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COUNCIL OF SCIENTIFIC & INDUSTRIAL RESEARCH
SR &, 2, T A, 7S farewt - 110001
Anusandhan Bhawan, 2, Rafi Marg, New Delhi - 110001

File no 22/ (IC Activities)/ISTAD/2023 Dated :30.06.2025
From: Head ISTAD
To: The Directors/Heads of all CSIR National Labs/Instts IHeadquarters/Units

Subject: Timelines and SoPs for International Cooperation (IC) Activities -regq

Sir/Madam,

In continuation of CSIR ISTAD circular letter of even number dated 06.12.2023 (copy attached herewith), the
instructions issued vide the aforesaid circular are reiterated for strict adherence and compliance by all CSIR
labs/Instts.

REGARDING FOREIGNERS VISIT TO CSIR LABS/INSTTS: In pursuance of CSIR circular dt 25.04.2025(copy
attached) wherein it has been notified that the MEA clearance is to be sought by the concerned CSIR lab /Instt in
case of foreigners visit to CSIR labs/Instts, the timelines for CSIR HQ for processing such proposals have been
reduced/revised as under:

Timelines for Approval Process for Visit of foreign nationals to CSIR labs for meetings, projects,
trainings, fellowships, ad hoc purposes:

Serial No. Activities Processing Time at
CSIR HQ (Working
days) *
1 Receipt of documents from lab, evaluation by ISTAD and 3 days
reverting to Lab for further information, if required. # :
2. Receipt of additional informa tion/documents, if required 3 days
from the concerned lab.
4 Obtaining approval of the DGCSIR 3 days
TOTAL Approx. 10 days

# The Concerned CSIR Lab/Instt WILL SIMULTANEOUSLY APPLY FOR MEA CLEARANCE as
mentioned in CSIR CIRCULAR DATED 25.04.2025.

*Kindly note that these timelines are indicative. Sometimes the processing time may vary from
that indicated above.

In case of foreigners visit to CSIR labs/Instts, the MEA clearance should be applied by the respective CSIR lab/Instt
(as mentioned in CSIR ISTAD circular dated 25.04.2025 -copy attached) beforehand and simultaneously, the vital
details should be sent by the lab/Instt to ISTAD well in advance through e-office (as stated in CSIR circular dated
17.12.2024 and Addendum dated 02.01.2025-copies attached), for obtaining the approval of the competent
authority for the visit of foreign nationals. In any case, the request for seeking approval of the competent
authority at CSIR HQ should be sent with/without MEA clearance at least 10 days ahead of the visit of the
foreigner/s.
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In case of foreign visit proposals of CSIR S&T personnel, minimum time required for Chief Scientists of Labs and
all scientists of CSIR HQ and its units is about 30 days; and in case of Directors, a minimum of 40 days prior to
the start of journey, is needed. The SoPs and Timelines as circulated vide aforesaid CSIR circular dt
06.12.2023, for processing the cases of proposals of foreign visits of Chief Scientists and Directors are
reiterated and circulated again for kind information and compliance._Also, for other International
Cooperation Activities (such as Cooperation MoUs/Agreements, Administrative and security/sensitivity
clearances of Intemational R&D Projects, international conferences/ workshops/seminars/meetings  efc,
Foreigners’ visit to CSIR Labs/Institutes etc.), the timelines and SoPs, as circulated vide aforesaid CSIR circular
dated 06.12.2023 are to be strictly followed.

PROPOSALS FOR ANY INTERNATIONAL COOPERATION ACTIVITY SHALL NOT BE PROCESSED BY
ISTAD IF THEY ARE NOT SENT AS PER TIMELINES CIRCULATED VIDE CSIR CIRCULAR DT 06.12.2023 &
THIS CIRCULAR.

This communication may please be widely shared with all S&T personnel concerned and the |STAG/Admn/Finance
officials of your CSIR Labs/Instts/CSIR HQs Directorates/Units.
Hindi version enclosed. In case of any discrepancy, English version will prevail.

Enclosed: as above

1 CSIR Website
2 Office Copy
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