is more.

Where an order of transfer or on foreign service in India is issued to
an employee while he/she is already on leave, the permissible period
mentioned in Rule 11.3 shall commence from the date of issue of
such order.

On expiry of the permissible concessional period the allotment shall
be deemed to have been cancelled unless immediately before expiry
of such concessional period the employee resumes duty.

The employee, who has retained the residence in accordance with
the provisions of Rule 11.2, on re-employment in an eligible office
within the concessional period specified therein shall be entitled to
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11.8

11.9
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11.7

11.9

retain that residence for the period of re-employment if the pay of
the employee on such re- employment entitles him/her to that type
of residence. If on re-employment, he does not remain entitled to the
type of residence in his occupation, he/she shall be entitled to retain
the same residence till the entitled type of residence is allotted to
him/her.

Notwithstanding anything contained in Rules 11.2 to 11.6 when an
employee is dismissed or removed from service or his/her services
have been terminated and the Head of the Laboratory/Institute where
such employee was in service immediately before such dismissal,
removal or termination is satisfied that it is necessary or expedient in
public interest to do so, he/she may cancel the allotment of Council
residence of such employee either forthwith or with effect from such
date prior to expiry of the concessional period referred to in Rule
11.2.

Notwithstanding anything contained in these Rules, where employee
is transferred to a Lab./Instt. situated in North-Eastern Region or
UT of J&K and the officer wish to retain the residence in his/her
occupation, Head of the controlling Lab./Instt. shall allow retention
of residence, if requested by an employee within two months of such
transfer and if the residence in his/her occupation is below his/her
entitled type on the basis of emoluments prescribed on the crucial
date of relevant allotment year. If he/she is in occupation of entitled
type of residence he/she shall be allotted accommodation one type
below the type of accommodation under his occupation. The licence
fee for such retention/allotment shall be charged at the rate of normal
licence fee for the period beyond the permissible period of retention
of the residence.

When a Common Cadre Officer (CCO) is transferred to a
Laboratory/Institute/Headquarters/Centre where change of station
is not involved and the officer wish to retain the residence in his/her
occupation, Head of the controlling Lab./Instt. shall allow retention
of residence, if requested by an officer within two months of such
transfer, in lieu of the residence entitled at new place of posting. The
licence fee for such retention shall be charged at the normal rate for
the period of retention of the residence. In such case no HRA will be
paid to the employee.
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12.0

12.1

When a Common Cadre Officer (CCO) is transferred in the
public interest where change of station is involved, he/she may be
allowed to retain residence his/her accommodation at the old
station besides he/she will also be eligible for allotment of
council accommodation at the new station of posting, if at the time
of transfer order

the ward is in 9™ or 10" standard, CCO will be eligible to retain the
accommodation up to the end of the 10th class session.

the ward is in 11" or 12" standard he/she will be eligible to retain the
accommodation up to the end of the 12 class session.

In other cases which are not covered as mentioned, the ward is
studying in other classes including college sessions, CCO will be
eligible to retain the present accommodation up to the end of the
current/present class only.

“When an employee is transferred in public interest to
Laboratory/Institute/Headquarters/Centre where change of station
is involved, and the officer wish to retain the residence in his/
her occupation at the last station of his/her posting Head of the
controllingLab./Instt, shall allow retention of residence, if requested
by an officer within two months of such transfer. The licence fee for
such retention shall be charged at the normal rate for the period of
retention of the residence. However, he/she will not be entitled for
allotment of Council residence at the new place of his posting till
the time he/she retains the Council residence at his last station of his
posting Entitlement of House Rent Allowance (HRA) in this case,
will be governed by CSIR/Government of India’s instructions on
HRA

RETENTION BEYOND PERMISSIBLE PERIOD

The Head of the Laboratory/Institute may, for reasons to be
recorded in writing, allow retention of Council residence for
a period not exceeding six months beyond the permissible
concessional period under Rule 11.2, if he/she is satisfied that
the retention of the residence is justified for any of the following
reasons:

* Inserted vide CSIR letter No. 5-1(34)/2008-dated 01.04.2025
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a) Education of children of the employee;
b) Serious or chronic illness in the family of the employee;

¢) Any other reason considered to be beyond the control of the
employee.

Provided that in the event of retirement or terminal leave the period of retention
to be allowed by the Head of the Laboratory/institute shall be limited to
4 months.

12.2

12.3

12.4

12.5

The allottee shall be required to pay twice the normal licence fee for
the period of retention mentioned in Rule 12.1.

Retention of accommodation by employees availing Joining
Time

Employees on transfer are allowed to retain the accommodation
for two months or period of their leave not exceeding four
months, whichever is more. However, in the case of employees
availing joining time after the expiry of leave at the station from
which they have been transferred, normal licence fee shall be
charged for the period of stay at the 'old' station and allotment
will be cancelled only after the joining time.

Temporary Transfer - Retention of Accommodation

In the case of temporary transfer, where such extension beyond the
normal period of six months permissible under Rule 11.2 is sought
strictly in public interest i.e. where the employee concerned is
given the impression that his/her transfer or deputation is temporary
which is extended by the Laboratory/Institute for short period, the
individual cases may be examined on merit and the question of
relaxation of the relevant provisions of Rule 11 under provisions of
Rule 28 may be considered and forwarded to the Director-General,
CSIR for decision.

Licence fee for the period of retention of the residence shall be
payable in advance on monthly basis.
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13.0

13.1

ii.

iil.

14.0

14.1

14.2

14.3

15.0
15.1

OVERSTAYAL IN RESIDENCE AFTER CANCELLATION OF
ALLOTMENT

Where, after the allotment has been cancelled or is deemed to have
been cancelled under any provisions of these rules, the residence
remains or has remained in occupation of the employee to whom it
was allotted or of any person claiming through him/her, the allottee or
such other person shall render himself/herself to be in unauthorized
occupation of Council accommodation and shall be liable to the
following:-

Damages shall be charged from the date of cancellation or deemed
cancellation till the date of vacation;

Eviction proceedings under the provisions of the Public Premises
(Eviction of Unauthorised Occupants) Act, 1971; and

Disciplinary proceedings for violation of CCS (Conduct) Rules,
1964, and/or any other rules in this regard applicable to the Council
employees.

PERSONAL LIABILITY OF THE EMPLOYEE TILL THE
RESIDENCE IS VACATED

The allottee shall be personally liable for payment of the licence
fee and other charges for the accommodation and for any damage,
beyond reasonable wear and tear, caused thereto or to the furniture
or fittings or services provided therein by the Council during the
period of occupation and until full vacant possession thereof has been
restored to the Head of the Laboratory/Institute.

Non-payment of license fee and other charges for the accommodation
shall constitute breach of these allotment rules.

If the allottee fails to make payment of prescribed licence fee and
other charges the allotment may be cancelled.

SURRENDER OF ALLOTMENT AND PERIOD OF NOTICE

An allottee may at any time surrender the allotment by giving notice
to the Head of the Laboratory/Institute at least seven days prior to
the date of vacation of the residence. The allotment of the residence
shall be deemed to be cancelled with effect from the 8" day after the
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15.3.1

16.0

16.1

date on which the notice is received by the Head of the Laboratory/
Institute or the date specified in the notice, whichever is later.

Provided that the Head of the Laboratory/Institute may accept a
notice for shorter period.

An employee who surrenders the residence under Rule 15.1 shall not
be considered again for allotment of Council residence at the same
station for a period of one year from the date of such surrender.

Notice of surrender will not be necessary in the following cases:

When an employee in occupation of a lower type of residence than
his/her entitlement is allotted a residence of the type to which he/she
is entitled;

When an employee on his/her re-employment is found to be entitled
to a lower type of residence and is allotted a residence in that type;

When an employee is permitted a change of residence;

When the residence in occupation of an employee is required to
be vacated in public interest or for repairs or demolition and the
employee is allotted alternative accommodation;

When allotment of the residence in occupation of an employee is
cancelled or is deemed to be cancelled under the provisions of these
rules;

When eligible family members of the retired/deceased allottee/
employee get alternative residence on ad-hoc basis;

Where the family of a deceased allottee vacates the residence
within the permissible period, cases of waiving off the period of
notice or surrender may be considered with compassion and each
case decided on merit and orders obtained from the competent
authority.

FURNISHING OF INFORMATION REGARDING TRANSFER/
DEATH OF AN ALLOTTEE TO THE CONTROLLING
LABORATORY/INSTITUTE

Each participating Lab./Instt. of the general pool accommodation
shall intimate the Controlling Lab./Instt. about transfer of an allottee
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17.0
17.1

17.2

17.3

17.4

17.5

from one office to another or to an outstation and retirement or death
of the allottee immediately on the occurrence of such event to enable
the Controlling Lab./Instt. to take necessary follow up action in
respect of the Council accommodation.

PROVISION RELATING TO LICENCE FEE

The rates of licence fee payable by the allottees for different types
of residences and the Scientist Apartments/Hostels shall be as per
the notification and/or instructions issued by CSIR from time to
time.

Where the allotment of residence or alternative residence has been
accepted, the liability for licence fee shall commence from the date of
occupation or the 8" day of the date of the allotment letter, whichever
is earlier.

Where an employee after accepting the allotment fails to take
possession of the accommodation within 8" days from the date of the
allotment letter, he/she shall be charged licence fee from such date
for 12 days.

Provided that nothing contained in this rule shall apply where it is
certified that the allotted residence is unfit for occupation and as a
result thereof the employee is unable to occupy the residence within
the aforesaid period.

Where a Council employee is considered to be in deemed possession
of the residence for 12 days in accordance with the provisions of Rule
17.3, he/she shall not be entitled to HRA for the aforesaid period of
12 days.

If on allotment of an alternative or entitled residence the former
residence is not vacated by the date already mentioned in the preceding
rules the allottee shall be liable to pay damages for continued
occupation of the former residence with effect from the date he/she
takes possession of the newly allotted residence. In the cancellation
letter the exact amount of damages which the unauthorized occupant
will be required to pay for overstayal will be mentioned.
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17.6 In case residence of any type remain vacant and there are no eligible
employees in the priority, Head of Lab./Instt may invite application
from non-eligible employees and prepare priority list in accordance
with Rules 2.0(a), 2.0(b) and 2.0(n) and allot residence in which case
the employee concerned shall be charged normal licence fee for such

a residence.

18.0 DAMAGES

18.1 The rates of damages shall be as follows:

18.1.a Rates of damages for the first month for unauthorized use and
occupation of the Council accommodation shall be as under:
Type of Station Delhi Station Mumbai Station other
Residence than Delhi /
Mumbai

L. 40 times of Licence Fee 50 times of Licence Fee 40 times of
Licence Fee

1L 40 times of Licence Fee 50 times of Licence Fee 40 times of
Licence Fee

I11. 40 times of Licence Fee 50 times of Licence Fee 40 times of
Licence Fee

V. 40 times of Licence Fee 50 times of Licence Fee 40 times of
Licence Fee

V. 50 times of Licence Fee 50 times of Licence Fee 50 times of
Licence Fee

VL 55 times of Licence Fee 55 times of Licence Fee 50 times of
Licence Fee

VIL 55 times of Licence Fee 55 times of Licence Fee 50 times of
Licence Fee

Out-House 50 times of Licence Fee 50 times of Licence Fee 50 times of
Licence Fee

Garage 50 times of Licence Fee 50 times of Licence Fee 50 times of
Licence Fee

Scientist 50 times of Licence Fee 50 times of Licence Fee 50 times of
Apartment Licence Fee

/Hostel
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18.1.b  The rates of damages for unauthorized occupation for each type of

Council accommodation shall increase in telescopic method from
second month onwards as under:-

2"month Damages plus 10% of rate of damages
3rmonth Damages plus 20% of rate of damages
4*month Damages plus 40% of rate of damages
5% month Damages plus 80% of rate of damages
6" month Damages plus 160% of rate of damages
7% month Damages plus 320% of rate of damages

8" month & beyond 5 times of rates of damages

18.1.c

18.2

19.0
19.1

19.2

Water charges, electricity charges, furniture charges etc., if applicable,
will be charged in addition to the above mentioned damages at the
normal rates only.

DG, CSIR shall have power to revise the rates of damages from time
to time.

UNDERTAKING FROM THE LICENCEE

Each employee shall give an undertaking at the time of allotment of
residence that he/she shall vacate the residence on cancellation or
deemed cancellation of allotment failing which he/she shall be liable
to pay damages/penal Licence fee and that the Council shall have
authority to withhold his/her gratuity.

Provided that gratuity may be released on furnishing of bank guarantee
by the employee for an equivalent amount. Bank guarantee shall be
discharged after vacant possession of the residence is surrendered
to the Council and all the dues relating to the residence have been
settled, failing which the bank guarantee shall be invoked.

The undertaking may be placed in service book.

All employees who are in occupation of Council residences and have
not furnished an undertaking specified under rule 19.1 so far, shall
furnish the same forthwith or within such time as may be prescribed
by the Head of the Laboratory/Institute.
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20.0

20.1

20.2

21.0

21.1

21.2

PROVISION OF ACCOMMODATION FOR PERFORMING
MARRIAGE ETC. IN THE FAMILY OF AN ALLOTTEE

On receipt of an application, the Head of the Laboratory/Institute may
make temporary allotment, not exceeding five days including the day
of marriage, to a Council employee if a vacant residence is available
or likely to be available during the period for which allotment has
been applied for.

Disciplinary action may be taken if the residence allotted under
rule 20.1 is not vacated on expiry of the period of temporary
allotment besides liability for payment of damages for the period of
unauthorized occupation.

CONSEQUENCES OF BREACH OF RULES AND
CONDITIONS

If an allottee sublets the residence or charges licence fee from
the sharer at a rate which the Head of the Lab./Instt. considers
excessive or erects any unauthorized structure in any part of
the residence or uses the residence or any portion thereof for
purposes other than that for which it has been allotted or tampers
with the electric or water connections or commits any other
breach of rules or of the terms and conditions of the allotment
or uses the residence or premises or allows it to be used for any
purposes which the Head of the Laboratory/Institute considers
to be improper or conducts himself/herself in a manner which
in the opinion of the Head of the Laboratory/Institute is
prejudicial to the maintenance of harmonious relations with his/
her neighbors or has knowingly furnished incorrect information
in any application or written statement with a view to securing
the allotment, the Head of the Laboratory/Institute may, without
prejudice to any other action including disciplinary proceedings
that may be taken against such allottee, cancel the allotment and
initiate eviction proceedings after giving show cause notice as
per Rules.

If the allottee sublets his/her residence or any portion thereof or
any of the out-house, garages appurtenant thereto in contravention
of these rules he/she may without prejudice to any other action that
may be taken against him/her, be charged damages in accordance
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21.4

21.5

22.0

22.1

22.2

a.

with the Rule 18.0. The employee may also be debarred from sharing
the residence in future for a period not exceeding 5 years as may be
decided by the Head of the Lab./Instt.

Where action to cancel the allotment is taken on account of subletting
of the whole or part of the allotted residence a period of 60 days
shall be allowed to the allottee and any other person residing with
him/her to vacate the residence. The allotment shall be cancelled with
effect from the date of vacation of the premises or on expiry of 60
days from the date of order for cancellation of allotment, whichever
is earlier.

Where the allotment of residence is cancelled for conduct prejudicial
to the maintenance of harmonious relations with the neighbours, the
allottee, at the discretion of the Head of Laboratory/Institute may be
allotted another residence of the same type at any other place.

The Head of the Laboratory/Institute shall have power to take all
or any of the actions under these rules and to declare the allottee
ineligible for allotment for a period not exceeding 5 years.

MAINTENANCE OF RESIDENCE

The allottee shall maintain the residence and premises in a clean
condition to the satisfaction of the Head of the Laboratory/Institute.
He/She shall not grow any tree, shrubs or plants contrary to the
instructions of the Head of the Laboratory/Institute nor cut or
lop off any existing trees or shrubs in any ground, courtyard or
compound attached to the residence save with the prior permission
in writing of the Head of the Laboratory/Institute. Any plantation
or vegetation grown in contravention of the instructions may be got
removed by the Head of the Laboratory/Institute at the risk and cost
of the allottee.

However, the allottees shall be encouraged to grow plants keeping
in view the overall aesthetic look of the premises and within the
guidelines, if any issued by the Lab./Instt.

Cooperation with maintenance staff by the allottees to carry out repair
works. —

All allottees of residence will cooperate with respective maintenance
staff in carrying out all kinds of repair or renovation works.
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22.4

a.

23.0

23.1

(i)

In case a complaint for non-cooperation is received from maintenance
staff against any allottee, strict action shall be taken against him as per
these rules.

Misuse of accommodation for trade or business or any other
unauthorised activity —

The accommodation shall be used for residential purpose only by the
allottee and other authorised persons as per these rules.

Action shall be taken against the allottee for unauthorised use of the
allotted accommodation as per these.

Unauthorised constructions in residential colonies —

No unauthorised construction shall be allowed in Council’s residential
colonies and the unauthorised constructions, if any shall be removed
or demolished by the concerned maintenance department or the Estate
Officer.

In case any  further  unauthorised  construction  is
found in the accommodation of the same allottee, the
accommodation provided to such allottee shall be cancelled
from the date of inspection of the accommodation and
he/she shall be debarred for allotment of accommodation for remaining
period of service in future.

RESERVATION OF RESIDENTIAL ACCOMMODATION TO
SC/ST EMPLOYEES

Reservation of residential accommodation in favour of SC/ST
employees will be as under:

The reservation in allotment of accommodation to Scheduled Castes
and Scheduled Tribe employees shall be ten per cent in Type I and 11
accommodation and five per cent in Type III and IV accommodation.

The allotment from Type I to IV shall be made in the ratio of 2:1
vacancies to Scheduled Castes and Scheduled Tribe employees,
respectively.

(iii) Separate unified waiting lists for Type I to [V accommodation shall be

prepared for the Scheduled Castes and Scheduled Tribe employees.
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(iv)

™)

(vi)

In case, there is no Scheduled Tribe applicant in the unified waiting
list, the quota reserved for the Scheduled Tribe may be allotted to a
Scheduled Caste applicant.

Scheduled Castes and Scheduled Tribe applicants, who are
already in occupation of general pool residential accommodation,
shall be eligible for allotment of higher type of accommodation from
the quota reserved for them under this rule.

In respect of Types I and II accommodation, there will be
60 point roster system and the vacancies at point number 10, 20, 40
and 50 shall be allotted to Scheduled Castes applicants and the
vacancies at point number 30 and 60 shall be allotted to Scheduled
Tribe applicants.

(vii) In respect of Type III and IV accommodation, there will be 60

point roster system and the vacancies at point number 20 and 40 shall
be allotted to Scheduled Caste applicants and vacancy at point number
60 shall be allotted to Scheduled Tribe applicants.

(viii) The Scheduled Castes and Scheduled Tribe applicants shall also be

(ix)

24.0

24.1

eligible for allotment from general pool.

The Scheduled Caste and Scheduled Tribe applicants shall mention
the fact that as to whether they belong to Scheduled Caste and
Scheduled Tribe in their application for allotment of accommodation,
which shall be verified from the office of the applicant, if required.

CONTINUANCE OF ALLOTMENTS MADE PRIOR TO THE
ISSUE OF THESE RULES

Any valid allotment of residence under the provisions of the
allotment rules in force immediately prior to commencement of
these rules shall be deemed to be an allotment made under these
rules notwithstanding the fact that the employee ceases to be entitled
with reference to Rule 3.1 to the type of residence already allotted
to him.

Provided that nothing contained in this rule shall apply if the employee
ceases to be entitled to retain the house under Rule 7.0.
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28.0

28.1

ESTATE OFFICER

Estate Officer shall ensure observance of these rules and terms and
conditions of allotment by the allottees.In case of any breach of these
rules by an allottee, Estate Officer is empowered to take necessary
action in accordance with these rules and the Public Premises (Eviction
of unauthorised occupants) Act, 1971. Estate Officer shall safeguard
the interest of CSIR and its premises.

INTERPRETATION OF RULES

If a question as to the interpretation of these rules arises, the DG,
CSIR shall be competent to decide the same.

APPEAL

An employee aggrieved by the decision or order of the Head of the
Laboratory/Institute under Rules 9, 13 and 21 may appeal in writing
to the Director-General, CSIR within 21 days of receipt of such
decision or order. However, the decision or order of the Head of the
Laboratory/Institute shall stand unless it is modified or rescinded as a
result of such appeal of the employee.

RELAXATION OF RULES

The DG, CSIR may for reasons to be recorded in writing, relax any
or all of the provisions of these rules in the case of any allottee or
any accommodation or any group or class of allottees or type of
accommodation or on any other matter.
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Form

(see Rule 19)

Undertaking to be signed by a Council Servant at the Time of Allotment of
Staff Quarter

Ref: Allotments OM No. Dated

1)

2)

3)

4)

5)

6)

7)

I, (Name & Designation) undertake to declare that I shall abide by all the
provisions of the CSIR (Residence Allotment) Rules, 2022 as amended
from time to time.

I shall vacate the allotted Council accommodation on its cancellation or
its deemed cancellation failing which I shall be liable to pay prescribed
damages which may be recovered from my salary or any other dues
including DCRG & Leave encashment & other pensionary benefits.

I hereby authorise CSIR to withhold my DCRG till I vacate the staff
quarter allotted to me on determination of the licence for any reason
whatsoever which may be released on furnishing of Bank Guarantee by
me for an equivalent amount.

I undertake to declare that the Council shall have every right to evict
me from the allotted Council accommodation on its cancellation/deemed
cancellation in accordance with the CSIR (Residence Allotment) Rules,
2022 and the Public Premises (Eviction of unauthorised occupants) Act,
1971.

I undertake to declare that I or my spouse or any of my family members
do not own any residential house, either severally or jointly, within
the municipal limits of the City or within a radius of 08 Kms. of the
Laboratory/Institute whichever is more.

I undertake to declare that neither myself nor my spouse has taken HBA
from the Council/any recognized Government Body for construction of
house in the City.

I undertake to declare that I have not been debarred for allotment of
Council accommodation.
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8)

Dated :

40

I am giving this Undertaking of my free will without any coercion &
knowing fully well the consequences.

Signature of the applicant
Name:
ID No.:

Division:
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From : Joint Secretary (Admn.)
To : The Directors/Heads of all CSIR National Labs/Instts/Units

Sub.: CSIR (Residence Allotment) Rules, 2022 - Insertion of New Rule 11.11 - reg.
Sir/ Madam,

I am directed to state that the DG, CSIR, in exercise of the powers conferred under Rule
1.3 of CSIR (Residence Allotment) Rules, 2022 and with the concurrence of IFD, CSIR, has accorded
approval to insert new Rule 11.11 in the CSIR (Residence Allotment) Rules, 2022, as under:

"When  an  employee  is  transferred  in public  interest to a
Laboratoryy/Institute/Headquarters/Centre where change of station is involved, and the
officer wish to retain the residence in his/her occupation at the last station of his/her
posting, Head of the controlling Lab. /Instt. shall allow retention of residence, ifrequested
by an officer within two months of such transfer. The licence fee for such retention shall
be charged at the normal rate for the period of retention of the residence. However,
he/she will not be entitled for allotment of Council residence at the new place of his
posting till the time he/she retains the Council residence at his last station of his posting.
Entitlement of House Rent Allowance (HRA) in this case, will be governed by
CSIR/Government of India’s instructions on HRA."

2 This shall come into force with immediate effect.
Youyps)faithfully,
Z /
él (Chhering To dé’ )
Sr. Deputy Secretary (PD)
Copy to:

1. CSIR Website
2. Office Copy

Phones : EPABX-23710138, 23710144, 23710158, 23710468, 23710805, 23711251, 23714238, 23714249, 23714769, 23715303
Fax: 91-11-23714788 Website : http://www.csir.res.in








